Oshkosh Scholar Style Guide

Images

All images will be printed black and white. Images should be submitted as separate files. Tables, graphs, and photos are encouraged and should be prepared camera-ready, as they are to appear in Oshkosh Scholar. You must also submit a printed version of your image to ensure that the entire image is correctly reproduced when published. Images will be inserted as close as possible to their first mention in the text. Tables should be easy to read and clearly labeled (Table 1, Table 2, etc.) with a brief, to-the-point caption. Refer to each graph, illustration or photo as “Figure” and number them in the order in which they are referred. Make sure that your in-text references to images correctly correspond to the image labels. Image captions should give credit to the photographer, artist, or author (if appropriate).

Preparation of Electronic Images

Submitting your images in an electronic format is required, as it helps us to produce your work to the best possible standards, ensuring accuracy, clarity, and a high level of detail. Make sure you use uniform lettering and sizing.

· Save text in illustrations as “graphics” or enclose the font.

· Photos need to be saved in .JPEG or .TIF format, 150 dpi or more.

· Only use the following fonts in your images: Arial, Courier, Helvetica, Times, Symbol.

· Number the images according to their sequence in the text (see above paragraph).

· Use a logical naming convention for your artwork files.

· Provide all images as separate files (images must not be embedded in the text).

· Provide captions to images separately.

· Produce images near to the desired size of the printed version.

· Images should be constructed using Adobe Acrobat, Illustrator, or Photoshop to preserve consistency throughout Oshkosh Scholar.

In-Text Citations

The Chicago Manual of Style presents two basic documentation systems: the humanities style (endnotes and bibliography) and the author-date system. The humanities style is preferred by many in literature, history, and the arts. This style presents bibliographic information in endnotes and a bibliography. If you choose this system you must use endnotes rather than footnotes. The more concise author-date system has long been used by those in the physical, natural, and social sciences. Authors may use either system.

Author-Date

As its name suggests, the author-date in-text citation system consists of the author’s last name and year of publication along with a page number (if applicable). The citation is enclosed in parentheses within the text and the full citation is included in the bibliography. 
Below are some examples of in-text citations using the author-date system. For more examples, see the Chicago Manual of Style or past Oshkosh Scholar articles (beginning with Volume V).

Menjívar argues, “Central Americans have been squeezed between an extremely harsh and even dangerous context of exit and an exceptionally inhospitable context of reception” (2006, 1001).

Many studies detail the reasons behind mortality rates (Lewis 1998).
Endnotes

The first time an entry is cited in an endnote, the note should include full citation information. However, subsequent note citations should be shortened. Although notes in Chicago style are thorough, you must still include a bibliography.

Below are some examples of citations using endnotes, both full and shortened citations.
For more examples, see the Chicago Manual of Style or past Oshkosh Scholar articles (beginning with Volume V).
Books

1. David Shields, The Thing about Life Is That One Day You’ll Be Dead (New York: Alfred A. Knopf, 2008), 68.
2. David Shields, Enough about You: Adventures in Autobiography (New York: Simon and Schuster, 2002), 45.
3. Shields, The Thing about Life, 59.
4. Shields, Enough about You, 48.
5. Sue-Ellen Jacobs, Wesley Thomas, and Sabine Lang, eds., Two-Spirit People: Native American Gender Identity, Sexuality, and Spirituality (Urbana: University of Illinois Press, 1997), 32.

6. Anne Carr and Douglas J. Schuurman, “Religion and Feminism: A Reformist Christian Analysis,” in Religion, Feminism, and the Family, ed. Anne Carr and Mary Stewart Van Leeuwen (Louisville, KY: Westminster John Knox Press, 1996), 14.

7. Karen V. Harper-Dorton and Martin Herbert, Working with Children, Adolescents, and Their Families, 3rd ed. (Chicago: Lyceum Books, 2002), 43.

8. Harper-Dorton and Herbert, 43.

9. Ibid., 43. 

Journal Articles
1. Cecilia Menjívar, “Liminal Legality: Salvadoran and Guatemalan Immigrants’ Lives in the United States,” American Journal of Sociology 111, no. 4 (2006): 1035, doi:10.1086/499509.

2. Judith Lewis, “‘’Tis a Misfortune to Be a Great Ladie’: Maternal Mortality in the British Aristocracy, 1558–1959,” Journal of British Studies 37, no. 1 (1998): 28, JSTOR, http://www.jstor.org/stable/176034. 

