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Curriculum Modification Form Updates
The newly updated Curriculum Modification form can be found here: Curriculum
Modification Form
One new item you will see at the top of the form allows you to select who is notified
when the request is processed (defaults to student):

Once the modification has been processed, those that were selected to be notified will
receive a generic email like this:

No action is required after receiving this email. However, students typically have
questions about this email when they receive it. It is helpful to document the
submission of a Curriculum Modification in Navigate for easy reference.

Closed Classes & Waitlists
Departments are expected to provide instructions for students to follow if a course
they wish to take is full on the department website. Students are directed to look at
the departmental website and if they cannot find information on how to get on a
waitlist or strategies to get into a closed class, they are told to contact the department
or instructor for more information.
As each department may determine their own protocol for waitlists, the easier this
Closed Class/Waitlist Policy can be found on each departmental website, the less
confusing it is for students and advisors in other departments.
Some departments utilize the waitlist function in TitanWeb, while others keep waitlists
in the department office or by individual instructor. Often waitlists are not used at all
and students are simply instructed to check TitanWeb frequently for open seats. We
recommend that departments use the waitlist function in TitanWeb because it is:
1. Consistent – students know how to proceed, regardless of the course, making
enrollment and progression easier – this aids retention
2. Transparent – students understand the likelihood of getting into the course and
can plan more effectively – this aids retention

3. Easy – students add themselves to the waitlist, making it easier for departments to
manage
4. Informative – departments have data to better understand demand for courses
Video Tutorial on how Students can waitlist via Titan Web
Printable waitlist instructions

Academic Amnesty Reflected on Advisement Report
Under this policy prior grades may be excluded from the computation of a student’s official
cumulative grade point average. This can help a student return to UWO in Good Standing
without having to repair a very low gpa and risk suspension immediately. The courses
remain on a student’s transcripts, but the grades are removed from the official UWO gpa.
To qualify for Academic Amnesty a student must apply for amnesty in the first semester
returning to UWO after being out of school for 5 years or more.
Academic Amnesty Policy
If a student has applied for and received academic amnesty for past semesters, the courses
that have been removed from the official gpa will show in a category on the Advisement
Report as follows:
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