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G Adherence to Requirements of Accrediting Agency XE "graduate degree approval" 
 XE "entry" 
Policy

The Nurse Anesthesia Emphasis (NA) Emphasis Program will seek approval from the Council on Accreditation of Nurse Anesthesia Educational Programs (COA) for any substantive change in its DNP degree curriculum or the type of degree that is awarded. The program will also strive to adhere to the current Standards for Accreditation of Nurse Anesthesia Educational Programs and the Accreditation Policies and Procedures.

Procedure

1) For substantive changes, the NA Emphasis Program will:
a) Complete the requirements as published in the Council’s policy and procedures manual.
b) Notify the Council of a change in acting or permanent Nurse Anesthesia administration to include the following:
(1) Written letter of notification.
(2) Current curriculum vita of new director.
(3) Name and qualifications of assistant director.
(4) Assess the effects the substantive change(s) may have on the ability of the program to meet or maintain accreditation standards and other policy/procedural requirements.
(5) Develop a plan of action to bring the program into compliance with accreditation requirements if indicated.

c) Receive approval for Distance Education before Resident Registered Nurse Anesthetists (RRNAs) are enrolled in online courses.

d) Receive approval to increase class size before RRNAs are enrolled in the respective cohort.

e) Receive approval for new clinical sites before RRNAs are assigned to these facilities.

f) Visit each clinical site initially, before approval for new clinical site is requested, and annually, to assess clinical learning environment, review clinical site and preceptor evaluations with clinical coordinator and address issues or concerns.
2) The NA Emphasis program director and assistant program director will be responsible for:
a) Knowing accreditation requirements.
b) Sharing information with other faculty through an annual review of the accreditation standards and policies and procedures.
c) Orienting new employees, who will be involved in the education of RRNAs, to accreditation requirements.

Adapted from COA policies: January 2015
Admission and Degree Requirements XE "graduate degree approval" 
 XE "entry" 
Policy


UWOSH CON DNP Nurse Anesthesia Emphasis has established admission and degree requirements. Consideration is given to identifying admission criteria so residents will have the educational and experiential backgrounds to succeed in the program. The requirements are published in the Nurse Anesthesia Supplemental Resident Manual and other appropriate publications.

Admission requirements
The following requirements must be met prior to consideration for admission into the NA Emphasis program:

· Bachelor’s degree with a Nursing major from a program accredited by the National League for Nursing (NLNAC, now the Accreditation Commission for Education in Nursing) or the Commission on Collegiate Nursing Education (CCNE).
· Completion of application for admission, including copies of all post-secondary educational transcripts. Transcripts should show 8 credits of undergraduate anatomy and physiology with labs, 8 credits of undergraduate inorganic and organic chemistry, 3-4 credits of undergraduate microbiology, 3-4 credits of undergraduate pharmacology.
· Current, unencumbered Wisconsin license to practice as a registered nurse.
· Undergraduate cumulative grade point average (GPA) of 3.00 on a 4.00 scale.

· Current BLS, ACLS, and PALS certification.
· Three professional references which reflect current knowledge of professional and or/academic skills, including one CRNA.
· Minimum of one year (two years preferred) current, continuous full time (or part-time equivalent) critical care experience* as a registered nurse.  Critical care certification (CCRN) is preferred.

* Critical care experience must be obtained in a critical care area within the United States, its territories or a US military hospital outside of the United States. During this experience, the registered professional nurse has developed critical decision making and psychomotor skills, competency in patient assessment, and the ability to use and interpret advanced monitoring techniques. A critical care area is defined as one where, on a routine basis, the registered professional nurse manages one or more of the following: invasive hemodynamic monitors (e.g., pulmonary artery, central venous pressure, and arterial catheters), cardiac assist devices, mechanical ventilation, and vasoactive infusions. Examples of critical care units may include but are not limited to: surgical intensive care, cardiothoracic intensive care, coronary intensive care, medical intensive care, pediatric intensive care, and neonatal intensive care. Those who have experiences in other areas may be considered provided they can demonstrate competence with managing unstable patients, invasive monitoring, ventilators, and critical care pharmacology. 

Note:  Due to the competitive nature of the admission process applicants should understand that meeting the minimum standards does not guarantee admission into the program.  Also, applicants will be screened and the most qualified individuals will be invited for an interview.  