3. Lewis, 32.
Websites

1. “Google Privacy Policy,” accessed July 19, 2008, http://www.google.com/intl/en/privacypolicy.html.

2. “McDonald’s Happy Meal Toy Safety Facts,” McDonald’s Corporation, accessed July 19, 2008, http://www.mcdonalds.com/corp/about/factsheets.html.

Bibliography

The comprehensive bibliography needs to follow the article’s conclusion and must adhere to Chicago style. It is the author’s responsibility to check the spelling of authors’ names and ensure dates are exactly the same in the text as in the bibliography. Responsibility for the accuracy of bibliographic citations lies entirely with the authors. Every reference cited in the text must also be present in the bibliography (and vice versa). Arrange the entries alphabetically and do not separate primary and secondary sources.
Below are some examples of bibliography entries. For more examples, see the Chicago Manual of Style or past Oshkosh Scholar articles (beginning with Volume V).

Books

Ellet, Elizabeth F. L. “By Rail and Stage to Galena.” In Prairie State: Impressions of Illinois, 1673–1967, by Travelers and Other Observers, edited by Paul M. Angle, 271–79. Chicago: University of Chicago Press, 1968.

Harper-Dorton, Karen V., and Martin Herbert. Working with Children, Adolescents, and Their Families. 3rd ed. Chicago: Lyceum Books, 2002.

Jacobs, Sue-Ellen, Wesley Thomas, and Sabine Lang, eds. Two-Spirit People: Native American Gender Identity, Sexuality, and Spirituality. Urbana: University of Illinois Press, 1997.

Shields, David. Enough about You : Adventures in Autobiography. New York: Simon and Schuster, 2002.

Shields, David. The Thing about Life Is That One Day You’ll Be Dead. New York: Alfred A. Knopf, 2008. 

Journal Articles
Inclán, María de la Luz. “From the ¡Ya Basta! to the Caracoles: Zapatista Mobilization under Transitional Conditions.” American Journal of Sociology 113, no. 5 (2008): 1316–50. doi:10.1086/525508. 

Whitney, Frank P. “The Six-Year High School in Cleveland.” School Review 37, no. 4 (1929): 267–71. http://www.jstor.org/stable/1078814. 

Websites

Microsoft Corporation. “WD2000: Visual Basic Macro to Assign Clipboard Text to a String Variable.” Revision 1.3. Microsoft Help and Support. Last modified November 23, 2006. http://support.microsoft.com/kb/212730.
A Note about Web Citations

For online journal articles you must provide a doi or stable URL, if available. This information is typically provided in the citation information in journal databases such as JSTOR and EBSCOhost. You must also provide the name of the journal database you used, if applicable.
Website information varies greatly and websites can therefore be difficult to cite. The goal is to enables readers to find the source, so include as much pertinent information as possible, including website owner, page title, URL, and date accessed. Look at past Oshkosh Scholar articles (beginning with Volume V) for more specific examples of web citations.

Further Style Considerations and Chicago Style Exceptions
· The editorial board will check all papers for plagiarism. To ensure your paper does not contain any plagiarism, check all citations and quotes carefully for correctness and completeness. For more information on plagiarism, including definitions and tips for avoiding it, see Purdue Owl’s plagiarism page.

· Check your citations carefully for logical consistency. For example, if a journal article has a page range of 24 to 52, your endnote or in-text citation should not point to page 54. 
· Use periods in abbreviations of U.S. and in academic degrees (e.g., Ph.D. and M.A.).
· Use the Chicago alternative number rule (numbers 0–9 are spelled out, numbers greater than 9 are numerals).
· UW Oshkosh contains no hyphen. On first reference spell out as University of Wisconsin Oshkosh. For subsequent references use UW Oshkosh, but in bios use UW Oshkosh.

· To ensure consistency in spelling, especially regarding hyphenation, the editorial board uses the online Merriam-Webster dictionary.

· For paper format (such as how to format titles, headings, notes, etc.), refer to previous Oshkosh Scholar articles (but note that we now refer to faculty advisers as “faculty mentors”).
Please note that this is not an exhaustive list of style differences between Oshkosh Scholar and the Chicago Manual of Style. Oshkosh Scholar editors will ensure all final articles conform to the journal’s style requirements.

