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INTRODUCTION and WELCOME 

Welcome to the University of Wisconsin Oshkosh Department of Social Work field placement 

and course experience. The Department of Social Work has a longstanding history of 

collaboration and partnerships with an expansive range of social welfare service providers across 

the region. The philosophy of the Department continues to be one that places relationships with 

agencies, mindful of their client’s needs, at the forefront of social work education. Sustained 

agency partnerships are balanced with a strong, ongoing commitment to coordinate field 

placements to assure excellent practicum experiences for baccalaureate and masters level 

students.  

Social Work Students: Field Faculty and the Field Coordinator are committed to working with 

you as you transition through the field placement process and fully engage in the practicum 

experience. Indeed it is a time of intense professional development and practice preparation. The 

Department of Social Work is committed to working with students to achieve the 

Department’s mission to prepare Social Work students to be caring professionals with a 

commitment to knowledge, critical thinking, social justice values and practice skills.  

Agency Field Educators: The Department of Social Work is committed to providing field 

educator orientation as well as on-going support while students complete the field placement 

experience. Field Faculty and the Field Coordinator are available not only to respond to 

questions but to help navigate situations should they arise. The Department of Social Work is 

appreciative of the strong partnerships and agency commitments to excellence in social work 

education. 
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CHAPTER I – THE DEPARTMENT OF SOCIAL WORK PHILOSOPHY 

Vision, Missions and Goals of the University of Wisconsin Oshkosh- Department of Social Work 

VISION 

The vision of this Department reflects a central belief that its curriculum be guided by the 

principle of doing what is right and just – teaching students to willingly accept the professional 

responsibility to act as the “heart and conscience” of the profession in their respective 

communities or as part of the profession-at-large, to advocate on behalf of those who suffer from 

discrimination, devaluing and oppression. The Department’s missions and goals stem from its 

vision.  

MISSION OF THE BACHELOR OF SOCIAL WORK PROGRAM 

The BSW Program guides and prepares students to engage in generalist practice social work in 

both local and global contexts, that is focused on strengths and skills, social justice values, 

critical thinking, and is evidence-based. 

GOALS OF THE BACHELOR OF SOCIAL WORK PROGRAM 

1. Graduate competent (based on Council of Social Work Education (CSWE) Foundation

Competencies and Practice Behaviors) BSW level social work professionals

2. Prepare graduates for entry-level employment in generalist social work practice positions

3. Prepare students for entry into graduate school and stimulate engagement in regional

professional development activities

4. Prepare students for state/national examination for certification as entry-level social workers

MISSION OF THE MASTER OF SOCIAL WORK PROGRAM 

The Master of Social Work is a strengths-based graduate education program that prepares 

students for advanced professional practice and leadership in both local and global practice 

contexts, with a commitment to evidence-based knowledge, critical thinking, and social justice 

values. 

GOALS OF THE MASTER OF SOCIAL WORK PROGRAM 

1. Prepare advanced degree social workers to assume leadership roles in clinical/mental health

and health care settings in order to meet the growing needs of the Fox Valley and beyond

2. Prepare professional social workers to engage in activities that will contribute to the

development and improvement of social policy at local, regional, state and national levels as it

pertains to culturally relevant mental health and health care services
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3. Engage in collaborative partnerships with other academic units and degree programs at UW

Oshkosh, as well as with organizational entities in the Fox Valley region in order to improve

community well-being

4. Engage in teaching, research and evaluation activities that promote best practices in mental

health and health care practice and encourage innovation and discovery to improve the well-

being of those in need
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CHAPTER II - SOCIAL WORK CURRICULUM 

Part 1: 

CORE COMPETENCIES OF THE BACHELOR OF SOCIAL WORK PROGRAM AND 

MASTER OF SOCIAL WORK FOUNDATION STUDENTS 

Competency 1: Demonstrate Ethical and Professional Behavior  
Social workers understand the value base of the profession and its ethical standards, as well as 

relevant laws and regulations that may impact practice at the micro, mezzo, and macro levels. 

Social workers understand frameworks of ethical decision-making and how to apply principles of 

critical thinking to those frameworks in practice, research, and policy arenas. Social workers 

recognize personal values and the distinction between personal and professional values. They 

also understand how their personal experiences and affective reactions influence their 

professional judgment and behavior. Social workers understand the profession’s history, its 

mission, and the roles and responsibilities of the profession. Social Workers also understand the 

role of other professions when engaged in inter-professional teams. Social workers recognize the 

importance of life-long learning and are committed to continually updating their skills to ensure 

they are relevant and effective. Social workers also understand emerging forms of technology 

and the ethical use of technology in social work practice. Social workers:  

1.1 make ethical decisions by applying the standards of the NASW Code of Ethics, 

relevant laws and regulations, models for ethical decision-making, ethical conduct of 

research, and additional codes of ethics as appropriate to context;  

1.2 use reflection and self-regulation to manage personal values and maintain 

professionalism in practice situations;  

1.3 demonstrate professional demeanor in behavior; appearance; and oral, written, and 

electronic communication;  

1.4 use technology ethically and appropriately to facilitate practice outcomes; and  

1.5 use supervision and consultation to guide professional judgment and behavior. 

Competency 2: Engage Diversity and Difference in Practice  

Social workers understand how diversity and difference characterize and shape the human 

experience and are critical to the formation of identity. The dimensions of diversity are 

understood as the intersectionality of multiple factors including but not limited to age, class, 

color, culture, disability and ability, ethnicity, gender, gender identity and expression, 

immigration status, marital status, political ideology, race, religion/spirituality, sex, sexual 

orientation, and tribal sovereign status. Social workers understand that, as a consequence of 

difference, a person’s life experiences may include oppression, poverty, marginalization, and 

alienation as well as privilege, power, and acclaim. Social workers also understand the forms and 

mechanisms of oppression and discrimination and recognize the extent to which a culture’s 

structures and values, including social, economic, political, and cultural exclusions, may oppress, 

marginalize, alienate, or create privilege and power. Social workers:  
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2.1 apply and communicate understanding of the importance of diversity and difference  in 

shaping life experiences in practice at the micro, mezzo, and macro levels;  

2.2. present themselves as learners and engage clients and constituencies as experts of their 

own experiences; and  

2.3 apply self-awareness and self-regulation to manage the influence of personal biases  and 

values in working with diverse clients and constituencies.  

Competency 3: Advance Human Rights and Social, Economic, and Environmental Justice  
Social workers understand that every person regardless of position in society has fundamental 

human rights such as freedom, safety, privacy, an adequate standard of living, health care, and 

education. Social workers understand the global interconnections of oppression and human rights 

violations, and are knowledgeable about theories of human need and social justice and strategies 

to promote social and economic justice and human rights. Social workers understand strategies 

designed to eliminate oppressive structural barriers to ensure that social goods, rights, and 

responsibilities are distributed equitably and that civil, political, environmental, economic, 

social, and cultural human rights are protected. Social workers: 

3.1  apply their understanding of social, economic, and environmental justice to advocate  for 

human rights at  the individual and system levels; and  

3.2 engage in practices that advance social, economic, and environmental justice. 

Competency 4: Engage In Practice-informed Research and Research-informed Practice  
Social workers understand quantitative and qualitative research methods and their respective 

roles in advancing a science of social work and in evaluating their practice. Social workers know 

the principles of logic, scientific inquiry, and culturally informed and ethical approaches to 

building knowledge. Social workers understand that evidence that informs practice derives from 

multi-disciplinary sources and multiple ways of knowing. They also understand the processes for 

translating research findings into effective practice. Social workers:  

4.1 use practice experience and theory to inform scientific inquiry and research; 

4.2 apply critical thinking to engage in analysis of quantitative and qualitative research 

methods and research findings; and 

4.3 use and translate research evidence to inform and improve practice, policy, and service 

delivery.  

Competency 5: Engage in Policy Practice  
Social workers understand that human rights and social justice, as well as social welfare and 

services, are mediated by policy and its implementation at the federal, state, and local levels. 

Social workers understand the history and current structures of social policies and services, the 

role of policy in service delivery, and the role of practice in policy development. Social workers 

understand their role in policy development and implementation within their practice settings at 

the micro, mezzo, and macro levels and they actively engage in policy practice to effect change 

within those settings. Social workers recognize and understand the historical, social, cultural, 

economic, organizational, environmental, and global influences that affect social policy. They 
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are also knowledgeable about policy formulation, analysis, implementation, and evaluation. 

Social workers:  

 

5.1 Identify social policy at the local, state, and federal level that impacts well-being,  service 

delivery, and access to social services;  

5.2 assess how social welfare and economic policies impact the delivery of and access to  social 

services;  

5.3 apply critical thinking to analyze, formulate, and advocate for policies that advance  human 

rights and social, economic, and environmental justice.  

Competency 6: Engage with Individuals, Families, Groups, Organizations, and 

Communities  
Social workers understand that engagement is an ongoing component of the dynamic and 

interactive process of social work practice with, and on behalf of, diverse individuals, families, 

groups, organizations, and communities. Social workers value the importance of human 

relationships. Social workers understand theories of human behavior and the social environment, 

and critically evaluate and apply this knowledge to facilitate engagement with clients and 

constituencies, including individuals, families, groups, organizations, and communities. Social 

workers understand strategies to engage diverse clients and constituencies to advance practice 

effectiveness. Social workers understand how their personal experiences and affective reactions 

may impact their ability to effectively engage with diverse clients and constituencies. Social 

workers value principles of relationship-building and inter-professional collaboration to facilitate 

engagement with clients, constituencies, and other professionals as appropriate. Social workers: 

 

6.1 apply knowledge of human behavior and the social environment, person-in- environment, 

and other multidisciplinary theoretical frameworks to engage with clients  and constituencies; 

and 

6.2 use empathy, reflection, and interpersonal skills to effectively engage diverse clients  and 

constituencies. 

Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities 
Social workers understand that assessment is an ongoing component of the dynamic and 

interactive process of social work practice with, and on behalf of, diverse individuals, families, 

groups, organizations, and communities. Social workers understand theories of human behavior 

and the social environment, and critically evaluate and apply this knowledge in the assessment of 

diverse clients and constituencies, including individuals, families, groups, organizations, and 

communities. Social workers understand methods of assessment with diverse clients and 

constituencies to advance practice effectiveness. Social workers recognize the implications of the 

larger practice context in the assessment process and value the importance of inter-professional 

collaboration in this process. Social workers understand how their personal experiences and 

affective reactions may affect their assessment and decision-making. Social workers: 

 

7.1 collect and organize data, and apply critical thinking to interpret information from  clients 

and constituencies; 
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7.2 apply knowledge of human behavior and the social environment, person-in- environment, 

and other multidisciplinary theoretical frameworks in the analysis of  assessment data from 

clients and constituencies; 

7.3 develop mutually agreed-on intervention goals and objectives based on the critical 

 assessment of strengths, needs, and challenges within clients and constituencies; and 

7.4 select appropriate intervention strategies based on the assessment, research  knowledge, 

and values and preferences  

 

Competency 8: Intervene with Individuals, Families, Groups, Organizations, and 

Communities  
Social workers understand that intervention is an ongoing component of the dynamic and 

interactive process of social work practice with, and on behalf of, diverse individuals, families, 

groups, organizations, and communities. Social workers are knowledgeable about evidence-

informed interventions to achieve the goals of clients and constituencies, including individuals, 

families, groups, organizations, and communities. Social workers understand theories of human 

behavior and the social environment, and critically evaluate and apply this knowledge to 

effectively intervene with clients and constituencies. Social workers understand methods of 

identifying, analyzing and implementing evidence-informed interventions to achieve client and 

constituency goals. Social workers value the importance of inter-professional teamwork and 

communication in interventions, recognizing that beneficial outcomes may require 

interdisciplinary, inter-professional, and inter-organizational collaboration. Social workers: 

 

8.1 critically choose and implement interventions to achieve practice goals and enhance 

 capacities of clients and constituencies; 

8.2 apply knowledge of human behavior and the social environment, person-in- environment, 

and other multidisciplinary theoretical frameworks in interventions with  clients and 

constituencies; 

8.3 use inter-professional collaboration as appropriate to achieve beneficial practice 

 outcomes; 

8.4 negotiate, mediate, and advocate with and on behalf of diverse clients and  constituencies; 

and 

8.5 facilitate effective transitions and endings that advance mutually agreed-on goals. 

Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and 

Communities 
Social workers understand that evaluation is an ongoing component of the dynamic and 

interactive process of social work practice with, and on behalf of, diverse individuals, families, 

groups, organizations and communities. Social workers recognize the importance of evaluating 

processes and outcomes to advance practice, policy, and service delivery effectiveness. Social 

workers understand theories of human behavior and the social environment, and critically 

evaluate and apply this knowledge in evaluating outcomes. Social workers understand qualitative 

and quantitative methods for evaluating outcomes and practice effectiveness. Social workers: 
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9.1 select and use appropriate methods for evaluation of outcomes; 

9.2 apply knowledge of human behavior and the social environment, person-in- environment, 

and other multidisciplinary theoretical frameworks in the evaluation of  outcomes; 

9.3 critically analyze, monitor, and evaluate intervention and program processes and 

 outcomes; and 

9.4 apply evaluation findings to improve practice effectiveness at the micro, mezzo, and  macro 

levels. 

Part 2: 

CORE COMPETENCIES OF ADVANCED MASTER OF SOCIAL WORK STUDENTS 

Core competencies 1-9 are the same for Advanced Standing MSW students, however the exhibit 

themselves in additional ways above and beyond the Foundation behaviors. Graduates of the 

UWO MSW program will consistently engage in the following advanced practice behaviors: 

1: Ethical and professional behavior 

A.1.1 Demonstrate leadership and professionalism in social service practice settings. 

A.1.2 Demonstrate initiative in professional growth and development. 

A.1.3 Demonstrate knowledge and understanding of interdisciplinary ethical practice within 

mental health and/or health care settings. 

A.1.4 Successfully resolve ethical dilemmas encountered in mental health and/or physical health 

care settings. 

A.1.5 Demonstrate professional, accurate and effective written and oral communication 

appropriate to the practice setting. 

2: Engage diversity and difference in practice 

A.2.1 Effectively employ social work knowledge and skills with diverse client systems, 

especially those who are vulnerable and oppressed. 

A.2.2 Demonstrate cultural competency in all social work contexts. 

3: Advance human rights and social, economic, and environmental justice. 

A.3.1 Identify and attend to resource gaps in relevant practice settings. 

A.3.2 Demonstrate ability to work collaboratively with a wide array of professional helpers on 

behalf of client systems. 
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4: Engage in research-informed practice and practice-informed research 

A.4.1 Demonstrate understanding and knowledge of qualitative and quantitative research 

methodologies and their application within the mental health/health care setting. 

A.4.2 Critically evaluate practice interventions to determine if theory-based, best/evidence-based 

practices are being employed in the practice setting and suggest improvements when warranted. 

5: Engage in policy practice 

A.5.1 Actively engage in policy practice to improve client system outcomes for mental 

health/health care services. 

A.5.2 Advocate for and on behalf of client systems. 

6: Engage with individuals, families, groups, organizations and communities. 

A.6.1 Demonstrate initiative and effective skills in engaging with client systems. 

A.6.2 Demonstrate knowledge and understanding of the variety of technologies employed in 

mental health/health care practice, critically examine these in relation to social work values, and 

suggest improvements when warranted. 

7: Assess individuals, families, groups, organizations and communities. 

A.7.1 Effectively, systematically, and collaboratively assess client system needs and 

professionally articulate/document these findings to clients and relevant co-workers. 

A.7.2 Demonstrate knowledge, and skill in the application of a wide range of assessment and 

intervention models relevant to mental health/health care practice, including the Person in 

Environment and the DSM. 

8: Intervene with individuals, families, groups, organizations and communities. 

A.8.1 Effectively and collaboratively identify and employ best/evidence-based interventions to 

meet client system needs. 

A.8.2 Demonstrate knowledge and understanding of a wide range of theoretical and practice 

frameworks relevant to mental health/health care settings, including ecological systems theories 

and the strengths perspective. 

A.8.3 Effectively and collaboratively terminate client services when goals have been met. 

9: Evaluate practice with individuals, families, groups, organizations, and communities. 
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A.9.1 Articulate and implement a vision for leadership regarding the promotion of best/evidence-

based practice in mental health/health care policy. 

A.9.2 Effectively and collaboratively evaluate client system outcomes and professionally 

articulate/document these findings with clients and relevant co-workers. 

A.9.3 Demonstrate application of multiple methods of evaluation and assessment of service 

delivery. 

 

Part 3:  

 

BACHELOR OF SOCIAL WORK COURSE WORK  

 

The UW-Oshkosh Bachelor of Social Work (BSW) program has a four-part curriculum: 1) 

General education, which is named University Studies Program (USP), 2) Gateway courses, the 

pre-admission curriculum, 3) 300-level courses, the pre-Field curriculum and 4) 400-level 

courses, which  includes the Field Practicum.  

 

1.) University Studies Program:  

  

University Studies Program for Social Work Students 

Time Courses 

First Semester 

 QUEST I:  25-student EXPLORE 

course (part of First-Year Experience 

(FYE)) 

 WBIS 188 or Comm 111, pairs with 

QUEST I course 

Second Semester  

 QUEST II: 50-student EXPLORE 

course focused on student future and 

ethical reasoning 

 WBIS 188 or Comm 111 (whichever 

student did not take yet) 

Third or Fourth Semester  

 QUEST III: 50-student EXPLORE 

course with Community Experience 

(some learning will take place outside 

of classroom with Community Partner) 

Semester following QUEST III (Fourth or 

Fifth Semester) 

 English 300, also known as 

CONNECT: 28-student course focused 

on advanced writing and connecting the 

themes learned in QUEST I, II, and III 

First-Fourth Semesters 

 Explore Culture (Arts & Humanities: 

XC in TitanWeb)- total 3 courses from 

at least 2 departments  

 Explore Nature (2 Science: XL for Lab 

Sciences in TitanWeb (Math 
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requirement listed in next row)  

 Explore Society (Social Sciences: XS 

in TitanWeb)- 2 courses in 2 

departments 

 Ethnic Studies course (ES in TitanWeb) 

 Global Citizenship course (GC in 

TitanWeb) 

First-Fifth Semesters 

*These courses can be taken with USP but 

must be completed within first 90 credits for 

Social Work undergraduates* 

 Math (XM for Math in TitanWeb: 

choose ONE: PBIS 189, Math 109, 

Math 201, Math 301, Psych 203, Soc 

281, CJ 281 

 Political Science: PS 105 or PS 106 

 History: Hist 201, Hist 202, Hist 326, 

Hist 361, Hist 363 

 

2.) Gateway Courses:  

 

1. SW 167, Introduction to Social Work:  General survey course with an introduction to 

history, knowledge, values, and skills of the profession.  Designed for Pre-Social Work 

majors, people working in related fields, and students undecided about a major. Informed 

sensitivity to all aspects of human diversity is emphasized, along with the importance of 

social work's responsibility to act as advocates on behalf of those who suffer 

discrimination, devaluing and oppression. Prerequisite: Declared Pre-Social Work Major 

OR consent of department (3 credits). 

2. Human Development Course: SW 220, Family Life Cycle Transitions (SW 167 

prerequisite) OR Ed Found 235, Child and Adolescent Development OR Nursing 200, 

Development and Health OR Psych 391, Developmental Psych (3 credits). 

3. Interpersonal Skills Course: SW 98, Interpersonal Skills and Social Work Practice (SW 

167 prerequisite), OR Comm 213, Interpersonal Communication: Ethnic Studies OR 

Comm 214, Interpersonal Speech Communication (3 credits). 

 

3.) 300-level courses (Pre-Field) 

Fall Semester  Spring Semester  

300 Level 

93-305 Social Work Ethics in a Diverse 

Society  

93-315 Diversity and Social Justice OR 

approved 300 level Social Justice course 

93-376 Engagement and Assessment in Social 

Work Practice 

93-377 Generalist Practice I Interviewing Lab 

Application for Admission to Field Practicum 

300 Level 

93-310 Teamwork and Interprofessional 

Practice in Social Work 

93-340 Research in Social Services OR Psych 

275 OR Crim Jus 343 

93-378 Interventions and Evidence Based 

Practice with Individuals and Families 

93-379 Interventions and Evidence Based 

Practice in Macro Practice Settings 
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4.) 400-level courses (Field Practicum) 

 

Formal Admission to Field Practicum 

Fall Semester Year IV Fall Semester Year IV 

400 Level 

93-401 Applied Generalist Practice I 

93-410 Generalist Practice with Groups 

 

400 Level 

93-451 Applied Generalist Practice II 

93-468 Social Welfare Policy OR Poli Sci 321 

OR Poli Sci 394 

 

In addition to the Bachelor of Social Work curriculum, all BSW students will need to complete 

enough elective credits to have 120 credits for their degree.   

 

Part 4: 

 

MASTER OF SOCIAL WORK COURSE WORK 

The UW Oshkosh MSW Program offers two concentrations in the Advanced Curriculum: 

Clinical/Mental Health Practice and Health Care Practice.  

Foundation students are those who have earned a degree in a field other than Social Work, or 

whose degree in social work is more than eight years old.  

Foundation courses mimic the professional course sequence of the BSW curriculum and includes 

a generalist social work internship.  

MSW students in the Foundation Curriculum will become competent in the 9 practice 

competencies mandated by the 2015 Council on Social Work Education-Educational Policy and 

Accreditation Standards. 

FOUNDATION COURSES 

Sequence for Courses in the Foundation Curriculum 

Formal Admission to MSW Program 

Fall Semester Spring Semester 

Submit application to Foundation Field 

Internship (Submit Fall II for PART TIME 

STUDENTS) 

93-701 Ethical Foundation in Social Work 

Practice (First seven weeks, hybrid) 

93-707 Human Behavior in the Social 

Environment (Second seven weeks, hybrid) 

93-708 Social Welfare Policy (January 

interim, hybrid) 

93-720 Practice Competence in a Diverse 

Community (Taken in Fall II for PART TIME 

STUDENTS) 

93-702 Generalist Practice I (First seven weeks, 

hybrid) 

93-703 Interviewing Lab (Second seven weeks, 

hybrid) 

93-709 Foundation Field and Seminar I:306 

hours @18 hrs/week for 17 weeks in the agency, 

+ 17 hours of seminar in the classroom (Taken 

in Spring II for PART TIME STUDENTS) 
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Summer Semester 

93-704 Generalist Practice II 

93-710 Foundation Field and Seminar II: 144 hours @ 18 hrs/week for 8 weeks in the agency, + 

8 hours of seminar in the classroom 

 (Taken in Summer II for PART TIME STUDENTS) 

Foundation Field totals 475 hours, including seminar   450 hours in the agency, 25 hours in the 

classroom 

MSW students who complete the Foundation Curriculum have an educational basis considered 

equivalent to a Bachelor of Social Work degree. MSW students who do not hold a BSW degree 

less than eight years old must complete the above foundation curriculum before they are 

permitted to enroll in advanced coursework.  

ADVANCED COURSES  

Advanced coursework will be interdisciplinary and allow students to take relevant elective 

courses in Public Administration, Counseling and Nursing, as well as Social Work. Graduates 

will be competent in the 9 CSWE Practice competencies and will have practice expertise 

specifically in mental health or health care practice. 

Advanced Field totals 500 hours in the agency. 34 hours in the classroom 

The Advanced Curriculum will build on the 9 CSWE practice competencies, which are measured 

by 23 Advanced Behaviors. 

Sequence for Courses in the Advanced Curriculum 

Summer prior to start of advanced curriculum: Submit application to Advanced Field Internship 

(Submit Fall II for PART TIME STUDENTS) 

Fall Semester Spring Semester 

93-727 Psychopathology and Strengths-bases 

Assessment (First seven weeks, hybrid) 

93-731 Program Evaluation, Practice 

Outcomes, and Evidence-based Practice 

(Second seven weeks, hybrid) 

93-728 Advanced Policy Practice (January 

interim, hybrid) 

93-729: Advanced Field and Seminar I: 250 

hours @ 14.7 hrs/week for 17 weeks in the 

agency + 17 hours of seminar in the 

classroom (Taken in Fall II for PART TIME 

STUDENTS) 

93-723 Advanced Practice Methods in Health 

Care (Health Care Concentration ONLY) 

93-724 Advanced Practice Methods in Mental 

Health Care (Mental Health Care Concentration 

ONLY 

93-733: 250 hours @ 14.7 hrs/week for 17 

weeks in the agency + 17 hours of seminar in 

the classroom Advanced Field and Seminar II 

(Taken in Spring II for PART TIME 

STUDENTS) 

93-741 Qualitative Research Methods (May 

interim, hybrid) 

MSW Students will choose 6 credits of electives from the following list: 
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Course No. Title Credits Concentration 

SW 571[1] Child and Family Welfare 3 Either 

SW 575 Treatment and Mistreatment of Offenders 3 Either 

SW 643 Family Practice in Systems Perspective 3 Either 

SW 732 Field Research Project 3 Either 

SW 737 Crisis Intervention with Vulnerable Populations 3 Either 

SW 747 Mental Health Theories 3 
Mental 

Health 

SW 777 Legal Aspects of Social Work Practice 3 Either 

SW 795 Special Topics 3 Varies 

SW 798  Independent Study 3 Either 

MPA 729 Health Care Organization and Management 3 Health Care 

MPA 762 Health Care Administrative Law 3 Heath Care 

MPA 773 Health Care Policy 3 Heath Care 

Nursing 702 Health Care Systems Policy & Advocacy 3 Heath Care 

Nursing 703 Clinical Prevention and Population Health 3 Health Care 

Nursing 719 
Roles in Advanced Nursing and Interprofessional 

Collaboration 
3 Heath Care 

Nursing 746 Quality Improvement & Safety 3 Heath Care 

Nursing 748 Assessment and Evaluation Strategies in NE 3 Heath Care 

Nursing 783 Healthcare Informatics 3 Heath Care 

PRF CNSL 

725 
Trauma and Crisis in Counseling 3 

Mental 

Health 

PRF CNSL 

726 
Wellness, Spirituality, and Mindfulness in Counseling 3 

Mental 

Health 

PRF CNSL 

728 
Grief Counseling 3 

Mental 

Health 

PRF CNSL 

731 
Group Counseling Process 3 

Mental 

Health 

PRF CNSL 

735 
Counseling Children and Adolescents 3 

Mental 

Health 

PRF CNSL 

776 
Addictions in Counseling 3 

Mental 

Health 

 

 

http://www.uwosh.edu/socialwork/masters-program/msw-competencies-and-curriculum#_ftn2
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[1] Students may take no more than 3 credits from those courses that can be applied to either 

concentration 

 

Part 5: 

 

PRACTICUM DESIGN 

 
The BSW practicum consists of two 14-week semesters (fall and spring) in one social service 

agency. Each semester of the Applied Generalist Practice practicum consists of a minimum of 210 

clock hours that must be completed between the first and last days of the semester. Any hours 

completed outside of the academic semester must be approved by the Faculty Field Instructor prior to 

being served. Coursework required of senior students is scheduled on Tuesdays and Thursdays so 

that students are free to work in their agency placements on Mondays, Wednesdays, and Fridays. Six 

academic credits are awarded for completion of each Applied Generalist Practice course. Sixty 

percent (60%) of the grade is related to performance in the field agency setting and forty percent 

(40%) of the grade is related to student performance in the applied Generalist Practice seminar. 

 

The weekly seminar serves an important integrative function for linking theory to practice. Students 

participate together in a weekly two-hour Applied Generalist Practice seminar, which is conducted 

by a Faculty Field Instructor (See Appendix B and Appendix C for Sample Syllabi for Applied 

Generalist Practice I and II).  

 

The MSW Foundation Practicum has two components. The first component is the agency-based 

Internship, which requires students to intern in one agency for two semesters (spring and summer). 

Students will complete 18 hours a week over the course of 17 weeks during the spring semester and 8 

weeks during the summer semester. The second component is the Field Seminar, which occurs on 

campus for one hour each week. Students will complete a total of 450 internship hours at the agency 

and 25 hours in seminar. Students evaluate themselves and are evaluated by the agency Field 

supervisor and the Field instructor regarding their social work practice competency. Students should 

be able to demonstrate that they are competent in all areas by the end of the summer semester. 

Students must complete Field hours in the agency and will be required to make up any hours missed 

in the seminar.  

 

The MSW Advanced Practicum and Integrative Seminar is the capstone experience for the MSW 

degree and is completed during the final two semesters of the program. In SW 729 and SW 733, 

students engage in concentration-specific professional practice for approximately 13.5 hours per 

week over two 17-week semesters. Students are expected to apply foundational generalist practice, 

integrate prior learning and apply MSW course work in order to demonstrate their practice 

competency in a social service practice setting (Health Care or Mental Health Care). Students will 

apply theoretical practice models, social work practice methods, and skills to the advanced, agency-

based social work experience. Student will complete an agency-based program evaluation in this 

course.   

 

Advanced students are also required to attend a one-hour, weekly Integrative Seminar. The seminar 

affords students the opportunity to reflect on practice, problem-solve challenges and learn about 

other relevant practice settings. Students will also be afforded the opportunity to prepare for the WI 

http://www.uwosh.edu/socialwork/masters-program/msw-competencies-and-curriculum#_ftnref2
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State Advanced Social Work certification (APSW). Completing extra hours in Field will not 

compensate for missed time in the Integrative Seminar.  

 

At all levels, the Student Learning Contract (SLC) serves to guide the student through their field 

placement by ensuring each student is achieving competency in all behaviors detailed in the CSWE 

accreditation standards (CSWE, 2015). The SLC is developed and completed while the student is in 

Applied Generalist Practice I and II for BSW students, in Foundation Field I and II for Foundation 

Students, and Advanced Field I and II for Advanced Students (See Appendix S for BSW and 

Foundation SLC and Appendix T for Advanced SLC).  

 

Students are required to submit, for the seminar instructor's review, weekly logs and journals. The 

logs are used to document the hours of work and activities performed each week. Logs are reviewed 

for accuracy by the agency instructor and certified as accurate by the Agency Field Instructor's 

signature. A template of the Student Field log form is located in Appendices Q and R.  

Students are responsible for completing a journal narrative for each week of work in the agency. 

Journal narratives serve the purpose of reflecting, questioning and evaluating. Students are expected 

to link their practice experiences to academic knowledge, specifically to the practice behaviors and 

core competencies. The Faculty Field Instructor is responsible for reviewing each student journal 

weekly and providing written feedback to the student.  

 

Sample syllabi for Field Classes 401, 451, 709, 710, 729 and 733 are located in Appendices B-G. 

When more than one section of a Field Seminar course is offered, a different faculty member may 

teach each section. (Students can choose the time slot for the field seminar, but instructors will be 

assigned to each section according to field placements). 
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CHAPTER III – ESSENTIAL ELEMENTS OF FIELD EDUCATION 
  

Preparing social workers for practice is a significant and complex undertaking. Supervised 

practice education in a field agency is central to the making of competent, humane, 

knowledgeable, skilled, and effective social workers that are able to influence change 

irrespective of the practice setting or problem solving conceptualization that is employed. 

 

The practicum experience is the point at which the integration of theory, practice, skills and 

ethics come together to fashion new social work professionals. It is the apex of all that came 

before it – the missions, goals and objectives of the University, the competencies and behaviors 

promulgated by the Council on Social Work Education (CSWE) and a horizontally and 

vertically integrated curriculum. 

 

A frame of reference is important to an understanding of the process of integrating theory with 

practice. One may think of this as a journey in which students move progressively from 

knowing, to understanding, to doing. The oldest model of field education is the apprenticeship 

model, which is agency-bound, inductive and focused solely on the "doing." An academic 

model, on the other hand, places the emphasis on deducing a practice approach from classroom 

learning, or moving from "knowing to understanding." Both models have serious limitations. 

The model employed by the University of Wisconsin Oshkosh Social Work Program is the 

collaborative model in which the social work program, the agency and the student share 

responsibility. This model places emphasis on the learning experience, which calls into action 

the student's prior learning strengths (what they already know and can do) and their learning 

needs, which may be addressed through educationally guided activities. It places a major 

emphasis on a contractual learning experience. It involves a planned relationship between the 

cognitive and the experiential, a well-developed understanding of the roles and responsibilities 

of the partners in the process and an appreciation of and respect for differing perspectives. 

 

A truly collaborative partnership is crucial in today's practice climate. The context of 

professional social work practice is changing. As partners in the education process, we must 

prepare for practice in a world that is changing socially, technologically and economically. 

Educators, internship supervisors and students must anticipate such changes and create a shared 

vision of how that future relates to the mission and meaning of social work education. 

 

SECTION 1: THE BSW PRACTICUM APPLICATION 

 

Part 1:  

 

REQUIREMENTS FOR BSW APPLIED GENERALIST PRACTICE (FIELD 

PLACEMENT) 
 

The following criteria must be met before a BSW student will be accepted for placement in the 

field practicum: 

 Completion of all University Studies Program (USP) requirements 

 Achievement of a 2.50 cumulative grade point average 

 Maintain a 2.75 cumulative GPA in social work courses with grades of ‘C’ or better. 
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 Completion of the following social work courses with a grade of ‘C’ or better (See 

Chapter II, Part 3 for details on coursework): 

 Introduction to Social Work (SW 167) 

 Approved Human Development Course 

 Approved Interpersonal Skills Course 

 Social Work Ethics in a Diverse Society (SW 305) 

 Teamwork and Interprofessional Practice (SW 310) 

 Approved 300x course in Social Justice OR SW 315 

 Approved Research in Social Services Course 

 Engagement and Assessment in Social Work Practice (SW 376) 

 Generalist Practice I Interviewing Lab (SW 377) 

 Interventions and Evidence-Based Practice with Individuals and Families (SW 

378) 

 Interventions and Evidence-based Practice in Macro Practice Settings (SW 379) 

 Submission of Applied Generalist Practice Application including resume using 

departmental format 

 Formal meeting with Faculty Advisor confirming approval on field application form 

 

Part 2:  

 

PROCEDURES FOR BSW APPLIED GENERALIST PRACTICE APPLICATION AND 

AGENCY SELECTION  
 

STEP ONE: 
Field Placement Orientation Meeting for Students: 

Early in the spring semester, prior to entry into SW 93-401 (Applied Generalist Practice I), all 

potential BSW field students attend a placement planning meeting. The BSW Field Coordinator 

conducts the meeting and informs students about the policies and procedures governing the 

Applied Generalist Practice practicum. Other information such as social work values and ethics, 

professional role expectations, interviewing skills, behaviors and core competencies of the field 

practicum will be presented by faculty, Community Liaison Committee members, field agency 

representatives and/or current field students. Student questions will be solicited and answered. 

 

STEP TWO: 
At any time during the pre-planning process, students are strongly encouraged to thoroughly 

research information about the approved partnering agencies.  A list of partner agencies can be 

found in Appendix GG, which includes website links for agencies when available. Students 

may also find considerable benefit from discussions with student colleagues, advisors and other 

faculty, as well as from visits to social service agencies. These activities can assist the student 

in identifying preferences for field placement. The last 3 years of approved placements are 

posted in the Social Work Student Lounge (Swart 224), for students to review. 

 

STEP THREE: 
BSW Students are to complete online application to Applied Generalist Practice (Appendix V). 

Students will upload their current resume, following the departmental resume guidelines 

(Appendix P) as part of this application. The student resume is used for purposes of field 

https://www.uwosh.edu/intranet/units/social-work/application-for-admission-to-applied-generalist-practice
http://www.uwosh.edu/socialwork/AppendixGGPartneringFieldAgencies.pdf
http://www.uwosh.edu/socialwork/AppendixPStudentResumeFormat.pdf
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placement and field placement interviews.  

 

The link and due date of the application will be shared with students on the BSW webpage, via 

email and at the Field Placement Orientation Meeting.  

 

STEP FOUR: 
Schedule a formal meeting with advisor. Advisors then assist students by answering questions 

or addressing concerns about their suitability for different fields of practice, preferences 

regarding the agency's geographical location, course scheduling conflicts and other issues that 

may impact student success. At this meeting, the advisor will confirm the student’s eligibility 

for field in regards to the STAR report and grades.  

  

STEP FIVE: 
Students will complete and submit a background check via the provider Castle Branch. 

(See Appendix BB). The cost of this is $45.  

 

SECTION 2: THE MSW FOUNDATION PRACTICUM APPLICATION 

 

Students admitted to the MSW Foundation Cohort begin their practicum experience in the 

spring semester. Full time students enroll in Field (SW 709) their first spring semester. Part 

time students will enroll in Field in their second year.  

 

STEP ONE:  

MSW Orientation: 

MSW Foundation Students will be given a cursory introduction to the field experience at their 

mandatory orientation meeting. This meeting takes place in late spring prior the fall in which 

the student begins the MSW program.  

 

STEP TWO: 

Complete Online Application of Field Preferences:  

Early in the Fall Semester, the MSW Field Coordinator will email all MSW Foundation 

Students slated to enroll in Field in spring instructing them to complete the online Application 

for the Foundation Year Field Placement. Students can find this online application in Appendix 

W.  

 

STEP THREE:  

Submit Current Resume:  

Students are to email their current resume, following the departmental resume guidelines 

(Appendix P) to pasewalr@uwosh.edu, as part of their application. The student resume is used 

for purposes of field placement and field placement interviews. 

 

STEP FOUR:  

Submit Background Check:  

Students will complete and submit a background check via the provider Castle Branch. 

(See Appendix BB). The cost of this is $45. 

 

https://www.castlebranch.com/
http://oshkosh.qualtrics.com/SE/?SID=SV_6fVY2cB78pkaqIl
http://oshkosh.qualtrics.com/SE/?SID=SV_6fVY2cB78pkaqIl
http://www.uwosh.edu/socialwork/AppendixPStudentResumeFormat.pdf
https://www.castlebranch.com/
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Section 3:  

 

THE MSW ADVANCED PRACTICUM APPLICATION 

 

Students admitted to the MSW Advanced Cohort begin their practicum experience in the fall 

semester. Full time students enroll in Field (SW 729) their first fall semester. Part-time students 

will enroll in Field in their second year.  

 

STEP ONE:  

MSW Orientation: 

MSW Advanced Students will be given an introduction to the field experience at their 

mandatory orientation meeting. This meeting takes place in late spring prior the fall in which 

the Student begins the Program. Advanced students will be directed to the online application of 

field preferences so the placement process can begin.  

 

STEP TWO: 

Complete Online Application of Field Preferences:  

The MSW Field Coordinator will direct all MSW Advanced Students slated to enroll in Field in 

fall to complete the online Application for the Advanced Year Field Placement. Students can 

find this online application in Appendix X.  

 

STEP THREE:  

Submit Current Resume:  

Students are to email their current resume, following the departmental resume guidelines 

(Appendix P) to pasewalr@uwosh.edu, as part of their application. The student resume is used 

for purposes of field placement and field placement interviews. 

 

STEP FOUR:  

Submit Background Check:  

Students will complete and submit a background check via the provider Castle Branch. 

(See Appendix BB). The cost of this is $45. 

 

Section 4:  

 

THE FIELD PLACEMENT PROCESS 

 

After the Applications have been submitted to the Department of Social Work, the Field 

Coordinators review the preferences and makes tentative matches with the agencies who have 

requested a student placement. 

 

The following criteria are used in placement selection: 

 

 Student's expressed preferences regarding the field of practice 

 Advisor or instructor recommendations of suitability of agency to meet the learning 

style and needs of the student 

 Student's needs regarding transportation issues, scheduling issues, etc. 

http://oshkosh.qualtrics.com/SE/?SID=SV_789eO60fQneEFHD
http://www.uwosh.edu/socialwork/AppendixPStudentResumeFormat.pdf
https://www.castlebranch.com/
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The Field Coordinator notifies the student of agency placement. Upon learning of the agency 

assignment, students are responsible for scheduling an interview with the designated agency 

supervisor. In order to assure that they can meet the deadlines for finalizing the placement 

decision, students should call to schedule their appointment as soon as possible after learning of 

their assignment. At the time of the interview, students should be prepared to present their 

resume and the Field Placement Agreement form (Appendix K). If the interview is successful, 

the Agency Field Instructor signs the Field Placement Agreement form, which signifies 

acceptance of the student for field education. Students are required to return the signed copy of 

the Field Placement Agreement form to the Department of Social Work. 

 

Both the student and the agency have the right to reject the match. If a match is thought to be 

unsuitable by either party, the student should contact the Field Coordinator to arrange for 

another agency match. The Field Coordinator, in consultation with the Faculty Advisor, will 

interview both the student and the Agency Field Instructor to obtain their recommendations and 

will then select another agency as a potential placement for the student. The student will be 

responsible for scheduling a pre-placement interview and submitting the required forms by a 

specified date (determined by the Field Coordinator). In the case when a second match is 

unsuccessful, any subsequent matches will require review and approval by a committee 

composed of the Faculty Advisor, Field Coordinator, and student. 

 

Section 5:   

 

PARTNERSHIP AGREEMENT BETWEEN THE 

UNIVERSITY, DEPARTMENT AND APPROVED FIELD AGENCIES 
 

To promote assimilation and integration of the professional knowledge, skills, values and ethics 

learned in the classroom, the Department of Social Work enters into partnership with a variety 

of community social service agencies who agree to offer supervised field education 

opportunities to social work students. The partnership begins when an agency expresses interest 

in providing field education. Agencies are asked submit or supply the following forms: 

 

 Department of Social Work Program Memorandum and Appendix A (Appendix H) 

 Agency Description Form (Appendix I) 

 Agency information, brochures, pamphlets, other descriptive information 

 Agency Field Instructor Resume (Appendix J) 

 

The University of Wisconsin provides liability insurance coverage to protect field agencies in 

the case of negligence or malpractice suits related to the student’s fieldwork in the agency. The 

insurance is in effect throughout the academic year. Further, students have additional liability 

coverage through the Department of Social Work from the National Association of Social Work 

(NASW). This insurance is funded through student field fees. 