Graduation Requirements

Residents will be recommended for graduation and eligibility for the certification examination when they:

1. Meet all the learning outcomes of UWOSH CON and the Nurse Anesthesia Program. 

2. Meet all the requirements of the accrediting/approval bodies for licensure and certification.

3. Administer a minimum of 700 anesthetics. 

4. Administer all required numbers for each category of cases and clinical experiences.

5. Complete all nurse anesthesia courses with a grade of "B" or better. 

6. Complete the overall sequence of courses with a grade point average of 3.0 or better. 

7. Possess ACLS, BLS, and PALS certification.

8. Possess current, unencumbered Wisconsin RN licensure.

9. Complete all required coursework in 5 years from first date of entrance into the nurse anesthesia program.  Individual programs of study will be developed for those projected to finish the program between 3 and 5 years.
Budget for the Nurse Anesthesia Program XE "graduate degree approval" 
 XE "graduate degree approval" 
 XE "entry" 
Policy

Evaluation of the adequacy of resources is an important part of writing the annual budget. A variety of external and internal sources will be considered in its projection. Information is considered from faculty, residents, employers of graduates from the program, and COA accreditation requirements. The program assesses its financial status in relation to its history of income and expenditures. Line items are adjusted as indicated by the ability of the program to meet its goals and produce favorable outcomes.

PROCEDURE

1) The NA Emphasis program director has direct input into developing the annual budget for the NA Emphasis program in coordination with the Graduate Program Director.

2) The following items are assessed in developing the program’s annual budget:
a) Resident enrollment

b) Attainment of graduate outcomes

c) Ability to comply with accreditation requirements

d) Physical resources including facilities, equipment, and supplies

e) Learning resources including clinical sites, library, technological access, and support

f) Numbers of qualified faculty

g) Time commitment of faculty

h) Support personnel

i) Student services 

j) History of income and expenditures

3) The NA Emphasis program director manages the annual budget for the NA Emphasis program.

Certification Examinationxe "accreditation after graduation of first class of students"

xe "graduation of first class of students"
POLICY

The NA Emphasis Program documents resident achievement in multiple ways.  One measure of resident learning is the ability of graduates to pass the National Certification Examination administered by the National Board for Certification and Recertification of Nurse Anesthetists (NBCRNA). It is expected that graduates of the program take the CCNA exam and pass it in accordance with pass rates set by COA. 

PROCEDURE

The program will:

1) Monitor overall and subtest pass rates on the National Certification Examination on an ongoing basis.

2) Monitor the program's average Certification Examination pass rates against the national average provided by NBCRNA for the one- and five- year averages.

3) Develop an action plan to improve the Certification Examination pass rate, if it has fallen below COA thresholds, achieved by graduates by implementing appropriate changes such as course or curricular assessments and revisions.

4) Evaluate the results of any programmatic changes in improving and making adjustments as necessary.

5) Provide information to COA as requested.

Adapted from COA policy: January, 2015
Clinical Coordinators XE "graduate degree approval" 
 XE "entry" 
Policy

It is the policy of the NA Emphasis program to appoint a Clinical Coordinator at each clinical site where residents are regularly scheduled. The Clinical Coordinator must be a CRNA with a master’s degree* (doctorate degree preferred), or an anesthesiologist.

Procedure

Duties of clinical coordinators include:

1. Serving as liaison between college and clinical site

2. Planning and coordinating resident clinical site activities

3. Serving as host, sponsor, and role model for resident
4. Conducting on-site orientation for residents to clinical agency

5. Assigning resident clinical experiences

6. Acting as resident clinical preceptor/advisor while resident is present at clinical site

7. Evaluating resident performance in the clinical area

8. Acting as first level in resolving resident clinical concerns/disputes

9. Reporting inappropriate, unacceptable, unethical resident behavior to the NA Emphasis program director
10. Identifying and monitoring appropriate clinical site preceptors:
a) License

b) Certification/recertification

c) Credential

d) Resume
11. Providing clinical preceptor mentorship

12. Reviewing respective clinical site evaluations
13. Reviewing respective clinical preceptor evaluations
14. Assisting in completing needed paperwork for NA Emphasis Program to meet accreditation equipment and standards

15. Maintaining current Wisconsin state RN and APRN licensure and NA certification/recertification or MD licensure if anesthesiologist
16. Communicating and teaching in appropriate manner to maintain resident privacy and dignity
17. Refraining from actions that could be interpreted as discriminating or prejudicial

*If a CRNA clinical coordinator does not possess a master’s degree, required paperwork and request for waiver will be submitted to the COA.

