CAPP Instructions for Completing Term Withdrawal Form
A Term Withdrawal Form is needed to drop all CAPP courses you are currently taking. If you
are only taking one CAPP course, and you wish to drop that course, use this form. If you are in multiple
CAPP courses and you only with to drop some of them, use the Add/Drop Card. You may drop courses
prior to the designated drop deadline for any reason, and will not be required to pay tuition.
Please carefully follow the instructions below when completing the Term Withdrawal Form. If you
submit a form with incorrect or incomplete information, you may be asked to resubmit the form.
Instructions for completing Term Withdrawal Form
The form should be completed by hand, using blue or black ink. Pencil or other colored ink will not
be accepted.
1. Select the term and year that the course began.
2. Clearly print your first and last name, as you provided on your admission application.
3. Write your UWO ID number. This number is not the same as your high school ID number. A
UWO ID number is 7 digits long, beginning with 0.
4. Optional: write your UW Oshkosh campus email address, if known
5. Write your address
6. As a CAPP student, select “Undergraduate”
7. Fill in the information for the course you are dropping.
a. The image below shows how courses are listed on your TitanWeb page. This
information is also labeled in MyUWO Portal. Use this image to help you accurately
complete the course information portion of the form.

8. Sign the form before sending it to the CAPP Office.
9. Part II is only needed if the drop deadline has passed.
10. The completed form must be received by the CAPP Office by the designated drop deadline.