 

The Field Coordinator guides the agency through the placement process and can provide the 

web address of the UWO Social Work Field Manual, as well as information about the roles and 

responsibilities of the agency, the Department of Social Work , and the University 

of  Wisconsin - Oshkosh. The Field Coordinator reviews all partnering agencies for suitability 

http://www.uwosh.edu/socialwork/copy_of_AppendixKFieldPlacementAgreementForm.pdf
http://www.uwosh.edu/socialwork/AppendixHProgramMemorandumandAppendixA.pdf
http://www.uwosh.edu/socialwork/AppendixIAgencyDescriptionForm.pdf
http://www.uwosh.edu/socialwork/undergraduate-program/field-education/AppendixEAgencyDescriptionForm.pdf/view
http://www.uwosh.edu/socialwork/copy_of_AppendixJAgencyFieldInstructorResumeForm.pdf
http://www.uwosh.edu/socialwork/undergraduate-program/field-education/AppendixFAgencyFieldInstructorResumeForm.pdf/view
http://www.uwosh.edu/socialwork/uwo-department-of-social-work-field-manual
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to current field students and recommends potential placements accordingly. The partnership 

will continue as long as the agency wishes to remain active and continues to meet approval 

criteria. 

 

The Field Coordinator is responsible for initiating and maintaining communications with field 

agencies to assure that the learning partnership is effective. New Agency Field Instructors will 

be oriented to the Field Practicum Experience by the Field Coordinator prior to having a student 

placed in the agency. Annual educational training opportunities, sponsored by the Department 

of Social Work and the Community Liaison Committee, will also be provided, free of charge, to 

Agency Field Instructors from partnering field agencies.  

 

The Department of Social Work is responsible for providing agencies with the all Field 

Practicum Experience forms. A Student Learning Contract (SLC) is used to identify the specific 

behaviors (based on CSWE Core Competencies) in which students will aim to become 

competent while they are at their field placement. An end-of-semester summative evaluation is 

used to evaluate the student's performance (See Appendices L, M, and N). At the end of the 

semester, the Faculty Field Instructor meets formally with the Agency Field Instructor and the 

student to evaluate the student's accomplishment of the semester’s behaviors.   

 

Section 6:   

 

ROLES AND RESPONSIBILITIES 
 

Field Coordinator Responsibilities Faculty Field Instructor 

Responsibilities 

 Seek, locate, and formally negotiate new agency field 

placements. 

 Confer annually with cooperating agency personnel 

responsible for pre-placement planning to determine 

number, type and availability of potential field 

placements. 

 Maintain personal linkages between the Department and 

cooperating field placement agencies. 

 Monitor general concerns of students, faculty, and 

agency personnel relative to practicum standards and 

expectations. 

 Direct and oversee the work of the Field Placement 

Committee. 

 Serve as a liaison between field agency administrators 

and Agency Field Instructors and the Department faculty 

to facilitate the integration and continuity of course 

content. 

 Present orientation and other field-related workshops for 

Agency Field Instructors. 

 Prepare and revise the Field Manual. 

 Provide systematic field planning and placement 

information to students. 

 Arrange initial placement, transfer, withdrawal, and  

 Teach weekly seminar in which 

students discuss their practice 

experiences for the purposes of 

making associations about the range 

and scope of social work. 

 Encourage and assist students 

toward the integration of classroom 

knowledge with the field work 

experiences. 

 Orient students to the curriculum 

learning goals of Practicum 

Experience and assist them towards 

identifying their own learning needs 

and developing behaviors based on 

the core competencies. 

 Work with the students and Agency 

Field Instructors at the beginning of 

each semester to negotiate and 

initiate the Student Learning 

Contract. 

 Consult as needed throughout each 

semester with both student and the 

Agency Field Instructor regarding 

http://oshkosh.qualtrics.com/SE/?SID=SV_0NCVVcXH4brXigR
http://oshkosh.qualtrics.com/SE/?SID=SV_eyBIqAtIT8KmPPf
http://oshkosh.qualtrics.com/SE/?SID=SV_9n0jHhbfnaxPwdT
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Field Coordinator Responsibilities, cont.  

 

replacement of Field students. 

 Monitor general concerns of students, faculty, and 

agency personnel regarding standards and expectations 

of Field Practicum Experience. 

 Oversee the development, revision, distribution, and 

collection of Field Practicum Experience forms. 

 Facilitate the work of the Community Liaison 

Committee. 

 Collaborate with the Community Liaison Committee for 

the exchange of ideas, information and advice on 

curricular needs. 

 Serve as liaison between the Community Liaison 

Committee, the University, and the Department faculty.  

 

Faculty Field Instructor 

Responsibilities, cont. 
 

student progress toward 

accomplishment of their identified 

learning goals. 

 Monitor student logs reporting 

placement hours and activities. 

 Assess and provide written feedback 

to students on their weekly journals. 

 Formally meet with the students and 

Agency Field Instructors at the end 

of each semester to assess student 

performance. 

 Assume responsibility for assigning 

the final course grade reflecting 

student performance in agency. 

 Inform Field Coordinator of any 

situations or issues likely to affect 

student placement status or 

Department relationships with field 

agencies. 

 Serve on the Field Placement and 

Community Liaison Committees. 

 Participate in Agency Educator 

Orientation and, as needed, in field 

training workshops. 

 Conduct evaluations of student 

performance at the end of each 

semester, in consultation with 

Agency Field Instructors. 

 Collect and submit completed 

student learning contracts to 

Department for placement in 

individual student files. 

 Serve as field supervisor to student 

IF their Agency Field Instructor 

does not hold a BSW  (for BSW 

Students)  or MSW (for MSW 

Students ). 
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Faculty Advisor Responsibilities Field Placement Committee 

Responsibilities 

 Consult with students regarding curriculum programming 

and application processes for Practicum Experience (BSW). 

 Formally consult with students regarding their 

individualized learning goals and assist with identification 

of field practicum education opportunities supportive of 

accomplishment of those goals. Inquiry is made as to the 

student's knowledge about practice with diverse populations, 

including those from cultural, racial, and religious 

backgrounds different from their own. Students are assisted 

by faculty to identify the diversity-learning opportunities 

available to them in different placements (BSW). 

 Signify approval of student placement plan by signing 

required personal and pre-registration data forms (BSW).  

 Provide the Field Coordinator and the Field Placement 

committee with information about students' personal 

perspectives regarding their needs and interests. 

 Provide counsel for students who are ineligible or have 

other barriers precluding field placement. 

 Serve on the Field Placement Committee. 

 Consult, as requested by student or faculty, with students 

experiencing problematic placement situations and assist 

student in developing an action plan. 

 Consult with Field Coordinator about issues, which may 

have a bearing on Practicum Experience. 

 Identify, discuss and make 

recommendations to the Department 

regarding learning and other needs 

of students and field agencies. 

 Identify educationally coherent 

matches between students and 

approved field agencies. 

 Identify, discuss and make 

recommendations to the Department 

regarding methods for integration of 

Practicum Experience with the 

broader social work curriculum. 

 Provide informal and formal 

evaluation of the Practicum 

Experience. 

 Provide consultation and 

information about curricula and 

student issues to the Community 

Liaison Committee as requested by 

the Field Coordinator or the 

committee members. 

 

Community Liaison Committee Responsibilities Agency Field Instructor 

Responsibilities 

 Provide evaluation and advice to the Department of Social 

Work on curricula and professional preparation of students. 

 Provide information and recommendations to the 

Department of Social Work on social work and other 

professional issues in the community. 

 Provide information from and about the Department of 

Social Work to the professional social work community. 

 Assist Department of Social Work with the development 

and maintenance of positive, responsive and productive 

relationships with social service agencies throughout the 

region and state. 

 Provide training and information to field practicum 

agencies. 

 Assist in the identification of potential field training 

agencies. 

 Participate in Department of Social Work evaluation and 

assessment activities. 

 

 Develop and provide an 

educationally sound practicum 

experience in which the student 

learning contract goals and 

objectives can be accomplished. 

 Upon referral by the Department, 

interview students to determine 

appropriateness of placement 

learning opportunities to student 

learning needs. 

 Accept or deny student application 

for placement and submit Placement 

Agreement Form to Department. 

 Negotiate Student Learning 

Contract with student at beginning 

of each semester. 

 Provide regularly scheduled (at least 

one hour per week) educationally 

focused formal social work 

supervision to the student. 
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Agency Field Instructor Responsibilities, 

cont. 

 Orient student to agency history, 

mission, goals, policies, procedures 

and other information supportive of 

beginning social work practice in 

the agency. 

 Provide student with access to staff, 

equipment, materials, space and 

other resources necessary and 

appropriate to support the student's 

work. 

 Include students in formal and 

informal staff meetings and events. 

 Monitor and sign weekly student 

logs. 

 Meet formally with student and 

Faculty Field Instructor for student 

educational planning and student 

performance evaluations related to 

the Student Learning Contract and 

final evaluations. 

 Communicate throughout the 

semester as necessary with the 

Faculty Field Instructor regarding 

student performance and progress. 

 Complete with the student and 

submit to the Department evaluation 

forms. 

 Participate in Field Orientation and 

other training programs. 

 Provide recommendations to the 

Field Coordinator and/or 

Community Liaison Committee 

regarding improving integration of 

course content and field learning. 

 

Field Coordinator: This full-time faculty person has administrative responsibility for the 

overall planning and coordination of the field practicum program. They are responsible for 

initiating and maintaining communications with field agencies, providing consultation to the 

field agency administrators and/or Agency Field Instructors, chairing the Field Placement 

Committee and assisting the Community Liaison Committee in their work. 

 

Faculty Field Instructor: This faculty person has academic responsibility for planning, 

monitoring and evaluating, in collaboration with the student and the Agency Field Instructor, 

the learning goals and objectives. The Faculty Field Instructor leads a weekly seminar in which 

students integrate and assimilate their field agency learning. 

 

Field Instruction training for partnering Agency Field Instructors occurs annually in September 

at the Agency Field Instructor Orientation. Included training topics are: 1) assisting students in 
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the development of their Student Learning Contract, 2) field logs and journals expectations, 3) 

explanation of Field Supervisor, Student, Faculty Field Instructor and Field Coordinator roles, 

4) student assessment and field evaluation instruments, 5) supervision and ethics. 

 

Faculty Field Instructors visit respective agency sites and Field Supervisors at least once a 

semester. Consultation is provided during the first 4-5 weeks for SLC development. At the end 

of the first semester, consultation and student evaluation occurs.  

 

In the second semester consultation is provided during the first 3-4 weeks for SLC revisions. 

Field Faculty Instructors and Agency Field Instructors identify tasks and activities that move 

the student toward competency during the second semester. At the end of the second semester, 

consultation and student evaluation occurs. 

 

Agency Field Instructor training materials are also available on the department’s website. Field 

Faculty and the Field Instructor are available via email and phone for support as needed. 

  

Faculty Advisor: Each BSW student is assigned a faculty advisor who is responsible for 

assisting the student with pre-placement planning. Advisors for all social work programs are 

available as consultants regarding placement concerns as well as academic, career or personal 

issues.  

 

Field Placement Committee: The committee, composed of Department of Social Work 

Advisors and Field Coordinators, has authority to make decisions about students' qualifications 

and readiness for the Field Practicum. 

 

Community Liaison Committee: This committee is composed of Agency Field Instructors and 

community leaders who have been elected to serve. Faculty, especially the Field Coordinators, 

and student representatives assist the committee in its work. Members serve in an advisory 

capacity to enhance and strengthen the UW Oshkosh Social Work Program.  

 

Persons sought for membership on the Community Liaison Committee include those who meet 

the following criteria: 

 

 Hold a Baccalaureate or Masters Degree in Social Work; 

 are currently employed in a social service agency; 

 support the academic preparation of social work professionals who will competently 

represent the profession of social work in our community; and 

 have a commitment to the values and ethics of the profession. 

 

The current committee is composed of social workers that hold employment in governmental 

and non-governmental agencies in a variety of fields including: 

 

 Nursing home and long-term residential care for veterans; 

 community corrections; 

 rehabilitative and long-term care for elderly; 

 residential and supportive home health for developmentally disabled youth and adults; 
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and 

 community mental health supportive programming. 

 

Continuous effort is made to assure that the committee membership represents the community 

with regard to the variety of social agencies represented as well as with regard to issues relevant 

to those from all ethnic, racial and cultural backgrounds. 

Such efforts include: 

 

 Seek new membership at the beginning of each academic year, preferably a minority or 

non-traditional representative; 

 field coordinators or other faculty regularly initiate discussions and seek information 

and recommendations to the Department regarding social work practice and diversity in 

the Fox Valley; 

 field coordinators systematically provides information to the committee about the 

diversity of the social work student population; and  

 Community Liaison Committee members make recommendations related to social work 

education and diversity issues. 

 

Agency Field Instructor: This person holds a minimum of a Bachelor of Social Work degree 

(for those supervising BSW students) or a minimum of a Master of Social Work degree (for 

those supervising Advanced MSW students), has a minimum of two years social work practice 

experience and is approved by both the field agency and the Department of Social Work to 

serve in the role. The Agency Field Instructor is responsible for assigning and supervising the 

student's applied educational practice experience in the field agency. 

 

In situations where a student is placed at an approved partnering agency and the assigned 

Agency Field Instructor does not hold the requisite degree from a CSWE-accredited program, 

the Department of Social Work Field Faculty member teaching the field section serves as the 

Field Instructor providing social work supervisory consultation. The non-social work degree 

holding Agency Field Instructor provides day-to-day supervision and mentoring at the agency. 

Field Instructors who provide social work supervisory consultation and day-to-day Agency 

Field supervisors have an active participatory role in: Student Learning Contract development, 

ongoing assessment and grading. Social work supervisory consultation reinforces and assures a 

social work perspective.  

 

Student: The student has a very significant role in the Field Practicum experience. The student 

can and should shape the learning experience so that their personal learning goals and needs are 

clearly specified and educationally addressed. The BSW student is a social work major that 

applies for admission to Applied Generalist Practice as a junior and is enrolled in Applied 

Generalist Practice I and II as a senior. The MSW student is admitted into the Field Practicum 

Experience when they are accepted into the MSW program. 
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Student Responsibilities: Pre-Placement  Student Responsibilities: Post-

Placement 

 In anticipation of placement planning, attend Student Social 

Work Association meetings (BSW Students), consult with 

social work students and faculty, review the Social Work 

Department file data on community social work agencies, 

and visit community social services agencies to obtain 

information that will inform placement planning. 

 Attend and participate in all orientation and field meetings. 

 Complete all required forms including online application, 

resume and background check.  

 BSW students: meet with faculty advisor to identify 

educational learning goals and placement interests. 

 Review posted agency placement assignment and schedule 

a placement application interview with the designated 

agency representative. 

 Meet with the designated agency representative, provide 

resume and evaluate placement ability to meet personal 

learning goals and objectives. 

 Negotiate, sign, and return the Field Placement Agreement 

Form to the Department of Social Work. 

 If placement is not agreed upon, consult immediately with 

Faculty Advisor and/or Field Coordinator. 

 Prior to first week of fall semester, contact Field Agency 

Supervisor and formalize work schedule. 

 Identify and assert learning goals and needs. 

 Assume responsibility for 

professional practice consistent 

with agency expectations. 

 Collaborate with the Agency 

Field Instructor and the Faculty 

Field Instructor on development 

of the Student Learning 

Contract. 

 Schedule weekly supervisory 

conferences with assigned 

social work supervisor. 

 Prepare and submit agenda in 

preparation for and to support 

weekly supervisory 

conferences. 

 Perform the tasks identified in 

the Student Learning Contract. 

 Initiate and conduct self-

assessment and program 

assessment activities 

throughout the semester. 

 Abide by the role and 

performance expectations of the 

agency. 

 Abide by Department of Social 

Work policies, agency policies 

and the National Association of 

Social Workers Code of Ethics. 

 Participate fully in weekly 

seminars in order to develop 

behaviors outlined in the 9 core 

competencies (CSWE, 2015).  

 Participate in end of semester 

evaluation of performance. 
 

 

Section 7:   

 

CRITERIA FOR FIELD AGENCY APPROVAL 

 

Community social services agencies provide an integral component in the educational process. 

Agencies wishing to participate in partnership with the Department of Social Work agree to 

provide an educationally directed practicum experience that is based upon the Council for Social 

Work Education (CSWE) Educational Policy and Accreditation Standards (EPAS, 2015) and the 

student learning goals of the Department of Social Work.  The student will be guided by the 

agency to apply social work knowledge, skills, values and ethics to enhance the wellbeing of 

agency clientele. Additionally, the agency will provide students with opportunities to develop 

knowledge, skills, values and ethics consistent with practice directed toward social justice within 
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the larger community and society as a whole.  The agency will have sufficient opportunity for 

the social work student to meet the behaviors and competencies for their degree as set forth by 

CSWE (EPAS, 2015).   

 

Criteria for approval of field instruction agencies who serve in partnership with the Department 

of Social Work are: 

 

1. The presence of a solid commitment by the administrator and/or staff to provide 

professional education learning opportunities in cooperation with the Department of 

Social Work. 

2. The availability of staff interested in advising, guiding and conferring with students for 

the purpose of directing their learning experiences. 

3. The willingness of the agency to provide students with a competent, interested 

supervisor who meets the program requirements. 

4. The ability of the agency to provide a practice experience consistent with the 

Department's curricular learning objectives. 

5. The willingness of the agency to provide the student with varied social work learning 

experiences including work with clients, agency and interagency staff and the larger 

community. 

6. Agency commitment to provide an educational experience that will prepare the student 

for employment in a social work practice position. 

7. Agency commitment to provide students with opportunities to perform leadership 

activities within and on behalf of the agency. 

8. Agency commitment to provide educational opportunities supporting student 

participation in activities supportive of social justice. 

9. Agency commitment to provide educational experiences allowing for the development 

of knowledge, skills and sensitivity toward issues of cultural and/or ethnic diversity, as 

well as proficiency in core competencies and behaviors (CSWE, 2015). 

 

A list of agencies that are currently approved to provide field practicum opportunities located in 

Appendix GG. 

 

Section 8:   

 

DEVELOPING THE STUDENT LEARNING CONTRACT 

 

The Student Learning Contract (SLC) is a multiple page document that presents the Department 

of Social Work’s outcome learning goals (See Appendices S and T for SLC). The curricular 

goals relate to the behaviors and core competencies (CSWE, 2015). Students develop a new SLC 

each semester. It is expected that the second semester learning tasks will build upon and provide 

depth and increased breadth to the learning accomplished in the first semester. 

 

Students, in collaboration with Agency Field Instructors and the Faculty Field Instructors, 

develop the contract by specifying the social work behaviors they will demonstrate during the 

course of the semester. These tasks should be written as measurable objectives, specifying how, 

where, by when and what will be done. Details of the specific criteria upon which to evaluate 

http://www.uwosh.edu/socialwork/AppendixGGPartneringFieldAgencies.pdf
http://www.uwosh.edu/socialwork/copy_of_AppendixSStudentLearningContractBSWandFoundation.pdf
http://www.uwosh.edu/socialwork/copy2_of_AppendixTStudentLearningContractAdvanced.pdf
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behaviors are located in the end of semester evaluation (Appendix L for BSW Students, 

Appendix M for MSW Foundation Students and Appendix N for MSW Advanced Students). 

Students are thus able to develop highly individualized and meaningful learning plans that can be 

accomplished within the context of the field agencies and can be objectively and behaviorally 

evaluated. 

 

The procedures for completion of the SLC are:  

 

1. During the first few seminar sessions, the Faculty Field Instructor suggests and 

encourages student discussion about the core competencies and behaviors (CSWE, 2015). 

2. First semester students complete rough drafts of their contracts by the third week, 

present it to Agency Field Instructors and Faculty Field Instructors for review and 

comments, incorporate the suggestions and prepare a final, professionally-styled version 

by the fifth week. Second semester students complete this process by the second week 

since their first SLC, along with evaluative feedback from the end-of-semester 

evaluation, forms the basis for the second contract. 

3. The student should present a copy of the final contract to the Faculty Field Instructor 

and one to the Agency Field Instructor, retaining the original so that modifications can be 

noted. The contract will be reviewed, revised if necessary and approved by the Agency 

Field Instructor, Faculty Field Instructor and the student at the initial SLC meeting. 

4. Amendments and modifications to the contract can be done at any time during the 

semester and should be dated and initialed by the student. 

5. The student should regularly review the SLC and use it to monitor progress toward 

accomplishment of the learning tasks. 

 

Section 9:   

 

EVALUATING THE STUDENT LEARNING EXPERIENCE 

 

Evaluation of student performance occurs at the end of the semester. The end-of-semester review 

is a summative evaluation, performed by the student, Agency Field Instructor and Faculty Field 

Instructor. Evaluations require completion of Departmental evaluation forms (Appendix L for 

BSW Students, Appendix M for MSW Foundation Students and Appendix N for MSW 

Advanced Students). 

 

One to two weeks prior to the end of the semester, a final evaluation meeting is held with the 

student, Agency Field Instructor and Faculty Field Instructor. A review of the student 

accomplishment of learning tasks and behaviors will be conducted. The Faculty Field Instructor 

will award the grade for the semester. 

http://oshkosh.qualtrics.com/SE/?SID=SV_0NCVVcXH4brXigR
http://oshkosh.qualtrics.com/SE/?SID=SV_eyBIqAtIT8KmPPf
http://oshkosh.qualtrics.com/SE/?SID=SV_9n0jHhbfnaxPwdT
http://oshkosh.qualtrics.com/SE/?SID=SV_0NCVVcXH4brXigR
http://oshkosh.qualtrics.com/SE/?SID=SV_eyBIqAtIT8KmPPf
http://oshkosh.qualtrics.com/SE/?SID=SV_9n0jHhbfnaxPwdT
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CHAPTER IV –POLICIES & PROCEDURES 

 

Part 1:   

 

ADA AND STUDENTS WITH DISABILITIES 
 

ADA and Students with Disabilities Services are available to each student with a disability and 

the Social Work Program utilizes the University policy on students with disabilities. In general, 

each student with a documented disability is provided reasonable accommodations in the 

classroom and field. A student with a disability must first meet with a representative from the 

office that works with students who have disabilities who in turn accesses the necessary 

documentation for the University, explains campus resources available to the student, and reports 

to faculty (anonymously), the necessary accommodations needed for instruction. In the field, 

students with a documented campus disability should explore with the field site the possible 

accommodations that can be made by the placement site and in line with the American’s with 

Disabilities Act. At times, students with disabilities are concerned about how their specific 

disability might impact their work in the field. For further exploration of this issue, students are 

encouraged to seek out the consultation of their Field Coordinator.  

 

Part 2:   

 

CONFIDENTIALITY 
 

Any information regarding the student’s performance in field is to be kept confidential among 

the educational partners (Student, Field Coordinator, Faculty Advisor, Agency Field Instructor, 

and Faculty Field Instructor) and is not to be released to those outside the university without the 

express, written permission of the student. UW system confidentiality policies also apply. In 

regard to student records, the Family Education Rights and Privacy Act regulate access to 

individual student academic records. Under this law, students have the right of access to their 

files and must give written consent before any material in the student file can be released to 

anyone other than faculty. In regard to client records, students should have access to client files 

and other agency records only insofar as access is related to the practice behaviors listed in the 

Student Learning Contract. Students must make themselves familiar with and abide by the rules 

of confidentiality and laws governing informed consent and privileged communication and 

protocols for responding to court orders for client information. The National Association of 

Social Workers (NASW) Code of Ethics should also be consulted.  

 

NASW - Confidentiality (2.02) – Social workers should respect confidential information shared 

by colleagues in the course of their professional relationships and transactions. Social workers 

should ensure that such colleagues understand social workers’ obligation to respect 

confidentiality and any exceptions related to it (NASW, 2015). 

 

Part 3:   

 

ABSENCES 
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Absences from Field Placement – The student is expected to notify the Agency Field Instructor, 

as early as possible, of any absence. Absences in excess of one week must be reported to the 

Faculty Field Instructor. Absences, for whatever reasons, must be made up in order that the 

required hours may be accomplished by the end of the semester. Failure to complete the required 

number of hours prior to the end of the semester will result in either a failing grade of a grade of 

incomplete. 

 

Absences from Seminar – Students are expected to attend and fully participate in the seminars. 

Occasionally, situations arise wherein a student desires to miss seminar due to either pressing 

service requirements to a client that cannot be rearranged, or a unique learning opportunity in 

agency programming where Agency Field Instructors invite their participation. Decisions to miss 

seminar for these reasons require responsible behaviors by the student including explaining to 

the Faculty Field Instructor, obtaining her/his advance permission, and accepting responsibility 

for accomplishing the class work missed. 

 

Part 4:  

 

PROVISION OF PROFESSIONAL SERVICE AT FIELD AGENCIES 
 

Practicum experience for BSW conforms to the 14-week University calendar. There is a period 

between the fall and spring semesters that lasts from approximately December 15 to February 1 

when: 

 

1. Students are neither required nor expected to provide agency service at their field 

practicum site during the interim time period. 

2. Any hours spent at the placement during this period may count towards the 210 clock 

hours required during either semester, if negotiated with Field Coordinator and Agency 

Field Instructor prior to interim. 

3. Faculty members may not be available to provide support, supervision or consultation 

about field related issues during the interim time period. 

 

Please note that this provision only applies to BSW students. MSW placements during the 

academic year follow a 17 week calendar.  

 

Part 4a:  

 

EMPLOYMENT AND FIELD PLACEMENT DISTINCTION POLICY 

 

Students are not placed at agencies where they are employed. Should a partnering agency 

extend an offer to a student for employment while the student is enrolled in Field, an 

addendum to the Student Learning Contract is developed and reviewed. The Student 

Learning Contract (SLC) Offer for Employment Form is located in the Field manual as 

Appendix AA. The purpose of the form is to:  

 1. Provide an avenue for review,  

 2 .Outline hour and placement protections to ensure degree completion to the greatest 

 extent possible,  
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 3. Clarify intern, supervisory, and paid position roles, and  

 4. Support for students and partnering agencies when a student is offered a paid position 

 while completing Field Practicum courses.  

 

Part 5:   

 

CHANGE OF FIELD PLACEMENT SITE 

 

Under ordinary circumstances, student placement is made for two consecutive semesters in the 

same agency setting in order to allow for depth and breadth of learning. Changes in placements 

are considered problematic since leaving one agency for another disrupts the continuity of the 

learning experience. Placement changes should be conducted in a thoughtful and carefully 

planned manner. 

 

When either the student or the Agency Field Instructor requests a change of placement, the 

following steps will be followed: 

 

1. The student and Agency Field Instructor will meet together to fully discuss the 

concerns. If a satisfactory resolution is not accomplished, contact should be made with 

the Faculty Field Instructor. 

2. The Faculty Field Instructor will meet with the student and the Agency Field Instructor 

to clearly define the problem and consider possible solutions. The Field Coordinator 

should be notified and included in the problem-solving process. When the student 

initiates the change request, s/he must provide a compelling rationale for the action, 

including a statement of learning goals, why the goals cannot be accomplished at the 

current placement agency, and a plan outlining how the practicum experience can be 

successfully completed by an agency change. 

3. When an agreement is made that a change of placement is in the best learning interest 

of the student, the Field Coordinator will seek an alternative placement for the student. 

4. The student will be responsible for following the traditional application-for-placement 

procedures under a time frame established by the Field Coordinator. 

5. The student will be responsible for following the NASW Code of Ethics and agency 

policies governing termination of employment and termination of client services. 

 

Part 6:   

 

TERMINATION OF FIELD PLACEMENT 

 

Policy regarding student request for termination – When, during the course of the semester, a 

student decides to terminate his/her placement in the Field Placement, notification should 

immediately be made to the Agency Field Instructor, Faculty Field Instructor, and Field 

Coordinator so that a careful termination can be accomplished. Reasons for such decisions might 

be related to issues of health, impairment, finances or other events. Prior to re-enrolling in the 

Field Experience, the student must demonstrate, to the satisfaction of the Faculty Advisor and the 

Field Coordinator that the reasons for discontinuance have been adequately addressed and that 
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the student is ready to carry out their professional responsibilities in completing the Field 

Experience. 

 

Policy regarding faculty or field agency request for termination – Inferior performance by the 

student or personal problems that interfere with performance expectations may be grounds for 

dismissal from the program. Examples include, but are not limited to: 

 

 Non-achievement or less than satisfactory achievement of Student Learning Contract 

goals 

 Behaviors that violate the NASW Code of Ethics in the field agency or seminar setting 

(*see below) 

 Personality characteristics that conflict with the professional values and professional role 

sets of the social work professional (*see below) 

 Disruptive behaviors constituting a threat to the safety of the student or others 

 A pattern of unwillingness to participate in the learning activities of the program 

 Inability to communicate effectively, orally or in written form, such that performance is 

seriously handicapped 

 

*The following list of behaviors serve as examples for those which might violate the NASW Code 

of Ethics or be deemed as conflicting with professional values and role sets. This list is offered 

for examples and should not be considered all-inclusive. 

 

1. Inability to address unresolved life issues which interfere with judgment and 

performance. 

2. Inability to seek professional help or take other steps necessary to protect clients and 

others when these problems or difficulties interfere with professional judgment and 

performance. 

3. Preoccupation with self and self-centered behavior that is inappropriate for a 

professional role. 

4. Inability to develop professional relationships and to use effective communication to 

engage others through effective relational and communication skills. 

5. Inability to place appropriate boundaries between personal and professional 

relationships with clients, agency co-workers or others who are part of the professional 

practice environment. 

6. Attempting to practice beyond the scope of one's competence. 

7. Repeatedly misrepresenting competence or credentials to clients, agencies, others, etc. 

8. Repeatedly violating obligations concerning use of privileged information and 

violation of confidentiality.   

 

When concerns about impaired or inferior performance arise in the field agency, classroom, or 

otherwise, the concerns must be fully documented. Documentation should include statements 

addressing the student's skill assets and deficits, a description of the problem behaviors or 

attitudes, instructional or supervisory interventions provided, the student's responses to those 

interventions and the student's current level of functioning. This documentation and related 

recommendations should be submitted to the Field Coordinator. The Field Coordinator will call 
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and conduct a meeting with the student, the Faculty Field Instructor and the Agency Field 

Instructor to: 

 

1. Allow all parties to present information and perspectives related to and present 

recommendations for possible solutions. 

2. The Field Coordinator will make a ruling regarding termination or continuance in in 

the practicum experience. 

3. A ruling for continuance may require extending the placement, repeating the placement 

or transferring to another agency for practicum training. 

4. A decision for termination will require the student to withdraw from their field 

coursework. 

5. Documentation of the meeting and the outcome decision will be completed by the 

Field Coordinator and placed in the student's file. 

6. The Field Coordinator will be responsible for informing the student about the 

procedures for appeal. The grievance and appeal policy pertaining to academic appeal, 

which applies to social work majors, may be found in the University's Student Handbook, 

in the section pertaining to University Policies and Procedures and in the sub-section 

referring to the College of Letters and Science. 

 

Part 7:   

 

NON-DISCRIMINATION AND SEXUAL HARASSMENT 

 

Policy related to non-discrimination – The Department of Social Work does not discriminate 

against any student, professional community agency or other entity because of race, color, creed, 

sex, sexual orientation, or national origin. All participants in the field education process are 

expected to conduct themselves in a non-discriminatory manner. Failure to do so may result in 

removal from the field education program and/or referral for violation of the NASW Code of 

Ethics. 

 

The Department of Social Work Student Handbook states: 

"No student may be denied admission to, participation in or the benefits of, or be discriminated 

against in any service, program, course or facility of the system or its institutions or centers 

because of the student's race, color, creed, religion, sex, national origin, disability, ancestry, 

age, sexual orientation, pregnancy, marital status, or parental status." 

 

Policy related to sexual harassment – The Department of Social Work does not tolerate any 

student, faculty member or Agency Field Instructor engaging in sexual harassment behaviors. All 

participants in the field education process are expected to conduct themselves in manner fully 

consistent with the NASW Code of Ethics that specifically addresses sexual harassment. Failure 

to do so may result in removal from the field education program and/or referral for violation of 

the NASW Code of Ethics. 

 

If a field student or Agency Field Instructor believes that s/he has been the victim of sexual 

harassment related to the field education program, s/he should discuss the issue with the Faculty 
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Field Instructor, the Field Coordinator, and/or the Chair of the Social Work Department. Support 

and information will be provided with regard to informal and/or formal methods to see redress. 

The University Of Wisconsin Oshkosh sexual harassment policy (2015): 

 

The University of Wisconsin Oshkosh is committed to providing and maintaining an 

environment that respects and protects the rights of all its members. This commitment is 

reflected in the following Sexual Harassment Policy. In approving this policy statement, the 

University community expresses its commitment to inform the campus community on this policy, 

to provide appropriate training and to follow through on all concerns that are presented relating 

to the environment for learning, working, and studying that is to be established and maintained 

at the University of Wisconsin Oshkosh. 

Sexual harassment deprives its victims of rights guaranteed under Title VII of the Civil 

Rights Act of 1964. Sexual harassment has no place in the educational or any other community 

and will not be tolerated at the University of Wisconsin Oshkosh. 

 

Sexual harassment is defined by the University of Wisconsin Oshkosh as follows (2015): 

Sexual harassment is a form of sex discrimination. It occurs in a variety of situations which share 

a common element: the inappropriate introduction of sexual activities or comments into the 

work, learning, or living situation. Often, sexual harassment involves relationships of unequal 

power, and contain elements of coercion-as when compliance with requests for sexual favors 

becomes criterion for granting work, study, or grading or other benefits. However, sexual 

harassment may also involve relationships among equals, as when repeated sexual advances or 

demeaning verbal behavior have a harmful effect on a person's ability to study or work in the 

academic setting. Unwelcome sexual advances, requests for sexual favors, and other physical 

conduct and expressive behavior of a sexual nature constitute sexual harassment when: 

1. Submission to such conduct is made either explicitly or implicitly a term or 

condition of an individual's employment or education; or 

2. Submission to or rejection of such conduct by an individual is used as a basis for 

academic or employment decisions affecting that individual; or 

3. Such conduct has the purpose or effect of substantially interfering with an 

individual's academic or professional performance or creating an intimidating, 

hostile or demeaning employment or educational environment. 

Part 8:   

 

LIABILITY INSURANCE 

 

Students should make themselves aware of the terms of the liability insurance coverage provided 

them by the University of Wisconsin. This insurance protects them and their field agencies in the 

case of negligence or malpractice suits related to the BSW student’s fieldwork in the agency. The 

insurance is in effect throughout each academic semester. The University of Wisconsin Oshkosh 

is currently protected for liability arising out of the negligent actions of its employees, agents and 

officers through the State Self-funded Liability Program administered by the Department of 

Administration under State Statutes 893.82 and 895.46. The State will indemnify University 

employees, officers, and agents against liability for damages arising out of their activity while 
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acting within the scope of their respective employment or agency. Students are considered agents 

of the University when participating in field programs that are part of a credit course or required 

for degree completion.  

 

Additionally, all BSW and MSW students are covered by the National Association of Social 

Workers Insurance Trust no-deductible liability coverage against claims related to professional 

education. The premium for this insurance is covered by student field fees This is factored into 

students’ tuition and fees for each term they are enrolled in SW 401, 451, 709, 710, 729, or 733.  

For more information on NASW membership visit NASW website at: 

http://www.socialworkers.org/join.asp. Students interested in learning more about this insurance 

can contact the Department of Social Work Directly for an electronic copy of the policy; call the 

NASW Assurance Services at 855-385-2160; or visit NASW Assurance Services website 

at:http://www.naswassurance.org/pli/students. 

 

Part 9:   

 

DRIVING 

 

Students are expected to arrange for or provide their own transportation to and from their field 

education agency. Students are not required to drive their own vehicles to accomplish their work 

duties for the agency. If the agency requests that they do so, and students are willing to do so, 

they can voluntarily agree to use their cars to perform their work. However, the Department of 

Social Work advises students not to transport clients in their private cars. The University 

insurance does not cover any accidents or liability claims against students who transport clients 

in their own cars. Student's private automobile insurance is necessary for that coverage. Students 

who decide to use their own cars to transport clients should make sure they have adequate 

insurance coverage and should discuss with their agency whether agency insurance covers the 

use of their car. Appropriate forms for driving in the field must be completed and approved prior 

to any student using their automobile for any field business in connection with their social work 

placement. 

 

Complete the form found here and return it via mail, fax or email attachment.  Fill in the 

Professor/Coordinator Making Request and the contact information with your field coordinator’s 

information:  

 

BSW STUDENTS: Amy Fischer Williams, williama@uwosh.edu, Social Work, (920) 424-1419 

MSW STUDENTS: Carol Collien, collien@uwosh.edu, Social Work, (920) 424-0146 

 

NOTE: It is illegal for a student without a valid driver’s license to use a vehicle even if the 

student fills out the necessary driving forms(s).  

 

Part 10:  

 

CAREGIVER AND CRIMINAL BACKGROUND CHECKS 
 

http://www.socialworkers.org/join.asp
http://www.naswassurance.org/pli/students
https://www.uwosh.edu/fleet/fleet-forms/Student-Driver-Auth.pdf
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In 1998 the Wisconsin Legislature passed a law requiring a check on the background of persons 

who provide care for others or who have access to people who receive care in a number of 

Wisconsin healthcare and human service agencies. In addition, the law identifies specific crimes 

and offenses that will limit individuals from employment in various areas of practice. Because 

this law also applies to students who have field placements in certain settings, both the BSW and 

MSW Programs require that a Caregiver/Criminal Background Check (Appendix BB) be 

completed on all persons accepted to the BSW or MSW Program. Students who graduate from 

the BSW or MSW Program and go on to secure certification or licensure as a social worker in 

the State of Wisconsin are subject to the same background check. These background checks must 

be renewed every four years. Should the results of this background check limit possibilities for a 

field placement in certain areas of the human services, the faculty will discuss the situation with 

the student as well as the implications this may have on the education, certification, and practice 

goals of the student. Any student wishing to discuss their situation prior to, during, or after 

completion of the Caregiver/Criminal Background Check, may do so by meeting with their 

advisor or their Program Coordinator. NOTE: In addition to the completion of Criminal and 

Caregiver Background Checks, some agencies also have other requirements for students. Such 

requirements may include, but are not limited to: providing immunization records, obtaining 

immunization(s), completing a tuberculosis screen, or passing a drug test. Efforts will be made to 

alert students to known additional requirements before making Field Placement referrals. 

However, sometimes such requirements are not known to the Field Coordinators beforehand. A 

student has the right to refuse a Field Placement whose requirements may violate his/her right to 

privacy. 

 

https://www.castlebranch.com/
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University of Wisconsin Oshkosh 

Department of Social Work  

Directory 

 

Main Office & Mailing Address: 

230 Swart Hall 

University of Wisconsin- Oshkosh 

800 Algoma Blvd 

Oshkosh, WI 54901 

 

ph: 920.424.1419 fax: 920.424.1443 

 

Faculty and Academic Staff 

 

Dr. John Cross (Geography)            email: cross@uwosh.edu  

Dr. Gabriel Loiacono (History)       email: loiacong@uwosh.edu   

Department of Social Work Interim Co-Chairs            Swart Hall 230A 

                 
Carol Collien, MSW               email: collien@uwosh.edu 

Clinical Professor                    Swart Hall 214 

MSW Field Coordinator                ph. 920.424.0146 

 

Audra Eggum, MSW, LCSW         email: egguma@uwosh.edu 

Academic Staff                               Swart Hall 226 

BSW Field Coordinator 

                            

Colleen Hansen, MSW          email: hansenc@uwosh.edu 

Senior Lecturer                    Swart Hall 236  

BSW Advisor                 ph. 920.424.7179 

BSW Program Coordinator  

 

Dr. Jon Hudson, MSW, Ph.D         email: hudsonj@uwosh.edu  

Assistant Professor                    Swart Hall 211  

MSW Advisor M-Z 

MSW Program Coordinator 

 

Dr. James Power, MSW, Ph.D          email: powerj@uwosh.edu  

Assistant Professor                    Swart Hall 235 

      ph. 920.424.1081 

mailto:cross@uwosh.edu
mailto:loiacong@uwosh.edu
mailto:collien@uwosh.edu
mailto:egguma@uwosh.edu
mailto:hansenc@uwosh.edu
mailto:hudsonj@uwosh.edu
mailto:powerj@uwosh.edu
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Dr. Mary Weeden, MSW, LCSW, Ph.D     email: weedenm@uwosh.edu 

Assistant Professor                    Swart Hall 209 

MSW Advisor A-L                      ph. 920.424.7180 

MSW Program Coordinator 

                  

Dr. Amy Williams, MSW, DSW      email: williama@uwosh.edu 

Assistant Professor                            Swart Hall 215A 

               

 

 

Administrative Staff 

 

Renee Pasewald         email: pasewalr@uwosh.edu 

Academic Department Associate                  Swart Hall 230 

                          ph. 920.424.1419

     

 

 

 

 

 

 

 

 

 

 

mailto:weedenm@uwosh.edu
mailto:williama@uwosh.edu
mailto:pasewalr@uwosh.edu
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COURSE SYLLABUS 

 

Social Work 401 APPLIED GENERALIST PRACTICE I 

Term: 

Instructor: 

 

Social Work Department 

University of Wisconsin Oshkosh 

    
SW Office:        Course Format & Dates: 

Office Hours:      Course Location: 

Email:       Time of Class:  
 

I. COURSE DESCRIPTION  
UNIVERSITY BULLETIN DESCRIPTION 

 

The field component, including 210 hours of educationally supervised generalist practice 
experience in a social service agency and weekly 2-hour integrative seminar.  Involves the 
application of social work knowledge, values and skills to social work practice with individuals, 
families, groups, organizations, and communities, using appropriate theoretical frameworks and 
differential professional strategies of change.  Prerequisites: successful completion of Field 
Admission Process; concurrent enrollment in SOC WORK 410.  (Six credits) 

 

II. TEXTS 

Required:  
Garthwait, Cynthia L. (2012). The Social Work Practicum: A Guide and Workbook for Students.  

(6th ed). Boston: Allyn and Bacon. 

UWO Department of Social Work.   (Revised edition).  Field Work Manual.  

 

III. DEFINITION OF GENERALIST SOCIAL WORK PRACTICE 

The generalist approach to social work practice, supported by concepts drawn from social 
systems theory and utilizing an ecosystems perspective, is attentive to person and environment 
and their interactions.  Generalist practice is based on research-guided knowledge and uses a 
planned change process to determine the level or levels of intervention–individual, family, 
group, organization, and/or community–appropriate to addressing the issues presented.  It 
recognizes the profession’s dual purpose and responsibility to influence social as well as 
individual change.  Particular attention is given to work with diverse populations incorporating 
ideologies of democracy, humanism, and social justice.  Overarching an influencing the 
generalist approach are the values and ethics of the profession. 
 

