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CHAPTER III – ESSENTIAL ELEMENTS OF FIELD EDUCATION 
  

Preparing social workers for practice is a significant and complex undertaking. Supervised 

practice education in a field agency is central to the making of competent, humane, 

knowledgeable, skilled, and effective social workers that are able to influence change 

irrespective of the practice setting or problem solving conceptualization that is employed. 

 

The practicum experience is the point at which the integration of theory, practice, skills and 

ethics come together to fashion new social work professionals. It is the apex of all that came 

before it – the missions, goals and objectives of the University, the competencies and behaviors 

promulgated by the Council on Social Work Education (CSWE) and a horizontally and 

vertically integrated curriculum. 

 

A frame of reference is important to an understanding of the process of integrating theory with 

practice. One may think of this as a journey in which students move progressively from 

knowing, to understanding, to doing. The oldest model of field education is the apprenticeship 

model, which is agency-bound, inductive and focused solely on the "doing." An academic 

model, on the other hand, places the emphasis on deducing a practice approach from classroom 

learning, or moving from "knowing to understanding." Both models have serious limitations. 

The model employed by the University of Wisconsin Oshkosh Social Work Program is the 

collaborative model in which the social work program, the agency and the student share 

responsibility. This model places emphasis on the learning experience, which calls into action 

the student's prior learning strengths (what they already know and can do) and their learning 

needs, which may be addressed through educationally guided activities. It places a major 

emphasis on a contractual learning experience. It involves a planned relationship between the 

cognitive and the experiential, a well-developed understanding of the roles and responsibilities 

of the partners in the process and an appreciation of and respect for differing perspectives. 

 

A truly collaborative partnership is crucial in today's practice climate. The context of 

professional social work practice is changing. As partners in the education process, we must 

prepare for practice in a world that is changing socially, technologically and economically. 

Educators, internship supervisors and students must anticipate such changes and create a shared 

vision of how that future relates to the mission and meaning of social work education. 

 

SECTION 1: THE BSW PRACTICUM APPLICATION 

 

Part 1:  

 

REQUIREMENTS FOR BSW APPLIED GENERALIST PRACTICE (FIELD 

PLACEMENT) 
 

The following criteria must be met before a BSW student will be accepted for placement in the 

field practicum: 

 Completion of all University Studies Program (USP) requirements 

 Achievement of a 2.50 cumulative grade point average 

 Maintain a 2.75 cumulative GPA in social work courses with grades of ‘C’ or better. 
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 Completion of the following social work courses with a grade of ‘C’ or better (See 

Chapter II, Part 3 for details on coursework): 

 Introduction to Social Work (SW 167) 

 Approved Human Development Course 

 Approved Interpersonal Skills Course 

 Social Work Ethics in a Diverse Society (SW 305) 

 Teamwork and Interprofessional Practice (SW 310) 

 Approved 300x course in Social Justice OR SW 315 

 Approved Research in Social Services Course 

 Engagement and Assessment in Social Work Practice (SW 376) 

 Generalist Practice I Interviewing Lab (SW 377) 

 Interventions and Evidence-Based Practice with Individuals and Families (SW 

378) 

 Interventions and Evidence-based Practice in Macro Practice Settings (SW 379) 

 Submission of Applied Generalist Practice Application including resume using 

departmental format 

 Formal meeting with Faculty Advisor confirming approval on field application form 

 

Part 2:  

 

PROCEDURES FOR BSW APPLIED GENERALIST PRACTICE APPLICATION AND 

AGENCY SELECTION  
 

STEP ONE: 
Field Placement Orientation Meeting for Students: 

Early in the spring semester, prior to entry into SW 93-401 (Applied Generalist Practice I), all 

potential BSW field students attend a placement planning meeting. The BSW Field Coordinator 

conducts the meeting and informs students about the policies and procedures governing the 

Applied Generalist Practice practicum. Other information such as social work values and ethics, 

professional role expectations, interviewing skills, behaviors and core competencies of the field 

practicum will be presented by faculty, Community Liaison Committee members, field agency 

representatives and/or current field students. Student questions will be solicited and answered. 