Communication Guidelines XE "graduate degree approval" 
 XE "entry" 
Policy

The NA Emphasis Program will maintain effective lines of communication within the program. The program faculty will also communicate truthful and accurate information about the program to its communities of interest.

Procedure

1) Didactic faculty and clinical preceptor conferences are held annually and as needed. Additional faculty conferences may be scheduled if needed to facilitate communication. 
2) RRNAs will communicate directly to the CRNA Emphasis program director, assistant program director or any faculty member on an informal basis. Key faculty are available for formal conferences scheduled through the department assistant. In addition to personal conferences, residents may communicate with anyone at the College via e-mail, U.S. mail or telephone. 

3) The NA Emphasis program director or designee is responsible for maintaining ongoing communication with residents, faculty, college administration, hospital administration and the clinical coordinators. Formal meetings are scheduled as demonstrated in the following table. Informal communication is ongoing.

	Party
	Meeting Schedule

	Residents
	Meets with clinical course instructor twice each semester

	NA Emphasis Faculty & IAS
	Monthly

	DNP and Didactic Faculty
	Each Semester

	Graduate Program Director
	Monthly

	Hospital Administration
	Annually

	Clinical Coordinators
	Annually


4) No changes are made or communicated in the program’s curriculum, policies and procedures without approval of the NA Emphasis program director and other approvals as required by UWOSH CON policy.
5) The program faculty communicates accurately to the Council on Accreditation of Nurse Anesthesia Educational Programs (COA) about substantive programmatic changes and compliance with accreditation requirements. 

6) The NA Emphasis program director must approve advertising and publications when they communicate information involving the program. This information is also approved as required by UWOSH CON policy.  All advertisements must be ethical, truthful, and factual in matters such as recruitment, calendars, program length, and costs to attend the program.

7) The NA Emphasis program director routinely provides accurate information XE "accurate information"  about resident achievement, retention, and attrition to the public. Information on the program’s outcomes is available to the public via the program’s web page. Residents in the program have access to the published list of educational outcomes in the Supplemental Nurse Anesthesia Resident Manual.

8) The program cooperates with the UWOSH Financial Aid Office in reviewing the results of financial and compliance audits or providing any other requested information pertaining to Title IV funds.

9) The NA Emphasis program director provides guidance to residents on their ethical responsibility for private and public financial assistance. A Financial Aid Counselor at the UWOSH Financial Aid Office counsels residents when they enter and exit the program to be certain that they are aware of their rights and responsibilities in accordance with Federal regulations.

Evaluations XE "graduate degree approval" 
 XE "entry" 
The NA Emphasis Program is committed to continuous self-assessment for the purpose of measuring program effectiveness. Aggregate data is used whenever possible to provide for anonymity of respondents. The systematic plan for ongoing assessment of the overall program includes a variety of evaluations that provide feedback on how successful the program is in accomplishing its stated goals, attaining identified outcomes, and using the results of the evaluations to make appropriate adjustments for improvement. Important goals of the evaluation plan are to monitor the program, improve program quality, facilitate resident achievement, and attain favorable outcomes. 

Procedure

1) Evaluation of the program’s governance

2) Evaluation of mission and goals
a) Objective – Determine if the program’s mission, philosophy, and goals/objectives are


congruent with those of the conducting institution.

(1) Compare the program’s mission, philosophy and goals/objectives with those of the conducting institution 

(2) Initiate corrective action if necessary

(3) Assessment performed annually by the NA Emphasis program director
b) Objective – Determine if the program’s mission, philosophy, and goals/objectives are congruent with the professional standards for nurse anesthetists.

(1) Compare the program’s mission, philosophy, and goals/objectives with accreditation standards and professional standards published by the American Association of Nurse Anesthetists

(2) Initiate corrective action if necessary
(3) Assessment performed annually by the NA Emphasis program director or           designee


c) Objective – Assess the effectiveness of policies, procedures, and outcome criteria in enhancing the program’s quality and integrity.