IV. COURSE COMPETENCIES AND PRACTICE BEHAVIORS 

Upon completion of this course a student will be competent with the following practice 
behaviors. . .  
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Educational Policy & 
Accreditation Standards 

Competency  

 

SW Practice Behavior  
 

Assignments/Activities  

Competency 2.1.1 

Identify as a 
professional social 
worker and conduct 
oneself accordingly. 

Social workers serve as 
representatives of the 
profession, its mission, and 
its core values.  They know 
the profession’s history.  
Social workers commit 
themselves to the 
profession’s enhancement 
and to their own professional 
conduct and growth. 

Social workers: 
PB1. Advocate for client 
access to the services of social 
work. 
PB2. Practice personal 
reflection and self- correction 
to assure continual 
professional development. 
PB3. Attend to professional 
roles and boundaries. 
PB4. Demonstrate 
professional demeanor in 
behavior, appearance and 
communication. 
PB5. Engage in career long 
learning. 

PB6. Use supervision and 
consultation. 

Readings: 
Garthwait, Cynthia L. (2012). 
The Social Work Practicum: A 
Guide and Workbook for 
Students. (6th ed). Boston: Allyn 
and Bacon, Chapters 3, 4, 5, 6, 
and 13. 
Class Activities: 
Field Seminar 

Assignments: 
Letter to future self 
Student Learning Contract 
Field Logs  
Field Journals 

Competency 2.1.2 

Apply social work 
ethical principles to 
guide professional 
practice. 

Social workers have an 
obligation to conduct 
themselves ethically and to 
engage in ethical decision-
making.  Social workers are 
knowledgeable about the 
value base of the profession, 
its ethical standards, and 
relevant law. 

Social workers: 
PB7. Recognize and manage 
personal values in a way that 
allows professional values to 
guide practice. 
PB8. Make ethical decisions 
by applying standards of the 
National Association of Social 
Workers and, as applicable, of 
the International Federation of 
Social Workers/International 
Association of Schools of Social 
Work Ethics in Social Work, 
Statement of Principles. 
PB9. Tolerate ambiguity in 
resolving ethical conflicts. 
PB10. Apply strategies of 
ethical reasoning to arrive at 
principled decisions. 

Readings: 
Garthwait, Cynthia L. (2012). 
The Social Work Practicum: A 
Guide and Workbook for 
Students. (6th ed). Boston: Allyn 
and Bacon, Chapters 14 and 15. 
Class Activities: 
Field Seminar 
Assignments: 
Student Learning Contract 
Field Logs  
 

 

Competency 2.1.3 
Apply critical thinking to 
inform and communicate 
professional judgments. 
Social workers are 
knowledgeable about the 
principles of logic, scientific 
inquiry, and reasoned 

Social workers: 
PB11.Distinguish, appraise, and 
integrate multiple sources of 
knowledge, including research-
based knowledge, and practice 
wisdom. 
PB12. Analyze models of 
assessment, prevention, 

Readings: 
Garthwait, Cynthia L. (2012). 
The Social Work Practicum: A 
Guide and Workbook for 
Students. (6th ed). Boston: Allyn 
and Bacon, Chapter 7 

Class Activities: 
Field Seminar 
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discernment.  They use critical 
thinking augmented by 
creativity and curiosity.  Critical 
thinking also requires the 
synthesis and communication of 
relevant information. 
 

intervention and evaluation. 
PB13i. Demonstrate effective 
oral and written communication 
in working with individuals. 
PB13ii. Demonstrate effective 
oral and written communication 
in working with families. 
PB13iii. Demonstrate effective 
oral and written communication 
in working with groups. 
PB13iv. Demonstrate effective 
oral and written communication 
in working with organizations. 
PB13v. Demonstrate effective 
oral and written communication 
in working with communities. 
PB13vi. Demonstrate effective 
oral and written communication 
in working with colleagues. 
 

Assignments: 
Student Learning Contract 
Field Logs  
Field Journals 
Organizational Analysis Paper 

Competency 2.1.4 

Engage diversity and 
difference in practice. 

Social workers understand 
how diversity characterizes 
and shapes the human 
experience and is critical to 
the formation of identity.  
The dimensions of diversity 
are understood as the inter-
sectionality of multiple 
factors including age, class, 
color, culture, disability, 
ethnicity, gender, gender 
identity and expression, 
immigration status, political 
ideology, race, religion, sex 
and sexual orientation.  
Social workers appreciate 
that, as a consequence of 
difference, a person’s life 
experiences may include 
oppression, poverty, 
marginalization, and 
alienation as well as 
privilege, power and 
acclaim. 

Social workers: 
PB14. Recognize to the extent 
to which a culture’s structures 
and values may oppress, 
marginalize, alienate, or create 
or enhance privilege and 
power. 
PB15. Gain sufficient self-
awareness to eliminate the 
influence of personal biases 
and values in working with 
diverse groups. 
PB16. Recognize and 
communicate their 
understanding of the 
importance of difference in 
shaping life experiences. 

PB17. View themselves as 
learners and engage those with 
whom they work as informants. 

Readings: 
Garthwait, Cynthia L. (2012). 
The Social Work Practicum: A 
Guide and Workbook for 
Students. (6th ed). Boston: Allyn 
and Bacon, Chapter 12 
Class Activities: 
Field Seminar 

Assignments: 
Student Learning Contract 
Field Logs  
 

Competency 2.1.5 

Advance human rights 

Social workers: 

PB18. Understand the forms 

Class Activities: 
Field Seminar 
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and social and economic 

justice. 

Each person, regardless of 

position in society, has basic 

human rights, such as 

freedom, safety, privacy, an 

adequate standard of living, 

health care, and education.  

Social workers recognize the 

global interconnections of 

oppression and are 

knowledgeable about 

theories of justice and 

strategies to promote human 

and civil rights.  Social work 

incorporates social justice 

practices in organizations, 

institutions, and society to 

ensure that theses basic 

human rights are distributed 

equitably and without 

prejudice. 

and mechanisms of oppression 

and discrimination. 

PB19. Advocate for human 

rights and social and economic 

justice. 

PB20. Engage in practices that 

advance social and economic 

justice. 

Assignments: 
Student Learning Contract 
Field Logs  
 

 

Competency 2.1.6 

Engage in research-
informed practice and 
practice-informed research. 
Social workers use practice 
experience to inform research, 
employ evidence-based 
interventions, evaluate their 
own practice, and use research 
findings to improve practice, 
policy and social service 
delivery.  Social workers 
comprehend quantitative and 
qualitative research and 
understand scientific and ethical 
approaches to building 
knowledge. 

Social workers: 
PB21. Use practice experience 
to inform scientific inquiry. 
PB22. Use research evidence to 
inform practice. 

Class Activities: 
Field Seminar 
Assignments: 
Student Learning Contract 
Field Logs  
Best Practice Proposal 

Competency 2.1.7 

Apply knowledge of human 
behavior and the social 
environment. 
Social workers are 
knowledgeable about human 

Social workers: 
PB23. Utilize conceptual 
frameworks to guide the 
processes of assessment, 
intervention and evaluation. 
PB24. Critique and apply 

Class Activities: 
Field Seminar 

Assignments: 
Student Learning Contract 
Field Logs  
Field Journals 
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behavior across the life course; 
the range of social systems in 
which people live; and the ways 
social systems promote or deter 
people in maintaining or 
achieving health and well-being.  
Social workers apply theories 
and knowledge from the liberal 
arts to understand biological, 
social, cultural, psychological, 
and spiritual development. 

knowledge to understand person 
and environment. 

 

Competency 2.1.8 

Engage in policy practice to 
advance social and 
economic well-being and to 
deliver effective social work 
services. 
Social work practitioners 
understand that policy affects 
service delivery, and they 
actively engage in policy 
practice.  Social workers know 
the history and current 
structures of social policies and 
services; the role of policy in 
service delivery; and the role of 
practice in policy development. 

Social workers: 
PB25. Analyze, formulate, and 
advocate for policies that 
advance social well-being. 
PB26. Collaborate with 
colleagues and clients for 
effective policy action. 

Class Activities: 
Field Seminar 
Assignments: 
Student Learning Contract 
Field Logs  
Policy Practice Scavenger Hunt 

Competency 2.1.9 
Respond to contexts that 
shape practice. 
Social workers are informed, 
resourceful, and proactive in 
responding to evolving 
organizational, community, and 
societal contexts at all levels of 
practice.  Social workers 
recognize that the context of 
practice is dynamic, and use 
knowledge and skill to respond 
proactively. 

Social workers: 
PB27. Continuously discover, 
appraise, and attend to changing 
locales, populations, scientific 
and technological developments, 
and emerging societal trends to 
provide relevant services. 
PB28. Provide leadership in 
promoting sustainable changes 
in service delivery and practice 
to improve the quality of social 
services. 

Class Activities: 
Field Seminar 

Assignments: 
Student Learning Contract 
Field Logs  
Organizational Analysis Paper 

 

 

Competency 2.1.10 

Engage, assess, 
intervene, and evaluate 
with individuals, 
families, groups, 
organizations and 
communities. 
Professional practice 
involves the dynamic and 

Social workers: 
PB30i. Substantively and 
effectively prepare for action 
with individuals. 
PB30ii. Substantively and 
effectively prepare for action 
with families. 
PB30iii. Substantively and 
effectively prepare for action 

Readings: 
Garthwait, Cynthia L. (2012). 
The Social Work Practicum: A 
Guide and Workbook for 
Students. (6th ed). Boston: Allyn 
and Bacon, Chapters 7 & 17 
Class Activities: 
Field Seminar 

Assignments: 
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interactive processes of 
engagement, assessment, 
intervention, and evaluation 
at multiple levels.  Social 
workers have the knowledge 
and skills to practice with 
individuals, families, groups, 
organizations, and 
communities. Practice 
knowledge includes 
identifying, analyzing, and 
implementing evidence-
based interventions designed 
to achieve client goals; using 
research and technological 
advances; evaluating 
program outcomes and 
practice effectiveness; 
developing, analyzing, 
advocating, and providing 
leadership for policies and 
services; and promoting 
social and economic justice. 

with groups. 
PB30iv. Substantively and 
effectively prepare for action 
with organizations. 
PB30v. Substantively and 
effectively prepare for action 
with communities. 
PB31. Use empathy and other 
interpersonal skills. 
PB32. Develop a mutually 
agreed-on focus of work and 
desired outcomes. 
PB33. Collect, organize, and 
interpret client data. 
PB34. Assess client strengths 
and limitations. 
PB35. Develop mutually 
agreed-on intervention goals 
and objectives. 
PB36i. Select appropriate 
intervention strategies with 
individuals. 
PB36ii. Select appropriate 
intervention strategies with 
families. 
PB36iii. Select appropriate 
intervention strategies with 
groups. 
PB36iv. Select appropriate 
intervention strategies with 
organizations. 
PB36v. Select appropriate 
intervention strategies with 
communities. 
PB37. Initiate actions to 
achieve organizational goals. 
PB38. Implement prevention 
interventions that enhance 
client capacities. 
PB39. Help clients resolve 
problems. 
PB40. Negotiate, mediate, and 
advocate for client. 
PB41. Facilitate transitions 
and endings. 
PB42. Social workers critically 
analyze, monitor, and evaluate 
interventions. 

Student Learning Contract 
Field Logs  
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V. COURSE STRUCTURE AND FORMAT 

This class is a seminar course which meets face to face for 2 hours per week. There are a variety 
of approaches to learning which will be used including lecture, group discussion, student 
presentations and written assignments. Your participation in class is significant and requires 
your presence and preparedness for class. It is expected that you will attend class on time, 
remain for the duration of the entire class, contribute to class discussions and have assignments 
completed in a  timely manner . 
 

VI. COURSE POLICIES  
Professional writing standards and expectations:  Journals and papers must be 
typewritten (double spaced) and grammatically correct. These may be emailed prior to class or 
brought to class on the day we meet.  

In-class attendance: Attendance is required.   In the event that you must miss class, I 
expect you to contact me and provide a reason for your absence.  In order for an absence to be 
considered excused appropriate documentation must be submitted to the professor in a timely 
manner. Unexcused absences will result in a deduction of 5 points for each 
unexcused absence.   

Electronic technology limitations in class: In consideration of all students in the class as 
well as the instructor, please do not have phones on during class time. It is disrespectful and 
distracting to text during seminar. Phones should be kept off of desks and kept in purses or 
backpacks. If you are using a laptop to take notes, please use this only for the purpose of class. 
The instructor reserves the right, according to the University Student Code, to dismiss anyone in 
class who is disruptive to the class process. 
  
Application of the NASW Code of Ethics: Competencies 2.1.1 and 2.1.2 are essential 
competencies to be met in both 93-401 and 93-451.  Each student is expected to conduct 
her/himself in accordance with the NASW Code of Ethics, as a student at UW Oshkosh, while in 
class and at their field site.  

  
Assignment revisions and resubmissions: For major assignments in this seminar, I will 
provide opportunities for drafts and feedback will be given. Please take advantage of this 
learning opportunity so that your assignment meets expectations by the date due. 

  
Disability accommodation: Please see the Department of Social Work Handbook Section IV-
A for information specific to accommodations for students with disabilities. Students will special 
learning requirements should alert instructors in order that accommodations can be met. 

  
APA format expectations: All assignments which include references should utilize APA 
formatting. The UW Writing Center is a resource for all students to assist you in your writing. 
They are located in the lower level of Radford Hall. 
Please call or email to schedule an appointment. 424-1152 or wcenter@uwosh.edu 

www.english.uwosh.edu/wcenter 

 

  
 

mailto:wcenter@uwosh.edu
mailto:wcenter@uwosh.edu
http://www.english.uwosh.edu/wcenter
http://www.english.uwosh.edu/wcenter
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A variety of approaches to learning will be used including lecture, group discussion, student 
presentations and written assignments. 
 

Note:   In addition to the instructional (course) policies contained in this syllabus, please refer 
to the Department of Social Work Student Handbook, Section IV-A for more specific 
information about the instructional policies regarding academic dishonesty (including 
plagiarism), attendance and course participation, changing course sections, grievance and 
appeal, disclosure and confidentiality in class discussion, and special accommodations requests.  
Refer also to Section II-B for information concerning your instruction rights and 
responsibilities.  The Handbook may be purchased at the University Bookstore or viewed by 
visiting the Social Work Department’s Home Page at: 
http://www.uwosh.edu/departments/social_work/handbook.htm. 
 

VII. COURSE ASSIGNMENTS AND STUDENT EVALUATION 

 

Field Practicum 60%:    
Satisfactory completion of the required 210 hours 

 

Student Learning Contract (SLC)  : One of the most important tasks to be 
accomplished is the development of a complete, substantive and integrative plan 
of goals, objectives, and learning activities.  This plan must reflect the 
competencies for mastering generalist practice identified in the Field Handbook and also 
your personal learning objectives.  The instructor, your seminar peers, and your agency 
field supervisor will assist in the process, but it remains your responsibility to complete 
the SLC to meet both course competencies and your individual learning needs.  The 
Student Learning Contract can be found on the webpage for the social work department. 
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks 

 

   Field Seminar 40%:  Active participation: All students are expected to come 
prepared for active discussion.  A seminar is about shared learning.  The seminar 
will focus on (a) specific issues arising from experiences in the agency setting, (b) 
discussions focusing on the relationship between theoretical learning and social work 
practice and (c) discussion of readings and presentations.  

 The class participation portion of your grade (%) will take into consideration the degree 
of your active participation in class discussion and level of engagement in learning that 
you display.  Participation will be broken down in the following manner:    

Minimal participation- less than 25% of the time = 10 points 

Average participation- 25-50% of the time = 20 points 

Full participation 50% or greater = 40 points 

 Each week you will be given the opportunity to discuss events/learning 
experiences from your agency placement.  UTILIZE this time to obtain 
feedback from your peers and your instructor, or to offer feedback.  The 
information discussed in seminar is CONFIDENTIAL and will not be 
discussed outside of class.  

 

            Field logs 10% each: Field logs must be submitted on a weekly basis recording the days 

 and hours you spend at your agency each week.  They should also list your specific                              

http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
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activities at the agency for the week. You need to number the weeks on the logs, 
total of hours for the week and they must be signed by your supervisor.  
Make a copy of your log for your records.  You can access the Field log forms 
at   http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-
handbooks.  This is found under the BSW icon on the webpage for the social work 
department. 

 

             Journals 50%: Journals must also be submitted on a weekly basis (approximately 10 
for the semester, each worth 5 pts. Journals do not just describe activities.   This 
should demonstrate critical thinking regarding:   your learning, the active 
integration of theory to practice, and how you are thinking, feeling, and processing the 
experiences you encounter daily.  Be sure to note ideas/efforts regarding self-care. 
Journals will be graded with the following scale:  (-) lacks critical thinking, (+) integrates 
critical thinking with experience, (/) minimal integration of processing experience.   

  
Organizational Analysis 30%: (written and oral presentation).  The analysis is 

designed to help you, other students and the instructor gain a better understanding 
about your agency and how social work is practiced there.   Students will give a 
presentation to the seminar, and submit it in written form on the date of the 
presentation.  An attachment is provided which provides the required areas to be 
addressed. 
 

Best practice proposal 10%: During the second semester (93-451) you will complete 
a brief review of the literature (3 sources) regarding research as it relates to the practice 
in your agency. By TBD, you should have a brief proposal of the practice you will be 
investigating. 
 

Policy Practice Scavenger Hunt:  
Over the course of the Field Internship students will examine information about policy 
practice in their Field Agency. This information may be obtained through interviews with 
agency staff, review of policy manuals, review of grants and contracts and review of 
guiding legislation/public policy. The following table provides a guide for collecting 
information, as well as examples of the kind of information that students might collect. 

Elements of Policy Practice Source of Information Agency Specific Information 
Due by the 1st semester Mid-term 
evaluation 

  

Identify specific agency policies that 
impact delivery of services to clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Agency staff handbook e.g. The personnel policies stipulate 
that all SW’s must be certified or 
licensed by the State of WI. 

Identify local government policies 
that impact delivery of services to 
clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Field Supervisor e.g. The agency is funded by a 
County contract. 

Identify State e.g. Agency Executive Director e.g. The agency only hires 

http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
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policies/legislation/court rulings that 
impact delivery of services to clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

certified/licensed SW’s. 

Due by the 1st semester Evaluation   

Identify national 
policies/legislation/court rulings that 
impact delivery of services to clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Federal Grant e.g. The agency receives Federal 
funds and is impacted by the Hatch 
Act. 

Identify international organization 
policies that impact delivery of 
services to clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Chair of the Board of Directors e.g. The agency promotes 
implementation of the United 
Nations Treaty on Human Rights. 

Who speaks for the agency in writing 
about policies that impact service 
delivery? 
In press releases… 
In letters to the editor… 
In reports to funders and 
contractors… 
In annual reports… 

e.g. Agency Lobbyist e.g. The Program Director writes 
position papers. 

Who verbally speaks for the agency 
about policies that impact service 
delivery? 
At public hearings… 
To funders… 
To community leaders… 
To community groups… 

e.g. Agency Executive Director e.g. The ED attends legislative 
hearings in Madison. 

Due by 2nd semester mid-term 
evaluation 

  

In what ways does the agency 
collaborate with SW educators to 
provide effective services to clients? 

e.g. Agency Field Supervisor e.g. The agency provides 
opportunities for student Field 
Internships. 

In what ways does the agency 
collaborate with advocates and 
lobbyists to provide effective services 
to clients? 

e.g. NASW Executive Director e.g. The agency subsidizes 
membership in NASW for SW’s. 

In what ways does the agency 
collaborate with policy makers to 
provide effective services to clients? 

e.g. Local Legislator e.g. The Chair of the BoD proposes 
legislative policy changes to the local 
Assembly-person. 

Due by the final Field evaluation   

What other agencies does your 
agency collaborate with in order to 
provide effective services to clients? 

e.g. United Way Director e.g. the Agency actively participates 
with the United Way. 

In what ways does the agency 
collaborate with clients and 
constituents in order to provide 
effective services? 

e.g. Chair of the Agency Advisory 
Committee 

e.g. The agency facilitates a client 
advisory committee. 

What sources of information do e.g. NASW News e.g. The agency maintains a 
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agency leaders consult in order to 
provide effective services to clients? 
To what extent do these sources 
provide evidence-based information? 
How does the agency access these 
sources of information? 

subscription to the Social Work 
journal and makes it available to all 
SW’s. 

 

 

VIII. SUMMARY OF STUDENT EVALUATION REQUIREMENTS: 

 

Field Practicum  60%    
Part/Attendance  40% 

                  Field logs              10% 

  Journals               50% 

  Org  Analysis       30% 

  Best practice        10% 

  Total       200%        

 

The faculty instructor in consultation with the agency field instructor will assign a final course 
grade. Grading for this course is pass/fail.  The final SLC evaluation will occur near the 
end of the semester and will include you, the faculty instructor and the agency instructor. The 
seminar accounts for 40% of your total grade and the SLC accounts for the 
remaining 60%. The field portion is determined by the manner in which the SLC activities 
and expectations were met. To obtain a passing grade ALL seminar assignments AND 
your performance in field as assessed by faculty instructor and field supervisor must meet 
or exceed a level corresponding to a letter grade of B. 
 

IX. GRADING SCALE:  

A 93-100 C 73-76 

A- 90-92 C- 70-72 

B+ 87-89 D+ 67-69 

B 83-86 D 63-66 

B- 80-82 D- 60-62 

C+ 77-79 F 59 and lower 

 

X. COURSE AND FACULTY EVALUATION 

The SOS (Student Opinion Survey) will be conducted at the end of the semester to gather 

information from students about the value of the course and the effectiveness of the teaching. 

 

TOPICAL OUTLINE AND COURSE SCHEDULE 

Dates Content/Activities Readings & Assignments 

Session #1 

 

 

Orientation to Applied Generalist 
Practice: roles, expectations, 
procedures and assignments. 
Beginning discussion of Student Learning 
Contract (SLC).   

Discussion of log and journal processing. 
Review of semester. 

Readings and Assignments:  
Letter to Future Self 
Goal Statement for First Semester 

Session #2 

 

Negotiating and Developing the SLC. 
Review Syllabus attachment on  

Readings and Assignments: 
Field Manual,  Review SLC for Field I. 
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developing behavioral objectives. 
 

Garthwait (2009), Chapter 3 - Developing a 
Learning Plan, Chapter 4 - Getting Started, 
Review UWO BSW Field Manual                    

Session #3 

 

Agency and Community Contexts of Practice Readings and Assignments: Garthwait (2009), 
Chapter 5 - Learning from Supervision          

Session #4 
 

Discussion of your professional identity Readings and Assignments: DUE: Finished 
draft of your SLC. 

Session #5 

 

 

Mai Nhia Xiong, from Career Services will 
present on preparing for the Mock               
Interviews  Personal Safety Issues in Agency 
Settings 

Readings and Assignments: Garthwait (2009) 
Chapter 6 - Personal Safety    
Begin working on Mid term eval with 
supervisor.  
 

 

 

 

Dates Content/Activities Readings & Assignments 

Session #6 

 

Communication; Social Work Practice as 
Planned Change  
 

Readings and Assignments: Readings: 
Garthwait (2009) Chapter 7 - Communication 

Agency Presentations begin 

DUE: Final Draft of you SLC 

● Before turning it in, obtain your 
agency supervisor’s approval 
and signature; make three 
copies of the SLC and bring to 
class 

Session #7 
 

Professional Social Work and Professional 
Ethics 

Readings and Assignments: 
Garthwait (2009) Chapter 13 - 

Professional Social Work Chapter 14 -  
Social Work Ethics 
Mid term evaluation due  
No Journal Due 

Session #8 

 

Mock Interviews, you are required to 

participate in a mock interview 
process  

 

 

Session #9 

 

Diversity Readings and Assignments: 
Garthwait (2009) Chapter 12 - Diversity and 
Cultural Competence.   
(Special considerations involving age, class, 
color, disability, ethnicity, family structure, 
gender, marital status, national origin, race, 
religion, sex, and sexual orientation). 

Session #10 

 

Legal Concerns Readings and Assignments: 
Garthwait (2009)Chapter 15 - Legal Issues                                               

Session #11 
 

Evaluating Student Performance Readings and Assignments: Garthwait 
(2009)Chapter 17 -Evaluating Social Work 
Practice 

Session #12 

 

Evaluating Student Performance Readings and Assignments: 
Garthwait (2009) Chapter 15 - Legal 
Issues,  Chapter 17 - Evaluating Social Work 

Practice 

Begin working on Final Eval with 
supervisor   
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No Journal Due                   
Session #13 
 

Best Practice Projects Readings and Assignments: DUE:  Best 
Practice Proposal. Be prepared to 
describe your project in class for 
student feedback 

Session #14 
 

 

Informal wrap-up.  Discussion of SLC for 
second semester.   

Readings and Assignments: Final 
Evaluations Due .  No Journal Due 

Policy Practice Scavenger Hunt Due 

     
 

GUIDELINES FOR AGENCY/ORGANIZATIONAL ANALYSIS 

 

Directions:   Address the following questions/issues in both your presentation in seminar and in 
your paper.  You will note that almost all of these areas have been or are in the process of being 
examined as part of your student learning contract.  The primary purpose of this assignment is 
to inform the seminar of what the agency is like and how social work is practiced there.  It is also 
helpful in bringing you quickly up to speed about important aspects of the agency in which you 
are placed. 
 

 This analysis should also be listed on your SLC as evidence of meeting objectives under 
Section A.  The presentation should be approximately 30 minutes including questions and 
discussion.  The paper should be typed, double-spaced, and no longer than five pages.  (Spelling, 
grammar, and punctuation will be assessed as part of the paper grade). 
 

1.  Describe the historical evolution of your agency and the services offered to clients.  Have its 
goals and objectives changed over time?  How and why? 

 

2.  Describe the present mission and goals of your agency. 
 

3.  What do social workers do in your agency? 

 

4.  Describe the formal and informal organizational structure. 
 

5.   How is the agency funded?  What is the relationship of funding to the services that are 
delivered? 

 

6.   What is the relationship of the agency to other parts of the social welfare institution? 

 

7. What is the relationship of the agency to the community?  How does it identify and respond 
to community need(s)? 

 

8.  How does the psychological and physical environment of the agency make clients feel 
welcome or unwelcome? 

 

9. How does the agency evaluate its effectiveness?  How would you evaluate its      
      effectiveness? 
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COURSE SYLLABUS 

 

Social Work 451 APPLIED GENERALIST PRACTICE II  
Term: 

Instructor: 

 

Social Work Department 

University of Wisconsin Oshkosh 

 

 

             
SW Office:      Course Format & Dates:                    
Office Hours:      Course Location:  

Email:       Class Time:  
 

 

I. COURSE DESCRIPTION 

UNIVERSITY BULLETIN DESCRIPTION 

Building on the competencies acquired in 93-401, this second semester generalist practice 
experience includes 210 hours of supervised practice in a social work agency and weekly 2-hour 
integrative seminar. Focuses on continuing enhancement of theory-guided generalist practice 
with systems of all sizes, effective identification and resolution of ethical dilemmas, and 
increased autonomy of functioning.  Prerequisites: Successfully meet continuation 
requirements; concurrent enrollment in SW 468. (Six credits) 

 

II. TEXTS 

Required: 

Field Manual for Applied Generalist Practice. (2015). UW Oshkosh Department of Social Work, 

revised edition 

National Association of Social Workers (2008). Code of ethics of the National Association of 

Social Workers. NASW. Available at 

http://www.socialworkers.org/pubs/code/code.asp. 

Coelho, P.  (1993).   The Alchemist:  New York:  HarperCollins.   

 

III. DEFINITION OF GENERALIST SOCIAL WORK PRACTICE 

 

The generalist approach to social work practice, supported by concepts drawn from 
social systems theory and utilizing an ecosystems perspective, is attentive to person 
and environment and their interactions.  Generalist practice is based on research-
guided knowledge and uses a planned change process to determine the level or levels 
of intervention–individual, family, group, organization, and/or community–
appropriate to addressing the issues presented.  It recognizes the profession’s dual 

http://www.socialworkers.org/pubs/code/code.asp
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purpose and responsibility to influence social as well as individual change.  Particular 
attention is given to work with diverse populations incorporating ideologies of 
democracy, humanism, and social justice.  Overarching an influencing the generalist 
approach are the values and ethics of the profession. 
 

 

IV. COURSE COMPETENCIES AND PRACTICE BEHAVIORS 

Upon completion of this course, students will develop competency with the following practice 
behaviors. . .  
 

Educational Policy & 
Accreditation Standards 

Competency  

 

SW Practice Behaviors  
 

Assignments/Activities 

Competency 2.1.1 

Identify as a 
professional social 
worker and conduct 
oneself accordingly. 

Social workers serve as 
representatives of the 
profession, its mission, and 
its core values.  They know 
the profession’s history.  
Social workers commit 
themselves to the 
profession’s enhancement 
and to their own professional 
conduct and growth. 

Social workers: 
PB1. Advocate for client 
access to the services of social 
work. 
PB2. Practice personal 
reflection and self- correction 
to assure continual 
professional development. 
PB3. Attend to professional 
roles and boundaries. 
PB4. Demonstrate 
professional demeanor in 
behavior, appearance and 
communication. 
PB5. Engage in career long 
learning. 

PB6. Use supervision and 
consultation. 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 

Ethical Decision Making 
Presentation 

Evidence Based Practice Paper 
and Discussion 
Goal statement for semester 

Competency 2.1.2 
Apply social work 
ethical principles to 
guide professional 
practice. 

Social workers have an 
obligation to conduct 
themselves ethically and to 
engage in ethical decision-
making.  Social workers are 
knowledgeable about the 
value base of the profession, 
its ethical standards, and 
relevant law. 

Social workers: 
PB7. Recognize and manage 
personal values in a way that 
allows professional values to 
guide practice. 
PB8. Make ethical decisions 
by applying standards of the 
National Association of Social 
Workers and, as applicable, of 
the International Federation of 
Social Workers/International 
Association of Schools of Social 
Work Ethics in Social Work, 
Statement of Principles. 
PB9. Tolerate ambiguity in 
resolving ethical conflicts. 
PB10. Apply strategies of 

Readings: 

Ethics and Social Media 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Ethical Decision Making 
Presentation 
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ethical reasoning to arrive at 
principled decisions. 

Competency 2.1.3 
Apply critical thinking to 
inform and communicate 
professional judgments. 
Social workers are 
knowledgeable about the 
principles of logic, scientific 
inquiry, and reasoned 
discernment.  They use critical 
thinking augmented by 
creativity and curiosity.  Critical 
thinking also requires the 
synthesis and communication of 
relevant information. 
 

Social workers: 
PB11.Distinguish, appraise, and 
integrate multiple sources of 
knowledge, including research-
based knowledge, and practice 
wisdom. 
PB12. Analyze models of 
assessment, prevention, 
intervention and evaluation. 
PB13i. Demonstrate effective 
oral and written communication 
in working with individuals. 
PB13ii. Demonstrate effective 
oral and written communication 
in working with families. 
PB13iii. Demonstrate effective 
oral and written communication 
in working with groups. 
PB13iv. Demonstrate effective 
oral and written communication 
in working with organizations. 
PB13v. Demonstrate effective 
oral and written communication 
in working with communities. 
PB13vi. Demonstrate effective 
oral and written communication 
in working with colleagues. 
 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Ethical Decision Making 
Presentation 

Evidence Based Practice Paper 
and Discussion 

 

Competency 2.1.4 
Engage diversity and 
difference in practice. 

Social workers understand 
how diversity characterizes 
and shapes the human 
experience and is critical to 
the formation of identity.  
The dimensions of diversity 
are understood as the inter-
sectionality of multiple 
factors including age, class, 
color, culture, disability, 
ethnicity, gender, gender 
identity and expression, 
immigration status, political 
ideology, race, religion, sex 
and sexual orientation.  
Social workers appreciate 

Social workers: 
PB14. Recognize to the extent 
to which a culture’s structures 
and values may oppress, 
marginalize, alienate, or create 
or enhance privilege and 
power. 
PB15. Gain sufficient self-
awareness to eliminate the 
influence of personal biases 
and values in working with 
diverse groups. 
PB16. Recognize and 
communicate their 
understanding of the 
importance of difference in 
shaping life experiences. 

PB17. View themselves as 
learners and engage those with 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 
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that, as a consequence of 
difference, a person’s life 
experiences may include 
oppression, poverty, 
marginalization, and 
alienation as well as 
privilege, power and 
acclaim. 

whom they work as informants. 

Competency 2.1.5 

Advance human rights 

and social and economic 

justice. 

Each person, regardless of 

position in society, has basic 

human rights, such as 

freedom, safety, privacy, an 

adequate standard of living, 

health care, and education.  

Social workers recognize the 

global interconnections of 

oppression and are 

knowledgeable about 

theories of justice and 

strategies to promote human 

and civil rights.  Social work 

incorporates social justice 

practices in organizations, 

institutions, and society to 

ensure that theses basic 

human rights are distributed 

equitably and without 

prejudice. 

Social workers: 

PB18. Understand the forms 

and mechanisms of oppression 

and discrimination. 

PB19. Advocate for human 

rights and social and economic 

justice. 

PB20. Engage in practices that 

advance social and economic 

justice. 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 

 

Competency 2.1.6 

Engage in research-
informed practice and 
practice-informed research. 
Social workers use practice 
experience to inform research, 
employ evidence-based 
interventions, evaluate their 
own practice, and use research 
findings to improve practice, 
policy and social service 
delivery.  Social workers 
comprehend quantitative and 

Social workers: 
PB21. Use practice experience 
to inform scientific inquiry. 
PB22. Use research evidence to 
inform practice. 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 

Ethical Decision Making 
Presentation 

Evidence Based Practice Paper 
and Discussion 
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qualitative research and 
understand scientific and ethical 
approaches to building 
knowledge. 

Competency 2.1.7 

Apply knowledge of human 
behavior and the social 
environment. 
Social workers are 
knowledgeable about human 
behavior across the life course; 
the range of social systems in 
which people live; and the ways 
social systems promote or deter 
people in maintaining or 
achieving health and well-being.  
Social workers apply theories 
and knowledge from the liberal 
arts to understand biological, 
social, cultural, psychological, 
and spiritual development. 

Social workers: 
PB23. Utilize conceptual 
frameworks to guide the 
processes of assessment, 
intervention and evaluation. 
PB24. Critique and apply 
knowledge to understand person 
and environment. 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 

 

Competency 2.1.8 

Engage in policy practice to 
advance social and 
economic well-being and to 
deliver effective social work 
services. 
Social work practitioners 
understand that policy affects 
service delivery, and they 
actively engage in policy 
practice.  Social workers know 
the history and current 
structures of social policies and 
services; the role of policy in 
service delivery; and the role of 
practice in policy development. 

Social workers: 
PB25. Analyze, formulate, and 
advocate for policies that 
advance social well-being. 
PB26. Collaborate with 
colleagues and clients for 
effective policy action. 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 

Evidence Based Practice Paper 
and Discussion 
Policy Practice Scavenger Hunt 

Competency 2.1.9 

Respond to contexts that 
shape practice. 
Social workers are informed, 
resourceful, and proactive in 
responding to evolving 
organizational, community, and 
societal contexts at all levels of 
practice.  Social workers 
recognize that the context of 
practice is dynamic, and use 
knowledge and skill to respond 

Social workers: 
PB27. Continuously discover, 
appraise, and attend to changing 
locales, populations, scientific 
and technological developments, 
and emerging societal trends to 
provide relevant services. 
PB28. Provide leadership in 
promoting sustainable changes 
in service delivery and practice 
to improve the quality of social 
services. 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 
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proactively. 

Competency 2.1.10 

Engage, assess, 
intervene, and evaluate 
with individuals, 
families, groups, 
organizations and 
communities. 
Professional practice 
involves the dynamic and 
interactive processes of 
engagement, assessment, 
intervention, and evaluation 
at multiple levels.  Social 
workers have the knowledge 
and skills to practice with 
individuals, families, groups, 
organizations, and 
communities. Practice 
knowledge includes 
identifying, analyzing, and 
implementing evidence-
based interventions designed 
to achieve client goals; using 
research and technological 
advances; evaluating 
program outcomes and 
practice effectiveness; 
developing, analyzing, 
advocating, and providing 
leadership for policies and 
services; and promoting 
social and economic justice. 

Social workers: 
PB30i. Substantively and 
effectively prepare for action 
with individuals. 
PB30ii. Substantively and 
effectively prepare for action 
with families. 
PB30iii. Substantively and 
effectively prepare for action 
with groups. 
PB30iv. Substantively and 
effectively prepare for action 
with organizations. 
PB30v. Substantively and 
effectively prepare for action 
with communities. 
PB31. Use empathy and other 
interpersonal skills. 
PB32. Develop a mutually 
agreed-on focus of work and 
desired outcomes. 
PB33. Collect, organize, and 
interpret client data. 
PB34. Assess client strengths 
and limitations. 
PB35. Develop mutually 
agreed-on intervention goals 
and objectives. 
PB36i. Select appropriate 
intervention strategies with 
individuals. 
PB36ii. Select appropriate 
intervention strategies with 
families. 
PB36iii. Select appropriate 
intervention strategies with 
groups. 
PB36iv. Select appropriate 
intervention strategies with 
organizations. 
PB36v. Select appropriate 
intervention strategies with 
communities. 
PB37. Initiate actions to 
achieve organizational goals. 
PB38. Implement prevention 
interventions that enhance 
client capacities. 
PB39. Help clients resolve 

Class Activities: 

Field Seminar Discussion 

Assignments: 

Student Learning Contract 

Field Logs 

Field Journals 
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problems. 
PB40. Negotiate, mediate, and 
advocate for client. 
PB41. Facilitate transitions 
and endings. 
PB42. Social workers critically 
analyze, monitor, and evaluate 
interventions. 

 

 

V. COURSE STRUCTURE AND FORMAT 

This class is a seminar course which meets face to face for 2 hours per week. There are a variety 
of approaches to learning which will be used including lecture, group discussion, student 
presentations and written assignments. Your participation in class is significant and requires 
your presence and preparedness for class. It is expected that you will attend class on time, 
remain for the duration of the entire class, contribute to class discussions and have assignments 
completed in a  timely manner . 
 

VI. COURSE POLICIES 

Professional writing standards and expectations:  Journals and papers must be 
typewritten (double spaced) and grammatically correct. These may be emailed prior to class or 
brought to class on the day we meet. 

  
In-class attendance: Attendance is required.   In the event that you must miss class, I 
expect you to contact me and provide a reason for your absence.  Unexcused absences will result 
in a deduction of 2 pts and an extra assignment as chosen by the instructor.  
 

Electronic technology limitations in class: In consideration of all students in the class as 
well as the instructor, please do not have phones on during class time. It is disrespectful and 
distracting to text during seminar. Phones should be kept off of desks and kept in purses or 
backpacks. If you are using a laptop to take notes, please use this only for the purpose of class. 
The instructor reserves the right, according to the University Student Code, to dismiss anyone in 
class who is disruptive to the class process.  
 

 University Academic Dishonesty policies (Student Handbook) will be followed 

  
Application of the NASW Code of Ethics: Competencies 2.1.1 and 2.1.2 are essential 
competencies to be met in both 93-401 and 93-451.  Each student is expected to conduct 
her/him self in accordance with the NASW Code of Ethics, as a student at UW Oshkosh, while in 
class and at their field site.  

  
Assignment revisions and resubmissions: For major assignments in this seminar, I will 
provide opportunities for drafts and feedback will be given. Please take advantage of this 
learning opportunity so that your assignment meets expectations by the date due. 

  
Disability accommodation: Please see the Department of Social Work Handbook Section IV-
A for information specific to accommodations for students with disabilities. Students will special 
learning requirements should alert instructors in order that accommodations can be met. 



8 

 

 

  

  
APA format expectations: All assignments which include references should utilize APA 
formatting. The UW Writing Center is a resource for all students to assist you in your writing. 
They are located in the lower level of Radford Hall. 
Please call or email to schedule an appointment. 424-1152 or wcenter@uwosh.edu 

www.english.uwosh.edu/wcenter 

 

  
 

TEACHING STRATEGIES 

A variety of approaches to learning will be used including lecture, group discussion, student 
presentations and written assignments. 
 

Note:   In addition to the instructional (course) policies contained in this syllabus, please refer 
to the Department of Social Work Student Handbook, Section IV-A for more specific 
information about the instructional policies regarding academic dishonesty (including 
plagiarism), attendance and course participation, changing course sections, grievance and 
appeal, disclosure and confidentiality in class discussion, and special accommodations requests.  
Refer also to Section II-B for information concerning your instruction rights and 
responsibilities.  The Handbook may be purchased at the University Bookstore or viewed by 
visiting the Social Work Department’s Home Page at: 
http://www.uwosh.edu/departments/social_work/handbook.htm. 
 

VII. COURSE ASSIGNMENTS AND STUDENT EVALUATION 

 

Field Practicum 60%:    
● Satisfactory completion of the required 210 hours 
● Student Learning Contract (SLC)  : One of the most important tasks to 

be accomplished is the development of a complete, substantive and 
integrative plan of goals, objectives, and learning activities.  This 
plan must reflect the competencies for mastering generalist practice 
identified in the Field Handbook and also your personal learning objectives.  
The instructor, your seminar peers, and your agency field supervisor will 
assist in the process, but it remains your responsibility to complete the SLC to 
meet both course competencies and your individual learning needs.  (Refer to 
“Contract Negotiation and Goal Setting” attachment).  The Student Learning 
Contract can be found on the webpage for the social work department. 
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-
handbooks 

 

    

 

 

 Field Seminar 40%:  Active participation: All students are expected to come 
prepared for active discussion.  A seminar is about shared learning.  The seminar 
will focus on (a) specific issues arising from experiences in the agency setting, (b) 
discussions focusing on the relationship between theoretical learning and social work 
practice and (c) discussion of readings and presentations.  

mailto:wcenter@uwosh.edu
mailto:wcenter@uwosh.edu
http://www.english.uwosh.edu/wcenter
http://www.english.uwosh.edu/wcenter
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
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 The class participation portion of your grade (%) will take into consideration the degree 
of your active participation in class discussion and level of engagement in learning that 
you display.  Participation will be broken down in the following manner:    

Minimal participation- less than 25% of the time = 10 points 

Average participation- 25-50% of the time = 20 points 

Full participation 50% or greater = 40 points 

 Each week you will be given the opportunity to discuss events/learning 
experiences      from your agency placement.  UTILIZE this time to obtain 
feedback from your peers and your instructor, or to offer feedback.  The 
information discussed in seminar is CONFIDENTIAL and will not be 
discussed outside of class.  

