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A D M I S S I O N  A P P L I C AT I O N  
I N S T R U C T I O N S

F A L L  A P P L I C AT I O N S  A R E  D U E  J U LY  3 1

S P R I N G  A P P L I C AT I O N S  A R E  D U E  D E C E M B E R  2 0



F U L L  I N S T R U C T I O N S  
B E G I N  O N  N E X T  S L I D E

I F  Y O U ’ R E  O P E N I N G  T H E S E  I N S T R U C T I O N S  A F T E R  
A L R E A D Y  S T A R T I N G  T H E  A P P L I C A T I O N  A N D  A R E  S T U C K ,  
C H E C K  T H E S E  S L I D E S  T O  S E E  I F  Y O U R  I S S U E  I S  
A N S W E R E D :

P E R S O N A L  I N F O R M A T I O N :  S L I D E  2 9

R E S I D E N C Y :  S L I D E  4 1

T R A N S C R I P T  U P L O A D :  S L I D E  5 3

E S S A Y :  S L I D E  5 6

I F  T H E S E  D O N ’ T  A D D R E S S  Y O U R  I S S U E ,  P L E A S E  
R E A D  T H R O U G H  T H E  O T H E R  S L I D E S  B E F O R E  
C O N T A C T I N G  T H E  C A P P  O F F I C E
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READ THIS FIRST
• We know that applying for CAPP may be the first interaction you have with a college and 

the college process. It can be confusing, frustrating, and intimidating, because you just 

want to do it right and move on!

• That’s why we have these detailed instructions and have staff on hand Monday through 

Friday to answer any and all questions you have.

• The application (described in these slides) is only the FIRST step.  Additional steps must 

be completed at the start of your class.

• This application should take you no more than 30 minutes to complete. If you find it 

taking a lot longer than that, please reach out and we can help!

Office hours: 7:45am – 4:30pm M-F

Phone: 920-424-3003

Email: capp@uwosh.edu
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GO TO THIS WEBPAGE:

TAKEN CAPP BEFORE?

If you’ve already created account from a previous year, you should skip to slide 8

http://apply.wisconsin.edu
If the above link does not work, please copy and paste the address directly into your browser window.
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apply.wisconsin.edu


COMPLETE THE FORM TO CREATE 
YOUR ACCOUNT*

This is how we will contact you 

with your NetID prior to 

registration. Please make sure to 

use an active email account, and 

that it’s typed correctly. (should 

not be a parent’s email).

This MUST be your 

legal name.

*If you’ve taken a CAPP class before, 

you don’t need a new account. Click 

Back on your browser and scroll to 

page 8 of these instructions.
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FINISH THE FORM, THEN CLICK 
CREATE ACCOUNT
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VERIFY WITH EMAIL CODE
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AFTER VERIFICATION, YOU’LL BE 
LOGGED IN

Now, skip to Slide 10
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SIGN IN AND RESUME
(FOR RETURNING CAPP STUDENTS)
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ENTER YOUR INFORMATION

Use this link to recover a forgotten username or password
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IF YOU NEED TO RESET YOUR 
PASSWORD:

Enter in the email linked with your application account, then 

check that email address for the reset link.
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APPLICATION PASSWORD RESET:

Click the link in the email, and reset your password on the opened page: 

[ l i n k  w i l l  b e  l i s t e d  h e r e ]
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ONCE THOSE STEPS ARE DONE, YOU’LL 
SEE YOUR APPLICATION HOMEPAGE
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CLICK START APPLICATION
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CLICK CONTINUE
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SELECT “NO”
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SELECT YOUR CITIZENSHIP STATUSS
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SELECT “NO”
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CLICK “CONTINUE”

• If your screen does not show this exact message, go back and double check that your answers 

match those provided in the earlier slides.
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SELECT “UW OSHKOSH” FROM THE 
MENU
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SCROLL DOWN AND CLICK “SAVE AND 
CONTINUE”
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CHOOSE “CAPP”, THEN SAVE AND 
CONTINUE
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CHOOSE YOUR TERM

Choosing the Fall term will also keep you active through the end of 

that academic year (so you won’t have to reapply for Spring).

