
VISA PURCHASING CARD SETUP INFORMATION

(NOTE - DO NOT HAND WRITE - USE A TYPEWRITER OR COMPUTER)
Cardholder Name: 
​​​​________________________

Employee ID# (8 digits)___________________                            
                      (The name as you want it to appear on the credit card)

Organizational Unit:
                                                                Bi-Weekly Credit Limit: $__________

Campus Address:
                                                  

Note: The maximum single transaction
           limit is $3,500.
Campus Phone #:
                                                  
                                                                  
E-Mail Address:
                                                   


DEPT # FOR CARD:


Fund
Department
Program

____
_________
     __
Responsible Administrator for above accounts (i.e. Chair, Dean, Director) This individual cannot be 

the same person as the cardholder.  The Cardholder must point to a higher authority.

Administrator:
                                                                  
                                                                
Unit Name:    
                                                                       
                                                                 
Campus Address:
 _________________________________                                                                
Work Phone #:
 _________________________________
                                                                
E-Mail Address:
 _________________________________
                                                               
___________________________________                                       Signature of Administrator

MDS provides an online ordering system with some Prime State Contract Vendors to purchase 
goods in a single shopping experience. The current vendors on their web site include Staples Advantage,
Grainger, VWR, Fisher Scientific & Sigma- Aldrich.
Do you need a MDS account setup?   Yes or    No

Return to CHRIS SCHULTZ, Administrative Services, Dempsey 236