 

            Field logs 10% each: Field logs must be submitted on a weekly basis recording the days 

 and hours you spend at your agency each week.  They should also list your specific                              
activities at the agency for the week. You need to number the weeks on the logs, 
total of hours for the week and they must be signed by your supervisor.  
Make a copy of your log for your records.  You can access the Field log forms 
at   http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-
handbooks.  This is found under the BSW icon on the webpage for the social work 
department. 

 

             Journals 50%: Journals must also be submitted on a weekly basis (approximately 10 
for the semester, each worth 5 pts. Journals do not just describe activities.   This 
should demonstrate critical thinking regarding:   your learning, the active 
integration of theory to practice, and how you are thinking, feeling, and processing the 
experiences you encounter daily.  Be sure to note ideas/efforts regarding self-care. 
Journals will be graded with the following scale:  (-) lacks critical thinking, (+) integrates 
critical thinking with experience, (/) minimal integration of processing experience.  You 
will be asked to redo your journal if it does not reflect critical thinking OR if 
it is poorly written.  

 

 Best practice proposal 20%: During the Spring semester (SW 451) you will complete 
a brief review of the literature (3 sources) regarding research as it relates to the practice 
in your agency. 
 

Ethical Dilemma Project 20%:  You will be a part of a group project                   
that will allow you to explore the aspects of personality that may lead to risks 
of entering into an ethical dilemma. 
 

 Policy Practice Scavenger Hunt: 

Over the course of the Field Internship students will examine information 
about policy practice in their Field Agency. This information may be obtained 
through interviews with agency staff, review of policy manuals, review of 
grants and contracts and review of guiding legislation/public policy. The 
following table provides a guide for collecting information, as well as examples 
of the kind of information that students might collect. 

http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks


10 

 

 

  

 

 

Elements of Policy 
Practice 

Source of 
Information 

Agency Specific 
Information 

Due by the 1st semester Mid-term 
evaluation 

  

Identify specific agency policies that 
impact delivery of services to clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Agency staff 
handbook 

e.g. The personnel policies stipulate 
that all SW’s must be certified or 
licensed by the State of WI. 

Identify local government policies 
that impact delivery of services to 
clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Field Supervisor e.g. The agency is funded by a 
County contract. 

Identify State 
policies/legislation/court rulings 
that impact delivery of services to 
clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Agency Executive 
Director 

e.g. The agency only hires 
certified/licensed SW’s. 

Due by the 1st semester Evaluation   

Identify national 
policies/legislation/court rulings 
that impact delivery of services to 
clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Federal Grant e.g. The agency receives Federal 
funds and is impacted by the Hatch 
Act. 

Identify international organization 
policies that impact delivery of 
services to clients. 
The engagement and assessment 
process… 
The intervention process… 
The ability to advocate for clients… 

e.g. Chair of the Board 
of Directors 

e.g. The agency promotes 
implementation of the United 
Nations Treaty on Human Rights. 

Who speaks for the agency in writing 
about policies that impact service 
delivery? 
In press releases… 
In letters to the editor… 
In reports to funders and 
contractors… 
In annual reports… 

e.g. Agency Lobbyist e.g. The Program Director writes 
position papers. 

Who verbally speaks for the agency 
about policies that impact service 
delivery? 
At public hearings… 

e.g. Agency Executive 
Director 

e.g. The ED attends legislative 
hearings in Madison. 
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To funders… 
To community leaders… 
To community groups… 
Due by 2nd semester mid-term 
evaluation 

  

In what ways does the agency 
collaborate with SW educators to 
provide effective services to clients? 

e.g. Agency Field 
Supervisor 

e.g. The agency provides 
opportunities for student Field 
Internships. 

In what ways does the agency 
collaborate with advocates and 
lobbyists to provide effective services 
to clients? 

e.g. NASW Executive 
Director 

e.g. The agency subsidizes 
membership in NASW for SW’s. 

In what ways does the agency 
collaborate with policy makers to 
provide effective services to clients? 

e.g. Local Legislator e.g. The Chair of the BoD proposes 
legislative policy changes to the local 
Assembly-person. 

Due by the final Field evaluation   

What other agencies does your 
agency collaborate with in order to 
provide effective services to clients? 

e.g. United Way 
Director 

e.g. the Agency actively participates 
with the United Way. 

In what ways does the agency 
collaborate with clients and 
constituents in order to provide 
effective services? 

e.g. Chair of the 
Agency Advisory 
Committee 

e.g. The agency facilitates a client 
advisory committee. 

What sources of information do 
agency leaders consult in order to 
provide effective services to clients? 
To what extent do these sources 
provide evidence-based information? 
How does the agency access these 
sources of information? 

e.g. NASW News e.g. The agency maintains a 
subscription to the Social Work 
journal and makes it available to all 
SW’s. 

 

 

 

                  
VIII. SUMMARY OF STUDENT EVALUATION REQUIREMENTS: 

 

 Active participation in class, field logs, journals    40% 

 Ethical dilemma presentation/paper            20% 

 Best Practice Paper                                                   20% 

 SLC  and practice behaviors                                    60% 

 Total        140% 

 

The faculty instructor in consultation with the agency field instructor will assign a final course 
grade. Grading for this course is pass/fail.  The final SLC evaluation will occur near the 
end of the semester and will include you, the faculty instructor and the agency instructor. The 
seminar accounts for 40% of your total grade and the SLC accounts for the remaining 60%. The 
field portion is determined by the manner in which the SLC activities and expectations were 
met. To obtain a passing grade ALL seminar assignments AND your performance in 
field as assessed by faculty instructor and field supervisor must meet or exceed a level 
corresponding 

 

IX. GRADING SCALE:                  

93-100 A                   C 73-76 
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90-92 A-  C- 70-72 

87-89 B+  D+ 67-69 

83-86 B  D 63-66 

80-82 B-  D- 60-62 

77-79 C+  F 59 and lower 

 

 

X. COURSE AND FACULTY EVALUATION 

The SOS (Student Opinion Survey) will be conducted at the end of the semester to 

gather information from students about the value of the course and the effectiveness 

of the teaching. 

 

TOPICAL OUTLINE AND COURSE SCHEDULE 

Dates Content/Activities Readings & Assignments 

Session #1 

 

Welcome to the new 

semester 

Review of syllabus 
 & assignments 

Discussion of the SLC 

Discussion of “The Alchemist” 

Assign: Develop the Student 
Learning Contract (SLC) for Spring      
Semester 
Develop goal statement for semester 

Journal assignment question 

Session #2 Discussion of “The 

Alchemist” 

Discuss: Licensing and Regulations 
Requirements 

Assign:   Work on SLC (with agency 

field instructor)    
                                 

Session #3 Discussion of Code 

of Ethics: 
Social Media and  
Social Work 

NASW discussion    

Due: turn in completed SLC for 

review.   
Handouts on Ethics and Social Media 
Due: Final version of Evidence 

Research Based Question 

Session #4             Time to confer: 
Elements of 
Ethical Decision Making Discussion of 
Ethics project   
How to develop as a social worker 

BUILDING A SOCIAL WORKER 

 

Assign journal question related 

to ethics 

Session #5 Time to Confer : 
Ethics Project 
Ethical Assessment Screen  

Intentions                      

Begin Mid-term Evaluation with 
agency instructor 

Ethics project 

 

Session #6 Code of Ethics-Ethics 
Project 
Social Workers’ Personal Ethical 
Responsibility- 
Seminar discussion: Self Care  

Ethics project 
 

Set up 1:1 midterm meetings 

Session #7 Continuation of discussion on ethics 
and practice, “do no harm”. 
Seminar discussion 

Midterm Semester Evaluation 

Due  
No journal due  

Session #8 Social Workers’ Ethical Responsibilities to 
Clients Diversity issues 

Career services presentation 

 

Session #9 Social Worker’s Ethical  
Responsibilities as  

Begin Evidence Based Practice  
discussions 
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Professionals 

Mistakes 

Evidence Based Practice paper 

due  
Session #10          Social Workers’ Ethical  

Responsibilities to  
Practice Settings 
Conflict Resolution 

Evidence Based Practice 

discussions 

 

 

 

 

Dates Content/Activities Readings & Assignments 

Session #11 Social Workers’ Ethical 
Responsibilities as  
Professionals 

                
  

Evidence Based Practice 
discussions 

Begin working on Final 
Evaluations  

with Supervisor 

Session #12               Social Workers’ Ethical 
Responsibilities to the  
Social Work Profession 

   

 

Evidence Based Practice 

discussions 
Goal Statement Discussions 

Last journal is due  
assign question 
Set up 1:1 final eval meeting 

Session #13              Social Workers’ Ethical 
Responsibilities to the  
Broader Society 

 

Evidence Based Practice 
discussions  
Due:   Final evaluation, journal  
Goal Statement Discussions 

Session #14 Informal review and 

wrap-up  

Review The Alchemist            
CELEBRATION!!! 

ALL paper work, assignments, 
evaluations, SLC MUST be 
turned in! 
Letter to future self! 

 

 ETHICAL DECISION MAKING PRESENTATION 

 

Directions: 

Students will be presented an issue regarding an ethical dilemma.  You and your group will lead 
the class through a discussion of the situation/resolution. This discussion will assist the class in 
the recognition, confrontation, analysis and resolution of value conflicts occurring in the world 
of professional social work practice.   Your instructor will provide you with a specific situation as 
well as guidelines and questions to address regarding your dilemma/presentation.   
Part 1:  As a group you will review the situation and discuss: 

● What is your group’s perception of the dilemma?  Did you all agree? 
● What is the specific population that is impacted? List the specific populations. 
● Discuss the concerns of the dilemma as they relate to Social Work values, specifically, the 

part of the Code of Ethics that is challenged?  
● Identify potential precursors to the issue and how the Social Worker may have 

contributed to the dilemma.  
● Discuss the concept of “intent” in regards to the Social Worker’s actions. 
● How do the actions that the Social Worker displays mirror his/her feelings? 

(You will have approximately 30 minutes to discuss as a group.) 

 

Part 2:  Lead the class through a discussion addressing areas from Part 1. Your instructor will 
also provide you with questions. 
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Part 3: In your journal, review your personal thoughts about the assigned dilemma and the 
discussion in your group. Specific questions will be provided for you to address in this paper. 
 

 

Evidence Based Practice Proposal 

Evidence Based Practice (EBP) is the use of interventions that are the best possible professional 
response to the problem or situation of the client and or system.  The purpose of this project is 
to gather and review the best scientific evidence of effective interventions through journal 
articles. 
You will then complete a 5 page  critical analysis reviewing the articles and discussing how they 
applicable to your field setting.  You will choose (in your opinion) the best article to discuss with 
us in seminar focusing on questions 3 and 4 from below. Your paper will be due 
April 9. 
  
Royse, Shooper and Rompf in their Field Instruction manual, reference Gambrill, 2008, 
and include the following steps in Evidence Based Practice (EBP): 
" 1. Convert information needed for practice decisions into answerable questions. 
  2.  Search for the best evidence with which to answer the questions. 
  3. Critically appraise the information in terms of its impact, validity, reliability and 
applicability. 
  4. Consider the evidence given one's expertise, client values and preference; integrate the 
information to make a practice decision." 
 
 1. ASK: 
 The first step in this assignment will be to isolate a question. (This is your best practice 
question from Fall). The question should be related to your field placement (and can be 
related to your research work at your agency but does not need to be). It can be a general 
question asking what treatment is most effective or what improves or reduces certain variables 
that are important to investigate with your population.  The final version of the question is 
due February 19. 
  
2. SEARCH: 
Investigate professional Social Work journals and find what best practice evidence is 
relevant to your question. Utilize the strongest evidence that you can and consider the relevancy 
to your question/agency.  Use the guidelines listed below when researching your question.  
Consider:    

● Why it is that you would want to include this piece of research in your project?    
● Look at the quality of the research, the soundness of the methodology and your 

own bias that may lead you toward or move you away from including certain findings.  
● Think about if these findings could convince others of their efficacy? Are there reasons 

this evidence may not be able to be applied to your question? 
 

3. DISCUSS/DESCRIBE: 
Annotate a minimum of 3 sources. Provide the reference and then write a thorough but concise 
annotation of each study.  
Describe: 

● The study (explanatory, exploratory, retrospective or prospective research, single case) 
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● The sampling (convenience or random) 
● The methodology  and its' strength, (the difference between a randomized experiment 

and a single case study)  
● Reliability of instruments for measurement, and the soundness as well as 

generalizability of findings or is it a publication that is the opinion or report from expert 
authorities? 

 

4.  APPLY:  "Filter" these findings in light of your own knowledge, experience and practice 
wisdom.   

● Does it /would it fit with what you see in practice?  
● Would it apply to your client or agency setting? If not, is there a way it could be modified 

or changed to make it work in some way for your clients. (These questions should be 
addressed for each reference, individually) 
 

Grading Criteria 

● Communication – degree to which student demonstrates the ability to convey, organize 
ideas clearly, concisely. 

● Critical thinking – degree to which student demonstrates ability to evaluate and critique 
ideas. 

● Conceptual ability – degree to which the student demonstrates the ability to 
conceptualize, abstract, think logically, organize ideas. 

● Research – degree to which student demonstrates thorough knowledge of subject 
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COURSE SYLLABUS 

  

Social Work 709 FOUNDATION FIELD AND SEMINAR I  

Term: 

Instructor: 

  

Social Work Department 

University of Wisconsin Oshkosh  

                  

SW Office:                        Course Format & Dates:                    

Office Hours:                                 Course Location:  

Email:                Class Time: 

  

  

I. COURSE DESCRIPTION 

UNIVERSITY BULLETIN DESCRIPTION 

This course facilitates student application of classroom learning in a social service agency. 

Students will demonstrate their practice competency in all nine CSWE areas of social work 

practice competency. In this internship students will gain a generalist perspective of social 

work practice and prepare to move into an advanced area of practice concentration. This 

course prepares students to apply practice theories, models, and ethical principles in a 

specific social service delivery system. Emphasis is placed on promoting competence through 

strength-based, culturally competent, generalist practice. 

  

II. TEXTS 

Required: 

Department of Social Work Field Manual, posted on D2L and here: 

http://www.uwosh.edu/socialwork/uwo-department-of-social-work-field-manual  

  

Garthwait, The social work practicum: A guide and workbook for students. New York: 
Pearson. 
  

NASW. (r2008). Code of Ethics, 17. Retrieved from  
http://www.socialworkers.org/pubs/code/code.asp?print=1& 

  

Walsh (2002) Structured process recording: A comprehensive model that incorporates the 

strengths perspective. Social Work Education, 21(1), 23-34. DOI: 10.1080/0261547012106997 

  

 

 

 

III. MSW PROGRAM GOALS 

  

http://www.uwosh.edu/socialwork/uwo-department-of-social-work-field-manual
http://www.socialworkers.org/pubs/code/code.asp?print=1


1. Prepare advanced degree social workers to assume leadership roles in clinical/mental health 

care and health care settings in order to meet the growing needs of the Fox Valley and beyond. 

2. Prepare professional social workers to engage in activities that will contribute to the 

development and improvement of social policy at local, regional, state, and national levels as it 

pertains to culturally relevant mental health and health care services. 

3. Engage in collaborative partnerships with other academic units and degree programs at UW 

Oshkosh, as well as with organizational entities in the Fox Valley region in order to improve 

community well being. 

4. Engage in teaching, research, and evaluation activities that promote best practices in mental 

health and health care practice and encourage innovation and discovery to improve the well 

being of those in need. 

  

IV. COURSE COMPETENCIES AND PRACTICE BEHAVIORS 

Through completion of this course, the student should be able to: 

  

Educational Policy & 

Accreditation 

Standards 

Competency 

SW Practice Behaviors Assignments/Activities 

  

1. Demonstrate 

ethical and 

professional 

behavior 

1.1 make ethical 
decisions by applying 
the standards of the 
NASW Code of Ethics, 
relevant laws and 
regulations, models for 
ethical decision-making, 
ethical conduct of 
research, and additional 
codes of ethics as 
appropriate to context; 
 

1.2 use reflection and 

self- regulation to 

manage personal values 

and maintain 

professionalism in 

practice situations; 

 

1.3 demonstrate 

professional demeanor 

in behavior; 

appearance; and oral, 

written, and electronic 

communication; 

 

NASW Code of Ethics, Self-
Assessment Activity, CSWE 
Competencies, CSWE, 
EPAS, Planned Learning 
Activity, Complete Learning 
Contract as per UWO MSW 

Handbook, Chs 1, 4, 12 

Garthwait, Field logs 



1.4 use technology 

ethically and 

appropriately to 

facilitate practice 

outcomes; and 

 

1.5 use supervision and 

consultation to guide 

professional judgment 

and behavior. 

2. Engage 
difference and 
diversity in 
practice 

2.1 apply and 

communicate 

understanding of the 

importance of diversity 

and difference in 

shaping life experiences 

in practice at the micro, 

mezzo, and macro levels; 

 

2.2 present themselves 

as learners and engage 

clients and 

constituencies as 

experts of their own 

experiences; and 

 

2.3 apply self-

awareness and self-

regulation to manage 

the influence of 

personal biases and 

values in working with 

diverse clients and 

constituencies. 

Garthwait ch 5, 2,10, 11, 14 

Field Logs, Self-Awareness 

Activity, Multidisciplinary 

workplace readings and 

discussion 

3. Advance 

human rights 

and social, 

economic, and 

environmental 

justice 

3.1 apply their 

understanding of social, 

economic, and 

environmental justice to 

advocate for human 

rights at the individual 

and system levels; and 

 

Garthwait ch. 2, 10, 11, 12, 

field logs, Policy Scavenger 

Hunt 



3.2 engage in 

practices that 

advance social, 

economic, and 

environmental 

justice. 

4. Social workers 

engage in 

research-

informed practice 

and practice-

informed 

research 

4.1 use practice 

experience and 

theory to inform 

scientific inquiry and 

research; 

 

4.2 apply critical 

thinking to engage in 

analysis of quantitative 

and qualitative research 

methods and research 

findings; and 

 
4.3 use and translate 
research evidence to 
inform and improve 
practice, policy, and 
service delivery. 

Garthwait ch. 2, 10,11, 14, field 

logs, Policy Scavenger Hunt, 

Examples to Consider Activity, 

Standard Assessment 

Activities 

5. Engage in policy 

practice 

5.1 Identify social policy 
at the local, state, and 
federal level that impacts 
well-being, service 
delivery, and access to 
social services; 
 
5.2 assess how social 
welfare and economic 
policies impact the 
delivery of and access to 
social services; 
 
5.3 apply critical 
thinking to analyze, 
formulate, and 
advocate for policies 
that advance human 
rights and social, 
economic, and 
environmental justice. 

Garthwait ch. 10, 14, Field 

Logs, Policy Scavenger Hunt, 



6. Engage with 

individuals, 

groups, families, 

organizations, 

and communities 

6.1 apply knowledge of 

human behavior and the 

social environment, 

person- in-environment, 

and other 

multidisciplinary 

theoretical frameworks 

to engage with clients 

and constituencies; and 

 

6.2 use empathy, 

reflection, and 

interpersonal skills to 

effectively engage 

diverse clients and 

constituencies. 

Garthwait ch. 4, 5, 10, 14, 

Field Logs, Standard 

Assessment Activities, 

Examples to Consider 

Activity 

7. Assess 
individuals, 
groups, 
families, 
organizatio
ns, and 
communitie
s 

7.1 collect and 

organize data, and 

apply critical thinking 

to interpret 

information from 

clients and 

constituencies; 

 
7.2 apply knowledge of 
human behavior and the 
social environment, 
person- in-environment, 
and other 
multidisciplinary 
theoretical frameworks 
in the analysis of 
assessment data from 
clients and 
constituencies; 
 

7.3 develop mutually 

agreed-on intervention 

goals and objectives 

based on the critical 

assessment of strengths, 

needs, and challenges 

within clients and 

constituencies; and 

 

Garthwait Ch. 5, 10, 14, 

Brashears, 21995, Field Logs, 

Reamer Ch. 3, Ethical 

Decision Making Exercises, 

AAMF, ACA Codes of Ethics 

Reading and Discussions, 

Assess clients in the context of 

practicum in collaboration 

with field instructor 



7.4 select appropriate 

intervention strategies 

based on the assessment, 

research knowledge, and 

values and preferences 

of clients and 

constituencies. 

8. Intervene 

with individuals, 

families, groups, 

organizations, 

and 

communities 

8.1 critically choose 

and implement 

interventions to 

achieve practice goals 

and enhance capacities 

of clients and 

constituencies; 

 

8.2 apply knowledge of 

human behavior and the 

social environment, 

person- in-environment, 

and other 

multidisciplinary 

theoretical frameworks in 

interventions with clients 

and constituencies; 

 
8.3 use inter-
professional 
collaboration as 
appropriate to achieve 
beneficial practice 
outcomes; 
 

8.4 negotiate, mediate, 

and advocate with and 

on behalf of diverse 

clients and 

constituencies; and 

 

8.5 facilitate effective 

transitions and endings 

that advance mutually 

agreed-on goals. 

Garthwait Ch. 10, 14, 

Brashears, 1995, Field Logs, 

Attend regular supervision 

with Practicum Field 

Instructor, Intervene with 

clients in the context of field 

setting in collaboration with 

field instructor 

9. Evaluate 9.1 select and use Garthwait Ch. 3, 10, 14, Field 



practice with 

individuals, 

families, groups, 

organizations, 

and 

communities 

appropriate methods for 

evaluation of outcomes;  

 

9.2 apply knowledge of 

human behavior and the 

social environment, 

person- in-environment, 

and other 

multidisciplinary 

theoretical frameworks 

in the evaluation of 

outcomes; 

 

9.3 critically analyze, 

monitor, and evaluate 

intervention and 

program processes 

and outcomes; and 

 
9.4 apply evaluation 
findings to improve 
practice effectiveness at 
the micro, mezzo, and 
macro levels. 

Logs, Brashears, 1995, Attend 

supervision at least one hour 

per week with field instructor, 

evaluate assessment and 

intervention with clients in 

the context of field placement 

in collaboration with field 

instructor, 

 

V. COURSE STRUCTURE AND FORMAT 

This course has two components. The first component is the agency-based Internship, which 

requires students to intern in one agency for two semesters (spring and summer). Students 

will complete 18 hours a week over a period of 17 weeks during the spring semester. The 

second component is the Field seminar, which occurs on campus for one hour each week. 

Students will complete a total of 306 internship hours at the agency and 17 hours in seminar. 

Students evaluate themselves and are evaluated by the agency Field supervisor and the Field 

instructor regarding their social work practice competency. 

Students should be able to demonstrate that they are developing competency in all areas by 

the end of the spring semester. Students must complete all 306 Field hours in the agency and 

will be required to make up any hours missed in the seminar. 

 

 

 

VI. COURSE POLICIES 

All Field Internship policies are noted in the Field Manual and students are responsible to be 

familiar with these expectations. 

  

As noted above all required hours must be complete in order to pass the course. Students must 

demonstrate that they are developing competency in all practice areas in order to pass the 



class. Following spring break students should be able to demonstrate their ability to work 

independently with clients and begin to develop a small caseload. 

 

Written Work 

Expectations for written work include writing in non-sexist, non-racist, non-stigmatizing 

language. While there is no completely perfect way to accomplish this, some useful guidelines 

follow (Kreider, J. (n.d.). University of Kansas, School of Social Welfare): 

  

·When referring to an unknown person of either gender - instead use s/he; her/him or 

they; 

·When referring to ethnic and racial groups, use the language that is presently 
acceptable to that group; 
·When referring to people who have intellectual, cognitive or emotional challenges, are 

homeless, etc., write in a way that does not stigmatize them. Avoid using terms like “the 

mentally ill” or “the homeless” or “the disabled” as these terms tend to provide us with 

a picture of a homogeneous group that is defined by some problem rather than as 

people who have certain characteristics. 

·Use good judgment and become sensitive to the nuances of language. 

·Write clearly and concisely as possible. To accomplish this, first write an outline and/or 
draft, then read over what is written, then edit, and rewrite. Is what is written clear? Is 
it communicating exactly what is meant? 
·Use examples and illustrations to clarify major points made. If uncertain about clarity, 

ask someone to read the work. 

·Always proofread your papers and correct errors. 

·Use correct citations and references to support your statements (APA format). 

·References are expected for each piece of written work or oral presentation(s). 

  

Assignments and Percentage of Overall Course Grade/Grading SW 709 is graded on 

a Pass/Fail basis. Students must earn the equivalent of a grade of “B” (85%) or better in 

order to successfully pass this course. Eighty percent of the grade will be based on 

performance at the social service agency. The other 20% will be based on seminar activities 

and required assignments. 

  

Internship and Seminar Schedule 

 

  

  

Students are expected to develop and maintain a regular schedule comprised of 18 hours a 
week at their field agency over 17 weeks of the spring semester. Students may be allowed to 
begin the SW 709 Field placement during the January Interim session and continue accruing 
hours through the spring break, but must complete a minimum of 14 hours weekly. This 
arrangement must be approved in advance per the policies stated in the Field Manual. The 
Internship schedule should not conflict with other required course work; it should meet 
agency needs, and allow students, whenever possible, to attend staff meetings and other 
essential agency functions. Completion of routine agency paperwork and case documentation 



is also required. Students will attend a weekly one-hour seminar (17 hours), which provides an 
opportunity to discuss learning applied in the agency setting, problem-solve challenges, and 
support peers. Attendance at the seminar is required. Students will be required to make-up 
any missed seminar hours.  

 

VII. COURSE ASSIGNMENTS AND STUDENT EVALUATION 
Seminar Attendance and Participation 
Student engagement in the Integrative Seminar will account for 8% of the grade. Students are 
required to attend all seminar sessions, actively participate, complete assignments with a 
grade of B or better, and demonstrate leadership during discussions. All absences must be 
made up via additional assignments and not in the Field placement. 
  

Class Participation: Social Work requires professionals to be engaged, assertive and active. 

Students are expected to read assigned texts, ask questions, answer questions, actively listen 

to peers and verbally demonstrate their understanding of the course content. Class 

participation is mandatory and full credit can only be earned by active engagement with 

peers and the instructor during class sessions. Failure to do this will result in a reduced grade 

for the seminar requirement. 

  

Student facilitated discussion: each week a student will share an excerpt from their Field log 

(see appendix A) during the Seminar. Students are responsible to protect client confidentially 

and only use the client’s first name. 

  

Process Recordings: Students are required to complete two process recordings during the 
semester (due week 8 and week 17). This learning tool requires the student to critique an 
interview with a client by identifying and analyzing thoughts and emotional 
reactions/responses to the encounter with the client. Social work values and standards are 
applied as a guideline for this analysis. The Walsh (2002) reading, posted on D2L will inform 
this assignment. The written process recording should be 4-5 pages in length and include 
reflection on specific practice competencies, and social work principles of ethical practice. A 
suggested outline is posted on D2L. (See Appendix B) 
  

Case Presentation: Students will present one case study in seminar class from their case- load. 

Offering a brief overview of the client demographics, the student will present a summary of the 

following in a PowerPoint format: 

  

I.  Assessment 

•Why did this individual/group present to the agency and what the client(s) viewed as 

their challenges? 

• Describe the bio/psych/social/cultural/spiritual assessment factors of this case. 

• Did you, as the social worker, identify additional needs? If so, what were they? 

• What did the client identify as his/her strengths? 

• What strengths did you as the social worker identify in this client? 

•Describe in detail how the following theories could be applicable to your client 
and this case: 



i.   Erikson’s theory of psych/social development 

ii.    Attachment theory 

iii.     Person in Environment perspective 

iv.    Cognitive Behavioral Theory 

II.  Intervention 

1. What type of intervention(s) did you offer and how does this relate to evidence- 

based practice (EVP)? 

2. Why did you come to choose this particular intervention? 

3. Was the client involved in the process? Why or why not? 

4. Discuss the response of your intervention. 

III.  Outcome and Evaluation 

a.   What was the outcome of this case? 

b.   How does this outcome relate to the EVP research? 

c.   Would you have done anything differently and if so, why? 

d.   Describe in a reflection, how you feel about your ability to work with clients. 

Field Activities/Learning Contract 
Students will identify tasks and activities to be undertaken within their field agency that will 
support meeting the MSW Foundation Year Competencies. At the start of the semester, the 
Field Instructor will meet with the student and the Agency Field supervisor to assist in 
developing the Student Learning Contract (SLC), which is based on these activities. The 
Completed SLC is due no later than the end of the 4th week of Field Internship. A 
form is provided in the Field Manual. 

  

Field Logs 
Students must complete all required hours (306) in the Field in order to pass SW 709. The 
Field Log provides a mechanism for documenting completed hours and their relationship to 
practice competency. Field logs must be submitted by the stated due date and include the 
Field Agency supervisor’s signature. Late field logs will result in a reduced grade at the rate 
of 1% for every day that it is submitted late. Complete Field logs demonstrate maintenance 
of a regular field schedule, connect experiences and learning opportunities to the practice 
competencies, and document required field hours (10% of the total grade). Complete Field 
Logs demonstrate professional practice competency. Students who do not complete all logs 
will not receive a passing grade in SW 709. 

  

Competent completion of required field hours accounts for 80% of the total grade. 

Deficiencies in field hours from one semester cannot carry over into the next semester unless 

students have received prior approval. 

 
EVALUATION OF FIELD EXPERIENCE 
During the final three weeks of the SW 709 Field Internship, the Field Instructor will visit the 

field Internship agency and meet with the student and the Agency Field supervisor to evaluate 

the student’s practice competency. In preparation for this meeting the student and the Agency 

Field supervisor will complete the on-line Foundation Field evaluation assessment provided 

through a Qualtrics Survey link. A rating of 3. “student is developing competency that is 

approaching that of a beginning level social work professional”, or better in all areas of 



practice is required at the end of the course. The results of this evaluation will inform the SW 

710 SLC and provide guidance for ensuring that the student has a foundation level of 

competency at the end of the Foundation curriculum. 

Evaluation Rating Scale: 

1: Student does not demonstrate competency; student needs to take initiative to improve 

practice competency. 

2: Student demonstrates limited practice competency. 

3: Student is developing competency that is approaching that of a beginning level social work 
professional. 
4: Student demonstrates competency at a beginning level MSW professional. 

  

VIII. SUMMARY OF STUDENT EVALUATION REQUIREMENTS 

Learning Contract 2% 

Seminar Participation 8% 

Field Logs 10% 

Field Hours 80% 

Total 100% 

  

IX. GRADING  

In SW 709 and SW 710 the Field Instructor is evaluating the student’s readiness to practice as 

a BSW level (Foundation) social worker. Essentially, the instructor is considering whether or 

not they would be willing to hire the student as a BSW level social worker. A passing grade 

indicates that the student is developing appropriately and is demonstrating an appropriate 

level of practice competency. All required field components (i.e.: course assignments like the 

field logs, field hours, contracting and evaluation documents) must be completed at the level 

noted in order for the student to receive a “passing” field grade. A “fail” grade would mean 

that required field components were not met. This could include: did not get a “B” or did not 

complete the required field hours, did not complete Field Logs satisfactorily, did not engage in 

contracting or evaluation meeting at the expected professional level and/or evaluation in the 

Internship demonstrates unsatisfactory progress toward student competencies and the agency 

Field supervisor, MSW Field Coordinator, and Field Instructor believe that given an 

additional semester in the field, the student will most likely not be at the level for movement 

to the advanced year. 

 

X. COURSE AND FACULTY EVALUATION 

Students will complete SOS forms at the end of the semester, an evaluation of the Field 

placement and any other course evaluation forms/materials needed. 

  

TOPICAL OUTLINE AND COURSE SCHEDULE 

Dates Content/Activities Readings & Assignments 



Session #1 Introductions, review 

syllabus, Purpose and 

expectations of 

practicum 

Syllabus, Ch. 1 Garthwait, 

Self-assessment Activity, 

p. 8, 

Session #2 Implementing a 
learning plan 

Ch. 2 Garthwait, CSWE 

Generalist 

Competencies, CSWE 

EPAS, Planned 

Learning Activity, p. 25 

Field Log due 

Session #3 Supervision in social work Ch. 3 Garthwait, 

Brashears, 1995 

Field Log due 

Session #4 Personal Safety Ch. 4 Garthwait, Reducing 

the Risk of Harm Activity, 

P. 49 

Field Log 

due SLC 

due 

Session #5 Professional 
communication. Who 
is responsible for the 
message? 

Ch. 5 

Garthwait 

Field Log due 

Session #6 What do we mean when 
we say “diverse?” Cultural 
Competence; is it the 
same as engaging 
diversity? 

Ch. 10 Garthwait, 

Examples to Consider 

Activity, P. 121 Field Log 

due 

Session #7 The art and science of 

social work; crossing the 

divide without crossing 

the boundary 

Ch. 11 
Garthwait Field 
Log due 

Session #8 Social Work 
Ethics, Case 
presentation 

Ch. 12 Garthwait, 
NASW Code of Ethics, 
Field Log due 

Process Recording due 

Session #9 Ethical decision 
making Case 
presentation 

Reamer, ch 3 (D2L), 

Ethical decision making 

group exercises 



Field Log due 

Session #10 Planned 
change, Case 
Presentation 

Ch. 14 Garthwait, group 

exercise: Examination 

and modification of 

standard assessment 

packet from practicum 

site 

Field Log due 

Session #11 What sets social work 

apart from other helping 

profession in the work 

place? What do we have 

in common? 

Case Presentation 

Social Work in 

multidisciplinary 

settings, AAMFT Code of 

Ethics, ACA Code of 

Ethics (D2L) Field Log 

due 

Session #12 Case Presentation Field Log due 

Session #13 Case Presentation Field Log due 

Session #14 Case Presentation Field Log due 

Session #15 Case Presentation Field Log due 

Student 

evaluation 

Session #16 Case Presentation Field Log due 

Student 

evaluation 

Session #17 Case Presentation 

Complete SOS forms 

Prepare for summer 

session 

Field Log due 

Process Recording 
due Student 
evaluation 
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Appendix A 
  

University of Wisconsin - Oshkosh SW 709: Foundation Field and Seminar I 
Log of Professional Experiences in the Field 

  

The field log provides a concrete means for the student to: 

• Account for professional activity in the field practicum; 

• Demonstrate professional development related to contracted learning 
experiences and the 9 Foundation-year competencies; 

• Reflect on professional growth and development; 

• Provide information that facilitates dialogue between the student and Field instructor; 

• Document for the Field supervisor, concerns, dilemmas and issues as they 
arise in the agency setting. 

Students will complete a weekly log using the format provided below. Logs are expected to be 

no more than 2 pages in length (single spaced). Due dates are noted in the syllabus and on 

D2L. Logs must be signed by the Agency Field supervisor. Every log submitted by the student 

should reflect a unique experience with the client system context and provide an example of 

professional development. 

  

Log #                        From:          /       /20   through         /        /20    . The 
reported activities account for                                     hours and bring my cumulative total 
to 
               . 

  

Student   

Concentration   

Agency Supervisor   

Field Instructor   

  

Describe one intrapersonal/interpersonal strength or challenge that you 

experienced this week at the Field agency (150-300 words—please be very specific 

in your description/reflection). Respond to the following prompts: 
5. In what way was the experience a strength/challenge for you? 

6. In your assessment how was this experience a strength/challenge/learning experience 
for others (e.g., client, co-worker)? 

7. Describe the social context of the experience. 

8. Cite the practice framework (e.g., theory, model..etc...) that best facilitates 
resolution of the practice challenge or that supports the strength(s) you 



experienced. Relate this practice framework to your overall practice this week and 
explain how it is relevant to the practice context. 
9. Identify at least one other practice framework that might also be relevant in this 

week’s practice context. Justify your choice. 

10.              Identify at least two strengths of your client system that you observed this 

week. 

11.              Identify at least two practice behaviors that relate to the experience and that 
you enhanced as a result of this week’s experiences. 

 
  

  

(Include narrative here) 
  

Activity and Related Competency-Foundation Practice Level 

  

Briefly list additional activities completed this week and indicate their relationship to the SLC 

and Foundation-Practice-behaviors: 

Practice Behavior Learning Contract 
Related 
Tasks/Outcomes 

Specific activity/task 
during this weekly log 
period 

      

      

      

      

      

      

      

(Expand this chart as needed) 

  

Required Signatures:   Date: 

Student     

Field Supervisor     

Field Instructor     

 

  

  



Appendix B 
  

Process Recording Format 

(suggested) 

  

Description of what transpired Student’s reflection: Describe your 
reaction to the encounter 

    

(expand as needed) 

  
Summary of the Process Recording 

• Identify one area for professional growth related to the situation. Link this to 

practice competency. 

  

•    Identify the social work ethical principles that can be applied to the situation. 

  

•    What did you learn from this experience? Identify activities for self-care. 

  

Instructor Feedback: 
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COURSE SYLLABUS 

  

Social Work 710 FOUNDATION FIELD AND SEMINAR I   

Term: 

Instructor: 

  

Social Work Department 

University of Wisconsin Oshkosh 

                    

SW Office:                        Course Format & Dates:                    

Office Hours:                                 Course Location:  

Email:                Class Time: 

   

I. COURSE DESCRIPTION 

UNIVERSITY BULLETIN DESCRIPTION 

This course is a continuation of the SW709 Foundation Field and seminar course and 
facilitates student application of classroom learning in a social service agency. Students 
will demonstrate their practice competency in all nine CSWE areas of social work 
practice competency. In this internship students will gain a generalist perspective of 
social work practice, enhance their professional social work skills, and prepare to move 
into an advanced area of practice concentration. This course prepares students to apply 
practice theories, models, and ethical principles in a specific social service delivery 
system. Emphasis is placed on promoting competence through strength-based, culturally 
competent, generalist practice. Four credits. Prerequisite: Completion of SW709. 

II. TEXTS 

Required: 

American Psychological Association. (2011). Publication manual of the American 
Psychological Association (6th ed.). Washington, DC: Author. 

 
Department of Social Work Field Manual (2016) 
 
Garthwait, C.L. (2017). The social work practicum: A guide and work book for students. 

New York: Pearson. 
 
III. MSW PROGRAM GOALS 

  

1. Prepare advanced degree social workers to assume leadership roles in clinical/mental 

health care and health care settings in order to meet the growing needs of the Fox Valley 

and beyond. 

2. Prepare professional social workers to engage in activities that will contribute to the 

development and improvement of social policy at local, regional, state, and national 

levels as it pertains to culturally relevant mental health and health care services. 
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3. Engage in collaborative partnerships with other academic units and degree programs 

at UW Oshkosh, as well as with organizational entities in the Fox Valley region in order 

to improve community well being. 

4. Engage in teaching, research, and evaluation activities that promote best practices in 

mental health and health care practice and encourage innovation and discovery to 

improve the well being of those in need. 

  

IV. COURSE COMPETENCIES AND PRACTICE BEHAVIORS 

Through completion of this course, the student should be able to: 

Educational Policy & 

Accreditation 

Standards Competency 

SW Practice Behaviors Assignments/Activities 

  

1. Demonstrate ethical and 
professional behavior 

1.1 make ethical decisions 
by applying the standards 
of the NASW Code of 
Ethics, relevant laws and 
regulations, models for 
ethical decision-making, 
ethical conduct of research, 
and additional codes of 
ethics as appropriate to 
context;  

1.2 use reflection and self-
regulation to manage 
personal values and 
maintain professionalism 
in practice situations;  

1.3 demonstrate 
professional demeanor in 
behavior; appearance; and 
oral, written, and electronic 
communication;  

1.4 use technology ethically 
and appropriately to 
facilitate practice 
outcomes; and  

1.5 use supervision and 
consultation to guide 
professional judgment and 
behavior. 

 

Garthwait Chs. 7, 13, 15, 16, 
17, Legal Issues and 
Concerns Activity (p. 155), 
Field logs,  
Update Students learning 
contract 
Field Manual 

2. Engage difference and 
diversity in practice 

2.1 apply and communicate 
understanding of the 
importance of diversity and 

Garthwait Chs. 8, 9, 13, 16, 
17, Perspectives on Polcy 
Activity (p. 107), 
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difference in shaping life 
experiences in practice at 
the micro, mezzo, and 
macro levels;  

2.2 present themselves as 
learners and engage clients 
and constituencies as 
experts of their own 
experiences; and  

2.3 apply self-awareness 
and self-regulation to 
manage the influence of 
personal biases and values 
in working with diverse 
clients and constituencies. 

Multidisciplinary 
workplace readings and 
discussion, Field Logs 
Updated SLC 

3. Advance human rights 
and social, economic, and 
environmental justice 

3.1 apply their 
understanding of social, 
economic, and 
environmental justice to 
advocate for human rights 
at the individual and 
system levels; and  

 

3.2 engage in practices that 
advance social, economic, 
and environmental justice. 

Garthwait Chs. 6, 8, 9, 13, 
15, video “The New Urban 
Renewal: Reclaiming Our 
Neighborhoods” (Polk 
Library),  
Policy Practice Scavenger 
Hunt  
Field Log 

4. Social workers engage in 
research-informed practice 
and practice-informed 
research 

   4.1 use practice 
experience and theory to 
inform scientific inquiry 
and research;  

4.2 apply critical thinking 
to engage in analysis of 
quantitative and qualitative 
research methods and 
research findings; and  

4.3 use and translate 
research evidence to inform 
and improve practice, 
policy, and service delivery. 

Garthwait Chs. 6, 7, 8, 9, 
16, Professional 
Development Plan Activity 
(p. 191),  
Field Logs,  

5. Engage in policy practice    5.1 Identify social policy 
at the local, state, and 
federal level that impacts 
well-being, service delivery, 
and access to social 

 Garthwait Chs. 6, 7, 8, 9, 
13, 15, 17, Perspectives on 
Policy Activity (p. 107), 
Policy Practice Scavenger 
Hunt,  
Field Logs 
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services;  

5.2 assess how social 
welfare and economic 
policies impact the delivery 
of and access to social 
services;  

5.3 apply critical thinking 
to analyze, formulate, and 
advocate for policies that 
advance human rights and 
social, economic, and 
environmental justice.  

6. Engage with individuals, 
groups, families, 
organizations, and 
communities 

6.1 apply knowledge of 
human behavior and the 
social environment, person-
in-environment, and other 
multidisciplinary 
theoretical frameworks to 
engage with clients and 
constituencies; and 

6.2 use empathy, reflection, 
and interpersonal skills to 
effectively engage diverse 
clients and constituencies. 