If the term you want does not appear, please contact CAPP before 

making your selection.
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(These options will update every semester)



CONFIRM THAT YOU WILL STILL BE IN 
HIGH SCHOOL (IF PROMPTED)
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IF YOUR SCREEN MATCHES MINE, 
CLICK NEXT
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IF YOU APPLIED FOR CAPP BEFORE, 
USE YOUR PREVIOUS INFORMATION TO 
SAVE TIME!
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AV O I D  A U T O - F I L L  
A N S W E R S !  

A U TO - F I L L  C A N  L E A D  TO  S U B M I T T I N G  

I N A C C U R AT E  I N F O R M AT I O N . P L E A S E  

C A R E F U L LY  C H E C K  A L L  I N F O R M AT I O N  F I E L D S  

B E F O R E  S U B M I T T I N G ! !

M A K E  S U R E  N OT H I N G  I S  M I S S I N G  A N D  

N OT H I N G  I S  E X T R A !
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C H E C K  F O R  
T Y P O S !  

E V E RY T H I N G  YO U  S U B M I T  W I L L  B E  PA RT  O F  

YO U R  O F F I C I A L  R E C O R D.

M A K E  S U R E  YO U R  N A M E  ( A N D  E V E RY T H I N G  

E L S E )  I S  S P E L L E D  R I G H T

 ( YO U ’ D  B E  S U R P R I S E D  W H AT  W E  G E T  

S O M E T I M E S ! )
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ENTER YOUR INFORMATION

Note about Preferred name: 

• Most students will leave this 

blank.

• This is most often used by trans 

or non-binary students, or 

international students who have 

adopted a different name.

• The preferred name is considered 

public, shareable knowledge.

• This optional field should not be 

used for nicknames. 

!! Be careful of Auto-Fill here !!
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ENTER YOUR INFORMATION
IMPORTANT: 

If you have a Social Security 

number (all US Citizens have one), 

then you must provide it here. 

If you need to find this 

information, you can save the 

application and return later.
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ANSWER THE QUESTIONS HOW THEY 
APPLY TO YOU
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PROVIDE YOUR CONTACT 
INFORMATION

You must provide at least one contact phone number, 

and indicate which phone number is preferred.
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PROVIDE YOUR ADDRESS, THEN 
CLICK VALIDATE

Wisconsin is at the 

top of the State list.
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IF THE ADDRESS THAT POPS UP IS 
CORRECT, CLICK SAVE AND CONTINUE
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YOU MUST ENTER INFORMATION FOR 
AT LEAST ONE PARENT/GUARDIAN
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ENTER THE PARENT/GUARDIAN NAME 
AND RELATIONSHIP TO YOU
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IF THE PERSON LIVES WITH YOU, 
ANSWER YES TO “SAME AS APPLICANT”
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IF THIS PERSON DOESN’T LIVE WITH YOU, 
SELECT NO AND PROVIDE THEIR ADDRESS
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SAVE AND CONTINUE
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COLLECTING RESIDENCY DATA

• The next part of the application asks questions about your state 

residency.

• Collecting residency data is required for all UW System Apps.

• Answer accurately and don’t skip questions, because this will delay 

your application.

• If you aren’t sure how to answer a question, consult a parent, 

guardian, or teacher.
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RESIDENCY

If you live in Wisconsin, 

say yes. 

If not, say no and skip to 

slide 48.
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IF YOU SAID YES, AND YOU LIVE IN 
WISCONSIN CLICK THE PARENT BOX

IF YOU DO NOT LIVE IN WISCONSIN, SKIP TO SLIDE 48
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SELECT A PARENT, THEN RESPOND TO 
THE QUESTIONS
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CONTINUE WITH THE PARENT 
RESIDENCY SECTION
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NOW CLICK ADD APPLICANT

45



DO YOU LIVE IN WISCONSIN?

If you have not always lived in Wisconsin, 

it will prompt another question
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RESPOND TO THE REMAINING 
QUESTIONS
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CLICK SAVE AND CONTINUE

Next slide is for 

non-residents. 

