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This memorandum details the agreement between the University of Wisconsin Oshkosh Department of
Leadership, Literacy, & Social Foundations and sites where candidates are enrolled in the class Ed Ldrsp 793.

The Department of Leadership, Literacy, & Social Foundations will expect the following of the administrative
candidate while at the site:

e Learn about and experience, daily roles, and responsibilities of a principal and/or director of
instruction

o Complete 100 hours of on-site practical experience

¢ Maintain a log of activity times to show progress toward this time requirement in order to

document completion of the goals and objectives and corresponding activities.

o Develop goals and objectives with site supervisor, with input from university supervisor — these

objectives must be aligned with the Wisconsin Administrative Standards

¢ This document becomes the contract for coordination of the internship

e Meet three times with site supervisor and university supervisor (initial meeting, at the
midpoint, and upon the completion of the required hours)

o Follow program dispositions and self-assess one’s performance with reference to these
dispositions

e Comport themselves professional and follow all university and school policies while on site

The site will provide the following:
e guidance, instruction, and mentorship in the K12 administrative setting
e practical experience in day-to-day operations and administration.
o site supervisors will participate in three triad meetings with the intern and university supervisor
e site supervisors will complete two written evaluations

NOTE: Ed Ldrsp 793 is for students seeking a second administrative license and requires 100 hours at the
internship site.
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