 

Garthwait Chs. 6, 7, 8, 9, 
13, 16,  
Field Logs 
 

7. Assess individuals, 
groups, families, 
organizations, and 
communities 

7.1 collect and organize 
data, and apply critical 
thinking to interpret 
information from clients 
and constituencies; 

7.2 apply knowledge of 
human behavior and the 
social environment, person-
in-environment, and other 
multidisciplinary 
theoretical frameworks in 
the analysis of assessment 
data from clients and 
constituencies; 

7.3 develop mutually 
agreed-on intervention 
goals and objectives based 
on the critical assessment 
of strengths, needs, and 
challenges within clients 
and constituencies; and 

Garthwait Chs. 7, 8, 9, Field 
Logs, Assess clients in the 
context of practicum in 
collaboration with field 
instructor 
Field Logs 
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7.4 select appropriate 
intervention strategies 
based on the assessment, 
research knowledge, and 
values and preferences of 
clients and constituencies. 

8. Intervene with 
individuals, families, 
groups, organizations, and 
communities 

8.1 critically choose and 
implement interventions to 
achieve practice goals and 
enhance capacities of 
clients and constituencies; 

8.2 apply knowledge of 
human behavior and the 
social environment, person-
in-environment, and other 
multidisciplinary 
theoretical frameworks in 
interventions with clients 
and constituencies; 

8.3 use inter-professional 
collaboration as 
appropriate to achieve 
beneficial practice 
outcomes; 

8.4 negotiate, mediate, and 
advocate with and on behalf 
of diverse clients and 
constituencies; and 

8.5 facilitate effective 
transitions and endings 
that advance mutually 
agreed-on goals. 

Garthwait Chs. 6, 7, 8, 15, 
Field Logs,  
Intervene with clients in 
the context of practicum in 
collaboration with field 
instructor 

9. Evaluate practice with 
individuals, families, 
groups, organizations, and 
communities 

9.1 select and use 
appropriate methods for 
evaluation of outcomes; 
9.2 apply knowledge of 
human behavior and the 
social environment, person-
in-environment, and other 
multidisciplinary 
theoretical frameworks in 
the evaluation of outcomes; 

9.3 critically analyze, 
monitor, and evaluate 
intervention and program 
processes and outcomes; 

Garthwait Chs. 6, 15, 
Assessment of Practicum 
Activity (p. 182),  
Field Logs,  
Evaluate assessments and 
interventions in 
collaboration with field 
instructor,  
Attend supervision at least 
one hour per week with 
field supervisor 
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and 

9.4 apply evaluation 
findings to improve 
practice effectiveness at the 
micro, mezzo, and macro 
levels. 

 
V. COURSE STRUCTURE AND FORMAT 

This course has two components. The first component is the agency-based Internship, 
which requires students to intern in one agency for two semesters (spring and summer). 
Students will complete 18 hours a week over a period of 8 weeks during the summer 
semester. The second component is the Field seminar, which occurs on campus for one 
hour each week. Students will complete a total of 144 internship hours at the agency and  
18 hours in seminar for a total of 162 hours. Students evaluate themselves and are 
evaluated by the agency Field supervisor and the Field instructor regarding their social 
work practice competency. Students should be able to demonstrate that they are 
competent in all areas by the end of the summer semester. Students must complete all 
144 field hours in the agency and will be required to make up any hours missed in the 
seminar.  
 
VI. COURSE POLICIES  
All Field Internship policies are noted in the Field Manual and students are responsible 
to be familiar with these expectations.  
As noted above, all required hours must be complete in order to pass the course. 
Students must demonstrate that they are competent in all practice areas in order to pass 
the class. Students should be able to demonstrate their ability to work independently 
with clients and manage a small caseload.  

COURSE EXPECTATIONS   Written Work   
Expectations for written work include writing in non-sexist, non-racist, non-stigmatizing 
language. While there is no completely perfect way to accomplish this, some useful 
guidelines follow (Kreider, J. (n.d.). University of Kansas, School of Social Welfare):  
• When referring to an unknown person of either gender - instead use s/he; her/him or 

they;    

• When referring to ethnic and racial groups, use the language that is presently 
acceptable to that group;    

• When referring to people who have intellectual, cognitive or emotional challenges, are 
homeless, etc., write in a way that does not stigmatize them. Avoid using terms 
like “the mentally ill” or “the homeless” or “the disabled” as these terms tend to 
provide us with a picture of a homogeneous group that is defined by some 
problem rather than as people who have certain characteristics.    

• Use good judgment and become sensitive to the nuances of language.    

• Write clearly and concisely as possible. To accomplish this, first write an outline 
  and/or draft, then read over what is written, then edit, and rewrite. Is what is 
written   clear? Is it communicating exactly what is meant?    

• Use examples and illustrations to clarify major points made. If uncertain about clarity, 
  ask someone to read the work.    

• Always proofread your papers and correct errors.  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• Use correct citations and references to support your statements (APA format).    

• References are expected for each piece of written work or oral presentation(s).    

 
VII. COURSE ASSIGNMENTS AND STUDENT EVALUATION 

SW 710 is graded on a Pass/Fail basis. Students must earn the equivalent of a grade of 
“B” (85%) or better in order to successfully pass this course. Eighty percent of the grade 
will be based on performance at the social service agency. The other 20% will be based 
on seminar activities and required assignments.  
 
Internship Expectations 
Students are expected to develop and maintain a regular schedule comprised of 18 
hours a week at their field agency over 8 weeks of the summer semester. The Internship 
schedule should not conflict with other required course work; it should meet agency 
needs, and allow students, whenever possible, to attend staff meetings and other 
essential agency functions. Completion of routine agency paperwork and case 
documentation is also required. To contribute to a passing grade in Foundation Field II, 
the required number of hours must be completed by the end of the summer semester. 

Seminar Expectations  
Students will attend a weekly one-hour seminar (8 hours), which provides an 
opportunity to discuss learning applied in the agency setting, problem-solve challenges, 
and support peers. Attendance at the seminar is required. Students will be required to 
make-up any missed seminar hours. Student engagement in the Integrative Seminar will 
account for 8% of the grade. Students are required to actively participate, complete 
assignments with a grade of B or better, and demonstrate leadership during discussions. 
All absences must be made up via additional assignments and not in the Field placement.  

Class Participation: Social Work requires professionals to be engaged, assertive and 
active. Students are expected to read assigned texts, ask questions, answer questions, 
actively listen to peers and verbally demonstrate their understanding of the course 
content. Class participation is mandatory and full credit can only be earned by active 
engagement with peers and the instructor during class sessions. Failure to do this will 
result in a reduced grade for the seminar requirement.  

Student facilitated discussion: each week a student will share an excerpt from their Field 
log (see appendix A) during the Seminar. Students are responsible to protect client 
confidentially and only use the client’s first name.  

Process Recordings: Students are required to complete one process recording during the 
semester (due week 8). This learning tool requires the student to critique an interview 
with a client by identifying and analyzing thoughts and emotional reactions/responses to 
the encounter with the client. Social work values and standards are applied as a guideline 
for this analysis. The Walsh (2002) reading, posted on D2L will inform this assignment. 
The written process recording should be 4-5 pages in length and include reflection on 
specific practice competencies, and social work principles of ethical practice. A suggested 
outline is posted on D2L. (See Appendix B)  

Case Presentation: Students will present one case study in seminar class from their case- 
load. Offering a brief overview of the client demographics, the student will present a 
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summary of the following in a PowerPoint format:  

I. Assessment  • Why did this individual/group present to the agency and what the 
client(s) viewed as  
their challenges?   
• Describethebio/psych/social/cultural/spiritualassessmentfactorsofthiscase.  
• Did you, as the social worker, identify additional needs? If so, what were they?    
• What did the client identify as his/her strengths?    
• What strengths did you as the social worker identify in this client? 
  • Describe in detail how the following theories could be applicable to your client and 
  this case:   
  i. Erikson’s theory of psych/social development 
  ii. Attachment theory  
  ii. Person in Environment perspective 

 iv. Cognitive Behavioral Theory  
II. Intervention    
 1. What type of intervention(s) did you offer and how does this relate to evidence- 
        based practice (EVP)?    
 2. Why did you come to choose this particular intervention? 
 3. Was the client involved in the process? Why or why not? 
 4. Discuss the response of your intervention.   
III. Outcome and Evaluation   a. What was the outcome of this case?  b. How does this 
outcome relate to the EVP research?  c. Would you have done anything differently and if 
so, why?  d. Describe in a reflection, how you feel about your ability to work with 
clients. 
 
Policy Practice Scavenger Hunt: This assignment is a continuation of the activities begun 
during the spring semester. See D2L for a copy of the assignment expectations for the 
summer term. 
    
Field Activities/Learning Contract        
Students will identify tasks and activities to be undertaken within their field agency that 
will support meeting the MSW Foundation Year Competencies. At the spring evaluation 
the Field Instructor and the Field Agency supervisor will work with the student to 
identify areas for growth and development during the summer session. The Agency Field 
supervisor will assist the student to update the Student Learning Contract (SLC),  for the 
summer session. The updated SLC is due no later than the end of the 2nd week of 
Field Internship. A form is provided in the Field Manual.    

Field Logs         
Students must complete all required hours in the Field in order to pass SW 710. The 
Field Log provides a mechanism for documenting completed hours and their 
relationship to practice competency. Field logs must be submitted by the stated due date 
and include the Field Agency supervisor’s signature. Late field logs will result in a 
reduced grade at the rate of 1% for every day that it is submitted late. Complete Field logs 
demonstrate maintenance of a regular field schedule, connect experiences and learning 
opportunities to the practice competencies, and document required field hours (10% of 
the total grade). Complete Field Logs demonstrate professional practice competency. 
Students who do not complete all logs will not receive a passing grade in SW 710. 
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 Competent completion of required field hours accounts for 80% of the total grade.   
 
EVALUATION OF FIELD EXPERIENCE  
During the final three weeks of the SW 710 Field Internship, the Field Instructor will 
visit the field Internship agency and meet with the student and the Agency Field 
supervisor to evaluate the student’s practice competency. In preparation for this meeting 
the student and the Agency Field supervisor will complete the on-line Foundation Field 
Evaluation provided through a Qualtrics Survey link. A rating of “4”: “Student 
demonstrates competency at the beginning level social work professional”, in all areas of 
practice is required at the end of the course. The results of this evaluation will indicate 
whether the student has a foundation level of competency at the end of the Foundation 
curriculum.  

Evaluation Rating Scale:  1: Student does not demonstrate competency; student needs 
to take initiative to improve practice competency.  2: Student demonstrates limited 
practice competency.  3: Student is developing competency that is approaching that of a 
beginning level social work professional.  4: Student demonstrates competency at a 
beginning level social work professional.  

GRADES 
Student performance in the field will be evaluated using a pass/fail system.  All required 
field components (i.e.: course assignments, field logs, field hours, contracting and 
evaluation documents) must be completed at the level noted in order for the student to 
receive a “passing” field grade.  A “fail” grade would mean that required field 
components were not met. This could include:  did not get a “B” or better, or did not 
complete the required field hours, did not complete field Logs satisfactorily, did not 
engage in contracting or evaluation meeting at the expected professional level and/or 
evaluation in field demonstrates unsatisfactory progress toward student competencies 
and the agency field instructor, MSW field coordinator, and faculty field liaison believe 
that given an additional semester in the field, the student will most likely not be at the 
level for movement to the advanced year. 

VIII. SUMMARY OF STUDENT EVALUATION REQUIREMENTS 

Learning Contract 2% 

Seminar Participation and assignments 8% 

Field Logs 10% 

Practicum Hours 80% 

Total 100% 

 
IX. GRADING SCALE 

94-100         A 

91-93              A- 

88-90           B+ 

83-87           B 

80-82           B- 

77-79            C 
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Grades below C are unacceptable for any graduate level courses. Graduate students are 

required to maintain an overall GPA of 3.0. 

  

X. COURSE AND FACULTY EVALUATION 

Students will complete SOS forms at the end of the semester, an evaluation of the Field 
placement and any other course evaluation forms/materials needed.  
 

 
TOPICAL OUTLINE AND COURSE SCHEDULE 

Dates Content/Activities Readings & Assignments 

Session #1  Field Log 

Session #2  Updated Learning Contract 
Due,  
Field Log 

Session #3   Field Log 

Session #4  Policy Practice Scavenger 
Hunt section 3 
Field Log 

Session #5  Field Log 

Session #6  Student evaluation 
Field Log 

Session #7  Student evaluation 
Field Log 

Session #8 Certification 
Career planning 

Student evaluation 
Process Recording Due 
Field Log 
Policy Practice Scavenger 
Hunt section 4 
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Appendix A 

 
University of Wisconsin - Oshkosh  SW 710: Foundation Field and Seminar 
II Log of Professional Experiences in the Field  

The field log provides a concrete means for the student to:  
• Account for professional activity in the field practicum;    
• Demonstrate professional development related to contracted learning experiences and 

the 9 advanced-year competencies;    
• Reflect on professional growth and development;    
• Provide information that facilitates dialogue between the student and Field instructor; 

   
• Document for the Field supervisor, concerns, dilemmas and issues as they arise in the 

agency setting.    
Students will complete a weekly log using the format provided below. Logs are expected 
to be no more than 2 pages in length (single spaced). Due dates are noted in the syllabus 
and on D2L. Logs must be signed by the Agency Field supervisor. Every log submitted by 
the student should reflect a unique experience with the client system context and provide 
an example of professional development.    
 
Log # _____________ From: _____/_____/20___ through 
_____/_____/20___.   The reported activities account for _______ hours and bring 
my cumulative total to _________.    
 

Student  

Concentration  

Agency Supervisor  

Field Instructor  

 
Describe one intrapersonal/interpersonal strength or challenge that you 
experienced this week at the Field agency (150-300 words—please be very 
specific in your description/reflection). Respond to the following prompts: 
   
1. In what way was the experience a strength/challenge for you?    
2. In your assessment how was this experience a strength/challenge/learning experience 

  for others (e.g., client, co-worker)?    
3. Describe the social context of the experience.    
4. Cite the practice framework (e.g., theory, model..etc...) that best facilitates resolution 

of   the practice challenge or that supports the strength(s) you experienced. 
Relate this practice framework to your overall practice this week and explain how 
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it is relevant to the practice context.    

5. Identify at least one other practice framework that might also be relevant in this 
week’s practice context. Justify your choice.    

6. Identify at least two strengths of your client system that you observed this week.    
7. Identify at least two practice behaviors that relate to the experience and that you 

  enhanced as a result of this week’s experiences.    
 

 

 
(Include narrative here) 
 

Activity and Related Competency-Foundation Practice Level 
 

Briefly list additional activities completed this week and indicate their relationship to the 
SLC and Foundation-Practice-behaviors: 

Practice Behavior Learning Contract Related 
Tasks/Outcomes 

Specific activity/task 
during this weekly log 
period 

   

   

   

   

   

   

   
(Expand this chart as needed) 
 

Required Signatures:  Date: 

Student   
Field Supervisor   
Field Instructor   
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Appendix B 

 
Process Recording Format (suggested) 

 
Description of what transpired Student’s reflection: Describe your 

reaction to the encounter 

  

(expand as needed) 
 
Summary of the Process Recording 
• Identify one area for professional growth related to the situation. Link this to practice 

competency.    

• Identify the social work ethical principles that can be applied to the situation.    

• What did you learn from this experience? Identify activities for self-care.    

Instructor Feedback:  
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COURSE SYLLABUS 
 

SOC WORK 729: Advanced Field and Seminar I 
Term:  

Instructor  
 

Department of Social Work  
University of Wisconsin Oshkosh  

 
 

Office: Course Format & Dates:  

Office Hours: Course Location:  

Email:   Time of Class:  

  

I. COURSE DESCRIPTION 
UNIVERSITY BULLETIN DESCRIPTION 
This course is part of the MSW capstone experience. Students apply their knowledge and skills 
in this advanced, concentration specific, field practicum. Students integrate and apply the 
material learned in the classroom and in the foundation internship/BSW Internship. Students 
are afforded the opportunity to demonstrate all nine practice competencies and behaviors in the 
Advanced field internship. The Field Seminar offers students the opportunity to address 
questions and challenges experienced in the social work agency field placement, and integrate 
practice, policy and research. Students will develop their capacity as leaders in the field and 
contribute to the welfare of the agency through integration of advanced practice methods. 5 
credits  
Prerequisite: Completion of the Foundation Curriculum/Admission to the Advanced Standing 
Curriculum.  
 
II. TEXTS  
Required: 
American Psychological Association. (2010). Publication manual of the American Psychological 

Association. (2010). (6th ed.). Washington DC: Author.  
 
National Association of Social Workers – Code of Ethics. Retrieved from: 
      http://www.socialworkers.org/pubs/code/code.asp 
 
National Association of Social Workers – Standards for Cultural Competence. Retrieved from: 
      http://www.socialworkers.org/sections/credentials/cultural_comp.asp 
 
International Federation of Social Workers/International Association of Schools of Social Work   
      Ethics in Social Work Statement of Principles.  http://ifsw.org/policies/statement-of-ethical-

principles/ 
 
Walsh, T. C. (2002). Structure process recording: A comprehensive model that incorporates the 

strengths perspective. Social Work Education, 21(1), 23-34. doi: 
10.1080/0261547012106997 

    
Additional readings: The seminar instructor and Agency field supervisor may require additional 
texts to assist students in their understanding of agency practice, professional development 

http://www.socialworkers.org/pubs/code/code.asp
http://www.socialworkers.org/sections/credentials/cultural_comp.asp
http://ifsw.org/policies/statement-of-ethical-principles/
http://ifsw.org/policies/statement-of-ethical-principles/
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and/or mastery of the competencies, e.g. agency mission and goals, annual reports, personnel 
manuals. 
 
III. MSW GOALS 
1. Prepare advanced degree social workers to assume leadership roles in clinical/mental health 

care and health care settings in order to meet the growing needs of the Fox Valley and 
beyond. 

2. Prepare professional social workers to engage in activities that will contribute to the 
development and improvement of social policy at local, regional, state, and national levels as 
it pertains to culturally relevant mental health and health care services. 

3. Engage in collaborative partnerships with other academic units and degree programs at UW 
Oshkosh, as well as with organizational entities in the Fox Valley region in order to improve 
community well being. 

4. Engage in teaching, research, and evaluation activities that promote best practices in mental 
health and health care practice and encourage innovation and discovery to improve the well 
being of those in need. 

 
IV. COURSE COMPENTENCIES AND ADVANCED YEAR PRACTICE BEHAVIORS  
Students are expected to become competent in all nine Practice Competencies and demonstrate 
all 23 advanced, social work behaviors. Upon completion of this course a student will be 
competent with the following practice behaviors… 

 
Educational Policy & 

Accreditation Standards 
Competency 

SW Behaviors Assignments/ Activities 

Competency #1: 
Demonstrate Ethical and 
Professional Behavior 

  

A.1.1 Demonstrate leadership and 
professionalism in social service 
practice settings 

 

A.1.2 Demonstrate initiative in 
professional growth and 
development 
 

A.2.1 Demonstrate knowledge 
and understanding of 
interdisciplinary ethical practice 
within mental health and/or 
health care settings. 
 

A.2.2 successfully resolve ethical 
dilemmas encountered in mental 
health and/or physical health 
care settings 

 

A.3.1 Demonstrate professional, 
accurate and effective written and 
oral communication appropriate 
to the practice setting 

 

A.3.2 Demonstrate application of 

Field experience 
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion 
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Educational Policy & 
Accreditation Standards 

Competency 

SW Behaviors Assignments/ Activities 

multiple methods of evaluation 
and assessment of service 
delivery. 

Competency #2 Engage 
Diversity and Difference in 
Practice 

A.4.1 Effectively employ social 
work knowledge and skills with 
diverse client systems, especially 
those who are vulnerable and 
oppressed. 
 

A.4.2 Demonstrate cultural 
competency in all social work 
contexts. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion  

Competency #3 Advance 
Human Rights and Social, 
Economic, and 
Environmental Justice 

A.5.1 Identify and attend to 
resource gaps in relevant practice 
settings 

 

A.9.2 Demonstrate the ability to 
work collaboratively with a wide 
array of professional helpers on 
behalf of client systems. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion   
Program Evaluation 

Competency #4 Engage in 
Practice-Informed 
Research and Research 
Informed Practice 

A.6.1 Critically evaluate practice 
interventions to determine if 
theory-based. Best/evidence-
based practices are being 
employed in the practice setting 
and suggest improvements when 
warranted. 
 
A.6.1 Demonstrate understanding 
and knowledge of qualitative and 
quantitative research 
methodologies and their 
application within the mental 
health/health care setting. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion 
Program evaluation  
 

 

Competency #5 Engage in 
Policy Practice  
 

A.5.2 Advocate for and on behalf 
of client systems.  

 

A.8.2 Actively engage in policy 
practice to improve client system 
outcomes for mental 
health/health care services. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion 

Program evaluation  
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Educational Policy & 
Accreditation Standards 

Competency 

SW Behaviors Assignments/ Activities 

Competency #6 Engage 
with Individuals, Families, 
Groups, Organizations, and 
Communities  

A. 9.1 Demonstrate knowledge 
and understanding of the variety 
of technologies employed in 
mental health/health care 
practice, critically examine these 
in relation to social work values, 
and suggest improvements when 
warranted. 
A.10.1 Demonstrate initiative and 
effective skills in engaging with 
client systems. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion 

Seminar class discussion 

Competency #7 Assess 
Individuals, Families, 
Groups, Organizations, and 
Communities 

A.7.2 Demonstrate knowledge, 
skill in the application of a wide 
range of assessment and 
intervention models relevant to 
mental health/health care 
practice, including person-in-
environment and the Diagnostic 
and Statistical Manual of Mental 
Disorders 

 

A.10.2 Effectively, systematically, 
and collaboratively assess client 
system needs and professionally 
articulate/document these 
findings to clients and relevant 
co-workers.  

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion   
Program evaluation 

 

 

Competency #8 Intervene 
with Individuals, Families, 
Groups, Organizations, and 
Communities 

A.7.1 Demonstrate knowledge 
and understanding of a wide 
range of theoretical and practice 
frameworks relevant to mental 
health/health care settings, 
including ecological systems 
theories and the strengths 
perspective. 
A.8.1 Articulate and implement a 
vision for leadership regarding 
the promotion of best/evidence-
based practice n mental 
health/health care policy. 
 

A.10.3 Effectively and 
collaboratively identify and 
employ best/evidenced-based 
intervention to meet client 
system needs. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion   
Program evaluation 
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Educational Policy & 
Accreditation Standards 

Competency 

SW Behaviors Assignments/ Activities 

Competency #9 Evaluate 
Practice with Individuals, 
Families, Groups, 
Organizations, and 
Communities  

A.10.4 Effectively, systematically, 
and collaboratively evaluate 
client system outcomes and 
professionally 
articulate/document these 
findings with clients and relevant 
co-workers. 
 

A.10.5 Effectively and 
collaboratively terminate client 
services when goals have been 
met. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Process recordings 

Case presentation 
Student facilitated discussion 

Program evaluation 
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V. COURSE STRUCTURE AND FORMAT 
Completion of Required Field Practicum Hours for Fall Semester 
 
 Hours in Field Hours in Integrative 

Seminar 
Total 

Fall Semester 
including Interim 
(SW 729) 

221 17  238 

Spring Semester, 
including Interim 
(SW 733) 

221 17 238 

 
Total minimum hours required over two semesters: 476 
 
The Field Practicum/Internship 
The combined Field Practicum and Integrative Seminar is the capstone experience for the MSW 
degree and is completed during the final two semesters of the program.  In SW 729 students 
engage in concentration-specific, professional practice for 13.5 hours per week over a 17-week 
semester. Students are expected to apply their foundational generalist practice, integrate prior 
learning and apply MSW course work in order to demonstrate their practice competency in a 
social service practice setting (Health Care or Mental Health Care). Students will apply 
theoretical practice models, social work practice methods, and skills to the advanced, agency-
based social work experience. 
 
The Integrative Seminar 
Students are required to attend a one-hour, weekly Integrative Seminar.  The seminar affords 
students the opportunity to reflect on their practice, problem-solve challenges and learn about 
other relevant practice settings. Students will also be afforded the opportunity to prepare for WI 
State Advanced Social Work certification (APSW). Completing extra hours in Field will not 
compensate for missed time in the Integrative Seminar. 
 
Use of a cell phone or other social media is not allowed during class. Students are expected to be 
present and engaged for all seminar sessions. Computer use is limited to taking notes and 
completing in-class assignments. Students are expected to use their UW Oshkosh e-mail address 
and check it daily. Students can expect the instructor to respond to emails within 24-48 hours 
unless there are specific circumstances.  
 
Note:   In addition to the instructional (course) policies contained in this syllabus, please refer 
to the Department of Social Work Student Handbook, Section IV-A for more specific 
information about the instructional policies regarding academic dishonesty (including 
plagiarism), attendance and course participation, changing course sections, grievance and 
appeal, disclosure and confidentiality in class discussion, and special accommodations requests.  
Refer also to Section II-B for information concerning your instruction rights and 
responsibilities.  The Handbook may be purchased at the University Bookstore or viewed by 
visiting the Social Work Department’s Home Page at: 
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-
handbookshttp://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks 
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks 
 

http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
http://www.uwosh.edu/socialwork/bsw/bsw-documents-forms-and-handbooks
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University of Wisconsin System – Policy Statement on Disability 

 
The University of Wisconsin System is committed to making individuals with disabilities full 
participants in its programs, services and activities through its compliance with Section 504 
of the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) of 1990. The 
Board of Regents recognizes that individuals with disabilities may need accommodations to 
have equally effective opportunities to participate in or benefit from the university's 
programs, services and activities.  
 
It is the policy of the University of Wisconsin System that no otherwise qualified individual 
with a disability shall be denied access to or participation in any program, service, or activity 
offered by the universities. Individuals with disabilities have a right to request 
accommodations. Individuals will receive appropriate accommodations to their needs in 
order to fully participate in or benefit from the university's programs, services and activities 
in a non-discriminatory, integrated setting.  
 
The University of Wisconsin System and any of its agents shall not coerce, intimidate, 
retaliate against or discriminate against any individual for exercising a right under the ADA 
or Section 504, or for assisting or supporting another to exercise a right under the ADA or 
Section 504. The University of Wisconsin System will not give significant assistance to an 
agency, organization, or person that discriminates on the basis of disability in providing any 
aid, benefit or service to beneficiaries of the university's programs. 
 
 

VII. COURSE ASSIGNMENTS AND STUDENT EVALUATION  
General information: The assignments are designed to facilitate development of professional 
skills. Unless otherwise noted, written assignments will be submitted through the D2L drop-
box. All written assignments must adhere to the APA policy, as noted in the Student handbook. 
 
All written assignments are to use the following formatting guidelines, unless otherwise 
indicated: 
1. Submitted as Microsoft WORD  
2. Typed using a common serif font (e.g. Times New Roman) #12  
3. Double-spaced with one-inch margins 
4. Include a cover page that includes the student’s name, assignment title, date, course number 

and instructor 
5. All pages are to be numbered in the top right margin 
6. Use sub-headings where appropriate (see APA style manual) 
7. Use third-person perspective unless otherwise noted 
8. Use proper grammar, syntax and apply a professional voice 
9. Appropriately apply Microsoft WORD formatting for paragraphs, tabs, tables, page breaks, 

and bulleted/numbered lists. 
10. Use APA format for in-text citations and references (APA 6th edition). 
11. Cite primary sources when possible and if not possible provide a proper secondary source 

citation. Wikipedia will NOT be accepted as a legitimate source of credible information. Only 
Internet-based reports from governmental, educational (.edu) and research institutes will be 
considered credible Internet sources. Printed sources should come from peer-reviewed 
professional journals and published books. Many of these journals are available 
electronically through the Polk Library. Please cite as printed journal articles if that is the 
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case.  
12. Assignments will specify the minimum number of sources that must be reviewed and cited.  
13. Label files using the following format: lastname_assignmenttitle_date[051812] 
  
Assignments and Percentage of Overall Course Grade/Grading 
SW 729 is graded on a Pass/Fail basis. Students must earn the equivalent of a grade of “B” 
(85%) or better in order to successfully pass this course.  Eighty percent of the grade will be 
based on performance at the social service agency. The other 20% will be based on seminar 
activities and required assignments. 
 
Seminar Attendance and Participation 
Student engagement in the Integrative Seminar will account for 8% of the grade. Students are 
required to attend all seminar sessions, actively participate, complete assignments with a grade 
of B or better, and demonstrate leadership during discussions. All absences must be made up via 
additional assignments and not in the Field placement. 
 
Class Participation: Social Work requires professionals to be engaged, assertive and active. 
Students are expected to read assigned texts, ask questions, answer questions, actively listen to 
peers and verbally demonstrate their understanding of the course content. Class participation is 
mandatory and full credit can only be earned by active engagement with peers and the instructor 
during class sessions. Failure to do this will result in a reduced grade for the seminar 
requirement. 
 
Student facilitated discussion: each week a student will share an excerpt from their Field log 
(see appendix I) during the Seminar. Students are responsible to protect client confidentially 
and only use the client’s first name. 
 
Process Recordings: Students are required to complete two process recordings during the 
semester (due week 8 and week 17). This learning tool requires the student to critique an 
interview with a client by identifying and analyzing thoughts and emotional reactions/responses 
to the encounter with the client. Social work values and standards are applied as a guideline for 
this analysis. The Walsh (2002) reading, posted on D2L will inform this assignment. The written 
process recording should be 4-5 pages in length and include reflection on specific practice 
competencies, and social work principles of ethical practice. A suggested outline is posted on 
D2L. (See Appendix II) 
 
Case Presentation: Students will present one case study in seminar class from their case-load.  
Offering a brief overview of the client demographics, the student will present a summary of the 
following in a PowerPoint format: 
 

I. Assessment 
a. Why did this individual/group present to the agency and what the client(s) 

viewed as their challenges? 
b. Describe the bio/psych/social/cultural/spiritual assessment factors of this case. 
c. Did you, as the social worker, identify additional needs? If so, what were they? 
d. What did the client identify as his/her strengths?  
e. What strengths did you as the social worker identify in this client? 
f. Describe in detail how the following theories could be applicable to your client 

and this case: 
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i. Erikson’s theory of psych/social development 
ii. Attachment theory 

iii. Person in Environment perspective 
iv. Cognitive Behavioral Theory 

II. Intervention 
a. What type of intervention(s) did you offer and how does this relate to evidence-

based practice (EVP)?  
b. Why did you come to choose this particular intervention? 
c. Was the client involved in the process? Why or why not?  
d.  Discuss the response of your intervention.  

III. Outcome and Evaluation 
a. What was the outcome of this case? 
b. How does this outcome relate to the EVP research?  
c. Would you have done anything differently and if so, why? 
d. Describe in a reflection, how you feel about your ability to work with clients. 

 
Students need to include a reference page for their presentation.   

   
Student Learning Contract (SLC) 
Students develop a learning contract (2% of total grade) by the end of the third week of the Fall 
semester. The learning contract must address each of the nine competencies and all 23 
Advanced Practice behaviors. The learning contract will detail the tasks, activities and projects 
that will be performed during the Field Practicum. Students are to include date/time frames to 
which the tasks are to be accomplished and indicate HOW they will be measuring each behavior. 
These tasks and activities will be documented on the SLC Form and submitted to the D2L 
dropbox by the end of the third week of the fall semester. Student contracts that are not 
completed and approved by the due date will automatically result in a 2% drop in the grade for 
SW 729. 
 
Student practice competency is evaluated at the end of the semester via a Qualtrics survey and 
discussion with the student, Agency Field supervisor, and the Field Instructor. Students are 
evaluated on the following scale:  

1: Student does not demonstrate competency; student needs to take initiative to improve 
practice competency. 
2: Student demonstrates limited practice competency. 
3: Student is developing competency that is approaching that of a beginning level MSW 
professional. 
4: Student demonstrates competency at a beginning level MSW professional. 

 

At the end of the Fall semester, students must demonstrate progress in all competency areas, 
working toward a minimum rating of “3” by the Field Instructor as indicated on the Evaluation 
of Student Mastery of Advanced Level Competencies evaluation. The evaluation in the Field 
accounts for 80% of the student’s grade in SW 729. 
 
At the conclusion of each semester the student and the Agency Field supervisor will also rate the 
student’s level of practice competency, using the above scale. 
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Field Logs, Attendance and Participation at the Agency  
Students must complete all required hours (221) in the Field in order to pass SW 729. The Field 
Log provides a mechanism for documenting completed hours and their relationship to practice 
competency. Students may not use a particular theory more than twice in one semester. Field 
logs must be submitted to the D2L dropbox by the stated due date and include the Field Agency 
supervisor’s signature. Late field logs will result in a reduced grade at the rate of 1% for every 
day that it is submitted late. Field logs that are incomplete will be returned and students are 
expected to make the appropriate modifications within 72 hours and re-submit them. A student 
who has more than 3 incomplete field logs in one semester will receive a 5% reduction in 
grading for this section. Complete Field logs demonstrate maintenance of a regular field 
schedule, connect experiences and learning opportunities to the practice competencies, and 
document required field hours (10% of the total grade). Complete Field Logs demonstrate 
professional practice competency. 
 
Competent completion of required field hours accounts for 80% of the total grade. Deficiencies 
in field hours from one semester cannot carry over into the next semester unless students have 
received prior approval. Students who do not complete all logs will not receive a passing grade in 
SW 729.  

  
VIII. SUMMARY OF STUDENT EVALUATION REQUIREMENTS: 

 
Student Learning Contract 2% 
Seminar Participation 8% 
Completion of Field Logs 10% 
Completion of Field Hours 80% 
Total 100% 

   
IX. GRADING SCALE: 
 

A 93-100 C 73-76 
A- 90-92 C- 70-72 
B+ 87-89 D+ 67-69 
B 83-86 D 63-66 
B- 80-82 D- 60-62 
C+ 77-79 F 59 and lower 

 

X. COURSE AND FACULTY EVALUATION 
Students will complete SOS forms at the end of the semester, an evaluation of the Field 
placement and any other course evaluation forms/materials needed. 
 
TOPICAL OUTLINE AND COURSE SCHEDULE* 

Dates Content/Activities Readings & Assignments 
Session #1 
 

Review Syllabus & course format 
Review EPAS and Practice Behaviors 
Competency – #1 
Self-care plan 

Field Manual  
 

Session #2 Competency – #1 
Mission and goals of the agency and 
the role of the social worker. 

Reading: Walsh (2002); Field 
Manual 
Assignments: Field Log 



 

   

11 

Dates Content/Activities Readings & Assignments 
Review SLC 
Student facilitated discussion 

Session #3 Competencies – #2 & #5  
Organizational culture: vertical, 
horizontal, implicit and explicit rules 
and norms 
Student facilitate discussion 
Case presentation 

Assignments: Field Log 
Finalize SLC 

Session #4 Competencies – #1, #6, #7, and #8  
Ethical decision-making in practice 
Student facilitated discussion 
Case presentation 

Reading: NASW Code of Ethics; 
IFSW Code of Ethics 
Assignments: Field Log 

Session #5 Competencies – #3, #5, & #9 
Populations served, outcome 
measures for services and gaps in 
service 
Program Evaluation Project Intro 
Student facilitated discussion 
Case Presentation 

Reading: NASW Cultural 
Competency Standards 
Assignments: Field Log 
 

Session #6 Competencies – #7 & #8 
Theory and practice with HBSE: 
Reality centered 
Student facilitated discussion 
Case presentation 

Assignments: Field Log 
 
 

Session #7 Competencies – #2, #6, #7, and #8  
Engagement, assessment and 
intervention 
Transference and countertransference 
Student facilitated discussion 
Case Presentation 

Assignments: Field Log 
 
 
 

Session #8 Competency – #5 
Agency policy and change 
Student facilitated discussion 
Case presentation 

Assignments: Field Log 
Process Recording #1 due 
 

Session #9 Competencies – #4 and #9 
Research related to the context of 
agency practice 
Student facilitated discussion 
Case presentation 

Assignments: Field Log 
 

Session #10 Competencies – #2, #3, #6, #7, #8, 
and #9 
Issues in field – content and practice 
Student facilitated discussion 
Case presentation 

Assignments: Field Log 

Session #11 Competencies – #1, #6, #7, #8, & # 9 
Student facilitated discussion 
Case Presentation 

Assignments: Field Log 
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Dates Content/Activities Readings & Assignments 
Session #12 Competencies – #1, #6, #7, #8, & # 9 

Case Presentations 
Assignments: Field Log 
 

Session #13 Competencies – #1, #6, #7, #8, & # 9 
Case Presentations 

Assignments: Field Log 
 

Session #14 Competencies – #1, #6, #7, #8, & # 9 
Case Presentations 

Assignments: Field Log  
 

Session #15 Competencies – #1, #6, #7, #8, & # 9 
Student facilitated discussion 
Case Presentations 

Assignments: Field Log 
Semester evaluation 
 

Session #16 
 

Competencies – #1, #6, #7, #8, & # 9 
Student facilitated discussion 
Case Presentations 

Assignments: Field Log 
Semester evaluation 

Session #17 Competencies – #1, #6, #7, #8, & # 9 
Case Presentations 
SOS evaluations 

Assignments: Field Log 
Process Recording #2 due 
Semester evaluation 

*The instructor reserves the right to alter the schedule and/or assignments as needed.  
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Appendix I 
 

University of Wisconsin - Oshkosh 
SW 729: Advanced Field and Seminar I 

Log of Professional Experiences in the Field 
 

The field log provides a concrete means for the student to:  

 Account for professional activity in the field practicum;  

 Demonstrate professional development realted to contracted learning experiences and 
the 9 advanced-year competencies; 

 Reflect on professional growth and development;  

 Provide information that facilitates dialogue between the student and Field instructor;  

 Document for the Field supervisor, concerns, dilemmas and issues as they arise in the 
agency setting.  

 
Students will complete a weekly log using the format provided below. Logs are expected to be no 
more than 2 pages in length (single spaced).  Due dates are noted in the syllabus and on D2L. 
Logs must be signed by the Agency Field supervisor.  Every log submitted by the student should 
reflect a unique experience with the client sytem context and provide an example of professional 
development.  
 
Student  

Concentration  

Agency Supervisor  

Field Instructor  

  
Log # _____________ From: _____/_____/20___  through _____/_____/20___.  
 
The reported activities account for _______ hours and bring my cumulative total to 
_________.  
 
Describe one intrapersonal/interpersonal strength or challenge that you 
experienced this week at the Field agency (150-300 words—please be very specific 
in your description/reflection). Respond to the following prompts: 

1. In what way was the experience a strength/challenge for you? 
2. In your assessment how was this experience a strength/challenge/learning experience 

for others (e.g., client, co-worker)? 
3. Describe the social context of the experience. 
4. Cite the practice framework (e.g., theory, model..etc…) that best facilitates resolution of 

the practice challenge or that supports the strength(s) you experienced. Relate this 
practice framework to your overall practice this week and explain how it is relevant to 
the practice context. 

5. Identify at least one other practice framework that might also be relevant in this week’s 
practice context. Justify your choice. 

6. Identify at least two strengths of your client system that you observed this week. 
7. Identify at least two practice behaviors that relate to the experience and that you 

enhanced as a result of this week’s experiences. 
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(Include narrative here) 
 

Activity and Related Competency-Advanced Practice Level 
 
Briefly list additional activities completed this week and indicate their relationship to the SLC 
and Advanced-Practice-behaviors: 

Practice 
Behavior 

Learning Contract Related 
Tasks/Outcomes  

Specific activity/task during this  
weekly log period 

   
   
   
   
   
   
   
(Expand this chart as needed.) 
 
Required 
Signatures: 

 Date: 

Student   

Agency Field Supervisor   

Field Instructor   
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Appendix II 

 
Process Recording Format (suggested) 

 
Event: Briefly provide a description of the context in which the event took place. Note the 
circumstances and who was present. 
 

Description of what 
transpired/occurred 

Student’s reflection: 
Describe your reaction to 
the interview/encounter.  

Instructor  
Feedback 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

(Expand table as needed) 
 
Summary of the Process Recording 
a. Identify one area for professional growth related to the situation. Link this to practice 

competency. 
b. Identify the social work ethical principles that can be applied to the situation. 
c. What did you learn from this experience? Identify activities for self-care.  
 
Instructor Feedback: 
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COURSE SYLLABUS 

  

Social Work 733 ADVANCED FIELD AND SEMINAR II   

Term: 

Instructor: 

  

Social Work Department 

University of Wisconsin Oshkosh  

             

SW Office:                        Course Format & Dates:                    

Office Hours:                                 Course Location:  

Email:                Class Time: 

   

I. COURSE DESCRIPTION 

UNIVERSITY BULLETIN DESCRIPTION 

This course is a continuation of the SW 729 course and is part of the MSW capstone experience. 
Students continue to develop, broaden, and sharpen their knowledge and skills in their practice 
concentration. In the final semester of the MSW Field internship students integrate and apply 
the material learned in the classroom and in prior Field practicum experiences. Students are 
expected to demonstrate competence in all nine areas of practice in the Advanced Field 
internship. In the integrative seminar students will address issues in the social work field 
placement, and integrate practice, policy and research. Students will complete an agency-based 
program evaluation in this course and demonstrate their capacity as professional leaders. 5 
credits 

Prerequisite: Completion of SW 729.  
 

II. TEXTS 

Required: 

National Association of Social Workers – Code of Ethics. Retrieved from: 
      http://www.socialworkers.org/pubs/code/code.asp 

 

National Association of Social Workers – Standards for Cultural Competence. Retrieved from: 
      http://www.socialworkers.org/sections/credentials/cultural_comp.asp 

 

International Federation of Social Workers/International Association of Schools of Social Work   
      Ethics in Social Work Statement of Principles.  http://ifsw.org/policies/statement-of-ethical-

principles/ 

 

Walsh, T. C. (2002). Structure process recording: A comprehensive model that incorporates the 
strengths perspective. Social Work Education, 21(1), 23-34. doi: 
10.1080/0261547012106997 

    
Additional readings: The seminar instructor and Agency field supervisor may require additional 
texts to assist students in their understanding of agency practice, professional development 

http://www.socialworkers.org/pubs/code/code.asp
http://www.socialworkers.org/pubs/code/code.asp
http://www.socialworkers.org/sections/credentials/cultural_comp.asp
http://ifsw.org/policies/statement-of-ethical-principles/
http://ifsw.org/policies/statement-of-ethical-principles/
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and/or mastery of the competencies, e.g. agency mission and goals, annual reports, personnel 
manuals. 
 

