	SURPLUS NON-COMPUTER PROPERTY FORM

UW OSHKOSH

	DEPARTMENT:  
CONTACT NAME & TELEPHONE #:        


ACCOUNT CODE:

MAIL CODE:  
DATE  :     
SIGNATURE:   

	CODES for CATEGORY in the CHART BELOW:

OFF – All types of office furniture, equipment, fixtures and books.

SCR – All scrap building materials.

VEH – All vehicles including cars, trucks, boats, trailers, farm implements and accessories.

OTHER – All other property that doesn’t fit into any other category.
	CODES for CONDITION in the CHART BELOW:

1 – Excellent condition—no repairs required.

2 – Operative condition—minor repairs needed.

3 – Non-operative—needs repair.
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	ITEM#
	NAME/DESCRIPTION OF ITEM TO BE SURPLUSED
	INVENTORY

NUMBER
	APPROX

AGE
	QUANTITY
	CATEGORY
	CONDITION
	BLDG/RM WHERE

LOCATED
	ASKING PRICE

	01
	     
	     
	     
	     
	     
	     
	
	$     

	02
	     
	     
	     
	     
	     
	     
	
	$     

	03
	     
	     
	     
	     
	     
	     
	
	$     

	04
	     
	     
	     
	     
	     
	     
	
	$     

	05
	     
	     
	     
	     
	     
	     
	
	$     

	06
	     
	     
	     
	     
	     
	     
	
	$     

	07
	     
	     
	     
	     
	     
	     
	
	$     

	08
	     
	     
	     
	     
	     
	     
	
	$     

	09
	     
	     
	     
	     
	     
	     
	
	$     

	10
	     
	     
	     
	     
	     
	     
	
	$     

	11
	     
	     
	     
	     
	     
	     
	
	$     

	12
	     
	     
	     
	     
	     
	     
	
	$     

	13
	     
	     
	     
	     
	     
	     
	
	$     

	14
	     
	     
	     
	     
	     
	     
	
	$     

	15
	     
	     
	     
	     
	     
	     
	
	$     
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NOTE:	This form is to be used only for those non-computer items whose individual market value is less than $500.  Reproduce this form as necessary for multiple items.  Complete this form and forward to the Purchasing Office, Dempsey Hall, Room 232.	Page 1
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