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o Lesson Plan: a reasonable and effective structure, how written plan reflects actual 
practice, incorporation of assessment, long-range unit planning. 

Liaison 

 Check in at the school office before each observation visit. Wear your official UWO name tag. 
 Provide relevant materials, evaluations and resources for the student teacher and cooperating 

teacher. 
 Discuss expectations for lesson plans with sensitivity to possible school or district formats.   

 Clarify how you will evaluate for a final grade of P/F.  Confer with the CT on a performance 
grade. 

 Submit all required evaluation materials before the end of the semester at the date suggested 
by the Certifying Office of the college. 

 Ensure the CT has completed the required Tk20 evaluations. 

 

REFLECTION 
 You are the performance assessment expert - what do you need to observe to feel 

comfortable recommending this candidate for licensure? Make these expectations clear. 
 Explore resources to stay abreast of new developments in teacher education, e.g., licensing 

rules, trauma sensitive care, working with students of poverty, etc. Who are your best "human 
resources?" 

 Do all parties understand the college expectations and requirements? Has your 
syllabus been discussed for both student teaching and seminar? Lesson plan format 
and timing? 

 Are there opportunities for you to engage in the edTPA on-campus meetings? 
 Have all forms including Travel Expense Reports been submitted in a timely fashion? 
 Has the department chair communicated the policy for Student Opinion Surveys (SOS)? 

 

 
 

TRIAD CONFERENCES  
Informal and formal conferences occur throughout the student teaching experience. The purpose of 
these conferences is to provide support, give suggestions, and assist in reflective analysis within the 
triad.  Conferences typically include lesson feedback, reevaluation of contact time and schedule, issues 
of management, providing didactic help, providing techniques for teacher self-improvement, and 
developing incentives for self- analysis. 
 
Triad conferences greatly assist in keeping all three members “on board” with concerns, issues and 
goals that support professional growth. Below are suggested topics to cover at Triad Meetings.  
 
Remember that various technologies are available to do "chats" and "hangouts" rather than being 
physically present for such meetings. 
 

INITIAL CONFERENCE – Developing Expectations 
This is to be accomplished prior to or very early in the student’s placement.  
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Issues to address: 
 Daily and weekly schedules along with a long-term timeline 

 Schedule for student teacher to take over classes (see suggested timelines) 

 Plans to meet various support staff and administrators 

 Conferencing and plans for providing feedback 

 Lesson planning—format, frequency, timing. Unit planning format.  
 Involvement in parent-teacher conferences, reporting to parents, IEP meetings, etc. 
 Strategies related to differentiation for diverse learners 

 Professional involvement in faculty meetings, team meetings, conventions, in-service, duties 

 Pupil assessment – both formative and summative 

 Participation in required university seminars and assignments 

 edTPA expectations 

 
 

FINAL CONFERENCE 
Academic and Personal Disclosure (Suggested to do the day of the final observation) 

 
Issues to address: 

 Use the college evaluation form as a common tool to verbally assessing the candidate. 
 Suggest ideas for further professional growth. 
 Ensure all final narratives are completed and signed for inclusion in the credential file. 
 Concur on final grade(s). 

 

 
 

STUDENT TEACHING SEMINAR 
The seminar is a required course that runs concurrently with student teaching. The 2-credit, 28-hour 
seminar course has a large and small group component. 
 

LARGE GROUP 
The Director of Field Experience and the licensing departments of the college organize large group on- 
campus seminars. Dates and times will be provided via email. 

● Orientation (three hours) is held in early August or January prior to the student teaching 
experience. It is an opportunity to meet with the whole student teaching cohort to provide 
announcements, expectations and encouragement. 

● Mock Interviews will be required of all candidates and is offered by Career and Professional 
Development about midway through the semester.  This is often the first opportunity for a 
meeting of the candidate and supervisor. 

● Department meetings to review expectations, progress, edTPA coordination and provide 
congratulations 

● The Independent Professional Development Activity is a documented activity of your choice that 
will enhance professional development. It takes the place of one on-campus large group seminar 
and should last a minimum of two hours. 

● In service trainings provided by the district or CESA are excellent ways to satisfy this 
requirement 

● Discuss possible opportunities with your cooperating teacher, teaching teams, building 
principals and supervisors. 
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