III. MSW PROGRAM GOALS 

  

1. Prepare advanced degree social workers to assume leadership roles in clinical/mental health 

care and health care settings in order to meet the growing needs of the Fox Valley and beyond. 

2. Prepare professional social workers to engage in activities that will contribute to the 

development and improvement of social policy at local, regional, state, and national levels as it 

pertains to culturally relevant mental health and health care services. 

3. Engage in collaborative partnerships with other academic units and degree programs at UW 

Oshkosh, as well as with organizational entities in the Fox Valley region in order to improve 

community well being. 

4. Engage in teaching, research, and evaluation activities that promote best practices in mental 

health and health care practice and encourage innovation and discovery to improve the well 

being of those in need. 

  

IV. COURSE COMPETENCIES AND PRACTICE BEHAVIORS 

Students are expected to become competent in all nine Practice Competencies and demonstrate 
all 23 advanced, social work behaviors. Upon completion of this course a student will be 
competent with the following practice behaviors… 

 

Educational 
Policy & 

Accreditation 
Standards 

Competency 

SW Behaviors Assignments/ 
Activities 

Dimensions 

Competency #1: 
Demonstrate 
Ethical and 
Professional 
Behavior 

  

A.1.1 Demonstrate 
leadership and 
professionalism in social 
service practice settings 

 

A.1.2 Demonstrate 
initiative in professional 
growth and development 
 

A.1.3 Demonstrate 
knowledge and 
understanding of 
interdisciplinary ethical 
practice within mental 
health and/or health care 
settings. 
 

Field experience 

SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion 

Program Evaluation 
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A.1.4 successfully resolve 
ethical dilemmas 
encountered in mental 
health and/or physical 
health care settings 

 

A.1.5 Demonstrate 
professional, accurate and 
effective written and oral 
communication 
appropriate to the 
practice setting 

 

 

Competency #2 
Engage Diversity 
and Difference in 
Practice 

A.2.1 Effectively employ 
social work knowledge 
and skills with diverse 
client systems, especially 
those who are vulnerable 
and oppressed. 
 

A.2.2 Demonstrate 
cultural competency in all 
social work contexts. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion  

 

Competency #3 
Advance Human 
Rights and Social, 
Economic, and 
Environmental 
Justice 

A.3.1 Identify and attend 
to resource gaps in 
relevant practice settings 

 

A.3.2 Demonstrate the 
ability to work 
collaboratively with a 
wide array of professional 
helpers on behalf of client 
systems. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion   
Program Evaluation 

 

Competency #4 
Engage in 
Practice-
Informed 
Research and 
Research 
Informed Practice 

A.4.1 Demonstrate 
understanding and 
knowledge of qualitative 
and quantitative research 
methodologies and their 
application within the 
mental health/health care 
setting. 
 

A.4.2 Critically evaluate 
practice interventions to 
determine if theory-based, 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion Program 
evaluation  
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best/evidence-based 
practices are being 
employed in the practice 
setting and suggest 
improvements when 
warranted. 

Competency #5 
Engage in Policy 
Practice  
 

A.5.1 Actively engage in 
policy practice to improve 
client system outcomes 
for mental health/health 
care services. 
 

A.5.2 Advocate for and on 
behalf of client systems. 
 

 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion 

Program evaluation  

 

Competency #6 
Engage with 
Individuals, 
Families, Groups, 
Organizations, 
and Communities  

A.6.1 Demonstrate 
initiative and effective 
skills in engaging with 
client systems. 
 

A.6.2 Demonstrate 
knowledge and 
understanding of the 
variety of technologies 
employed in mental 
health/health care 
practice, critically 
examine these in relation 
to social work values, and 
suggest improvements 
when warranted. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion 

Seminar class discussion 

 

Competency #7 
Assess 
Individuals, 
Families, Groups, 
Organizations, 
and Communities 

A.7.1 Effectively, 
systematically, and 
collaboratively assess 
client system needs and 
professionally 
articulate/document these 
findings to clients and 
relevant co-workers. 
 

A.7.2 Demonstrate 
knowledge, and skill in 
the application of a wide 
range of assessment and 
intervention models 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion   
Program evaluation 
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relevant to mental 
health/health care 
practice, including the 
Person in Environment 
and the DSM. 

Competency #8 
Intervene with 
Individuals, 
Families, Groups, 
Organizations, 
and Communities 

A.8.1 Effectively and 
collaboratively identify 
and employ 
best/evidence-based 
interventions to meet 
client system needs. 
 

A.8.2 Demonstrate 
knowledge and 
understanding of a wide 
range of theoretical and 
practice frameworks 
relevant to mental 
health/health care 
settings, including 
ecological systems 
theories and the strengths 
perspective. 
 

A.8.3 Effectively and 
collaboratively terminate 
client services when goals 
have been met. 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion   
Program evaluation 

 

 

 

 

Competency #9 
Evaluate Practice 
with Individuals, 
Families, Groups, 
Organizations, 
and Communities  

A.9.1 Articulate and 
implement a vision for 
leadership regarding the 
promotion of 
best/evidence-based 
practice in mental 
health/health care policy. 
 

A.9.2 Effectively and 
collaboratively evaluate 
client system outcomes 
and professionally 
articulate/document these 
findings with clients and 
relevant co-workers. 
 

A.9.3 Demonstrate 
application of multiple 

Field experience  
SLC 

Field Log  
Seminar class discussion   
Case presentation 

Student facilitated 
discussion 

Program evaluation 
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methods of evaluation 
and assessment of service 
delivery. 
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V. COURSE STRUCTURE AND FORMATCOURSE STRUCTURE AND FORMAT 

Completion of Required Field Practicum Hours for Fall Semester 

 

 Hours in Field Hours in Integrative 
Seminar 

Total 

Fall Semester 
including Interim 
(SW 729) 

221 17  238 

Spring Semester, 
including Interim 
(SW 733) 

221 17 238 

 

Total minimum hours required over two semesters: 476 

 

The Field Practicum/Internship 

The combined Field Practicum and Integrative Seminar is the capstone experience for the MSW 
degree and is completed during the final two semesters of the program.  In SW 733 students 
engage in concentration-specific, professional practice for 13.5 hours per week over a 17-week 
semester. Students are expected to apply foundational generalist practice, integrate prior 
learning and apply MSW course work in order to demonstrate their practice competency in a 
social service practice setting (Health Care or Mental Health Care). Students will apply 
theoretical practice models, social work practice methods, and skills to the advanced, agency-
based social work experience. Students will complete an agency-based program evaluation in 
this course. 
 

The Integrative Seminar 

Students are required to attend a one-hour, weekly Integrative Seminar.  The seminar affords 
students the opportunity to reflect on their practice, problem-solve challenges and learn about 
other relevant practice settings. Students will also be afforded the opportunity to prepare for WI 
State Advanced Social Work certification (APSW). Completing extra hours in Field will not 
compensate for missed time in the Integrative Seminar. 
 

Use of a cell phone or other social media is not allowed during class. Students are expected to be 
present and engaged for all seminar sessions. Computer use is limited to taking notes and 
completing in-class assignments. Students are expected to use their UW Oshkosh e-mail address 
and check it daily. Students can expect the instructor to respond to emails within 48 hours.  
 

Note:   In addition to the instructional (course) policies contained in this syllabus, please refer 
to the Department of Social Work Student Handbook, Section IV-A for more specific 
information about the instructional policies regarding academic dishonesty (including 
plagiarism), attendance and course participation, changing course sections, grievance and 
appeal, disclosure and confidentiality in class discussion, and special accommodations requests.  
Refer also to Section II-B for information concerning your instruction rights and 
responsibilities.  The Handbook may be purchased at the University Bookstore or viewed by 
visiting the Social Work Department’s Home Page at: 
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http://www.uwosh.edu/socialwork/undergraduate-program/bsw-
documents/UWODepartmentofSocialWorkStudentHandbook.pdf  

http://www.uwosh.edu/socialwork/undergraduate-program/bsw-documents/UWODepartmentofSocialWorkStudentHandbook.pdf
http://www.uwosh.edu/socialwork/undergraduate-program/bsw-documents/UWODepartmentofSocialWorkStudentHandbook.pdf
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VI. COURSE POLICIES 

University of Wisconsin System – Policy Statement on Disability 

 

The University of Wisconsin System is committed to making individuals with disabilities full 
participants in its programs, services and activities through its compliance with Section 504 
of the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) of 1990. The 
Board of Regents recognizes that individuals with disabilities may need accommodations to 
have equally effective opportunities to participate in or benefit from the university's 
programs, services and activities.  
 

It is the policy of the University of Wisconsin System that no otherwise qualified individual 
with a disability shall be denied access to or participation in any program, service, or activity 
offered by the universities. Individuals with disabilities have a right to request 
accommodations. Individuals will receive appropriate accommodations to their needs in 
order to fully participate in or benefit from the university's programs, services and activities 
in a non-discriminatory, integrated setting.  
 

The University of Wisconsin System and any of its agents shall not coerce, intimidate, 
retaliate against or discriminate against any individual for exercising a right under the ADA 
or Section 504, or for assisting or supporting another to exercise a right under the ADA or 
Section 504. The University of Wisconsin System will not give significant assistance to an 
agency, organization, or person that discriminates on the basis of disability in providing any 
aid, benefit or service to beneficiaries of the university's programs. 
 

 

VII. COURSE ASSIGNMENTS AND STUDENT EVALUATION 

General information: The assignments are designed to facilitate development of professional 
skills. Unless otherwise noted, written assignments will be submitted through the D2L drop-
box. All written assignments must adhere to the APA policy, as noted in the Student handbook. 
 

All written assignments are to use the following formatting guidelines, unless otherwise 
indicated: 
1. Submitted as Microsoft WORD  
2. Typed using a common serif font (e.g. Times New Roman) #12  
3. Double-spaced with one-inch margins 
4. Include a cover page that includes the student’s name, assignment title, date, course number 

and instructor 
5. All pages are to be numbered in the top right margin 
6. Use sub-headings where appropriate (see APA style manual) 
7. Use third-person perspective unless otherwise noted 
8. Use proper grammar, syntax and apply a professional voice 
9. Appropriately apply Microsoft WORD formatting for paragraphs, tabs, tables, page breaks, 

and bulleted/numbered lists. 
10. Use APA format for in-text citations and references (APA 6th edition). 
11. Cite primary sources when possible and if not possible provide a proper secondary source 
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citation. Wikipedia will NOT be accepted as a legitimate source of credible information. Only 
Internet-based reports from governmental, educational (.edu) and research institutes will be 
considered credible Internet sources. Printed sources should come from peer-reviewed 
professional journals and published books. Many of these journals are available 
electronically through the Polk Library. Please cite as printed journal articles if that is the 
case.  

12. Assignments will specify the minimum number of sources that must be reviewed and cited.  
13. Label files using the following format: lastname_assignmenttitle_date[051812] 
  

Assignments and Percentage of Overall Course Grade 

SW 733 is graded on a Pass/Fail basis. Students must earn the equivalent of a grade of “B” 
(85%) or better in order to successfully pass this course.  Eighty percent of the grade will be 
based on performance at the social service agency. The other 20% will be based on seminar 
activities and required assignments. 
 

Seminar Attendance and Participation 

Student engagement in the Integrative Seminar will account for 8% of the grade. Students are 
required to attend all seminar sessions, actively participate, complete assignments with a grade 
of B or better, and demonstrate leadership during discussions. All absences must be made up via 
additional assignments and not in the Field placement. 
 

Class Participation: Social Work requires professionals to be engaged, assertive and active. 
Students are expected to read assigned texts, ask questions, answer questions, actively listen to 
peers and verbally demonstrate their understanding of the course content. Class participation is 
mandatory and full credit can only be earned by active engagement with peers and the instructor 
during class sessions. Failure to do this will result in a reduced grade for the seminar 
requirement. 
 

Student facilitated discussion: each week a student will share an excerpt from their Field log 
(see appendix I) during the Seminar. Students are responsible to protect client confidentially 
and only use the client’s first name. 
 

Program Evaluation: Students will complete an evaluation of their practice at the Field agency 
that is based on evidence-based practice. The project is a continuation of activities begun during 
the fall semester and in SW 731. Students should approach this assignment as a problem-solving 
activity. Consider that your supervisor needs assistance to improve services. This assignment is 
an opportunity to address a program challenge. This project has three components: 1) Problem 
statement, literature review, and theory of change, 2) Description of methodology, 
measurement, data collection and logic model, and 3) Results Report. Due dates are listed on 
the course schedule and posted in D2L. Students will apply learning from SW 731 for this 
assignment. (See Appendix II for details) 

 

Case Presentation: Students will present one case study in seminar class from their case-load.  
Offering a brief overview of the client demographics, the student will present a summary of the 
following in a PowerPoint format: 
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I. Assessment 

a. Why did this individual/group present to the agency and what the client(s) 
viewed as their challenges? 

b. Describe the bio/psych/social/cultural/spiritual assessment factors of this case. 
c. Did you, as the social worker, identify additional needs? If so, what were they? 
d. What did the client identify as his/her strengths?  
e. What strengths did you as the social worker identify in this client? 
f. Describe in detail how the following theories could be applicable to your client 

and this case: 
i. Erikson’s theory of psych/social development 

ii. Attachment theory 
iii. Person in Environment perspective 
iv. Cognitive Behavioral Theory 

II. Intervention 

a. What type of intervention(s) did you offer and how does this relate to evidence-
based practice (EVP)?  

b. Why did you come to choose this particular intervention? 
c. Was the client involved in the process? Why or why not?  
d.  Discuss the response of your intervention.  

III. Outcome and Evaluation 

a. What was the outcome of this case? 
b. How does this outcome relate to the EVP research?  
c. Would you have done anything differently and if so, why? 
d. Describe in a reflection, how you feel about your ability to work with clients.   

   
Student Learning Contract (SLC) 

Students will update their learning contract (2% of total grade) by the end of the second week 
of the spring semester. The learning contract must address each of the nine competencies, all 23 
Advanced Practice behaviors, and attend to any behaviors that were not demonstrated during 
the fall semester. The learning contract details the tasks, activities and projects that will be 
performed during the Field Practicum. These tasks and activities will be documented on the SLC 
Form and submitted to the D2L dropbox by the end of the second week of the spring semester. 
Projects and tasks should allow students to practice independently with client systems. Student 
contracts that are not completed and approved by the due date will automatically result in a 2% 
drop in the grade for SW 733. 
 

Student practice competency is evaluated at the end of the semester via a Qualtrics survey and 
discussion with the student, Agency Field supervisor, and the Field Instructor. Students are 
evaluated on the following scale:  

1: Student does not demonstrate competency; student needs to take initiative to improve 
practice competency. 
2: Student demonstrates limited practice competency. 
3: Student is developing competency that is approaching that of a beginning level MSW 
professional. 
4: Student demonstrates competency at a beginning level MSW professional. 
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At the end of the spring semester, students must demonstrate competency in all areas, achieving 
a minimum rating of “4” by the Field Instructor as indicated on the Evaluation of Student 
Mastery of Advanced Level Competencies evaluation. The evaluation in the Field accounts for 
80% of the student’s grade in SW 733. At the conclusion of the semester the student and the 
Agency Field supervisor will also rate the student’s level of practice competency, using the above 
scale. 
 

Field Logs, Attendance and Participation at the Agency  
Students must complete all required hours (221) in the Field in order to pass SW 733. The Field 
Log provides a mechanism for documenting completed hours and their relationship to practice 
competency. Field logs must be submitted to the D2L dropbox by the stated due date and 
include the Field Agency supervisor’s signature. Late field logs will result in a reduced grade at 
the rate of 1% for every day that it is submitted late. Complete Field logs demonstrate 
maintenance of a regular field schedule, connect experiences and learning opportunities to the 
practice competencies, and document required field hours (10% of the total grade). Complete 
Field Logs demonstrate professional practice competency. 
 

Competent completion of required field hours accounts for 80% of the total grade. Students who 
do not complete all logs will not receive a passing grade in SW 733.  

  
VIII. SUMMARY OF STUDENT EVALUATION REQUIREMENTS 

 

Student Learning Contract 2% 

Seminar Participation 4% 

Program Evaluation 4% 

Completion of Field Logs 10% 

Completion of Field Hours 80% 

Total 100% 

 

IX. GRADING SCALE 

94-100         A 

91-93              A- 

88-90           B+ 

83-87           B 

80-82           B- 

77-79            C 

  

Grades below C are unacceptable for any graduate level courses. Graduate students are required 

to maintain an overall GPA of 3.0. 

  

X. COURSE AND FACULTY EVALUATION  

Students will complete SOS forms at the end of the semester, an evaluation of the Field 
placement and any other course evaluation forms/materials needed. 
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TOPICAL OUTLINE AND COURSE SCHEDULE* 

Dates Content/Activities Readings & Assignments 

Session #1 

 

Competency – #1 

Self-care report and plan adjustment 

Growth as a professional social 
worker 

Review SLC updates 

Assignment: Field Log 

 

Session #2 Competency – #1 and #4 

What to do when you “just don’t 
know.” 

Student facilitated discussion 

Assignments: Field Log 

Updated SLC 

Session #3 Competencies – #3  
Advocacy and social justice from the 
practice perspective on the mezzo and 
macro levels 

Student facilitate discussion 

Case presentation 

Assignments: Field Log 

Part 1 of the Program Evaluation: 
Problem Statement, literature 
review and theory of change 

Session #4 Competencies – #1  
Ethical dilemmas and conundrums in 
practice. Managing conflict as a 
student intern 

Student facilitated discussion 

Case presentation 

Assignments: Field Log 

Session #5 Competencies – #3 & #5 

The influence of social welfare policy 
in practice.  
Oppression in the dominant society 

Student facilitated discussion 

Case Presentation 

Assignments: Field Log 

Session #6 Competencies – #6 & #7 

Managing engagement with difficult 
clients and mandated populations 

Student facilitated discussion 

Case presentation 

Assignments: Field Log 

 

 

Session #7 Competency #1 

APSW Preparation 

Student facilitated discussion 

Case Presentation 

Review DSPS Guidelines for APSW 

Assignments: Field Log 

 

Session #8 Competencies – #4 & #9 

Program evaluation challenges in the 
context of practice 

Student facilitated discussion 

Case presentation 

Assignments: Field Log 

Part 2 of the Program Evaluation: 
Methodology, measurement, data 
collection and logic model 

Session #9 Competency #7 

Assessment with the DSM-5 

Assignments: Field Log 
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Student facilitated discussion 

Case presentation 

Session #10 Competency – #2 

Demonstrating cultural competence 

Student facilitated discussion 

Case presentation 

Assignments: Field Log 

Session #11 Competencies – #6 & #9 

Applying theory in practice 

Student facilitated discussion 

Case Presentation 

Assignments: Field Log 

 

Session #12 Competencies –#6 & #9 

Termination/transfer of treatment 

Student facilitated discussion 

Case Presentations 

Assignments: Field Log 

 

Session #13 Competencies –#6 & #9 

Termination/transfer of treatment 
cont. 
Student facilitated discussion 

Case Presentations 

Assignments: Field Log 

 

Session #14 Competencies – #1, #6, #7, #8, & # 9 

Social Work practice with non-
familial groups (mezzo practice) 

Student facilitated discussion 

Case Presentations 

Assignments: Field Log  
 

Session #15 Competencies – #1 and #4 

Hot/cutting edge topics in practice 

Student facilitated discussion 

Case Presentations 

Assignments: Field Log 

Final evaluation 

 

Session #16 

 

Competencies – #1, #6, #7, #8 and #9 

Self-care reprise 

Student facilitated discussion 

Case Presentations 

Assignments: Field Log 

Final evaluation 

Session #17 Competency – #1 

Career Planning 

SOS evaluations 

Assignments: Field Log 

Part 3 of the Program Evaluation: 
Results Report 
Final evaluation 

*The instructor reserves the right to alter the schedule and/or assignments as needed.  
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Appendix I 

 

University of Wisconsin - Oshkosh 

SW 733: Advanced Field and Seminar I 

Log of Professional Experiences in the Field 

 

The field log provides a concrete means for the student to:  
● Account for professional activity in the field practicum;  

● Demonstrate professional development realted to contracted learning experiences and 
the 9 advanced-year competencies; 

● Reflect on professional growth and development;  

● Provide information that facilitates dialogue between the student and Field instructor;  

● Document for the Field supervisor, concerns, dilemmas and issues as they arise in the 
agency setting.  

 

Students will complete a weekly log using the format provided below. Logs are expected to be no 
more than 2 pages in length (single spaced).  Due dates are noted in the syllabus and on D2L. 
Logs must be signed by the Agency Field supervisor.  Every log submitted by the student should 
reflect a unique experience with the client sytem context and provide an example of professional 
development.  
 

Student  

Concentration  

Agency Supervisor  

Field Instructor  

  
Log # _____________ From: _____/_____/20___  through _____/_____/20___.  
 

The reported activities account for _______ hours and bring my cumulative total to 
_________.  
 

Describe one intrapersonal/interpersonal strength or challenge that you 
experienced this week at the Field agency (150-300 words—please be very specific 
in your description/reflection). Respond to the following prompts: 

1. In what way was the experience a strength/challenge for you? 
2. In your assessment how was this experience a strength/challenge/learning experience 

for others (e.g., client, co-worker)? 
3. Describe the social context of the experience. 
4. Cite the practice framework (e.g., theory, model..etc…) that best facilitates resolution of 

the practice challenge or that supports the strength(s) you experienced. Relate this 
practice framework to your overall practice this week and explain how it is relevant to 
the practice context. 

5. Identify at least one other practice framework that might also be relevant in this week’s 
practice context. Justify your choice. 

6. Identify at least two strengths of your client system that you observed this week. 
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7. Identify at least two practice behaviors that relate to the experience and that you 
enhanced as a result of this week’s experiences. 

 

(Include narrative here) 

 
Activity and Related Competency-Advanced Practice Level 

 

Briefly list additional activities completed this week and indicate their relationship to the SLC 
and Advanced-Practice-behaviors: 

Practice 
Behavior 

Learning Contract Related 
Tasks/Outcomes  

Specific activity/task during this  
weekly log period 

   

   

   

   

   

   

   

(Expand this chart as needed.) 

 

Required 
Signatures: 

 Date: 

Student   

Agency Field Supervisor   

Field Instructor   
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Appendix II 

 

Program Evaluation 

 

Students are required to apply APA formatting for the Results Report and apply APA in-text 
citations, references and sub-headings for the earlier parts of the project. 
 

Part 1 should include the following: 
● Preliminary Project Abstract (300-500 words, separate page); this will be updated and 

revised for the Final report. 
● Introduction and problem statement: Include incidence and prevalence of the identified 

problem that is being addressed at the agency. Students should cite at least three sources 
for this section of the project. Describe the agency/intervention setting and cite 
appropriately. 

● Literature review: Describe the research that has already been completed on this 
issue/problem/intervention. Research the current, evidence-based literature. Students 
should research a minimum of five sources for this section of the project. Evidence-based 
literature should not be older than ten years. 

● Relevant theory of change: Describe and cite the relevant theoretical frameworks and 
program models that explain/justify the service delivery/intervention approach 
implemented at the agency. Sources should be primary and may reflect a long history. 

 

Part 2 should include the following: 
● Evaluation Methods: evaluation questions and procedures for collecting data 

(observations, surveys, questionnaires, narrative analysis, etc.)  
● Sample: Describe the people served by the service/intervention, including the number of 

people served and their demographic characteristics  
● Measures:  Identify the tools, forms, surveys, and/or questionnaires that will be used to 

ensure that valid and reliable data is collected. Describe the psychometrics of the 
measures if known. Cite relevant sources for standardized measures and critique their 
validity and reliability. Describe how the tools will be used to collect data. 

● Data Collection: Specify the variables to be measured and documented and provide a 
description of how the data will be organized for analysis (e.g. in an Excel spreadsheet). 

● Logic Model: Create a program/service/intervention logic model using the forms 
provided and include this in this part of the paper. 

 

Part 3 (Results Report) should include the following: 
● Final Abstract: 300-500 words that briefly describe the program evaluation purpose, 

methods and findings. 
● Evaluation purpose and questions (see above) 

● Results: Show results in tables when appropriate. Do not include graphs and 
charts. Results should naturally flow from the data collection process. Report 
significance values (e.g. p<.05) when appropriate. Provide a brief description of the 
specific clients/participants that were included in the program evaluation. Do not 
include data for specific respondents, but rather summarize the results of the group. 
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When reporting averages, include the range of responses and/or the standard deviation. 
When using quotes to illustrate results provide frequency information to demonstrate 
the pervasiveness of the finding. 

● Discussion: Start with a report of the outcome of the program evaluation questions. 
Follow this with the meaning/implications of results in terms of current evidence-based 
practice and research literature. Describe any relevant limitations of the program 
evaluation. Provide at least two recommendations based on the results.  

● Conclusion summary: one paragraph 

● References in APA format 
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PROGRAM  MEMORANDUM 
 
 
 

A. THE UNIVERSITY OF WISCONSIN OSHKOSH DEPARTMENT OF SOCIAL 
WORK hereinafter referred to as "The Department". 

 
B. AGENCY , hereinafter referred to as "The Agency”. 
 
C. Faculty Field Instructor is the UW Oshkosh Instructor who facilitates the relevant 
Field Seminar course (SW 401, SW 451, SW 702, SW 703, SW 729, or SW 733). 

 
WITNESSETH: 
 

WHEREAS, The Department must provide instruction in social service agencies for all 
social work students in order to achieve its objectives, and 

 
WHEREAS, The Agency is willing to make its facilities available to The Department for 
this instruction. 
 

 
NOW, THEREFORE, 
 

1. The Department agrees to/that: 
 

a. Assign the student to The Agency for the purpose of obtaining experience in social 
work practice as needed in agreement with both parties for the purpose of 
completing required field practicum hours in accordance with Council on Social 
Work Education (CSWE) standards. 
 

b. Notify The Agency of the number of students that it expects to assign for 
instruction by August 1 for the fall semester, December 1 for the spring semester 
and April 1 for summer semester. 

 
c. Assign students who have completed their pre-professional sequence of the social 

work curriculum. 
 

d. Provide professional liability insurance From NASW Assurance Services for each 
student assigned to a Facility, guaranteeing coverage up to $1,000,000 per 
occurrence/$3,000,000 per aggregate, covering all acts and activities undertaken 
pursuant to this Agreement as a condition of participation in this clinical education. 
Department will provide certificate evidence of such insurance to Facility prior to 
the commencement of clinical education upon request.  

 
e. Assign social work faculty to teach the field seminar course and work in tandem 

with the Agency Supervisor during the student social work experience. 
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f. Provide the Agency with a current copy of written Social Work Field policies and 
procedures (e.g. the relevant Field Manual). 

 
g. On contract with The University, the Faculty Field Instructor shall: 

 
i. Work in cooperation with The Agency’s personnel in planning 

experiences that conform to The Department's policies governing social 
work practice experience. 
 

ii. Abide by the established official communication procedures between The 
Department and The Agency as specified in the Field Manual.  

 
iii. Be responsible for ensuring that all of The Department's records are 

current and complete, including Student Learning Contracts, Student Field 
Logs and Competency Evaluations.  

 
iv. Provide copies of relevant student records to The Agency for inclusion in 

its files (see 1.f.iii above). 
 

h. Require Students and Faculty Field Instructors to meet minimum health standards 
required of employees at The Agency. 
 

i. Require students to review this written Program Memorandum and requires 
students to exhibit proof that they have read and understood the Program 
Memorandum by endorsement of Appendix A, which is herewith attached. 
 

2. The Agency agrees to: 
 

a. Permit Agency personnel to participate in: 
 

i. Joint conferences to include students and The Department.  
 

ii. Planned discussions between students, the Faculty Field Instructor and the 
Agency Supervisor. 

 
iii. Relevant course assignments with students. 

 
iv. Relevant training and orientation workshops provided by The Department. 

 
b. Provide space for faculty/student conferences and space for the student’s necessary 

personal items. 
 

c. Orient and advise students of those Agency policies, which The Agency believes 
are applicable to students prior to the participation of the student with The Agency 
pursuant to this Program Memorandum. 

 
d. Meet with the social work student and provide consultation so the student can 

write a Student Learning Contract specific to The Agency’s practice sector and the 
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expected practicum student roles. 
 
e. Participate in student evaluation and attend the final evaluation meeting. 

 
3. The Student agrees to: 

 
a. The student is expected to meet the requirements of the placement experience as 

established by the Agency Supervisor and The Department and specified in the 
Student Learning Contract. 
 

b. Comply with and abide by all policies and regulations of The Agency while 
participating in this program pursuant to this Program Memorandum. 

 
c. Abide by The Department Filed policies and procedures. 

 
d. Acknowledge that they are under the direct assignment and supervision of both the 

Faculty Field Instructor and the Agency. 
 

e. Discuss any conflicts or concerns regarding agency policy and regulations with the 
Agency Supervisor and the Faculty Field Instructor. 

 
f. Comply with The Agency's dress code. 

 
g. Submit a mandatory fee to cover the cost of Departmental Liability Insurance.  

 
h. Be responsible for writing the Student Learning Contract and seek out the Agency 

Supervisor to arrange ongoing social work supervisory consultation. 
 

i. Be an active participant in the student evaluation process. 
 

j. Read this Program Memorandum and confirm in writing that s/he understands this 
Program Memorandum by endorsement of Appendix A. 
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GENERAL PROVISIONS 
 
This Program Memorandum shall continue in force between the parties for a period of five years 
between September 1, 2019 and June 1, 2024.  In the event that The Department intends to 
modify or terminate this Program Memorandum prior to the specified end date, written notice of 
revision or termination must be provided six months prior to effective date of revision or 
termination.  
 
The Agency reserves the right, pursuant to this Program Memorandum, to immediately terminate 
the assignment of a student to The Agency as a student intern pursuant to this Program 
Memorandum upon violation of the terms and conditions of this Program Memorandum. Should 
The Agency elect to terminate a student’s participation with The Agency pursuant to this 
Program Memorandum, The Agency shall not be responsible for any monetary or other losses 
sustained by the student as a result of the student’s termination from assignment to The Agency 
pursuant to this Program Memorandum. Termination of this Program Memorandum by The 
Agency is not limited to violation of the terms and conditions of this Program Memorandum by a 
student. The Department will honor any rationale provided in writing by The Agency for 
termination of this Program Memorandum prior to the established termination date. 
 
IN WITNESS WHEREOF, The Department has executed this Program Memorandum which, 
when executed by the participating Agency, shall bind all parties to the terms thereof. 
 
APPROVED FOR UNIVERSITY   APPROVED FOR THE AGENCY: 
OF WISCONSIN OSHKOSH:  AGENCY  
 
 
                                                 _  ________ __________________________      _   
Jeanne Schneider Date Signature of Authorized Official   
Interim Controller for Administrative Services  
  __________________________  
   Date 
   
      _                                           _             
____                                   ____  ________ Name (please print) 
John Cross or Gabriel Loiacono 
Interim Co-Chair Date  
Social Work Department  __________________________   
  Title (please print) 
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 APPENDIX A 
 
 
The undersigned student of the University of Wisconsin Oshkosh Department of Social Work 
hereby acknowledges that s/he has read the foregoing Program Memorandum between the 
University of Wisconsin Oshkosh Department of Social Work and AGENCY and hereby 
acknowledges that s/he understands the terms of said Program Memorandum, understands the 
various duties and responsibilities of The Department, The Agency, and Student pursuant to said 
Program Memorandum, and agrees to participate in a field experience program in social work 
with The Agency as arranged through The Department. 
 
 
 Dated this _______ day of _________________________, Year. 
 
 
 
 
                                                        _             
STUDENT           
Department of Social Work 
University of Wisconsin Oshkosh 
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Please return to: 

Field Coordinator, Department of Social Work  

UW Oshkosh 

800 Algoma Blvd. 

Oshkosh, WI 54901 

 

Department of Social Work 

 

AGENCY DESCRIPTION 

  

Data included in this form will be made available to social work students eligible for field 

placement. 

  

Name of Agency: _________________________________________________           

  

Unit Name: ________________________________________________            

  

Address:  ___________________________________________________          

    Street 

    ___________________________________________________          

    City   State     Zip Code 

  

Telephone: ___________________     Fax:   _________________________________  

  

1.  Agency philosophy and purpose (a brochure of agency is welcomed): 

  

 

 

 

 

 

 

 

2.  Client group(s) served: 
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3.  Services provided to clients: 

  

 

 

 

 

 

4.  Types of social work practice experience(s) this agency will provide the student, i.e., family,  

groups, community, diverse populations and/or at-risk groups: 

  

 

 

 

 

 

5.  Experiences and knowledge areas relevant to placement--courses, volunteer experiences,  

readings, employment, etc. that would be beneficial for the student in your agency: 

  

 

 

 

 

 

6.  Distance from UW Oshkosh: 

 

Submitted By:              

Name:____________________________________________ 

          

Title:_____________________________________________ 

          

Date:_____________________________________________ 

 



Please return to: 
Field Coordinator, Department of Social Work 

UW-Oshkosh 

800 Algoma Blvd.  
Oshkosh, WI 54901 

  

Department of Social Work 

 

AGENCY FIELD INSTRUCTOR RESUME 

 Data included on this form will be made available to social work students eligible for field placements to 
assist them in making placement choices. 

 

  
NAME ______________________________________________________Date:___________   
         Last                         First                                      Middle Initial   
 

Agency Name: _______________________________________________________________        
  

   

Unit or Program: ______________________________________________________________                
   

Agency Address: ______________________________________________________________         
                                                                    
Telephone: ___________________________ Fax: ___________________________________   

  
Current Position/ Job Title: ___________________________________________________   
 
Date employment began: ________ 

  
Are you currently certified as a Social Worker by the State of Wisconsin: _________________ 

  
If Yes, By What Title Are You Certified to Practice: ___________________________________ 

  
 
 
 

UWO Field Manual  Agency Field Instructor Resume Form Appendix J 



EDUCATION 

 

Highest degree: ________________________________________________________________ 

  
Awarded By: ____________________________________________________Date: _________  
  
B.S.W. degree: _________________________________________________________________ 

  
Awarded By: ___________________________________________________Date: __________ 

  
Other degree: __________________________________________________________________  
  
Awarded By: ___________________________________________________Date: __________ 

  
Additional Professional Training:  
  
                                 
EXPERIENCE 

Prior Social Work Position 1: _____________________________________________________ 

  
Agency: ___________________________________ Dates of Employment: ________________ 

  
Prior Social Work Position 2: _____________________________________________________ 

  
Agency: ___________________________________ Dates of Employment: ________________ 

  
Prior Social Work Position 3: _____________________________________________________ 

  
Agency: ___________________________________ Dates of Employment: ________________ 

  
PRIOR SUPERVISION OF SOCIAL WORK STUDENTS 

 

Name of University/College:_______________________________ Dates: _________________ 

   

                                                                                                       
 

REQUIREMENTS FOR FIELD SUPERVISION: BSW and MSW Foundation Interns: 
Baccalaureate Degree in social work with two years of experience or Master's Degree in social 
work; recommendation of employing agency and UW Oshkosh Social Work Department. MSW 
Advanced Student Supervisors must hold an MSW. Exceptions: Field Coordinator can 
recommend agency personnel with unique experiences/skills not meeting all of the above. 
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Department of Social Work  

  
Field Placement Agreement Form   

    
Intern________________________________________________________________________  
   
Home Phone_______________________ Email______________________________________  
   
Address ______________________________________________________________________  
  
 ______________________________________________________________________________  
  

Level: (   ) BSW    (   ) MSW Foundation   (   ) MSW Advanced  
   
Agency Field Instructor__________________________________________________________  
   
Position (Job Title) _________________________Work Phone___________________________   
  
Email________________________________________________________________________  
   
Agency Name__________________________________________________________________  
   
Address ______________________________________________________________________  
   
______________________________________________________________________________  
   
Faculty Field Coordinator: ______________________________________________________   
  
Work Phone: __________________________ Email: __________________________________            
It is acknowledged that at the conclusion of the placement interview, the Agency has the right to 
accept or reject the Intern based on their consideration of Agency circumstances and 
requirements.  Upon the Agency’s acceptance of the Intern, the following stipulations are agreed 
to by all participants.  
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Agreement Terms:    
Students are expected to complete a two-semester internship (420 hrs/BSW, 450 hrs/MSW 
Foundation, 500 hrs/MSW Advanced)  
   
Placement Schedule:    
Please note that field hours are to be completed within the academic semester. Any hours served 
outside of the academic semester require pre-approval from the Faculty Field Instructor. The 
following dates of placement and field hours are mutually agreed upon by all parties:  
   
Semester I:  
Dates of placement:  From:  Month/day_______   To:  Month/day ________     Hours 
of placement:  
  Monday_____________ Wednesday________________ Friday_____________   
Tuesday_____________ Thursday_________________ Saturday___________  
   
Semester II:  
Dates of placement:  From:  Month/day ________   To:  Month/day ___________   Hours 
of placement:  
  Monday_____________ Wednesday________________ Friday_____________   
Tuesday_____________ Thursday_________________ Saturday___________  
   
School Breaks and Holidays:  Coverage for school breaks and holidays to be negotiated between 
the Agency Field Instructor, Faculty Field Instructor, and Intern. These must be approved by the 
Field Faculty Instructor in advance of time served.   
   
Other Agreements  
Agency Field Instructor Responsibilities:  
The Agency Field Instructor will provide appropriate experiences and instruction to the Intern.  
The Agency Field Instructor also agrees to provide adequate resources to allow maximum 
learning for the Intern as per the roles and responsibilities identified and included in the UW 
Oshkosh Department of Social Work Field Manual.  
   
Social Work Program Responsibilities:  
Per the roles and responsibilities identified and included in the UW Oshkosh Department of Social 
Work Field Manual, the Social Work Program will essentially provide to the Intern and the 
Agency:  

1. An online Field Manual to all Agency Field Instructors.  
2. Orientation and training for the Agency Field Instructor(s).  
3. A minimum of two visits per semester to the agency to ascertain the Intern’s progress.  
4. Determination of the Intern’s final grade, based upon recommendations from the 

Agency Field Instructor, including the Intern’s self-evaluation.  
5. The Faculty Field Coordinator will provide general consultation to all parties.  
6. Provide memorandum of Agreement regarding professional liability.  
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7. Other (specify):  
   
  
  
Intern Responsibilities:  
Per the roles and responsibilities identified and included in the UW Oshkosh Department of Social 
Work Field Manual, the Intern shall:  

1. Return the completed Placement Agreement Form to the Department of Social Work.  
2. Accept primary responsibility for the development of the Student Learning Contract. 3. 

Demonstrate, at the time of the negotiation of this Placement Agreement, that (s)he 
possesses the requisite verbal, written and interpersonal skills.  

4. Abide by agency policies, procedures and guidelines for professional decorum.  
5. Adhere to the NASW Code of Ethics in all aspects of his/her professional practice.  
6. Participate with the Agency Field Instructor and Faculty Field Instructor in the Intern’s 

evaluation.  
7. Provide evidence of auto liability insurance, if required by the Agency.  
8. Other (specify):  

   
  
The undersigned parties hereby agree to all stipulations of this Placement Agreement:  
   
   
Intern__________________________________________________Date__________________  
   
Agency Field  
Instructor/Contact________________________________________Date__________________  
   
Faculty Field  
Coordinator____________________________________________Date__________________  
   
   

Please return a copy to the Department of Social Work.  
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Department of Social Work  

  
Field Placement Agreement Form   

    
Intern________________________________________________________________________  
   
Home Phone_______________________ Email______________________________________  
   
Address ______________________________________________________________________  
  
 ______________________________________________________________________________  
  

Level: (   ) BSW    (   ) MSW Foundation   (   ) MSW Advanced  
   
Agency Field Instructor__________________________________________________________  
   
Position (Job Title) _________________________Work Phone___________________________   
  
Email________________________________________________________________________  
   
Agency Name__________________________________________________________________  
   
Address ______________________________________________________________________  
   
______________________________________________________________________________  
   
Faculty Field Coordinator: ______________________________________________________   
  
Work Phone: __________________________ Email: __________________________________            
It is acknowledged that at the conclusion of the placement interview, the Agency has the right to 
accept or reject the Intern based on their consideration of Agency circumstances and 
requirements.  Upon the Agency’s acceptance of the Intern, the following stipulations are agreed 
to by all participants.  
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Agreement Terms:    
Students are expected to complete a two-semester internship (420 hrs/BSW, 450 hrs/MSW 
Foundation, 500 hrs/MSW Advanced)  
   
Placement Schedule:    
Please note that field hours are to be completed within the academic semester. Any hours served 
outside of the academic semester require pre-approval from the Faculty Field Instructor. The 
following dates of placement and field hours are mutually agreed upon by all parties:  
   
Semester I:  
Dates of placement:  From:  Month/day_______   To:  Month/day ________     Hours 
of placement:  
  Monday_____________ Wednesday________________ Friday_____________   
Tuesday_____________ Thursday_________________ Saturday___________  
   
Semester II:  
Dates of placement:  From:  Month/day ________   To:  Month/day ___________   Hours 
of placement:  
  Monday_____________ Wednesday________________ Friday_____________   
Tuesday_____________ Thursday_________________ Saturday___________  
   
School Breaks and Holidays:  Coverage for school breaks and holidays to be negotiated between 
the Agency Field Instructor, Faculty Field Instructor, and Intern. These must be approved by the 
Field Faculty Instructor in advance of time served.   
   
Other Agreements  
Agency Field Instructor Responsibilities:  
The Agency Field Instructor will provide appropriate experiences and instruction to the Intern.  
The Agency Field Instructor also agrees to provide adequate resources to allow maximum 
learning for the Intern as per the roles and responsibilities identified and included in the UW 
Oshkosh Department of Social Work Field Manual.  
   