Skip to slide 49
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IF YOU DO NOT LIVE IN WISCONSIN, CLICK 
CONFIRM, THEN SAVE AND CONTINUE.
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CLICK CONTINUE
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CLICK “ADD HIGH SCHOOL”
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LOCATE YOUR SCHOOL USING THE 
SEARCH AND SELECT IT
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Example:

(search for your 

actual school)



SELECT “YES” TO THE ATTENDANCE 
QUESTION, PROVIDE YOUR FUTURE 
GRADUATE DATE, THEN SAVE HIGH SCHOOL

Don’t upload a 

transcript. We 

don’t need it.
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(this should say 

your actual school)



CLICK SAVE AND CONTINUE
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(This should match YOUR answers)



CLICK CONTINUE
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YOU MAY SKIP THE ESSAY. CLICK 
SAVE, THEN SAVE AND CONTINUE
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*If you are not 

moved to the next 

page after clicking 

Save and Continue, 

use the left side 

navigation to 

progress to the 

next section



ALMOST THERE! CLICK CONTINUE
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PROVIDE YOUR DIGITAL SIGNATURE, 
THEN CLICK SUBMIT APPLICATION
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There is no cost to 

the CAPP application.



CONGRATULATIONS! YOU COMPLETED 
STEP 1, CAPP ADMISSION APPLICATION!

• Remember, this is just Step 1. You must also complete Step 2, course registration, to truly be 

enrolled for UWO CAPP credit. Course registration opens a few weeks before your class starts.

• If you applied before the deadline (Fall: 7/31, Spring: 12/20), then you will receive more information 

by email a few weeks before the start of class (early August and early January, respectively).

• If you applied AFTER the deadline, you won’t receive registration instructions until at least a week 

after you apply. If you haven’t received instructions by email within two weeks, contact the CAPP 

Office, capp@uwosh.edu.

59


	Slide 1:    Step 1   Admission application instructions
	Slide 2: FULL instructions begin on next slide
	Slide 3: Read this first
	Slide 4: GO TO THIS WEBPAGE:
	Slide 5: Complete the form to create your account*
	Slide 6: Finish the form, then Click create account
	Slide 7: VERIFY WITH EMAIL CODE
	Slide 8: AFTER VERIFICATION, YOU’LL BE LOGGED IN
	Slide 9: Sign in and resume (for returning capp students)
	Slide 10: Enter your information
	Slide 11: If you need to reset your password:
	Slide 12: Application password reset:
	Slide 13: Once those steps are done, you’ll see your application homepage
	Slide 14: Click start application
	Slide 15: Click continue
	Slide 16: Select “no”
	Slide 17: Select your citizenship statusS
	Slide 18: Select “no”
	Slide 19: Click “continue”
	Slide 20: Select “UW Oshkosh” from the menu
	Slide 21: Scroll down and click “save and continue”
	Slide 22: Choose “CAPP”, then save and continue
	Slide 23: Choose your term
	Slide 24: Confirm that you will still be in high school (if prompted)
	Slide 25: If your screen matches mine, click next
	Slide 26: If you applied for capp before,  use your previous information to save time!
	Slide 27: Avoid AUTO-FILL answers! 
	Slide 28: Check for typos! 
	Slide 29: Enter your information
	Slide 30: Enter your information
	Slide 31: Answer the questions how they apply to you
	Slide 32: Provide your contact information
	Slide 33: Provide your address, then click validate
	Slide 34: If the address that pops up is correct, click save and continue
	Slide 35: You must enter information for at least one parent/guardian
	Slide 36: Enter the parent/guardian name and relationship to you
	Slide 37: If the person lives with you, answer yes to “same as applicant”
	Slide 38: If this person doesn’t live with you, select no and provide their address
	Slide 39: Save and continue
	Slide 40: COLLECTING RESIDENCY DATA
	Slide 41: Residency
	Slide 42: If you said yes, and you live in Wisconsin click the parent box
	Slide 43: Select a parent, then respond to the questions
	Slide 44: Continue with the parent residency section
	Slide 45: NOW CLICK ADD APPLICANT
	Slide 46: Do you live in Wisconsin?
	Slide 47: Respond to the remaining questions
	Slide 48: Click save and continue
	Slide 49: if you do not live in Wisconsin, click confirm, then save and continue.
	Slide 50: Click continue
	Slide 51: Click “Add high school”
	Slide 52: Locate your school using the search and select it
	Slide 53: Select “yes” to the attendance question, provide your future graduate date, then Save High School
	Slide 54: Click save and continue
	Slide 55: Click continue
	Slide 56: You may skip the essay. Click save, then save and continue
	Slide 57: Almost there! Click continue
	Slide 58: Provide your digital signature, then click submit application
	Slide 59: Congratulations! You completed step 1, capp admission application!

