Titan Web Student Information System (TW)
PeopleSoft/Oracle 9.0

FACULTY CENTER - Downloading Grids (e.g., Class Roster, Grade Roster) to EXCEL

Data on PeopleSoft pages can be downloaded to Microsoft EXCEL by clicking on the download

icon KN that usually appears immediately above a table’s results:

Class Roster

ART 105-001C Understg Arts (HU)

Lecture (91401) Class Detail

Fall 2008 | Fourteen Week | UW O=shkozh | Undergraduate

* Meeting Information
Days & Times Room Instructor Meeting Dates

| TuTh 9:40AM - 11:10AM |Clow Class 101 |Emmet Sandbera |09/03/2008 - 12/12/2008

*Enrollment Status: IE’"‘]”E’EI :I'

Enrollment Capacity: 200 Enrolled: 200

Enrolled Students

[[n] Hame - Program and Plan

Undergrad Letters & Science -
0333532 Anderson,Cameron P Graded| 3.00|Undeclared Major - BSIFP- Sophomaore
Mechanical Engineering

sy

You should receive the following File Download box. Select Open to view results and print the
worksheet. Select Save to save the file to a chosen directory for editing, etc.

File Download x|

Do you want to open or zave this file?
@ j MName: ps.xls
IH Type: Microsaft Excel Warksheet, 36.8KE
Fram:  titanadming,uwosh.edu

Open Save Cancel

¥ Always ask before opening this type of file

harm your computer. [f you do nat trust the source, do not open or

|@ Wwhhile files from the Internet can be ugeful, zome files can potentially
N zave thig file, What's the righk?

NOTE: If the box above does NOT appear, follow the instructions below:
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1. Click on the IE browser Tools menu item located at the top left of the page:

@T\ - |g htkps: [ ftikanadmina, uwash, edu)p
- N

File Edit Miew  Fawarites (T-:u:uls Help
N

{:? 'ﬁ? @ Class Rosker

2. Next, click on the Internet Options option, and the following box should appear. Click on
the Security tab:

Internet Jotions

2]

' General |Security I Privacy I Content I Connections | Programs I Advanced I

Home page

/? Ta create home page kabs, bype each address on ks own line.
1] ] |
=

Use current Use default | Use blank |

EBrowsing history

i I Delete temporary files, histary, cookies, saved passwords,
) and web Form information.

Delete... | Settings |
Search
p Change search defaults, Settings |
Tabs
Change how webpages are displayed in Settings |
| tabs,
Appearance
Colors | Languages | Fonts | Accessibility I

OF I Cancel I Al |

3. The following box should appear. Select the zone of Internet. Click on the Custom level
button:
21|

General  Security IPrl\-'acy I Content I Connections I Programs I Advanced I

Select a zone to view or change securiky settings.

— ,? =
. - 3 v ®
Local intranet  Trusted sites Restricted

sites

Internet
q a q Sites |
Q This zone is for Internet websites,

except those listed in trusted and
restricted zones.

Security level For this zone

Custom
Zuskom settings.,
- To change the sektings, click Custom lewvel,
- To use the recommended settings, click Defaulk lewvel.

Custom level... Default level I

Reset all zones to default level |

.@- Some settings are managed by wour system administrakar,

(=4 I Cancel Apply I
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4. The following Security Settings — Internet Zone box should appear:
x|

[ Settings

L. -
[ Loose xaML

O Cisable
{2 Enable
O Prompt
.93 ¥aML browser applications
) Disable
{2 Enable
O Prompt
,93 ¥P3S documents
O Cisable
{2 Enable
O Prompt
% MET Framework-reliant components
% Permissions For companents with manifests

™ Micshla hd
| 1 | 3

*Takes effect after vou restart Internet Explorer

i —Reset cuskom settings

Reset bl [Medium-high (default) =l Reset... |
K I Cancel |

AT R A TOTTO ST OO T T o T T T T =

5. Scroll down until you reach the Downloads section. Click on the Enable radio buttons for a)
Automatic prompting for file downloads, b) File download, and ¢) Font download. Click
OK:

Security Settings - Internet El
I~ Setkings

o Dowrinads | -
.g?;ﬁ Automnatic prompting For file downloads
() Disable
(%} Enable
& File download

O Disable
(%} Enable J

,g;ﬁ Font download

O Disable o
(=} Enable

{3 Prompt

B U T TRt SN T T

~Resef cusktom settings

Reset t0: | medfium-high (default) | Reset... |

84

Zancel

6. Click OK on the following page to apply the download settings changes:
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General  SECUMLY |Privacy I Content I Connections | Programs I Advanced I

Select a zone ko view or change security settings.

@ €« Vv O

Internet Local intranet  Trusted sites  Restricted
sites

Internet .
. . : Sites |
q This zone is for Internet websites,

except those listed in trusted and
restricted zones.

r— Security level For this zone

Custom
Cuskam setkings.,
- Ta change the settings, click Custom level.
- To use the recommended settings, click Default level.

Custom level... Default level |

Reset all zones to defaulk level |

.ﬁ. Some sethings are managed by vour system administratar,

[a]4 Cancel | Appliy |

7. Return to the PeopleSoft page and try again to download the data to EXCEL.
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