Social Work Program Responsibilities:  
Per the roles and responsibilities identified and included in the UW Oshkosh Department of Social 
Work Field Manual, the Social Work Program will essentially provide to the Intern and the 
Agency:  

1. An online Field Manual to all Agency Field Instructors.  
2. Orientation and training for the Agency Field Instructor(s).  
3. A minimum of two visits per semester to the agency to ascertain the Intern’s progress.  
4. Determination of the Intern’s final grade, based upon recommendations from the 

Agency Field Instructor, including the Intern’s self-evaluation.  
5. The Faculty Field Coordinator will provide general consultation to all parties.  
6. Provide memorandum of Agreement regarding professional liability.  
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7. Other (specify):  
   
  
  
Intern Responsibilities:  
Per the roles and responsibilities identified and included in the UW Oshkosh Department of Social 
Work Field Manual, the Intern shall:  

1. Return the completed Placement Agreement Form to the Department of Social Work.  
2. Accept primary responsibility for the development of the Student Learning Contract. 3. 

Demonstrate, at the time of the negotiation of this Placement Agreement, that (s)he 
possesses the requisite verbal, written and interpersonal skills.  

4. Abide by agency policies, procedures and guidelines for professional decorum.  
5. Adhere to the NASW Code of Ethics in all aspects of his/her professional practice.  
6. Participate with the Agency Field Instructor and Faculty Field Instructor in the Intern’s 

evaluation.  
7. Provide evidence of auto liability insurance, if required by the Agency.  
8. Other (specify):  

   
  
The undersigned parties hereby agree to all stipulations of this Placement Agreement:  
   
   
Intern__________________________________________________Date__________________  
   
Agency Field  
Instructor/Contact________________________________________Date__________________  
   
Faculty Field  
Coordinator____________________________________________Date__________________  
   
   

Please return a copy to the Department of Social Work.  
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Department of Social Work 

 

AGENCY FIELD INSTRUCTOR EVALUATION OF FIELD INTERNSHIP PROGRAM 

Please circle the most appropriate number for each of the following questions. Your comments 

will also be appreciated. 
  
1. The requirements and expectations for providing field internship education are clear 

and understandable. 
  
5                            4                               3                   2                               1 

Strongly Agree   Somewhat Agree        Neither Agree        Somewhat        Strongly Disagree 

                                                                  nor Disagree           Disagree 

Comments: 
  

 

  

2. Throughout both semesters, I received support and cooperation from the Field 

Coordinator and the Faculty Field Instructor. 
  
5                            4                               3                   2                               1 

Strongly Agree    Somewhat Agree    Neither Agree           Somewhat         Strongly Disagree 

                                                               nor Disagree              Disagree 

Comments: 
  
 
  
3. The student(s) placed at my agency was (were) academically prepared for entry into the 

Field Internship. 
  
5                            4                               3                   2                               1 

Strongly Agree      Somewhat Agree    Neither Agree        Somewhat        Strongly Disagree 

                                                                 nor Disagree           Disagree 

Comments: 
  
  
  
(over) 
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4. What suggestions do you have for improving the overall effectiveness of the field 

education program?   
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STUDENT RESUME FORMAT 
(Student Name) 

  

(School Address)                (Permanent Address) 

(Telephone Number)                    (Telephone Number) 

(E-Mail)                    (E-Mail) 
  
PROFESSIONAL OBJECTIVE   State your learning goals. Identify the challenges,  

       opportunities, experiences you would like to  

      address during your field placement. 
  
EDUCATION    Major, minor (if you have one).  GPA (optional),   

       expected graduation date. Training or courses  

      specifically related to agency's purpose. 
  
ACADEMIC HONORS AND AWARDS Highlight or omit 
  
WORK AND      Prepare a chronology of work and volunteer 

VOLUNTEER EXPERIENCE   experiences. Highlight skills you have developed  

      that transfer to social work. Use action verbs when  

      describing work functions. 
 

COLLEGE ACTIVITIES   Activities on campus, SSWA membership, other  

      campus groups. 
 

SKILLS     Identify skills you have developed that might be  

      useful in practice (e.g. computer skills, foreign or  

      sign language, art, etc.) 
 

REFERENCES    Provide three references and their addresses and  

      telephone numbers. References should consent to  

      serve in this capacity. References should be able to  

      speak about your knowledge, skills, interests, and/or  

      character. 
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Department of Social Work 

Student Log of Field Work- BSW and MSW Foundation 

 

Student's Name_____________________________________ Academic Status:____________  
 

Supervisor's Signature ________________________________Week ______ Number______ 
 

                                                                                                                                   

Date PB Activity  Hours 

    

    

    

    

    

    

    

    

Weekly Total: 

 

Readings not listed above (title, author, pages): 

 

 

 

 

Activities not listed above (date, title, hours): 
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Weekly learning experience: Identify and describe major learning experiences during the week. 

Integrate the nature of this learning experience with social work theory and concepts. 
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Department of Social Work 

Student Log of Field Work- MSW Advanced 

 

Student's Name_____________________________________ Academic Status:____________  
 

Supervisor's Signature ________________________________Week ______ Number______ 
 

                                                                                                                                   

Date PB Activity  Hours 

    

    

    

    

    

    

    

    

Weekly Total: 

 

Readings not listed above (title, author, pages): 

 

 

 

 

Activities not listed above (date, title, hours): 
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Weekly learning experience: Identify and describe major learning experiences during the week. 

Integrate the nature of this learning experience with social work theory and concepts. 
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Department of Social Work 

  
STUDENT LEARNING CONTRACT 

Check one: (   ) BSW (   ) MSW Foundation  
Semester:  ____________Academic Year: _______________ 

Student Name: Agency Field Instructor: 

Address: Agency Address: 

Phone: Phone: 

Email: Email: 
 

Fax: 
 
Faculty Field Instructor:  ______________________________________________________        
 
Office Address: Department of Social Work 

   Swart Hall 230 
   University of Wisconsin Oshkosh  
   800 Algoma Blvd. 
   Oshkosh, WI  54901         
     

Telephone: (920) 424-1419  E-mail: bswfield@uwosh.edu or mswfield@uwosh.edu   
Fax:(920) 424-1443 
Write in hours for each day: M: T: W: R:  F:  

Signatures Contract 
Negotiation 

Final Evaluation 

Student: Date: Date: 

Agency Instructor: Date: Date: 

Faculty Instructor: Date: Date: 
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Dates of other agency contacts: 

Who Date Regarding 
   

   

 
Guidelines for Use of the Student Learning Contract 
Negotiating the Contract 
The Student Learning Contract serves to guide the student through the field experience. Practice 
Behaviors and Core Competencies are specified in the document.  Each student is responsible for 
identifying individualized tasks to meet the NINE Core Competencies (CSWE, 2015). 
The student is expected to negotiate, with the faculty and field agency instructors, appropriate 
and feasible tasks. These tasks are shaped by the opportunities provided by the agency, the 
learning needs of the student, and the practice competencies required by the Department of 
Social Work. The Student Learning Contract becomes finalized when all three parties meet to 
review and sign it.  The initial contract review meeting should occur by the fifth week of the 
term.  The Student Learning Contract may be renegotiated, if needed, during the semester.  
The Student Learning Contract serves as the basis for assessing field performance.  There are 
two formal evaluations during the academic year.   
Each evaluation conference will occur during the last two weeks of the semester and is initiated 
by the Faculty Instructor.  A thorough summative evaluation conducted by the student, the 
Faculty Instructor and the Agency Instructor takes place at this conference.  The Faculty 
Instructor assigns the final course grade.  The Student Learning Contract performance accounts 
for sixty percent of the semester grade with the seminar performance accounting for the 
remaining forty percent.  
Students are required to develop a second SLC for Applied Generalist Practice II.  That contract 
should incorporate evaluative feedback from their first semester learning contract.  In the second 
semester, the student is expected to achieve autonomy and competence at the beginning level of 
professional social work practice. 
Rating: 
1: Student does not demonstrate competency; student needs to take initiative to improve practice 
competency. 
2: Student demonstrates limited practice competency. 
3: Student is developing competency that is approaching that of a beginning level Social Work 
professional. 
4: Student demonstrates competency at a beginning level/advanced level Social Work 
professional. 
Goals/ Agency-based tasks CSWE 

Competencies 
Practice Behaviors 

 
1. Demonstrate 
Ethical and 

1.1. Make ethical decisions by 
applying the standards of the NASW 
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Professional 
Behavior 
 
 
  

Code of Ethics, relevant laws and 
regulations, models for ethical 
decision-making, ethical conduct of 
research, and additional codes of 
ethics as appropriate to context 
1.2. Use reflection and self-regulation 
to manage personal values and 
maintain professionalism in practice 
situations 
1.3. Demonstrate professional 
demeanor in behavior; appearance; 
and oral, written, and electronic 
communications 
1.4. Use technology ethically and 
appropriately to facilitate practice 
outcomes 
1.5. Use supervision and consultation 
to guide professional judgment and 
behavior  

 
2. Engage Diversity 
and Difference in 
Practice  

2.1. Apply and communicate 
understanding of the importance of 
diversity and difference in shaping life 
experiences in practice at the micro, 
mezzo, and macro levels 
2.2. Present themselves as learners 
and engage clients and constituencies 
as experts of their own experiences 
2.3. Apply self-awareness and self-
regulation to manage the influence 

 
 
 
 
 
  3. Advance Human 

Rights and Social, 
Economic, and 
Environmental 
Justice 

3.1. Apply their understanding of 
social, economic, and environmental 
justice to advocate for human rights at 
the individual and system levels 
3.2. Engage in practices that advance 
social, economic, and environmental 
justice  

4. Engag 
4. Engage in 
Practice-informed 
Research and 
Research-informed 
Practice 
 
 

4.1. Use practice experience and 
theory to inform scientific inquiry and 
research 
4.2. Apply critical thinking to engage 
in analysis of quantitative and 
qualitative research methods and 
research findings 
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4. Engage in 
Practice-informed 
Research and 
Research-informed 
Practice 

4.3. Use and translate research 
evidence to inform and improve 
practice, policy, and service delivery 

5  
5. Engage in Policy 
Practice   

5.1. Identify social policy at the local, 
state, and federal levels that impacts 
well-being, service delivery, and 
access to social services 
5.2. Assess how social welfare and 
economic policies impact the delivery 
of and access to social services 
5.3 Apply critical thinking skills to 
analyze, formulate, and advocate for 
policies that advance human rights 
and social, economic, and 
environmental justice 

 6. Engage with 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 

6.1. Apply knowledge of human 
behavior and the social environment, 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks to engage with clients and 
constituencies 

 7. Assess 
Individuals, 
Families, Groups, 
Organizations, and 
Communities  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7.1. Collect and organize data, and 
apply critical thinking to interpret 
information from clients and 
constituencies 
7.2. Apply knowledge of human 
behavior in the social environment, 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks in the analysis of 
assessment data from clients and 
constituencies  
7.3. Develop mutually agreed-on 
intervention goals and objectives 
based on the critical assessment of 
strengths, needs, and challenges 
within clients and constituencies 
7.4. Select appropriate intervention 
strategies based on the assessment, 
research knowledge, and values and 
preferences of clients and 
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7. Assess 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 

constituencies  

 
8. Intervene with 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 
8. Intervene with 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 

8.1. Critically choose and implement 
interventions to achieve practice goals 
and enhance capacities of clients and 
constituencies 
8.2. Apply knowledge of human 
behavior and the social environment, 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks in interventions with 
clients and constituencies 
8.3. Use inter-professional 
collaboration as appropriate to achieve 
beneficial practice outcomes 
8.4. Negotiate, mediate, and advocate 
with and on behalf of diverse clients 
and constituencies 
8.5. Facilitate effective transitions and 
endings that advance mutually agreed-
on goals 

 9. Evaluate Practice 
with Individuals, 
Families, Groups, 
Organizations, and 
Communities  

9.1. Select and use appropriate 
methods for evaluation outcomes 
9.2. Apply knowledge of human 
behavior and social environment 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks in the evaluation of 
outcomes 
9.3. Critically analyze, monitor, and 
evaluate intervention and program 
processes and outcomes  
9.4. Apply evaluation findings to 
improve practice effectiveness at the 
micro, mezzo, and macro levels 
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Department of Social Work 

  
STUDENT LEARNING CONTRACT 

Check one: (   ) BSW (   ) MSW Foundation  
Semester:  ____________Academic Year: _______________ 

Student Name: Agency Field Instructor: 

Address: Agency Address: 

Phone: Phone: 

Email: Email: 
 

Fax: 
 
Faculty Field Instructor:  ______________________________________________________        
 
Office Address: Department of Social Work 

   Swart Hall 230 
   University of Wisconsin Oshkosh  
   800 Algoma Blvd. 
   Oshkosh, WI  54901         
     

Telephone: (920) 424-1419  E-mail: bswfield@uwosh.edu or mswfield@uwosh.edu   
Fax:(920) 424-1443 
Write in hours for each day: M: T: W: R:  F:  

Signatures Contract 
Negotiation 

Final Evaluation 

Student: Date: Date: 

Agency Instructor: Date: Date: 

Faculty Instructor: Date: Date: 
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Dates of other agency contacts: 

Who Date Regarding 
   

   

 
Guidelines for Use of the Student Learning Contract 
Negotiating the Contract 
The Student Learning Contract serves to guide the student through the field experience. Practice 
Behaviors and Core Competencies are specified in the document.  Each student is responsible for 
identifying individualized tasks to meet the NINE Core Competencies (CSWE, 2015). 
The student is expected to negotiate, with the faculty and field agency instructors, appropriate 
and feasible tasks. These tasks are shaped by the opportunities provided by the agency, the 
learning needs of the student, and the practice competencies required by the Department of 
Social Work. The Student Learning Contract becomes finalized when all three parties meet to 
review and sign it.  The initial contract review meeting should occur by the fifth week of the 
term.  The Student Learning Contract may be renegotiated, if needed, during the semester.  
The Student Learning Contract serves as the basis for assessing field performance.  There are 
two formal evaluations during the academic year.   
Each evaluation conference will occur during the last two weeks of the semester and is initiated 
by the Faculty Instructor.  A thorough summative evaluation conducted by the student, the 
Faculty Instructor and the Agency Instructor takes place at this conference.  The Faculty 
Instructor assigns the final course grade.  The Student Learning Contract performance accounts 
for sixty percent of the semester grade with the seminar performance accounting for the 
remaining forty percent.  
Students are required to develop a second SLC for Applied Generalist Practice II.  That contract 
should incorporate evaluative feedback from their first semester learning contract.  In the second 
semester, the student is expected to achieve autonomy and competence at the beginning level of 
professional social work practice. 
Rating: 
1: Student does not demonstrate competency; student needs to take initiative to improve practice 
competency. 
2: Student demonstrates limited practice competency. 
3: Student is developing competency that is approaching that of a beginning level Social Work 
professional. 
4: Student demonstrates competency at a beginning level/advanced level Social Work 
professional. 
Goals/ Agency-based tasks CSWE 

Competencies 
Practice Behaviors 

 
1. Demonstrate 
Ethical and 

1.1. Make ethical decisions by 
applying the standards of the NASW 
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Professional 
Behavior 
 
 
  

Code of Ethics, relevant laws and 
regulations, models for ethical 
decision-making, ethical conduct of 
research, and additional codes of 
ethics as appropriate to context 
1.2. Use reflection and self-regulation 
to manage personal values and 
maintain professionalism in practice 
situations 
1.3. Demonstrate professional 
demeanor in behavior; appearance; 
and oral, written, and electronic 
communications 
1.4. Use technology ethically and 
appropriately to facilitate practice 
outcomes 
1.5. Use supervision and consultation 
to guide professional judgment and 
behavior  

 
2. Engage Diversity 
and Difference in 
Practice  

2.1. Apply and communicate 
understanding of the importance of 
diversity and difference in shaping life 
experiences in practice at the micro, 
mezzo, and macro levels 
2.2. Present themselves as learners 
and engage clients and constituencies 
as experts of their own experiences 
2.3. Apply self-awareness and self-
regulation to manage the influence 

 
 
 
 
 
  3. Advance Human 

Rights and Social, 
Economic, and 
Environmental 
Justice 

3.1. Apply their understanding of 
social, economic, and environmental 
justice to advocate for human rights at 
the individual and system levels 
3.2. Engage in practices that advance 
social, economic, and environmental 
justice  

4. Engag 
4. Engage in 
Practice-informed 
Research and 
Research-informed 
Practice 
 
 

4.1. Use practice experience and 
theory to inform scientific inquiry and 
research 
4.2. Apply critical thinking to engage 
in analysis of quantitative and 
qualitative research methods and 
research findings 
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4. Engage in 
Practice-informed 
Research and 
Research-informed 
Practice 

4.3. Use and translate research 
evidence to inform and improve 
practice, policy, and service delivery 

5  
5. Engage in Policy 
Practice   

5.1. Identify social policy at the local, 
state, and federal levels that impacts 
well-being, service delivery, and 
access to social services 
5.2. Assess how social welfare and 
economic policies impact the delivery 
of and access to social services 
5.3 Apply critical thinking skills to 
analyze, formulate, and advocate for 
policies that advance human rights 
and social, economic, and 
environmental justice 

 6. Engage with 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 

6.1. Apply knowledge of human 
behavior and the social environment, 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks to engage with clients and 
constituencies 

 7. Assess 
Individuals, 
Families, Groups, 
Organizations, and 
Communities  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7.1. Collect and organize data, and 
apply critical thinking to interpret 
information from clients and 
constituencies 
7.2. Apply knowledge of human 
behavior in the social environment, 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks in the analysis of 
assessment data from clients and 
constituencies  
7.3. Develop mutually agreed-on 
intervention goals and objectives 
based on the critical assessment of 
strengths, needs, and challenges 
within clients and constituencies 
7.4. Select appropriate intervention 
strategies based on the assessment, 
research knowledge, and values and 
preferences of clients and 
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7. Assess 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 

constituencies  

 
8. Intervene with 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 
8. Intervene with 
Individuals, 
Families, Groups, 
Organizations, and 
Communities 

8.1. Critically choose and implement 
interventions to achieve practice goals 
and enhance capacities of clients and 
constituencies 
8.2. Apply knowledge of human 
behavior and the social environment, 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks in interventions with 
clients and constituencies 
8.3. Use inter-professional 
collaboration as appropriate to achieve 
beneficial practice outcomes 
8.4. Negotiate, mediate, and advocate 
with and on behalf of diverse clients 
and constituencies 
8.5. Facilitate effective transitions and 
endings that advance mutually agreed-
on goals 

 9. Evaluate Practice 
with Individuals, 
Families, Groups, 
Organizations, and 
Communities  

9.1. Select and use appropriate 
methods for evaluation outcomes 
9.2. Apply knowledge of human 
behavior and social environment 
person-in-environment, and other 
multidisciplinary theoretical 
frameworks in the evaluation of 
outcomes 
9.3. Critically analyze, monitor, and 
evaluate intervention and program 
processes and outcomes  
9.4. Apply evaluation findings to 
improve practice effectiveness at the 
micro, mezzo, and macro levels 
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Department of Social Work 
Master of Social Work 

 
 

ADVANCED FIELD COMPETENCIES CONTENT 
 
 

Student Name: ____________________________________ Date: __________________ 
 
The Student will work with the Agency Field Supervisor to identify tasks, activities, and/or 

projects that reflect the student’s learning goals and that will lead to practice competency. These 

tasks, activities, and/or projects must be reflective of the behavior indicators, which will be 

evaluated at the end of each semester of the Field Internship Practice experiences may occur 

throughout the course of both semesters to ensure that the student achieves the competencies.  
 

COMPETENCIES AND ADVANCED PRACTICE BEHAVIORS  
 

COMPETENCY #1: PROFESSIONAL SELF  
A.1.1 Demonstrate leadership and professionalism in social service practice settings. 

A.1.2 Demonstrate initiative in professional growth and development. 

A.1.3 Demonstrate knowledge and understanding of interdisciplinary ethical practice within mental health 

and/or health care settings. 

A.1.4 Successfully resolve ethical dilemmas encountered in mental health and/or physical health care 

settings. 

A.1.5 Demonstrate professional, accurate and effective written and oral communication appropriate to the 

practice setting. 

 

Tasks/Activities/Projects Time Frame for Completion  
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COMPETENCY #2: ENGAGE DIVERSITY AND DIFFERENCE IN PRACTICE 
A.2.1 Effectively employ social work knowledge and skills with diverse client systems, especially those 

who are vulnerable and oppressed. 

A.2.2 Demonstrate cultural competency in all social work contexts. 
 

Tasks/Activities/Projects Time Frame for Completion  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

COMPETENCY #3: ADVANCE HUMAN RIGHTS AND SOCIAL, ECONOMIC, AND 

ENVIRONMENTAL JUSTICE 
 
A.3.1 Identify and attend to resource gaps in relevant practice settings. 

A.3.2 Demonstrate ability to work collaboratively with a wide array of professional helpers on behalf of 

client systems.   
  

Tasks/Activities/Projects Time Frame for Completion  
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COMPETENCY #4: ENGAGE IN PRACTICE-INFORMED RESEARCH AND 

RESEARCH INFORMED PRACTICE 
 
A.4.1 Demonstrate understanding and knowledge of qualitative and quantitative research methodologies 

and their application within the mental health/health care setting. 

A.4.2 Critically evaluate practice interventions to determine if theory-based, best/evidence-based 

practices are being employed in the practice setting and suggest improvements when warranted.  
 

Tasks/Activities/Projects Time Frame for Completion  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

COMPETENCY #5: ENGAGE IN POLICY PRACTICE 
 
A.5.1 Actively engage in policy practice to improve client system outcomes for mental health/health care 

services. 

A.5.2 Advocate for and on behalf of client systems.  
 

Tasks/Activities/Projects Time Frame for Completion  
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COMPETENCY #6: ENGAGE WITH INDIVIDUALS, FAMILIES, GROUPS, 

ORGANIZATIONS, AND COMMUNITIES. 
 
A.6.1 Demonstrate initiative and effective skills in engaging with client systems. 

A.6.2 Demonstrate knowledge and understanding of the variety of technologies employed in mental 

health/health care practice, critically examine these in relation to social work values, and suggest 

improvements when warranted.   
 

Tasks/Activities/Projects Time Frame for Completion  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

COMPETENCY #7: ASSESS INDIVIDUALS, FAMILIES, GROUPS, 

ORGANIZATIONS, AND COMMUNITIES. 
 
A.7.1 Effectively, systematically, and collaboratively assess client system needs and professionally 

articulate/document these findings to clients and relevant co-workers. 

A.7.2 Demonstrate knowledge, and skill in the application of a wide range of assessment and intervention 

models relevant to mental health/health care practice, including the Person in Environment and the DSM.  
 

Tasks/Activities/Projects Time Frame for Completion  
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COMPETENCY #8: INTERVENE WITH INDIVIDUALS, FAMILIES, GROUPS,  
                                    ORGANIZATIONS, AND COMMUNITIES. 
 
A.8.1 Effectively and collaboratively identify and employ best/evidence-based interventions to meet 

client system needs. 

A.8.2 Demonstrate knowledge and understanding of a wide range of theoretical and practice frameworks 

relevant to mental health/health care settings, including ecological systems theories and the strengths 

perspective. 

A.8.3 Effectively and collaboratively terminate client services when goals have been met.  
 

Tasks/Activities/Projects Time Frame for Completion  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

COMPETENCY #9: EVALUATE PRACTICE WITH INDIVIDUALS, FAMILIES, 
                                    GROUPS, ORGANIZATIONS, AND COMMUNITIES. 
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A.9.1 Articulate and implement a vision for leadership regarding the promotion of best/evidence-based 

practice in mental health/health care policy. 

A.9.2 Effectively and collaboratively evaluate client system outcomes and professionally 

articulate/document these findings with clients and relevant co-workers. 

A.9.3 Demonstrate application of multiple methods of evaluation and assessment of service delivery. 

 

Tasks/Activities/Projects Time Frame for Completion  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

SIGNATURES  
 
 

Semester I  
 

Student Signature: __________________________________________  Date: ______________ 
 
 

Agency Field Educator: ______________________________________ Date: _______________ 
 
 

Faculty Field Liaison: _______________________________________ Date: ______________ 
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Department of Social Work 

 

STUDENT EVALUATION 

OF FIELD INTERNSHIP EXPERIENCE 
 

Agency Name:                                 Unit:  

 

Agency Field Instructor:                              Date: 

 

Mark one: (   ) BSW (   )MSW Foundation (   ) MSW Advanced 

 

The information you provide about your experiences in the field internship will be used by the 

Department of Social Work Field Coordinators to guide selection and training of approved 

community internship placements. We appreciate your thoughtful and complete responses to the 

questions. 

1. Please discuss your understanding of the agency's values and philosophy of service. 

 

 

2. Please identify those field agency employees (and their educational degree) who provided you 

with knowledge, direction and/or encouragement. Discuss the importance of those interactions. 

 

 

3. Describe your relationship with your Agency Field Instructor. 

 

 

4. What were the strengths of the internship setting? 

 

 

5. What were areas of improvement of the internship setting? 

 

 

6. What recommendations do you have for the Department of Social Work regarding internships 

at this agency? 
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DUE DATE 

DUE DATE 
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EXAMPLE PURPOSES ONLY. This form is completed online at this address. 

https://www.uwosh.edu/intranet/units/social-work/application-for-admission-to-applied-generalist-practice
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Date Received: 
Please return to:  

Field Coordinator, Department of Social Work 

University of Wisconsin Oshkosh 

800 Algoma Blvd. 

Oshkosh, WI 54901  

Department of Social Work  

SOCIAL WORK STUDENT REQUEST AND AGENCY 

AGREEMENT FOR A WORK SITE FIELD PLACEMENT 

Students:  Please complete the following information and submit this form to your agency 

director with your application for a field placement. Your director should assess your 

application materials, review this request for a work site placement, and sign this form to 

indicate willingness to provide you with a learning experience in the agency in which you 

work. All materials need to be given to the Field Coordinator who will review and 

subsequently make a placement decision that supports the philosophy and policies of the Social 
Work Program. 

Student Information: 

Student Name:  Student Number:  

Agency Name:  

Address:  

City:  State:  Zip:  

Telephone:  

Work Supervisor:  

Agency Director:  

Work Site Request For: 

Foundation Year Advanced Year 
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Field Related Information: 

Current job description/duties: 
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  General description of proposed field placement:  

Specify how placement activities will differ from job responsibilities: 

The following semesters/hours in field are required in order to successfully complete the 

field placement portion of the Social Work Program: 

Foundation MSW 

Spring/Summer Semesters (Jan- Aug) 
16 hours per week 
+ 1 hour seminar 

Advanced MSW 

Fall/Spring Semesters (Sept- May) 15 hours per week 

+ 1 hour seminar 
Field Placement Hours will be: 

Paid by the agency 

Over and above paid hours 

A combination of paid and unpaid time 

Specify the details of arrangement: 

BSW

Fall/Spring Semesters (Sept-May)
15 hours per week 
+ 2 hour seminar
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Field Placement Supervision: 

The Agency Field Educator (instructor/supervisor of field placement) must be different from 

student’s work supervisor.  In addition, for MSW Students, the Agency Field Educator must 

have an MSW degree from an accredited school and two years of work experience unless other 

arrangements have been sought from, and granted by the Field Coordinator in accordance with 

the policies that govern field site supervision.  Please complete the following information 

regarding supervision planned for field placement: 

Proposed Agency Field Educator: (supervisor):

Title:  

School and Year MSW earned:  

Phone:  E-mail:  

The Agency Field Educator will be available to attend an orientation:         Yes  No 

The Agency Field Educator will be provided with time 

to review student assignments, meet with Field 

Coordinator and Field Liaison as needed and for 

evaluation purposes:  Yes No 

Preliminary Application – Contact Information: 

We (student and agency director) have discussed the use of 

Agency 

for as a field placement site and agree this is feasible. 

Student 

With whom should Field Coordinator make contact to discuss requirements for placement in this 

agency? 

Name: Phone:  

E-mail address:  

Signatures: 

Student Date Proposed Agency Field Educator Date 

Work Supervisor Date Agency Director Date 
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Please return to:  

Field Coordinator, Department of Social Work 

University of Wisconsin Oshkosh 

800 Algoma Blvd. 

Oshkosh, WI 54901  

Department of Social Work   

REQUEST FOR EXTENDED MEDICAL LEAVE 

This form must be completed when students will miss more than 16 hours continuously of Field 

due to a medical condition. When possible this request should be submitted prior to the 

Extended Medical Leave.     (   ) BSW        (   ) MSW Foundation  (   ) MSW Advanced

Nature of the Medical Condition- Briefly describe the nature of the medical condition that requires 

extended leave from MSW Field: 

Health Care Provider’s Verification: _____________________________ Date: ___________ 

Total number of hours missed ____________ 

Explain how the missed hours will be completed: 

Date the missed hours will be completed: _____________ 

Approvals: 

Field Educator: ______________________________________________ Date: _____________ 

Field Liaison: _______________________________________________ Date: _____________ 

Field Coordinator: ______________________________________ Date: _____________ 
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University of Wisconsin Oshkosh 

Department of Social Work –Field Education  

Student Learning Contract (SLC) Offer for Employment – Addendum Form 

 
Purpose: 

The purpose of this form is to provide review, protection and support for Social Work students and partnering agencies, 

should student/s be offered a paid position while completing the Field Internship experience.  

 

Directions and Roles: 

It is the role of the student to complete, in consultation with the Agency Field Supervisor, and the Agency Employment 

Supervisor, questions 1-6. The Faculty Field Instructor and Field Coordinator support and guide the process. Signatures 

are garnered. A signed copy of the agreement is placed in the student file. 

 

1. Provide partnering agency name, address, and contact information. 

 

2. Attach a copy of the current Student Learning Contract (SLC). 

 

3. Attach a calendar or written plan to indicate when Field Hours are completed as well as when non-field hours are 

planned. 

 

4. Provide a brief description (4-5 sentences) to explain how Field Hours are distinct or protected from non-field 

hour work. Also explain how the Agency Field Supervisor is separate from the Agency Employment Supervisor. 

Note: The responsibilities and roles may be the same; however, it is important to assure that field hour 

completion is available and protected though the end of the semester. 

 

 

 

 

5. Anticipated hire date: 

 

6. Field Completion date: 

 

 
Signatures to Indicate Approval 

      

 

________________________________________   _______________________________________  

Student     (date)    Faculty Field Instructor   (date) 

 

________________________________________       

Agency Field Supervisor  (date) 

 

________________________________________   _______________________________________ 

Agency Employment Supervisor (date)    Field Coordinator   (date) 
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Department of Social Work 

 

Accreditation Standards that Govern Field Education 
 

The Council on Social Work Education (CSWE) is the accrediting body for both BSW and 

MSW social work programs in the United States. It sets forth the educational policies and 

standards that are intended to advance academic excellence and illustrates the essential 

educational content and context that offers professional educational preparation of quality. The 

specific policy that governs field education is drawn from the section entitled “Explicit 

Curriculum” on pages 11-13 of the 2015 EPAS. This information is presented below.  

 

Educational Policy Governing Curriculum Content 

 

Educational Policy 2.0—Generalist Practice  
Generalist practice is grounded in the liberal arts and the person-in-environment framework. To 

promote human and social well-being, generalist practitioners use a range of prevention and 

intervention methods in their practice with diverse individuals, families, groups, organizations, 

and communities based on scientific inquiry and best practices. The generalist practitioner 

identifies with the social work profession and applies ethical principles and critical thinking in 

practice at the micro, mezzo, and macro levels. Generalist practitioners engage diversity in their 

practice and advocate for human rights and social and economic justice. They recognize, support, 

and build on the strengths and resiliency of all human beings. They engage in research-informed 

practice and are proactive in responding to the impact of context on professional practice.  

The baccalaureate program in social work prepares students for generalist practice. The 

descriptions of the nine Social Work Competencies presented in the EPAS identify the 

knowledge, values, skills, cognitive and affective processes, and behaviors associated with 

competence at the generalist level of practice. 

 

Accreditation Standard B2.0—Generalist Practice  
B2.0.1 The program explains how its mission and goals are consistent with generalist 

practice as defined in EP 2.0.  

B2.0.2 The program provides a rationale for its formal curriculum design demonstrating 

how it is used to develop a coherent and integrated curriculum for both classroom and 

field.  

B2.0.3 The program provides a matrix that illustrates how its curriculum content 

implements the nine required social work competencies and any additional competencies 

added by the program.  

 



 

UWO Field Manual  Accreditation Standards that Govern Field Appendix DD 

 

Accreditation Standard M2.0—Generalist Practice  
M2.0.1 The program explains how its mission and goals are consistent with generalist 

practice as defined in EP 2.0.  

M2.0.2 The program provides a rationale for its formal curriculum design for generalist 

practice demonstrating how it is used to develop a coherent and integrated curriculum for 

both classroom and field.  

M2.0.3 The program provides a matrix that illustrates how its generalist practice content 

implements the nine required social work competencies and any additional competencies 

added by the program. 

 

Educational Policy M2.1—Specialized Practice  
Specialized practice builds on generalist practice as described in EP 2.0, adapting and extending 

the Social Work Competencies for practice with a specific population, problem area, method of 

intervention, perspective or approach to practice. Specialized practice augments and extends 

social work knowledge, values, and skills to engage, assess, intervene, and evaluate within an 

area of specialization. Specialized practitioners advocate with and on behalf of clients and 

constituencies in their area of specialized practice. Specialized practitioners synthesize and 

employ a broad range of interdisciplinary and multidisciplinary knowledge and skills based on 

scientific inquiry and best practices, and consistent with social work values. Specialized 

practitioners engage in and conduct research to inform and improve practice, policy, and service 

delivery.  

 

The master’s program in social work prepares students for specialized practice. Programs 

identify the specialized knowledge, values, skills, cognitive and affective processes, and 

behaviors that extend and enhance the nine Social Work Competencies and prepare students for 

practice in the area of specialization.  

 

Accreditation Standard M2.1—Specialized Practice  
M2.1.1 The program identifies its area(s) of specialized practice (EP M2.1), and 

demonstrates how it builds on generalist practice.  

M2.1.2 The program provides a rationale for its formal curriculum design for specialized 

practice demonstrating how the design is used to develop a coherent and integrated 

curriculum for both classroom and field.  

M2.1.3 The program describes how its area(s) of specialized practice extend and enhance 

the nine Social Work Competencies (and any additional competencies developed by the 

program) to prepare students for practice in the area(s) of specialization.  

M2.1.4 For each area of specialized practice, the program provides a matrix that 

illustrates how its curriculum content implements the nine required social work 

competencies and any additional competencies added by the program. 

 

Educational Policy 2.2—Signature Pedagogy: Field Education  
Signature pedagogies are elements of instruction and of socialization that teach future 

practitioners the fundamental dimensions of professional work in their discipline—to think, to 

perform, and to act ethically and with integrity. Field education is the signature pedagogy for 

social work. The intent of field education is to integrate the theoretical and conceptual 
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contribution of the classroom with the practical world of the practice setting. It is a basic precept 

of social work education that the two interrelated components of curriculum—classroom and 

field—are of equal importance within the curriculum, and each contributes to the development of 

the requisite competencies of professional practice. Field education is systematically designed, 

supervised, coordinated, and evaluated based on criteria by which students demonstrate the 

Social Work Competencies. Field education may integrate forms of technology as a component 

of the program. 

 

Accreditation Standard 2.2—Field Education 
 2.2.1 The program explains how its field education program connects the theoretical and 

conceptual contributions of the classroom and field settings. 

 B2.2.2 The program explains how its field education program provides generalist practice 

opportunities for students to demonstrate social work competencies with individuals, 

families, groups, organizations, and communities and illustrates how this is accomplished 

in field settings.  

 M2.2.2 The program explains how its field education program provides generalist 

practice opportunities for students to demonstrate social work competencies with 

individuals, families, groups, organizations, and communities and illustrates how this is 

accomplished in field settings. 

 M2.2.3 The program explains how its field education program provides specialized 

practice opportunities for students to demonstrate social work competencies within an 

area of specialized practice and illustrates how this is accomplished in field settings. 

 2.2.4 The program explains how students across all program options in its field education 

program demonstrate social work competencies through in-person contact with clients 

and constituencies. 

 2.2.5 The program describes how its field education program provides a minimum of 400 

hours of field education for baccalaureate programs and a minimum of 900 hours for 

master’s programs.  

 2.2.6 The program provides its criteria for admission into field education and explains 

how its field education program admits only those students who have met the program’s 

specified criteria. 

 2.2.7 The program describes how its field education program specifies policies, criteria, 

and procedures for selecting field settings; placing and monitoring students; supporting 

student safety; and evaluating student learning and field setting effectiveness congruent 

with the social work competencies. 

 2.2.8 The program describes how its field education program maintains contact with field 

settings across all program options. The program explains how on-site contact or other 

methods are used to monitor student learning and field setting effectiveness.  

 B2.2.9 The program describes how its field education program specifies the credentials 

and practice experience of its field instructors necessary to design field learning 

opportunities for students to demonstrate program social work competencies. Field 

instructors for baccalaureate students hold a baccalaureate or master’s degree in social 

work from a CSWE-accredited program and have 2 years post-social work degree 

practice experience in social work. For cases in which a field instructor does not hold a 

CSWE-accredited social work degree or does not have the required experience, the 



 

UWO Field Manual  Accreditation Standards that Govern Field Appendix DD 

program assumes responsibility for reinforcing a social work perspective and describes 

how this is accomplished. 

 M2.2.9 The program describes how its field education program specifies the credentials 

and practice experience of its field instructors necessary to design field learning 

opportunities for students to demonstrate program social work competencies. Field 

instructors for master’s students hold a master’s degree in social work from a CSWE-

accredited program and have 2 years post-master’s social work practice experience. For 

cases in which a field instructor does not hold a CSWE-accredited social work degree or 

does not have the required experience, the program assumes responsibility for reinforcing 

a social work perspective and describes how this is accomplished. 

 2.2.10 The program describes how its field education program provides orientation, field 

instruction training, and continuing dialog with field education settings and field 

instructors. 

2.2.11 The program describes how its field education program develops policies 

regarding field placements in an organization in which the student is also employed. To 

ensure the role of student as learner, student assignments and field education supervision 

are not the same as those of the student’s employment. 
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Admission and Continuation Review Committee 

of the 

Department of Social Work 

  
 

Purpose: 

The Admission and Continuation Review Committee is responsible for reviewing potential 

student problems identified by Departmental faculty and staff. The committee will meet as 

necessary to review, mediate and establish individualized plans related to student issues 

identified at any point in the program (i.e., prior to admission, at admission, or after admission to 

the BSW or MSW program). A student may be asked to meet with the Committee with respect to 

issues including: class performance, disruptive classroom or field unit behavior, and potential 

violations of the NASW Code of Ethics. 
  
Procedure: 

Departmental faculty and staff members must submit a written, behaviorally specific 

referral addressing how the issue identified affects the student's ability to perform the duties of 

the profession. Students will be notified of their referral by certified letter within 

30 days of the referral. The letter will describe committee procedures, including an .explanation 

of student rights and the appeal process. If a meeting of the Committee is scheduled, the student 

will be asked to attend the meeting and will be permitted to present a response. The student may 

also request that another departmental faculty or staff member, not involved with the referral, act 

as an informal student advocate. 
  
This ad hoc committee will consist of departmental faculty or staff appointed by the department 

chair. The Committee will assess whether a remediation plan can be developed to address the 

concern and/or if the Department and University can make reasonable accommodations to assist 

the student. The committee may request additional information from both the student and faculty 

involved and may conduct a criminal background check whenever it deems necessary. Campus 

and community resources that may help remedy the situation may also be identified and may be 

a part of the remediation plan developed. 
  
If a student disagrees with the plan or any decision of the Committee, the student has the right to 

appeal to the chairperson of the Department of Social Work. Further appeals must follow 

University procedures as specified in the UW Oshkosh Student Handbook. 
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Department of Social Work 

 

Approved Partnering Field Placements 
*Please note that the Department of Social Work is continuously updating our list of contacts. Students 

interested in agencies not on this list are advised to consult with their Field Coordinator*  

  

Adult Care Consultants                  

1486 Kenwood Drive 

Menasha, WI 54956 

adultcareconsultants.com 

  

Appleton Medical Center               

1818 North Meade Street     

Appleton WI 54911 

https://www.thedacare.org/Hospitals-and-Clinics/Appleton-Medical-Center.aspx 

  

ARC Community Services             

27 Third St. #208      

Fond du Lac, WI 54935 

http://www.arccommserv.com/ 

  

Best Friends of Neenah-Menasha              

181 E. North Water St., Suite 225    

Neenah, WI 54956 

http://www.bestfriendsnm.org/ 

 

Bethany Christian Services            

101 Wisconsin American Dr. #400   

Fond du Lac, WI 54937 

http://www.bethany.org/ 

       

 

 

                            

https://www.thedacare.org/Hospitals-and-Clinics/Appleton-Medical-Center.aspx
http://www.arccommserv.com/
http://www.bestfriendsnm.org/
http://www.bethany.org/
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Christine Ann Domestic Abuse Services 

206 Algoma Blvd.    

Oshkosh, WI 54901 

http://www.christineann.net/ 

  

COTS of Appleton              

1003 College Ave.    

Appleton WI 54914 

http://appletoncots.org/ 

  

Family Resource Center of Fond Du Lac County, Inc.              

104 S. Main St. Ste. 302       

Fond du Lac, WI 54935 

http://www.fdlfrc.org/ 

  

Family Services of NEW/Green Bay 

300 Crooks St.          

Green Bay, WI 54905 

http://www.familyservicesnew.org/ 

  

Family Services of NEW/Menasha               

1810 Appleton Rd.   

Menasha, WI 54952 

http://www.familyservicesnew.org/ 

  

Family Services of NEW/Oshkosh/Parent Connection                

36 Broad St., #150    

Oshkosh, WI 54901 

http://www.familyservicesnew.org/ 

  

Family Services- Parent Connection         

1810 Appleton Rd.   

Menasha, WI 54952 

http://www.familyservicesnew.org/  

Family Training Program              

1336 American Drive  

Neenah, WI 54956 

http://www.familytrainingprogram.org/ 

  

 

 

http://www.christineann.net/
http://appletoncots.org/
http://www.fdlfrc.org/
http://www.familyservicesnew.org/
http://www.familyservicesnew.org/
http://www.familyservicesnew.org/
http://www.familyservicesnew.org/
http://www.familytrainingprogram.org/
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Fox Valley Warming Center                      

1928 W. College Ave.          

Appleton, WI 54914 

http://foxvalleywarmingshelter.org/cgi/wp/ 

  

Green Lake County Department of Health & Human Services             

571 County Rd.A     

Green Lake, WI 54941 

http://www.co.green-lake.wi.us/departments.html?Department=8 

  

Harbor House Domestic Abuse Programs  

720 W. 5th St. 

Appleton, WI 54914 

http://www.harborhouseonline.org/ 

  

Hopeful Haven                    

146 West Arndt Street 

Fond du Lac, WI 54935 

http://www.hopefulhaven.org/ 

                                  

Lutheran Homes / Bethel Home                 

225 N. Eagle St.        

Oshkosh, WI 54902 

http://www.lutheranhomes.com/index.php/our-campuses/bethel-home.html 

  

Manor Care             

1335 S. Onieda St.    

Appleton, WI 54915 

http://www.heartland-manorcare.com/Appleton 

  

Marquette County DHS                 

428 Underwood Ave. 

Montello, WI 53949 

http://www.co.marquette.wi.us/Departments/HS/hs.html 

 

Northpoint Medical & Rehab Ctr.            