(1) Update policies, procedures, indicators of success, and outcome criteria as needed

(2) Initiate corrective action if necessary

(3) Evaluation performed annually and on an ongoing basis by the NA Emphasis program director or designee
d) Objective – Assure documents and publications are timely and accurately reflect the accreditation status, mission, philosophy, and goals/objectives of the program.

(1) Review the program’s publications including program manuals, recruitment materials, homepage and program manuals

(2) Initiate corrective action if necessary

(3) Reviews performed annually by the NA Emphasis program director or designee
3) Evaluation of the course of study

a) Objective – Assess the didactic and clinical curriculum for weaknesses or areas needing improvement.

(1) Review course and didactic instruction evaluations by residents
(2) Review clinical environment and clinical instruction evaluations by residents
(3) Ask for residents’ feedback through self-evaluations

(4) Review goals set by didactic faculty

(5) Initiate corrective action if necessary

(6) Courses offered each semester are reviewed by the NA Emphasis program director or designee
b) Objective – Evaluate attainment of course/program objectives by residents and faculty

 (1)
Review didactic performance of residents
(a) Formative evaluation - Letter grades assigned by didactic faculty at end of each course

(b) Summative evaluation - Overall GPA and exit evaluation prior to graduation

(c) Review the residents’ didactic (and clinical) performance in counseling sessions, and initiate corrective action if necessary
(d) Conducted by the NA Emphasis program faculty at the end of each semester, prior to graduation, and as needed
(2) Review didactic performance of instructors.

(a) Each semester through set goals and course objectives
(b) Measure attainment of current and future goals set by NA Emphasis program faculty
(c) Initiate corrective action if necessary

(d) Course Evaluation Scores not meeting benchmark discussed at Evaluation committee

(e) Responsibility of didactic instructors and NA Emphasis program director
(3) Review performance of clinical instructors.

(a) Evaluations completed annually by residents 
(b) Aggregate data shared with clinical instructors annually
(c)   Initiate corrective action if necessary
(d) Conducted by NA Emphasis program director and assistant director
(4) Review each approved clinical site

(a) At the end of each clinical course via feedback from residents and as needed
(b) Initiate corrective action if necessary
(c) Conducted by NA Emphasis program director and assistant director
(5)     Review clinical performances of residents
(a) Formative evaluations - Daily clinical evaluations progressing to weekly evaluations, or more frequently if needed, or requested by a resident
(b) Formative & Summative evaluations – Meet with clinical course instructor at the mid-term (formative) and end (summative of each semester to review clinical cases and didactic performance

(c) Residents self-evaluations at the end of the first year, and second year

(e) Plan corrective action if necessary to improve clinical performance; Conducted by NA Emphasis program director and assistant director
(6)     Review residents self evaluations

(a) Feedback from self-evaluations reviewed with residents and provided to NA Emphasis program director and assistant director
(b) Initiate corrective action if necessary

(c) Conducted annually 

(7)     Review Self Evaluation Exam (SEE) Scores

(a) Annually, for residents in second and third year of program
(b) Initiate corrective action if necessary
(c) Conducted by NA Emphasis program director and assistant director
(8)     Review Certification Examination Scores

(a) Annually

(b) Initiate corrective action if first time pass rates fall below 85%
(c) Conducted by the NA Emphasis program director and assistant director and reported to Graduate Program and Evaluation committees
(9)   Review Employment rates

(a) Annually

(b) Initiate corrective action if employment rates within 6 months of graduation fall below 80%

(c) Conducted by NA Emphasis program director and reported to Graduate Program director and Evaluation committee
3) Assess the overall program effectiveness

a) Objective – Review graduating residents’ evaluations of the program 
(1)     Annually

(2)     Consider enhancing the program based on recommendations
(3)     Initiate corrective action as indicated
(4)     Conducted by the Program director and assistant director and reported to Graduate Program Committee
b) Objective – Evaluate compliance with accreditation standards

(1)  Completion of Annual Report for the Council on Accreditation.

(a) Annually 

(b) Initiate corrective action if necessary

(c) Responsibility NA Emphasis program director and reported to Graduate Program Committee and CON dean
(2)     Completion of accreditation reports or self study for the Council on Accreditation.