 

STEP TWO: 
At any time during the pre-planning process, students are strongly encouraged to thoroughly 

research information about the approved partnering agencies.  A list of partner agencies can be 

found in Appendix GG, which includes website links for agencies when available. Students 

may also find considerable benefit from discussions with student colleagues, advisors and other 

faculty, as well as from visits to social service agencies. These activities can assist the student 

in identifying preferences for field placement. The last 3 years of approved placements are 

posted in the Social Work Student Lounge (Swart 224), for students to review. 

 

STEP THREE: 
BSW Students are to complete online application to Applied Generalist Practice (Appendix V). 

Students will upload their current resume, following the departmental resume guidelines 

(Appendix P) as part of this application. The student resume is used for purposes of field 

https://www.uwosh.edu/intranet/units/social-work/application-for-admission-to-applied-generalist-practice
http://www.uwosh.edu/socialwork/AppendixGGPartneringFieldAgencies.pdf
http://www.uwosh.edu/socialwork/AppendixPStudentResumeFormat.pdf
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placement and field placement interviews.  

 

The link and due date of the application will be shared with students on the BSW webpage, via 

email and at the Field Placement Orientation Meeting.  

 

STEP FOUR: 
Schedule a formal meeting with advisor. Advisors then assist students by answering questions 

or addressing concerns about their suitability for different fields of practice, preferences 

regarding the agency's geographical location, course scheduling conflicts and other issues that 

may impact student success. At this meeting, the advisor will confirm the student’s eligibility 

for field in regards to the STAR report and grades.  

  

STEP FIVE: 
Students will complete and submit a background check via the provider Castle Branch. 

(See Appendix BB). The cost of this is $45.  

 

SECTION 2: THE MSW FOUNDATION PRACTICUM APPLICATION 

 

Students admitted to the MSW Foundation Cohort begin their practicum experience in the 

spring semester. Full time students enroll in Field (SW 709) their first spring semester. Part 

time students will enroll in Field in their second year.  

 

STEP ONE:  

MSW Orientation: 

MSW Foundation Students will be given a cursory introduction to the field experience at their 

mandatory orientation meeting. This meeting takes place in late spring prior the fall in which 

the student begins the MSW program.  

 

STEP TWO: 

Complete Online Application of Field Preferences:  

Early in the Fall Semester, the MSW Field Coordinator will email all MSW Foundation 

Students slated to enroll in Field in spring instructing them to complete the online Application 

for the Foundation Year Field Placement. Students can find this online application in Appendix 

W.  

 

STEP THREE:  

Submit Current Resume:  

Students are to email their current resume, following the departmental resume guidelines 

(Appendix P) to pasewalr@uwosh.edu, as part of their application. The student resume is used 

for purposes of field placement and field placement interviews. 

 

STEP FOUR:  

Submit Background Check:  

Students will complete and submit a background check via the provider Castle Branch. 

(See Appendix BB). The cost of this is $45. 

 

https://www.castlebranch.com/
http://oshkosh.qualtrics.com/SE/?SID=SV_6fVY2cB78pkaqIl
http://oshkosh.qualtrics.com/SE/?SID=SV_6fVY2cB78pkaqIl
http://www.uwosh.edu/socialwork/AppendixPStudentResumeFormat.pdf
https://www.castlebranch.com/


19 

 

UWO Field Manual   Chapter III 

Section 3:  

 

THE MSW ADVANCED PRACTICUM APPLICATION 

 

Students admitted to the MSW Advanced Cohort begin their practicum experience in the fall 

semester. Full time students enroll in Field (SW 729) their first fall semester. Part-time students 

will enroll in Field in their second year.  

 

STEP ONE:  

MSW Orientation: 

MSW Advanced Students will be given an introduction to the field experience at their 

mandatory orientation meeting. This meeting takes place in late spring prior the fall in which 

the Student begins the Program. Advanced students will be directed to the online application of 

field preferences so the placement process can begin.  

 

STEP TWO: 

Complete Online Application of Field Preferences:  

The MSW Field Coordinator will direct all MSW Advanced Students slated to enroll in Field in 

fall to complete the online Application for the Advanced Year Field Placement. Students can 

find this online application in Appendix X.  

 

STEP THREE:  

Submit Current Resume:  

Students are to email their current resume, following the departmental resume guidelines 

(Appendix P) to pasewalr@uwosh.edu, as part of their application. The student resume is used 

for purposes of field placement and field placement interviews. 

