UW OSHKOSH SAFETY TEAM PROGRAM

. OVERVIEW

Description

The UW Oshkosh Safety Team, hereinafter referreastthe “safety team”, will be comprised
of a group of UW Oshkosh employees who have voareteto participate in special training on
campus emergency response procedures, and to ploweriskassistance during an
emergency. This program shall be coordinated ttrdbhe offices of the Vice Chancellor for
Administrative Services, Environmental Health & &gf University Police and the UW
Oshkosh Health & Safety Committee.

Participation on the safety team is strictly ‘vaiary,” meaning that employees have the right to
decide whether or not to join. Any employee maw,jproviding that they have their
supervisor’'s permission to participate. At thisnpan time, volunteers are expected to work
daytime shifts and should be available during timarser. Safety team participation and
activities will not generate overtime. Howeveexiime scheduling may be authorized by your
employing unit supervisor to allow for participatioLiability and workman’s compensation
coverage will apply while participating in this gram. Term of membership is unspecified, but
any member shall have the right to terminate tpaiticipation at any point in time. If a member
wishes to end their participation, it is desiraiblat the Environmental Health & Safety office be
given a 30 day notice in order to have time to fandl train a replacement.

Purpose

In the past, UW Oshkosh has relied heavily upomaty-police officers from University Police
to manage most emergency responses, including icatieh with the emergency responders
and assisting people from within the buildings.sTisia difficult task for a small police force.
Campus wide emergency procedures are in placeghrine emergency response plan that
assigns responsibilities to all employees, howéveas been very clear that more employees
need to know how they should respond and assistiglan emergency.

To meet this need we are developing a team of grapkwho are willing to learn how to assist
during an emergency. The UW Oshkosh Safety Teanogeled after the “building warden”
concept used by many larger facilities. Since UghKdsh is a relatively compact University
with a mobile workforce it has been determined fhat 2 people from each of our larger
buildings will be adequate for our program. leigpected that members from the safety team
will assist during an emergency wherever it occnos,just in the building in which they work.

Anyone can participate, but it is desirable thdlttime employees volunteer for this program.
Responsibilities and Expectations of Safety Team Members
It is expected that all team members attend requregning sessions and all organizational

meetings that may be called. Once training haa bempleted, each team member shall
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respond to on-campus emergencies as needed. tBime®a volunteer program no team
member is required to respond when called, butpeeted to do so.

Team members are expected to:

Provide assistance to University Police for alluieed evacuations. Normally
evacuations will occur after a fire alarm has beggered.

Provide instructions to employees/students/visito@ccordance with campus safety
procedures and practices.

Promote safety awareness to other occupants ofrésgective buildings on an on-going
basis.

Disseminate safety information to building occupaad instructed by University Police
and/or Environmental Health & Safety.

Assist with annual tornado and fire drills.

Assist with communications between responders, éfsity Police and occupants.
Wear proper identification and to use other saéefyipment as designated while
responding to an incident.

Act as the contact point in your respective butgirfior reports of unsafe or hazardous
situations. Report this information to Univerdiglice if the condition represents an
immediate danger, if not, report to the informatiorihe Environmental Health & Safety
Office.

Team memberare not expected to:

Search buildings during a bomb threat.

To leave their buildings during a weather emergency
To endanger their safety in any way.

Provide assistance outside of their normal workiagrs.

Training

It is anticipated that training shall in total betlween 8-10 hours over a several week period. At
a minimum, the training shall include:

Overview of the UW Oshkosh Emergency Response Plan

When to call 911 or University Police

Building evacuation procedures

Sheltering in place procedures

Fire extinguisher training

Notification procedures (how to receive and dispensiergency messages or
information)

Threatening situations (bomb threats, suicides| thigats, weapons of mass destruction)
CPR/AED training

Members will attend annual refresher training aantked necessary.

Any volunteer who does not complete the requirashing and/or does not fulfill their
responsibilities shall be replaced.



1. PROCEDURES

Notification

Team members shall be contacted by phone; e-maédrbally when they are needed to respond
to an emergency. The main form of notificationlsba by the new Titan Alert system. All
members are expected to enroll into the Titan Algttem so that they can easily and quickly be
notified. This notification shall be conductedtbg University Police department and shall
include: the building where the emergency has wedythe nature of emergency, and the
assembly point for team members.

Primary Duties

It is understood that some emergencies shall mpiine team members to leave their buildings.
After reporting to the emergency site, safety teaembers shall be under the instruction of the
UW Oshkosh University Police department. The tgpemergency will dictate what each
member is expected to do. The primary duty o$alety team members shall be to assist in
building evacuation.

A. Building Evacuation

= Assist University Police in making sure the builglis completely evacuated.

= |nstruct occupants of buildings on how to leavelbgding.

= Act as a communication alternative for Universitfi€e if phone lines or other
communication options are disabled.

= Position yourself at a safe distance from the lmgidnd instruct people to move away
from the building if they have not already done so.

= Instruct individuals not to enter the building. f&g team members cannot prevent
people from entering a building. If someone irss@t entering the building, the team
member should note their name (if known) or desiompand report them to responders
or University Police.

= Instruct handicapped individuals to go to stairietidings and notify University Police
or first responders of their location.

= Communicate with evacuees the status of the emeygen

= |Inform University Police and responders of any iiigs.

= Instruct occupants to re-enter once the clear lggmbeen given.

B. Inclement weather or tornado warning

» In the event of inclement weather or a tornado warrteam members should not leave
their respective buildings, but take shelter andssdother building occupants of the
situation as time permits.

= If time permits, the team member shall advise oaatgof the locations of shelter areas
and what to do.

= |nform occupants when the emergency has passed.



. Bomb Threat

= Team members shall report to the building wherebthrab threat has occurred to assist
in crowd control. Membersarenot to enter the building under any circumstances!

= Evacuation procedures in paragraph “A” above siyghly

. Medical Emergencies

Team members shall assist to the extent possiblenédical emergency exists. This
shall include, but not limited to:

= Make sure no one unnecessarily moves the victiireife is any chance of a head,
back or neck injury.

Make sure that medical assistance has been summbnetcall 911.

Keep curious onlookers away from the victim.

If trained, apply first aid techniques.

Lead medical assistance, when it arrives, to themi

. Threat or Act of Violence

= Immediately call 911.
= Alert others in the area what is occurring.
= DO NOT CONFRONT THE PERPRETATOR!

Chemical/Hazardous Waste Spill

= Keep people away from the spill, initiate evacuajwocedures if necessary.

= Locate the person who can identify the chemicdlamardous substance and how the
spill occurred.

If the chemical or waste cannot be identified antamed, contact 911.

Relay any information regarding the release to Ersity Police or first responders.
Notify the Environmental Health & Safety office tbfe spill.

. Suspicious Letters or Packages

= Make sure that the item is reported to UP (x1212).
= Make sure that no one goes near the item; evathmienmediate area or the entire
building if necessary.

. Fire

= |f the fire alarm has not sounded, go to the neatasion and activate.
= Assist with normal evacuation procedures.