(a) Timeline dependent on accreditation cycle

(b) Initiate corrective action if necessary

(c) Completed by NA Emphasis program director, assistant program director, faculty, and instructors, and Graduate program director
c) Objective - Evaluate feedback from the community of interest for areas of improvement


(1)     Review employer evaluations

(a) One year after graduation

(b) Initiate corrective action if necessary

(c) Conducted by the NA Emphasis Program director and reported to NA Emphasis program faculty and the Graduate Program Committee
(2)     Review of alumni evaluations

(a) One year after graduation

(b) Initiate corrective action if necessary 

(c) Conducted by the CON Research and Evaluation Program director and reported to Graduate Program Committee

        (3)    Review of program by faculty

(a) Annually

(b) Initiate corrective action if necessary

(c) Conducted by NA Emphasis program director and reported to Graduate Program Committee
(4)     Consider recommendations from Graduate Program Committee 

(a) To improve administration and services

(b) Issues of academic quality

(c) To succeed in attaining indicators of success

(d) To ensure the rights of patients, residents, faculty, and institutions
(5)     Participate in external reviews of larger organizations
(a) Conducting institution and academic affiliation

(b) Initiate corrective action if necessary
(c) As requested 

(d) Responsibility of NA Emphasis program director or designee

4)  Evaluate resources available to the program

a) Objective - Evaluation of the adequacy of financial and physical resources

(1)     Obtain input from community of interest

(2)     Review program’s budget

(a) History of income and expenditures

(b) Input from community of interest

(c) Ability to attain goals and produce favorable outcomes

(d) Adjust budget as necessary

(e) Conducted annually by NA Emphasis program director and reported to the CON Dean and Graduate Program director
b) Objective - Assess adequacy of resources to meet accreditation requirements

(a) Annually and as requirements change

(b) Take corrective action as necessary
(c) Responsibility of NA Emphasis program director and Graduate Program director
Health Insurance Portability and Accountability Act (HIPAA)

Access to Information Necessary for Accreditation by the Council on Accreditation of Nurse Anesthesia Educational Programs (COA)

POLICY

The privacy rule promulgated by the U.S. Department of Health and Human Services under the Health Insurance Portability and Accountability Act (HIPAA) establishes requirements for “covered entities” to provide accrediting agencies with access to “Protected Health Information” (PHI) during accreditation activities.  In accordance with COA policy, the NA Emphasis Program will provide access to PHI on occasion during its accreditation activities.  

PROCEDURE

1) The program’s clinical agencies in the affiliation agreements have agreed to ensure that COA has access to information necessary to perform its accreditation function.  

2) Copies of the affiliation agreements will be maintained in the program and made available to COA upon site visit and at its request. 

Adapted from COA policies: January 2015
Indicators of Successxe "purposeful change (plans for)"

xe "needed improvement (plans for)"
POLICY

The NA Emphasis Program is proactive in monitoring its indicators of success, planning, implementing, and sustaining purposeful change that improves resident achievement and ensures the long-range viability of the program.

DEFINITION

Indicators of successxe "indicators of success": Documentation of resident achievement and attainment of a program's established outcome criteria.  Ways to measure success include but are not limited to:

1) Identifying the number of residents who complete the program, pass the national certification examination, and secure employment.

2) Conducting graduate and employer evaluations of a program's ability to prepare nurse anesthetists who are competent and capable of functioning in a variety of anesthesia settings.

PROCEDURE

1) Actions based on monitoring indicators of success

a) The NA Emphasis Program faculty will monitor its indicators of success to determine the need for change that will improve and/or enhance resident achievement and/or program outcomes and report to CON Graduate Program and Evaluation Committees.


Program’s indicators of success to be monitored include:

(1) Grade point averages

(2) Attrition

(3) Mean scores for the Self Evaluation Examination (SEE)

(4) National Certification Examination scores and pass rates

(5) Resident satisfaction as recorded on course, clinical, faculty, self and program evaluations

(6) Quality of scholarship of residents as indicated by a variety of measures 
(7) Professional practice of faculty measured by annual evaluation
(8) Faculty contributions to teaching, practice, service, and scholarly activities through annual faculty portfolio
(9) Adequacy of resources during budget processes
(10) Alumni evaluations by survey
(11) Employer evaluations by survey
(12) Employment rates

b) Data from the program’s indicators of success are utilized to identify areas that need to be changed, improved, or enhanced.