 

STEP FOUR:  

Submit Background Check:  

Students will complete and submit a background check via the provider Castle Branch. 

(See Appendix BB). The cost of this is $45. 

 

Section 4:  

 

THE FIELD PLACEMENT PROCESS 

 

After the Applications have been submitted to the Department of Social Work, the Field 

Coordinators review the preferences and makes tentative matches with the agencies who have 

requested a student placement. 

 

The following criteria are used in placement selection: 

 

 Student's expressed preferences regarding the field of practice 

 Advisor or instructor recommendations of suitability of agency to meet the learning 

style and needs of the student 

 Student's needs regarding transportation issues, scheduling issues, etc. 

http://oshkosh.qualtrics.com/SE/?SID=SV_789eO60fQneEFHD
http://www.uwosh.edu/socialwork/AppendixPStudentResumeFormat.pdf
https://www.castlebranch.com/
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The Field Coordinator notifies the student of agency placement. Upon learning of the agency 

assignment, students are responsible for scheduling an interview with the designated agency 

supervisor. In order to assure that they can meet the deadlines for finalizing the placement 

decision, students should call to schedule their appointment as soon as possible after learning of 

their assignment. At the time of the interview, students should be prepared to present their 

resume and the Field Placement Agreement form (Appendix K). If the interview is successful, 

the Agency Field Instructor signs the Field Placement Agreement form, which signifies 

acceptance of the student for field education. Students are required to return the signed copy of 

the Field Placement Agreement form to the Department of Social Work. 

 

Both the student and the agency have the right to reject the match. If a match is thought to be 

unsuitable by either party, the student should contact the Field Coordinator to arrange for 

another agency match. The Field Coordinator, in consultation with the Faculty Advisor, will 

interview both the student and the Agency Field Instructor to obtain their recommendations and 

will then select another agency as a potential placement for the student. The student will be 

responsible for scheduling a pre-placement interview and submitting the required forms by a 

specified date (determined by the Field Coordinator). In the case when a second match is 

unsuccessful, any subsequent matches will require review and approval by a committee 

composed of the Faculty Advisor, Field Coordinator, and student. 

 

Section 5:   

 

PARTNERSHIP AGREEMENT BETWEEN THE 

UNIVERSITY, DEPARTMENT AND APPROVED FIELD AGENCIES 
 

To promote assimilation and integration of the professional knowledge, skills, values and ethics 

learned in the classroom, the Department of Social Work enters into partnership with a variety 

of community social service agencies who agree to offer supervised field education 

opportunities to social work students. The partnership begins when an agency expresses interest 

in providing field education. Agencies are asked submit or supply the following forms: 

 

 Department of Social Work Program Memorandum and Appendix A (Appendix H) 

 Agency Description Form (Appendix I) 

 Agency information, brochures, pamphlets, other descriptive information 

 Agency Field Instructor Resume (Appendix J) 

 

The University of Wisconsin provides liability insurance coverage to protect field agencies in 

the case of negligence or malpractice suits related to the student’s fieldwork in the agency. The 

insurance is in effect throughout the academic year. Further, students have additional liability 

coverage through the Department of Social Work from the National Association of Social Work 

(NASW). This insurance is funded through student field fees. 

 

The Field Coordinator guides the agency through the placement process and can provide the 

web address of the UWO Social Work Field Manual, as well as information about the roles and 

responsibilities of the agency, the Department of Social Work , and the University 

of  Wisconsin - Oshkosh. The Field Coordinator reviews all partnering agencies for suitability 

http://www.uwosh.edu/socialwork/copy_of_AppendixKFieldPlacementAgreementForm.pdf
http://www.uwosh.edu/socialwork/AppendixHProgramMemorandumandAppendixA.pdf
http://www.uwosh.edu/socialwork/AppendixIAgencyDescriptionForm.pdf
http://www.uwosh.edu/socialwork/undergraduate-program/field-education/AppendixEAgencyDescriptionForm.pdf/view
http://www.uwosh.edu/socialwork/copy_of_AppendixJAgencyFieldInstructorResumeForm.pdf
http://www.uwosh.edu/socialwork/undergraduate-program/field-education/AppendixFAgencyFieldInstructorResumeForm.pdf/view
http://www.uwosh.edu/socialwork/uwo-department-of-social-work-field-manual
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to current field students and recommends potential placements accordingly. The partnership 

will continue as long as the agency wishes to remain active and continues to meet approval 

criteria. 