1850 Bowen St.        

Oshkosh, WI 54901 

http://www.northpointmedicalandrehab.com/ 

 

 

http://foxvalleywarmingshelter.org/cgi/wp/
http://www.co.green-lake.wi.us/departments.html?Department=8
http://www.harborhouseonline.org/
http://www.hopefulhaven.org/
http://www.lutheranhomes.com/index.php/our-campuses/bethel-home.html
http://www.heartland-manorcare.com/Appleton
http://www.co.marquette.wi.us/Departments/HS/hs.html
http://www.northpointmedicalandrehab.com/
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Oshkosh Family Inc.           

36 Broad St. #300     

Oshkosh, WI 54901 

http://www.oshkoshfamily.org/ 

 

Oshkosh Senior Center                   

200 N.Campbell Rd.   

Oshkosh, WI 54902 

http://www2.ci.oshkosh.wi.us/senior_services/ 

  

Oshkosh/Winnebago County Housing Authority            

600 Merritt Ave.       

Oshkosh, WI 54903 

http://www.ohawcha.org/ 

  

Outagamie County DHHS - Child and Family Unit                    

401 S. Elm St. 

Appleton, WI 54911 

http://www.outagamie.org/index.aspx?page=490 

  

Outagamie County DHHS Youth & Family Services                  

500 W. 5th St. 

Appleton, WI 54911 

http://www.outagamie.org/index.aspx?page=492 

  

Parent Connection              

36 Broad St., #150    

Oshkosh, WI 54901 

http://www.familyservicesnew.org/parent-connection/ 

  

Reach Counseling Services             

1509 S. Commercial Street   

Neenah, WI 54956 

http://www.reachcounseling.com/ 

 

St. Paul Elder Services                    

316 East 14th Street   

Kaukauna, WI 54130 

http://www.stpaulelders.org/ 

  

 

http://www.oshkoshfamily.org/
http://www2.ci.oshkosh.wi.us/senior_services/
http://www.ohawcha.org/
http://www.outagamie.org/index.aspx?page=490
http://www.outagamie.org/index.aspx?page=492
http://www.familyservicesnew.org/parent-connection/
http://www.reachcounseling.com/
http://www.stpaulelders.org/
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The ARC of Fond du Lac           

500 N. Park Ave.      

Fond du Lac, WI 54935 

http://www.arcfdl.org/ 

  

ThedaCare Care Management      

122 E. College Ave 

Appleton, WI 54914 

https://www.thedacare.org 

 

Thedacare Regional Cancer Center 

1818 N. Meade St.    

Appleton WI 54911 

https://www.thedacare.org 

  

UW Oshkosh Center for Academic Support & Diversity           

800 Algoma Boulevard         

Oshkosh, WI 54901 

http://www.uwosh.edu/acad-supp 

  

UW Oshkosh/Truancy Intervention Program     

362 South Gruenhagen Hall             

Oshkosh, WI 54901 

http://www.uwosh.edu/ccdet/tip/truancy-intervention-program 

  

UWO Headstart      

119 W. 7th St.           

Kaukauna, WI 54130 

http://www.uwosh.edu/headstart/contact-us 

  

Washington County DSS   

333 E.Washington St., Ste. 3100                  

West Bend, WI 53095 

http://www.co.washington.or.us/HHS/DevelopmentalDisabilities/  

 

Winnebago County DHS/Child Welfare  

504 Algoma Blvd.                

Oshkosh, WI 54901 

http://www.co.winnebago.wi.us/human-services 

  

 

http://www.arcfdl.org/
https://www.thedacare.org/
https://www.thedacare.org/
http://www.uwosh.edu/acad-supp
http://www.uwosh.edu/ccdet/tip/truancy-intervention-program
http://www.uwosh.edu/headstart/contact-us
http://www.co.washington.or.us/HHS/DevelopmentalDisabilities/
http://www.co.winnebago.wi.us/human-services
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Wisconsin Department of Veterans Affairs - King          

N2665 County Road QQ                 

King, WI 54946 

http://dva.state.wi.us/Homes-king.asp 

  

Wisconsin DOC, Division of Community Corrections    

2902 N. Mason St.                

Appleton, WI 54914 

http://doc.wi.gov/Home 

  

Wisconsin DOC/Drug Abuse Correctional Center          

1305 North Dr.                     

Winnebago, WI 54985 

http://doc.wi.gov/families-visitors/find-facility/drug-abuse-correctional-center 

  

Wisconsin DOC/Probation/Parole   

240 Ohio St.              

Oshkosh, WI 54902 

http://doc.wi.gov/community-resources/probation-parole 

 

http://dva.state.wi.us/Homes-king.asp
http://doc.wi.gov/Home
http://doc.wi.gov/families-visitors/find-facility/drug-abuse-correctional-center
http://doc.wi.gov/community-resources/probation-parole
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Web Page Addresses  

 

UW Oshkosh Undergraduate Bulletin: http://www.uwosh.edu/registrar/bullelins/index.php  

 

UW Oshkosh Graduate Bulletin: http://www.uwosh.edu/gradstudies/certificate-and-degree-

programs/bulletins 

 

UW Oshkosh Department of Social Work Home Page: http://www.uwosh.edu/socialwork  

 

Association of Social Work Boards: http://www.aswb.org  

 

Centers for Medicare & Medicaid Services (CMS): http://www.cms.hhs.gov  

 

Council on Social Work Education (CSWE): http://www.cswc.org  

 

CSWE Curriculum Policy: http://cswe.org/Accreditation/2008EPASDescription.aspx  

 

National Association of Social Workers (NASW): http://www.socialworkers.org/  

 

NASW Code of Ethics: http://www.socialworkers.org/pubs/code/default.asp  

 

NASW Assurance Services, Inc.: http://www.naswassurance.org/  

 

National Institute of Mental Health: www.nimh.nih.gov  

 

National Committee for Educating Students to Influence State Policy and Legislation:  

http://www.statepolicy.org/ 

 

Social Work History Station: http://www.socialworkhistorystation.org/  

  

SWAN (Social Work Access Network): http://www.socialworkfuture.org/  

  

The New Social Worker Online: http://www.socialworker.com/  

 

Dept. of Health & Human Services, National Clearinghouse for Alcohol and Drug 

Information: http://www.samhsa.gov/  

 

Dept. of Labor, Bureau of Labor Statistics, Occupational Outlook Handbook: 
http://www.bls.gov/ooh/  

 

Wisconsin Caregiver Law and Criminal History Checks: 
https://www.dhs.wisconsin.gov/caregiver/index.htm  

 

Wisconsin State Legislature: http://legis.wisconsin.gov/  

 

Wisconsin Dept. of Safety and Professional Services: http://dsps.wi.gov/Home  

http://www.uwosh.edu/registrar/bullelins/index.php
http://www.uwosh.edu/gradstudies/certificate-and-degree-programs/bulletins
http://www.uwosh.edu/gradstudies/certificate-and-degree-programs/bulletins
http://www.uwosh.edu/socialwork
http://www.aswb.org/
http://www.cms.hhs.gov/
http://www.cswc.org/
http://cswe.org/Accreditation/2008EPASDescription.aspx
http://www.socialworkers.org/
http://www.socialworkers.org/pubs/code/default.asp
http://www.naswassurance.org/
http://www.nimh.nih.gov/
http://www.socialworkhistorystation.org/
http://www.socialworkfuture.org/
http://www.socialworker.com/
http://www.samhsa.gov/
http://www.bls.gov/ooh/
https://www.dhs.wisconsin.gov/caregiver/index.htm
http://legis.wisconsin.gov/
http://dsps.wi.gov/Home
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Chapter MPSW 20 CONDUCT 

This information was adapted from the Legislative Reference Bureau on March 13, 2015.  

For the most up to date version of this document, see: 

https://docs.legis.wisconsin.gov/code/admin_code/mpsw/20 

 

MARRIAGE & FAMILY THERAPY, COUNSELING & SOCIAL WORKER 

 

Published under s.35.93, Wis. Stats., by the Legislative Reference Bureau. MPSW 20.02 

 

MPSW 20.01 Definition. MPSW 20.02 Unprofessional conduct. 

 

Note: Chapter SFC 20 was created as an emergency rule effective April 26, 1993. 

Note: Chapter SFC 20 was renumbered ch. MPSW 20 under s. 13.93 (2m) (b) 1., Stats., and 

corrections made under s. 13.93 (2m) (b) 7., Stats., Register October 2002 No. 562. Chapter 

MPSW 20 was reprinted Register November 2011 No. 671 to correct a Register date clerical 

error made in the Register December 2005 No. 600 printing. 

 

MPSW 20.01 Definition. “Gross negligence” in the practice of social work, or marriage and 

family therapy, or professional counseling means the performance of professional services that 

does not comply with an accepted standard of practice that has a significant relationship to the 

protection of the health, safety or welfare of a patient, client, or the public, and that is performed 

in a manner indicating that the person performing the services knew or should have known, but 

acted with indifference to or disregard of, the accepted standard of practice. 

History: Cr. Register, November, 1993, No. 455, eff. 12−1−93. MPSW20.02 

 

Unprofessional conduct. 

Unprofessional conduct related to the practice under a credential issued under ch.457, Stats., 

includes, but is not limited to, engaging in, attempting to engage in, or aiding or abetting the 

following conduct: 

(1) Performing or offering to perform services for which the credential holder is not qualified by 

education, training or experience. 

(2) Violating a law of any jurisdiction, the circumstances of which substantially relate to the 

practice under the credential. 

(3) Undertaking or continuing performance of professional services after having been adjudged 

incompetent by any court of law. 

(4) Using fraud or deception in the application for a credential. 

(5) Using false, fraudulent, misleading or deceptive advertising, or maintaining a professional 

relationship with one engaging in such advertising. 

(6) Engaging in false, fraudulent, deceptive or misleading billing practices. 

(7) Reporting distorted, false, or misleading information or making false statements in practice. 

(8) Discriminating on the basis of age, race, color, sex, religion, creed, national origin, ancestry, 

disability or sexual orientation by means of service provided or denied. 

(9) Practicing or attempting to practice while the credential holder is impaired due to the 

utilization of alcohol or other drugs, or as a result of an illness which impairs the credential 

holder’s ability to appropriately carry out the functions delineated under the credential in a 

manner consistent with the safety of a client, patient, or the public. 

https://docs.legis.wisconsin.gov/code/admin_code/mpsw/20
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(10) Revealing facts, data, information, records or communication received from a client in a 

professional capacity, except in the following circumstances: 

(a) With the informed consent of the client or the client’s authorized representative; 

(b) With notification to the client prior to the time the information was elicited of the use 

and distribution of the information; or 

(c) If necessary to prevent injury to the client or another person; 

(d) Pursuant to a lawful order of a court of law; 

(e) Use of case history material for teaching, therapeutic or research purposes, or in 

textbooks or other literature, provided that proper precautions are taken to conceal the 

identity of the client; or 

(f) When required pursuant to federal or state statute. 

(11) Engaging in sexual contact, sexual conduct, or any other behavior with a client which could 

reasonably be construed as seductive. For purposes of this rule, a person shall continue to be a 

client for 2 years after the termination of professional services. 

(12) Failing to provide the client or client’s authorized representative a description of what may 

be expected in the way of tests, consultation, reports, fees, billing, therapeutic regimen or 

schedule. 

(13) Failing to avoid dual relationships or relationships that may impair the credentialed person’s 

objectivity or create a conflict of interest. Dual relationships prohibited to credentialed persons 

include the credentialed person treating the credentialed person’s employers, employees, 

supervisors, supervisees, close friends or relatives, and any other person with whom the 

credentialed person shares any important continuing relationship. 

(14) Failing to conduct an assessment, evaluation, or diagnosis as a basis for treatment 

consultation. 

(15) Employing or claiming to have available secret techniques or procedures that the credential 

holder refuses to divulge. 

(16) In the conduct of research, failing to inform study participants of all features of the research 

that might reasonably be expected to influence willingness to participate; failure to ensure as 

soon as possible participants’ understanding of the reasons and justification for methodological 

requirements of concealment or deception in the study; failure to protect participants from 

physical or mental discomfort, harm or danger, or to notify the participant of such danger; and 

failure to detect and remove any undesirable consequences to the participants resulting from 

research procedures. 

(17) Failing to inform the client of financial interests which are not obvious and which might 

accrue to the credential holder for referral to or for any use of service, product or publication. 

(18) Failing to maintain adequate records relating to services provided a client in the course of a 

professional relationship. A credential holder providing clinical services to a client shall maintain 

records documenting an assessment, a diagnosis, a treatment plan, progress notes, and a 

discharge summary. All clinical records shall be prepared in a timely fashion. Absent exceptional 

circumstances, clinical records shall be prepared not more than one week following client 

contact, and a discharge summary shall be prepared promptly following closure of the client’s 

case. Clinical records shall be maintained for at least 7 years after the last service provided, 

unless otherwise provided by federal law. 

(19) Violating any of the provisions of ch. 457, Stats. 
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(20) Failing to notify the board that a license, certificate or registration for the practice of any 

profession previously issued to the credential holder has been revoked, suspended, limited or 

denied, or subject to any other disciplinary action by the authorities of any jurisdiction. 

(21) Failing to make reasonable efforts to notify a client or a client’s authorized representative 

when professional services will be interrupted or terminated by the credential holder. 

(22) Gross negligence in practice in a single instance, or negligence in practice in more than one 

instance. 

(23) Having a license, registration, or certificate permitting the practice of marriage and family 

therapy, professional counseling, or social work, or authorizing the use of the title “marriage and 

family therapist,” “professional counselor,” “social worker”, or similar terms revoked, 

suspended, limited, or subjected to any other discipline, by any other jurisdiction. 

History: Cr. Register, November, 1993, No. 455, eff. 12−1−93; CR 01−026: am. (13), 

Register December 2001 No. 552, eff. 1−1−02; CR 02−105: am. (intro.) (1), (4), (9), (15), (17), 

(20), (21) and (23), 

Register October 2002 No. 562, eff. 11−1−02; CR 05−043:am. (18) 

Register December 2005 No. 600, eff. 1−1−06. 

 

Published under s.35.93, Stats. Updated on the first day of each month. Entire code is always 

current. The Register date on each page is the date the chapter was last published. Report errors 

(608) 266−3151. Register November 2011 No. 671 
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Department of Social Work Proposed Policy: Application of American Psychological 

Association (APA) Standards for citations and references in Social Work course written 

assignments. 

 

Date: 11/19/2014 
 

Purpose: The purpose of this policy is to establish a minimum standard for written assignments 

for all Social Work courses and to encourage all Social Work students to become proficient in 

the application of APA formatting standards. Additionally, this policy encourages students to 

develop a foundational knowledge of proper attribution of the information sources used in 

written communication. Academic integrity is a value central to all independent inquiry because 

all scholarship is built upon what is currently known. Plagiarism is a demonstration of academic 

dishonesty in which students use the work of others as their own. Demonstrations of plagiarism 

include the following: 

 copying text directly from a source without giving credit to the source 

 copying text directly from one source while crediting it to another source 

 copying text directly from a source yet citing the information as a paraphrase 

 presenting a unique idea from an outside source as your own 

 

Policy: Minimally, students are expected to apply the following elements of APA formatting 

standards to their written work (APA references are noted in parentheses)
1
: 

 Cover page formatting (Figure 2.1, Chapter 8) 

 Page number, line spacing, font and margin formatting (Chapter 8) 

 Heading/Subheading formatting (3.03) 

 In-text citations (Chapter 6) 

 Reference list (Chapter 7) 

 

Students are expected to apply relevant APA formatting in the following instances: 

 Cite words, phrases and sentences copied directly from an outside source as a direct 

quote (include quotation marks, page numbers, author, and publication date).  

 Cite paraphrases by giving credit to the author.  

 As a general rule, any time a student exacts words from a source, they must be 

appropriately cited as a direct quote. Otherwise, paraphrase what the author has said and 

provide a reference for it. 

 Cite sources when declarative, fact –based statements, are made about a topic. 

 Cite all declarative statements, rather than citing a source at the end of a paragraph. 

 When possible, students are expected to cite primary sources, rather than secondary 

sources such as textbooks, popular magazines and non-governmental/institutional 

Internet sources. 

 

Students are considered to be plagiarizing if they submit work in which they have failed to 

adequately give credit to source materials.   

 

                                                 
1
 Publication Manual. (2010).  (6th ed.). Washington D.C.: American Psychological Association. 
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Written assignments that focus on the student’s reflection of personal experiences are not 

required to follow this format. However, if the written assignment requires students to reflect on 

reading assignments this policy must be applied. 

 

Students are expected to consult the current APA Manual, the writing lab, or the course 

instructor if they have concerns about how to adequately cite source material. Students are 

expected to use the APA manual, rather than secondary/Internet guidance sources. 

 

Students will be introduced to APA formatting style in SW 298, Interpersonal Skills, and will be 

expected to learn this formatting style for all subsequent Social Work courses and assignments. 

 

Instructors will attribute a portion of student grades to the quality of application of APA format 

on written assignments. This grade designation will be posted in the course syllabus. 

 



 Tony Evers, PhD, State Superintendent 

 

PO Box 7841, Madison, WI  53707-7841    125 South Webster Street, Madison, WI  53703 
(608) 266-3390    (800) 441-4563 toll free    (608) 267-1052 fax    (608) 267-2427 tdd    dpi.wi.gov 

June 2010 
 

Free Application for Federal Student Aid (FAFSA) Policies 
 

Independent Student Designation 

The Higher Education Act includes numerous amendments designed to increase youth access to post-

secondary education. New amendments include: 1) youth who are unaccompanied and homeless or at 

risk of being homeless; 2) youth who are/were in foster care, orphans, or wards of the court at age 13 

or older; 3) emancipation or legal guardianship; and 4) youth who fall into the category of “unusual 

circumstances.” 

 

Being designated as an “independent student” is important for youth because: 

 Youth are exempt from providing parental information on their FAFSA; and 

 FAFSA calculations will, therefore, only consider the applicant’s information, thus leaving potential 

for greater offers of financial aid. 

 

Students should be given two copies of the verification form or letter supporting “independent” status; 

one copy for the student’s records and one for the post-secondary education Financial Aid Office, 

should it be requested by them. The school or service provider should also keep a copy of the 

verification in case the student loses the form or letter due to his or her mobility and life circumstances. 

 

Students Who Are Unaccompanied and Homeless/Risk of Being Homeless 

 

Homeless Verification Form 

Students who are unaccompanied (not in the physical custody of a parent or guardian) and homeless, 

or students who are unaccompanied, self-supporting, and at risk of becoming homeless, can be 

designated as an “independent student” for FAFSA by the following people: 

 Public school homeless liaison;  

 Director of a HUD-funded shelter;  

 Director of a Runaway Homeless Youth Agency shelter; or  

 Post-secondary Financial Aid Administrator (FAA).  

 

Homeless liaisons, shelter directors, and FAAs may complete an Unaccompanied Homeless Youth 

Verification form to give to the student to have on hand should it be requested by the college Financial 

Aid Office. The applicant cannot be receiving any financial support from a parent or guardian to 

qualify for “independent student” status. 

 

Letters of Support from the Homeless Liaison 

There are several situations where youth who are unaccompanied and homeless may request a letter of 

support for FAFSA from their district’s homeless liaison. This letter differs from the verification form 

that is described above in that it does not, in and of itself, provide independent student status. 
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 Identified as Homeless While in High School and Graduated 

Youth who were identified as homeless while attending school, graduated, and are either seeking 

admission into a post-secondary institution, or are seeking financial aid for their sophomore, junior, 

or senior years, may ask the district homeless liaison to verify that they were an unaccompanied 

homeless youth while attending public school. The homeless liaison may prepare a letter 

substantiating the youth’s continued unaccompanied youth status. The post-secondary FAA is 

required to make the decision if the student will qualify as “independent” for FAFSA. 

 

 Not Identified as Homeless While in High School and Graduated 
Youth who were never identified as homeless while in high school may approach their public 

school’s homeless liaison and ask for a letter to support their application as an “independent 

student” for FAFSA. The youth should obtain other letters of support and verification as well.  

The FAA will make the decision if the student will qualify as “independent” for FAFSA. 

 

 Homeless After Graduation from High School 
Youth may ask the homeless liaison of their public school district to write a letter of support.  

The youth should obtain other letters of support and verification as well. The FAA will make the 

decision if the student will qualify as “independent” for FAFSA. 

 

Please give the student two copies of the verification form or letter, one to keep for their own records 

and one to give to the Financial Aid Office if requested. Not all post-secondary institutions will ask for 

verification. The school or service provider should also keep a copy of the verification in case the 

student loses the form or letter due to her or his mobility and life circumstances. 

 

Foster Care/Orphan/Ward of the State 

Students who were in foster care, an orphan, or a ward of the state at age 13 or older can be designated 

as an “independent student” through verification by the school, county, tribal, social service, and 

community agency staff for FAFSA purposes. A letter or Foster and Adopted Youth Verification form 

needs to be prepared by the staff person confirming “independent” status to give to the student. Youth 

who were adopted after their 13
th

 birthday do not need to include their adoptive parent’s income, 

assets, or other information for purposes of determining federal student financial aid. 

 

Please give the student two copies of the form or letter, one to keep for their own records and one to 

give to the Financial Aid Office if requested. Not all post-secondary institutions will ask for 

verification. The school or service provider should also keep a copy of the verification in case the 

student loses the form or letter due to his or her mobility and life circumstances. 

 

Emancipated or Legal Guardianship 

Youth who are emancipated minors or are in legal guardianship, as determined by a court, can also 

apply as an independent student for FAFSA purposes. A letter needs to be prepared by an agency staff 

member confirming “independent” status to give to the youth.  

 

Please give the youth two copies of the letter, one to keep for their own records and one to give to the 

Financial Aid Office if requested. Not all post-secondary institutions will ask for verification. The 

school or service provider should also keep a copy of the verification in case the student loses the form 

or letter due to his or her mobility and life circumstances. 
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Unusual Circumstances 

School and community agency staff may write a letter explaining why an unaccompanied youth 

qualifies as an independent student due to “unusual circumstances” if the youth does not fit any of the 

above criteria and is self-supporting. The youth should contact the Financial Aid Office and speak with 

the Director to find out what their particular procedure is. Often times the student must submit a letter 

explaining her/his situation, and then obtain a letter from the school (on school letterhead) or from an 

adult non-family member who can corroborate the story. It is then up to the discretion of the FAA to 

determine if s/he will use her/his “professional judgment” to give the student a “Dependency Override” 

and make the student “independent” for FAFSA purposes. If a youth transfers to a new institution, the 

FAA in the new post-secondary institution may accept the previous FAA’s determination, but is not 

required to accept it. The new FAA may choose to make her or his own determination.  

 

Examples of unusual circumstances include: 

 Parents are incarcerated; 

 Students have left home due to an abusive family environment; or 

 Students are unable to locate their parents. 

 

Please give the student two copies of the letter, one to keep for their own records and one to give to the 

Financial Aid Office. The agency, school, or non-family member should keep a copy of the letter in 

case the student loses the form or letter due to her or his mobility and life circumstances. 

 

Verification 

If verification from a school or community agency is not obtained, or if conflicting information is 

received, the FAA will make a case-by-case determination for applicants seeking “independent” status 

for FAFSA. 

 

Dependency Status 

Below is the complete list of questions asked on the 2010-11 FAFSA to determine dependency status 

for financial aid: 

 

46. Were you born before January 1, 1987?  

 

47. As of today, are you married? (Also answer “Yes” if you are separated but not divorced.)  

 

48. At the beginning of the 2010–11 school year, will you be working on a master’s or doctorate 

 program (such as an MA, MBA, MD, JD, PhD, EdD, graduate certificate, etc.)?  

 

49. Are you currently serving on active duty in the U.S. Armed Forces for purposes other than 

 training? 

 

50. Are you a veteran of the U.S. Armed Forces? 

 

51. Do you have children who will receive more than half of their support from you between  

 July 1, 2010 and June 30, 2011? 
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52. Do you have dependents (other than your children or spouse) who live with you and who receive 

 more than half of their support from you, now through June 30, 2011? 

 

53. At any time since you turned age 13, were both of your parents deceased, were you in foster care, 

 or were you a dependent or ward of the court? 

 

54. Are you or were you an emancipated minor as determined by a court in your state of legal 

 residence? 

 

55. Are you or were you in legal guardianship as determined by a court in your state of legal 

 residence? 

 

56. At any time on or after July 1, 2009, did your high school or school district homeless liaison 

 determine that you were an unaccompanied youth who was homeless? 

 

57. At any time on or after July 1, 2009, did the director of an emergency shelter or transitional 

 housing program funded by the U.S. Department of Housing and Urban Development determine 

 that you were an unaccompanied youth who was homeless? 

 

58. At any time on or after July 1, 2009, did the director of a runaway or homeless youth basic center 

 or transitional living program determine that you were an unaccompanied youth who was 

 homeless or were self-supporting and at risk of being homeless? 

Information about FAFSA policies and procedures can be obtained through the Wisconsin Education 

Opportunity Program (WEOP) at http://dpi.wi.gov/weop/. Link for map of WEOP locations in 

Wisconsin is http://dpi/wi/gov/homeless/pdf/weop_map_bw.pdf. Please contact the office which serves 

your area. 

 

Feel free to contact the Financial Aid Office at the college/university the student you are working with 

is planning to attend, or the FAFSA hotline at 1-800-4-FED-AID (1-800-433-3243). 

 

Contact Mary Maronek, Coordinator, Education for Homeless Children and Youth Program, at 

(608) 261-6322 or mary.maronek@dpi.wi.gov for more information on homeless issues. 

http://dpi.wi.gov/weop/
http://dpi/wi/gov/homeless/pdf/weop_map_bw.pdf
mailto:mary.maronek@dpi.wi.gov
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Unaccompanied Homeless Youth Verification  

For the Purposes of Federal Financial Aid 

 
Re: Name of Student 

DOB: x/x/xxxx 

SSN: xxx-xx-xxxx 

Current Mailing Address of Student (if none, please list name, phone number, and mailing 

address of current contact): _________________________________________________________ 

_________________________________________________________________________________ 

I am providing this letter of verification as a (check one): 

 A McKinney-Vento School District Liaison 

 A director or designee of a HUD-funded shelter:_________________________________ 

 A director or designee of a RHYA-funded shelter:_________________________________ 

 A financial aid administrator:_________________________________ 

As per the College Cost Reduction and Access Act (Public Law 110-84), I am authorized to verify thisstudent’s 

living situation. No further verification by the Financial Aid Administrator is necessary. Should you have 

additional questions or need more information about this student, please contact me at the number listed above. 

 

This letter is to confirm that NAME OF STUDENT was: 

Check one: 

 

 an unaccompanied homeless youth after July 1, 2009 
This means that, after July 1, 2009, NAME OF STUDENT was living in a homeless situation, as defined by 

Section 725 of the McKinney-Vento Act, and was not in the physical custody of a parent or guardian.  

 

 an unaccompanied, self-supporting youth at risk of homelessness after July 1, 2009.  
This means that, after July 1, 2009, NAME OF STUDENT was not in the physical custody of a parent or 

guardian, provides for his/her own living expenses entirely on his/her own, and is at risk of losing his/her housing.  

 
Authorized Signature Date 

 

Print Name Telephone Number 

 

Title 

 

Agency 
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MORE INFORMATION ABOUT UNACCOMPANIED HOMELESS YOUTH 

 

Who are Unaccompanied Homeless Youth?  Unaccompanied homeless youth are young 

people who lack safe, stable housing and who are not in the care of a parent or guardian. They may 

have run away from home or been forced to leave by their parents. Unaccompanied youth live in a 

variety of temporary situations, including shelters, the homes of friends or relatives, cars, 

campgrounds, public parks, abandoned buildings, motels, and bus or train stations. 

 

Between 1.6 and 2.8 million youth run away from their homes each year.
i
 Generally, youth leave 

home due to severe dysfunction in their families, including circumstances that put their safety and 

well-being at risk. Unfortunately, physical and sexual abuse in the home is common; studies of 

unaccompanied youth have found that 20 to 50% were sexually abused in their homes, while 40 to 

60% were physically abused.
ii
  Unaccompanied youth do not receive financial support from their 

parents and do not have access to parental information. 

 

Who are McKinney-Vento School District Liaisons?  Under subtitle VII-B of the 

McKinney-Vento Homeless Assistance Act, every school district is required to designate a liaison 

for students experiencing homelessness. Homeless liaisons have a number of legal responsibilities 

under the Act, including identifying youth who meet the definition of homeless and are 

unaccompanied. The education subtitle of the McKinney-Vento Act is overseen by the U.S. 

Department of Education. For more information, see: 

http://www.ed.gov/programs/homeless/legislation.html 

 

What are HUD-funded Shelters?  The U.S. Department of Housing and Urban Development 

(HUD) administers funding for homeless shelters and services under Title IV of the McKinney-

Vento Act. These funds are distributed to communities through a competitive grant process. For 

more information, see: http://www.hud.gov/offices/cpd/homeless/programs/index.cfm 

 

What are RHYA-funded Shelters?  The U.S. Department of Health and Human Services 

administers the Runaway and Homeless Youth Act programs. These programs provide funding for 

Basic Centers, Transitional Living Programs, and Street Outreach Programs that serve runaway and 

other unaccompanied homeless youth. For more information, see: 

http://www.acf.hhs.gov/programs/fysb/content/youthdivision/index.htm#sub1 

                                                 
i
 Hammer, H., Finkelhor, D., & Sedlak, A. (2002). “Runaway / Thrownaway Children: National Estimates and Characteristics.” 

National Incidence Studies of Missing, Abducted, Runaway, and Thrownaway Children. Washington DC: Office of Juvenile 

Justice and Delinquency Prevention.  See also Greene, J. (1995). “Youth with Runaway, Throwaway, and Homeless 

Experiences: Prevalence, Drug Use, and Other At-Risk Behaviors.” Research Triangle Institute. Washington DC: U.S. Dept. of 

Health and Human Services; National Runaway Switchboard, http://www.1800runaway.org/. 
ii Robertson, M. & Toro, P. (1999). “Homeless Youth: Research, Intervention, and Policy.” Practical Lessons: The 1998 

National Symposium on Homelessness Research. Washington DC: U.S. Dept. of Housing and Urban Development. Retrieved 
July 18, 2007 from http://aspe.os.dhhs.gov/progsys/homeless/symposium/3-Youth.htm. See also MacLean, M.G., Embry, L.E. 
& Cauce, A.M. (1999). “Homeless Adolescents’ Paths to Separation from Family: Comparison of Family Characteristics, 
Psychological Adjustment, and Victimization.” Journal of Community Psychology, 27(2), 179-187. 
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May 12, 2010 

 

The following is an announcement for two loan repayment plans offered by the US Department of 
Health and Human Services and administered by the National Health Service Corp and the Bureau of 
Clinician Recruitment and Service. 
 
U S Department of Health and Human Services, Health Resources and Services Administration, 
National Health Service Corp 
 
Now Accepting Applications:  
$200 million American Recovery and Reinvestment Act funds will double the NHSC field strength this 
year. 

The National Health Service Corps recruits primary care medical, dental and behavioral and mental 
health clinicians who are dedicated to providing care to the Nation's underserved people.  In return, 
they can reduce or eliminate their health professions student debt by providing care at a National 
Health Service Corps-approved site. 

The Full-Time Program starts with an initial award of $50,000 for 2 years of service. The new Half-Time 
Pilot Project starts with an initial award of $50,000 for 4 years of service. Participants may apply to 
extend their service until their debt is paid. 

When you join the National Health Service Corps, you become part of a network of more than 10,000 
dedicated clinicians and sites caring for the most medically underserved people in the U.S. 

Am I Eligible? 

 U.S. citizen or national  

 Trained and licensed in one of the following primary care disciplines: 
o Allopathic (MD) or Osteopathic (DO) Physician 
o Primary Care Nurse Practitioner 
o Certified Nurse-Midwife  
o Primary Care Physician Assistant  
o Dentist  
o Dental Hygienist  
o Health Service Psychologist  
o Licensed Clinical Social Worker  
o Psychiatric Nurse Specialist  
o Marriage and Family Therapist 
o Licensed Professional Counselor  

 Working or applying to work at a site that is approved by or has applied to become approved by 
the NHSC 

 Unpaid government of commercial loans for school tuition, reasonable educational and living 
expenses that are not consolidated with non-educational debts 

 
What is the Service Commitment? 
NHSC loan repayors are committed to serve 2 years (full time) or 4 years (part time) at an approved site 
in a designated Health Professional Shortage Area. 

You can apply if you are already working at an approved site or seeking employment at a site that is 
either approved or meets site eligibility requirements and plans to become approved by applying for 
Recruitment and Retention Assistance (for more information, see Communities). 
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Many types of health care facilities are approved NHSC sites. About half of NHSC clinicians fulfill their 
service commitment at federally-supported health centers. Health center clinicians can be granted 
medical malpractice liability protection through the Federal Tort Claims Act. 

Other types of NHSC approved sites include rural health clinics, Indian Health Service clinics, public 
health department clinics, hospital-affiliated primary care practices, managed care networks, prisons, 
and U.S. Immigration and Customs and Enforcement sites. Loan repayors negotiate their salaries with 
the employing site.  

 Full-Time Service: Apply by July 29, 2010 

 Part-Time Service: Apply by May 25, 2010 

 Help with the Application Conference Call: May 20, 2:30 to 4:30 pm ET, 1-888-889-0974, 
passcode 8360318 

 
This National Health Service Corp announcement can be found at: http://nhsc.hrsa.gov/loanrepayment/  
 
U.S. Department of Health and Human Services, Health Resources and Services Administration 
Bureau of Clinician Recruitment and Service (BCRS) 
 
The Bureau of Clinician Recruitment and Service (BCRS) addresses the nationwide shortage of health 
care providers through scholarship and loan repayment programs that help underserved communities 
and shortage facilities recruit and retain qualified health professionals.  

Each year, BCRS accepts applications from students and clinicians and selects qualified individuals to 
receive financial assistance in exchange for service where they are needed most.  

Nursing Education Loan Repayment Program  
The 2010 application cycle is closed but you may sign up to be notified by e-mail when the 2011 
application cycle opens. http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html 
The Nursing Education Loan Repayment Program (NELRP) eases the student debt burden of registered 
nurses who work in health centers, rural health clinics, hospitals and other types of facilities currently 
experiencing a critical shortage of nurses. NELRP repays 60 percent of the outstanding balance in 
exchange for 2 years of full-time service at an eligible facility. Participants may be eligible to receive an 
additional 25 percent of the original loan balance for an additional year of full-time service in a critical 
shortage facility. A funding preference is given to RNs with the greatest financial need. 
Nurse Scholarship Program 
 
The Nurse Scholarship Program (NSP) 
The 2010 application cycle is closed but you may sign up to be notified by e-mail when the 2011 
application cycle opens. http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html 
 
The Nurse Scholarship Program offers scholarships to individuals attending accredited registered nurse 
(RN) training programs located in the U.S. in exchange for at least 2 years of service upon graduation at 
anyone of a number of types of health care facilities currently experiencing a critical shortage of nurses. 
A funding preference is given to qualified applicants who have zero Expected Family Contribution (EFC) 
on the Free Application for Federal Student Assistance (FAFSA) and who are enrolled full-time in an 
undergraduate nursing program. 
Faculty Loan Repayment Program 

http://nhsc.hrsa.gov/loanrepayment/
http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html
http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html


LOAN REPAYMENT PROGRAMS FOR SOCIAL WORKERS AND OTHER HEALTH PROFESSIONALS 

Social Work Leadership Institute   3 
May 12, 2010 

 

The Faculty Loan Repayment Program (FLRP)  
The 2010 application cycle is closed but you may sign up to be notified by e-mail when the 2011 
application cycle opens. http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html 
The Faculty Loan Repayment Program is a loan repayment program for health professions from 
disadvantaged backgrounds who serve as faculty at an eligible health professions college or university. 
In exchange for at least 2 years of service, the Federal government pays up to $40,000 of the 
outstanding principal and interest on the individual's health professions education loans. The employing 
institution matches the loan repayment unless it is determined the matching requirement would impose 
an undue financial hardship on the institution. 

Native Hawaiian Health Scholarship Program (NHHSP) 
The 2010 application cycle is open. 
The Native Hawaiian Health Scholarship Program improves the health of the Native Hawaiian 
population by supporting Native Hawaiian health professions students in return for their service after 
graduation in  a medically underserved area in the state of Hawai`i. The scholarship pays tuition, books, 
other education costs and provides a monthly stipend. 
 
Those interested in applying for the 2010-2011 scholarship year are encouraged to do so immediately. 
The Native Hawaiian Health Scholarship Program (NHHSP) provides funding to Native Hawaiians who are 
pursuing the following degrees as full time students enrolled at accredited universities: 
 
   1. Clinical Psychology (PhD & PsyD) 
   2. Dentistry (DMD & DDS) 
   3. Physician (MD & DO, with select specialties) 
   4. Masters In Public Health (MPH) 
   5. Nurse Midwife 
   6. Nursing (ADN, BSN, MSN, NP) 
   7. Physicians Assistant 

   8. Pharmacist 
   9. Nutritionist 
  10. Social Work (MSW) 
  11. Marriage and Family Therapy (MFT) 
  12. Ophthalmology 
  13. Optometry 
  14. Dental Hygiene (DH) 

 
If you are: 
   1. Native Hawaiian 
   2. Enrolled Full-Time 
   3. Pursuing one of the above professions at an accredited college or university 
   4. Willing to relocate anywhere within the State of Hawaii to complete your service obligation 
 
Then we encourage you to apply. If you are interested in applying for the 2010-2011 Scholarship year, 
you will need to complete the following to be eligible for the Scholarship: 
   1. Apply online. http://www.nhhsp.org/  
   2. Download, print, complete, and mail in the supplemental documents packet. 
   3. Complete an interview 
 
 
These Bureau of Clinician Recruitment and Service (BCRS) announcements can be found at: 
http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html  
 

http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html
http://www.nhhsp.org/
http://www.hrsa.gov/about/organization/bureaus/bcrs/index.html

	Field Manual (Updated, No Appendecies) 
	INTRODUCTION
	CHAPTER I
	CHAPTER II
	CHAPTER III
	CHAPTER IV

	Appendix A SW Department Directory
	Appendix B - SW_401_BSW_Self_Study
	Appendix C - SW_451_BSW_Self_Study
	Appendix D - SW709Syllabus
	Appendix E - SW710 syllabus
	Appendix F - SW 729 Syllabus
	Appendix G - SW 733 Syllabus
	Appendix H Program Memorandum and Appendix A
	Appendix I - Agency Description Form
	Appendix J - Agency Field Instructor Resume Form
	Appendix K - Field Placement Agreement Form
	Appendix K - Field Placement Agreement Form
	Appendix O - Agnecy Field Instructor Evaluation of Field Internship
	Appendix P - Student Resume Format
	Appendix Q - Student Log of Field Work BSW MSW Foundation
	Appendix R - Student Log of Field Work Advanced
	Appendix S - Student Learning Contract BSW and Foundation
	Appendix S - Student Learning Contract BSW and Foundation
	Appendix T - Student Learning Contract Advanced
	Appendix U - Student Evaluation of Field Internship
	Appendix V - Sample BSW Field Application
	Appendix Y - Request for Work Site Field Placement
	Appendix Z - Request for Extended Medical Leave
	Appendix AA - SLC Addendum Form
	Appendix DD - Accreditation Standards that Govern Field Education
	Appendix EE - Admission and Continuation Review Committee
	Appendix GG - Partnering Field Agencies
	Appendix HH - Web Page Addresses
	Appendix II Chapter MPSW 20 CONDUCT
	APA Approved Policy
	FAFSA Policies
	FAFSA UY_fafsa_verif_10
	Loan Repayment

	Date: 
	TasksActivitiesProjectsRow1: 
	Time Frame for CompletionRow1: 
	TasksActivitiesProjectsRow1_2: 
	Time Frame for CompletionRow1_2: 
	TasksActivitiesProjectsRow1_3: 
	Time Frame for CompletionRow1_3: 
	TasksActivitiesProjectsRow1_4: 
	Time Frame for CompletionRow1_4: 
	TasksActivitiesProjectsRow1_5: 
	Time Frame for CompletionRow1_5: 
	TasksActivitiesProjectsRow1_6: 
	Time Frame for CompletionRow1_6: 
	TasksActivitiesProjectsRow1_7: 
	Time Frame for CompletionRow1_7: 
	TasksActivitiesProjectsRow1_8: 
	Time Frame for CompletionRow1_8: 
	TasksActivitiesProjectsRow1_9: 
	Time Frame for CompletionRow1_9: 
	Date_2: 
	Agency Field Educator: 
	Date_3: 
	Faculty Field Liaison: 
	Date_4: 
	Student Name: 
	Student Number: 
	Agency Name: 
	Address: 
	City: 
	State: 
	Zip: 
	Telephone: 
	Work Supervisor: 
	Agency Director: 
	foundation year: Off
	Advanced Year: Off
	Field Related Information: 
	Job Description: 
	Proposed Field Placement: 
	Distinction of Job from Field Placement: 
	pd: Off
	above pd: Off
	combo: Off
	Arrangement Desc: 
	Proposed Agency Field Educator supervisor: 
	Title: 
	School and Year MSW earned: 
	Phone: 
	Email: 
	We MSW student and agency director have discussed the use of: 
	for: 
	Name: 
	Phone_2: 
	Email address: 
	yes1: Off
	No1: Off
	yes 2: Off
	no2: Off
	Total number of hours missed: 
	Date the missed hours will be completed: 
	Nature of Medical Condition: 
	Make up plan: 