(1) Planned changes are based on data analysis keeping in mind the mission statement of the institution and its resources.

(2) Changes are reconciled with the Council on Accreditation of Nurse Anesthesia (COA) Educational Program’s standards to ensure they are compliant with them.

(3) Necessary resources are identified and put in place to implement the changes.

(4) The outcome of changes is monitored and assessed to determine their impact on resident achievement and/or program outcomes. 

(5) Purposeful change and program improvement are planned for within the context of the institution’s strategic plan to ensure the long-range viability of the program.

2) Actions based on recommendations from COA

a) The NA Emphasis Program faculty will act on COA’s suggestions on how to improve academic quality including:

b) Suggestions made by On-site Reviewers to encourage programmatic improvement in addition to determining the degree of compliance with accreditation standards.

c) Consultation provided to the Program upon request or as referred for consultation from an external consultant.

3) The Nurse Anesthesia Program will take actions based on recommendations from the program’s committees.

Adapted from COA policies: January 2015
Instruction of Residents XE "graduate degree approval" 
 XE "entry" 
Policy


The NA Emphasis Program faculty encourages the contributions of didactic faculty and clinical preceptors to teaching, practice, service, and scholarly activities. Clinical supervision XE "clinical supervision"  of residents in anesthetizing areas XE "anesthetizing areas"  is restricted to NAs and/or anesthesiologists with institutional staff privileges who are immediately available in all clinical areas. The clinical resident/faculty ratio will not exceed 2:1. Clinical supervision XE "clinical supervision"  in non-anesthetizing areas XE "anesthetizing areas"  is restricted to credentialed experts who are authorized to assume responsibility for the resident.

Procedure

1) Clinical assignments of residents in anesthetizing areas 

a) With novice residents, the faculty/resident clinical supervision ratio will be 1:1. 

b) The supervision ratio of residents to instructors must not exceed a ratio of 2:1.
c) Patient safety will be protected by taking into consideration: 

(1) The resident’s knowledge and ability

(2) The physical status of the patient

(3) The complexity of the anesthetic and/or surgical procedure

(4) The experience of the instructor 

d) In addition to being assigned to the operating rooms and obstetrical suites, residents can be assigned to other anesthetizing locations.
2) Clinical assignments of residents in non-anesthetizing areas 

a) Supervision is restricted to credentialed experts

b) Experts are authorized to assume responsibility for the resident.

c) Laboratory assignments in non-anesthetizing areas may include the Intensive Care, securing central intravenous/vascular access, and quality improvement activities. 

3) Minimum Credentials of Anesthesia didactic faculty and clinical preceptors 

a) Master’s degree prepared CRNA or physician for clinical coordinators
b) Current license as registered professional nurse/advanced practice nurse prescriber in the state of Wisconsin
c) Certified/recertified by the National Board on Certification/Recertification of Nurse Anesthetists

d) Records maintained at site of full-time employment

4) Professional role models

a) Teamwork and effective interpersonal relationships are an expectation.

b) Clinical preceptors and faculty should strive to create a positive learning environment where staff members model professional behavior and foster resident learning. 
c) Clinical preceptors and faculty are encouraged to attend local, state, and national anesthesia meetings with residents when possible.

d) Membership and participation in the professional organization is strongly encouraged. 

5) Academic quality 

a) NA Emphasis program faculty promote academic quality by striving for excellence as instructors, basing practice on scientific knowledge, helping residents learn and develop skills as independent decision makers, and committing to continuing education. 

b) NA Emphasis program faculty demonstrate willingness to counsel residents by providing them with verbal and written feedback on their academic and clinical performances.

(1) Informal counseling requested by a resident or faculty member does not require documentation

(2) Formal counseling that is initiated by the faculty member or requested by the resident requires documentation.

c) Evidence of academic quality will be monitored through assessment of the program’s indicators of success.

6) Professional development of clinical preceptors and didactic instructors

a) Clinical preceptors
(1) Aggregate data from residents’ evaluations will be shared in private conferences with each clinical preceptor. 

(2) If problems are identified, the clinical preceptor will be asked to develop a plan of action to improve his/her performance as a clinical preceptor. 

(3) The success of the plan will be monitored and adjusted as necessary to improve his or her instruction and enhance resident learning.

b) Didactic instructors

Goals related to teaching, course objectives and administrative responsibilities must be set each year.

(1) Attainment of the goals will be evaluated through the course objectives.
(2) Goals will be revised and/or new goals will be set annually.
(3) Course evaluations will be used as the basis of improving the course content and the instruction. 

Nondiscrimination Policy XE "graduate degree approval" 
 XE "entry" 
Policy

The NA Emphasis Program faculty defines and uses policies and procedures that are fair and equitable and treat all individuals, including applicants, without regard to race, color, national origin, gender, marital status, sexual orientation, religion, age or disability, or any other factor consistent with federal, state, or local law. Although an applicant is not required to provide information regarding any protected characteristics, he or she can provide such information on a voluntary basis.
.

Procedure

1) The program’s Manuals must include:
a) A nondiscriminatory statement that complies with stated policy.

b) A statement committing the program to maintaining appropriate, fair and equitable policies.
2) The program will update, as necessary, the statements on fairness and nondiscrimination yearly when the program’s manuals are reviewed. 

3) Any alleged violation of this policy will be referred to the Student Appeal Procedure for action.

Public Disclosure of Accreditation Decisions

and Performance Dataxe "public disclosure of accreditation decisions"

xe "performance data"
POLICY

The NA Emphasis program will make public the following information: Policies and procedures; the dates of review for accreditation; identification and qualifications of principal teaching faculty. The program will publicly disclose its accreditation status accurately.  Reliable data and information will be provided to the public about academic quality XE "academic quality"  and resident achievement. 

PROCEDURE

1) Information about the program

a) The program will review annually and provide reliable data and information to the public through its web site on its performance including:

(1) Certification examination pass rate.

(2) Employment rate.

(3) Accreditation status.

(4) Specific academic program covered by the accreditation status.

(5) Name, address, and telephone number of COA.

b) The program's self-study, progress reports, and correspondence relating to an accreditation review are considered to be confidentialxe "confidential" between the Council and the program.

c) CON Administrative staff will make the summary report of an on-site accreditation review available to the faculty, committees, and any affiliates.  Correct contact information for the COA will also be made available. The Dean of the College of Nursing, and other administrative staff as required by policy, will be provided with a copy of any summary report and accreditation decision rendered by the COA.

2) Posting of information

a) The program will publish the name, address, telephone number and website address of the COA in the Resident Nurse Anesthesia Handbook Supplemental Manual and on the program’s web page.
b) Prior to an on-site review by COA,xe "list of recognized educational programs" the program will announce the date on its website. Contact information for COA will also be posted for anyone wanting to submit comments. 

c) Data about academic quality XE "academic quality"  and resident achievement based on the program’s indicators of success will be posted on the program’s web page. 

Adapted from COA policies: January 2015 


Record Maintenancexe "record retention"
POLICY

The NA Emphasis Program will maintain complete and accurate records of all administrative, fiscal, personnel, faculty, resident, and educational matters. Records will be kept in readily retrievable formats. Efforts will be made to retain sufficient data to demonstrate that all components of a comprehensive evaluation plan are being implemented and the program is complying with accreditation Standards.

Confidentiality of academic records kept by UWOSH is guided by the Family Educational Rights and Privacy Act. UWOSH publishes definitions and full details about handling of education records.

PROCEDURE

1) Accurate cumulative records

a) The program will maintain information on residents in locked cabinets:

(1) All resident records until the resident passes the Certification Examination except for records that should be kept indefinitely.


(2) Resident records to be kept indefinitely include any records that may relate to litigation, final case records, NBCRNA transcripts, and grievances.
(3) Grades will be maintained by course faculty and within the learning platform. End of semester grades will be submitted to UWOSH’s Registrar for inclusion on transcripts. The Registrar will keep all transcripts.

(4) Each resident will keep cumulative case records that are recorded electronically (Typhon). Faculty advisors will review these records with residents to assess what learning experiences are needed.

(5) The program director will maintain files on current and past residents. The Canvas course platform keeps clinical evaluations of current residents. 

b) In addition to the records identified in 1) a) (1)-(5), the NA Emphasis program or CON will maintain the following information:

(1) Philosophy and program objectives 

(2) Organizational chart(s)

(3) Administrative policies

(4) Budget data

(5) Committee meeting minutes of the preceding three years

(6) Hospital statistics and data

(7) Master schedule for program

(8) Current course outlines and objectives

(9) Examinations and testing materials

(10) Current resident brochure

(11) Faculty teaching and time commitment data

(12) Report regarding follow-up of graduates and employers

2) The program will maintain documents related to accreditation:

a) Current correspondence between COA and programs will be kept in files that are secured in the program’s office. All accreditation decisions will be kept indefinitely.

b) The program will keep all self-study materials during a current accreditation review cycle.  Once the final accreditation decision has been rendered, the self-study and accompanying documents will be filed for reference during the next review. Older self-studies will be archived as records of the program’s history.

c) Summative program review sections of the Annual Report will be kept for submission with an accreditation self study as a way of demonstrating ongoing evaluation of the program.

d) Current administrative, fiscal, personnel, faculty, resident, and educational files will be kept in secure files within the program’s offices.

e) Complaint files will be maintained by the Director of Graduate Program in compliance with the Appeal policy.



Adapted from COA policies: January 2015
H IAS Open Pool Applicants Hiring Process
1) PA: Email applicant info on how to apply (https://careers.uwosh.edu/cw/en-us/job/498735/college-of-nursing-instructional-academic-staff-open-pool-ias-lecturer) - this link is updated every September.

· In Email, include instructions for transcripts and forms

· Send official transcripts to conhr (even if you were a UWO student)
· Complete form 1A  (will be sent automatically to conmainoffice)
· Complete BID and send to conadmin@uwosh.edu
· See example/template email below.

2) UBO: Once transcripts received, save to e-file, and forward transcripts to UWO HR
3) Applicant: Apply in PageUp, complete 1A & BID, sent transcripts

4) PA: Ensure application is complete in PageUp and send references out (In Page Up, use 7 days for expiry days and the Basic Reference Check form)
· PA, alternately: New applicant applies and has expertise in an area where we have a need, contact PD with their information. If PD wants to move forward, send references out.
5) PA: Once two out of three references are received, alert director that applicant is ready to be interviewed

6) PD: Interview applicant and ensure they meet all qualification requirements 
*MUST BE AT LEAST ENROLLED IN A GRADUATE PROGRAM
7) PD: Email conhr and PA to inform applicant is to be hired and what they are teaching
8) PA: Enter teaching assignment in workload doc and alert conhr
9) UBO: send welcome email (cc conmainoffice, appropriate Program Director, and PA)
· Mention contract being sent their way
10) PD: Forward welcome email to appropriate level facilitator and/or clinical placement coordinators
11) USA: Email conit if IT equipment is needed
12) PA: Alert Dean’s Asst. to complete faculty exception form (if no MSN/DNP)

13) UBO: Create contract
14) CC or LF/CF: follow up with new hire if additional info is needed 
15) USA: Send email re: office, mailbox, keys, health req, keycard access, etc. 
PA: Program Assistant

UBO: Unit Business Officer

PD: Program Director

USA: University Services Associate 

CC: Clinical Coordinator

LF/CF: Level Facilitator/Cohort Facilitator

Example email to IAS applicant:

Email Subject: University of Wisconsin Oshkosh - College of Nursing - Instructional Academic Staff Position

Dear _______________,

We are excited to have you apply for a College of Nursing Instrutional Academic Staff (IAS) position at the University of Wisconsin Oshkosh. 
If you have not done so already, please complete an online application for this position found here: https://careers.uwosh.edu/cw/en-us/job/498735/college-of-nursing-instructional-academic-staff-open-pool-ias-lecturer
After completing the online application please then complete the following:

1. Complete online UWO College of Nursing Form 1A found here: https://forms.office.com/r/mtzwtnm1UK 

2. Complete a BID Form found here: https://www.dhs.wisconsin.gov/forms/f8/f82064.pdf.  Email the completed BID Form to conadmin@uwosh.edu.  

3. Submit your official degree transcript to our HR office at the address/contact provided below:

University of Wisconsin Oshkosh
College of Nursing - Attn: Corina Van Duser, HR
800 Algoma Blvd.
Oshkosh, WI 54901
email: conhr@uwosh.edu
Per HR policy, we will require an official transcript to be submitted regardless of the institution at which the degree was received (including UWO).  

Please feel free to contact us with any questions.

Best,
Rev. Sept, 2022