 

The Field Coordinator is responsible for initiating and maintaining communications with field 

agencies to assure that the learning partnership is effective. New Agency Field Instructors will 

be oriented to the Field Practicum Experience by the Field Coordinator prior to having a student 

placed in the agency. Annual educational training opportunities, sponsored by the Department 

of Social Work and the Community Liaison Committee, will also be provided, free of charge, to 

Agency Field Instructors from partnering field agencies.  

 

The Department of Social Work is responsible for providing agencies with the all Field 

Practicum Experience forms. A Student Learning Contract (SLC) is used to identify the specific 

behaviors (based on CSWE Core Competencies) in which students will aim to become 

competent while they are at their field placement. An end-of-semester summative evaluation is 

used to evaluate the student's performance (See Appendices L, M, and N). At the end of the 

semester, the Faculty Field Instructor meets formally with the Agency Field Instructor and the 

student to evaluate the student's accomplishment of the semester’s behaviors.   

 

Section 6:   

 

ROLES AND RESPONSIBILITIES 
 

Field Coordinator Responsibilities Faculty Field Instructor 

Responsibilities 

 Seek, locate, and formally negotiate new agency field 

placements. 

 Confer annually with cooperating agency personnel 

responsible for pre-placement planning to determine 

number, type and availability of potential field 

placements. 

 Maintain personal linkages between the Department and 

cooperating field placement agencies. 

 Monitor general concerns of students, faculty, and 

agency personnel relative to practicum standards and 

expectations. 

 Direct and oversee the work of the Field Placement 

Committee. 

 Serve as a liaison between field agency administrators 

and Agency Field Instructors and the Department faculty 

to facilitate the integration and continuity of course 

content. 

 Present orientation and other field-related workshops for 

Agency Field Instructors. 

 Prepare and revise the Field Manual. 

 Provide systematic field planning and placement 

information to students. 

 Arrange initial placement, transfer, withdrawal, and  

 Teach weekly seminar in which 

students discuss their practice 

experiences for the purposes of 

making associations about the range 

and scope of social work. 

 Encourage and assist students 

toward the integration of classroom 

knowledge with the field work 

experiences. 

 Orient students to the curriculum 

learning goals of Practicum 

Experience and assist them towards 

identifying their own learning needs 

and developing behaviors based on 

the core competencies. 

 Work with the students and Agency 

Field Instructors at the beginning of 

each semester to negotiate and 

initiate the Student Learning 

Contract. 

 Consult as needed throughout each 

semester with both student and the 

Agency Field Instructor regarding 

http://oshkosh.qualtrics.com/SE/?SID=SV_0NCVVcXH4brXigR
http://oshkosh.qualtrics.com/SE/?SID=SV_eyBIqAtIT8KmPPf
http://oshkosh.qualtrics.com/SE/?SID=SV_9n0jHhbfnaxPwdT
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Field Coordinator Responsibilities, cont.  

 

replacement of Field students. 

 Monitor general concerns of students, faculty, and 

agency personnel regarding standards and expectations 

of Field Practicum Experience. 

 Oversee the development, revision, distribution, and 

collection of Field Practicum Experience forms. 

 Facilitate the work of the Community Liaison 

Committee. 

 Collaborate with the Community Liaison Committee for 

the exchange of ideas, information and advice on 

curricular needs. 

 Serve as liaison between the Community Liaison 

Committee, the University, and the Department faculty.  

 

Faculty Field Instructor 

Responsibilities, cont. 
 

student progress toward 

accomplishment of their identified 

learning goals. 

 Monitor student logs reporting 

placement hours and activities. 

 Assess and provide written feedback 

to students on their weekly journals. 

 Formally meet with the students and 

Agency Field Instructors at the end 

of each semester to assess student 

performance. 

 Assume responsibility for assigning 

the final course grade reflecting 

student performance in agency. 

 Inform Field Coordinator of any 

situations or issues likely to affect 

student placement status or 

Department relationships with field 

agencies. 

 Serve on the Field Placement and 

Community Liaison Committees. 

 Participate in Agency Educator 

Orientation and, as needed, in field 

training workshops. 

 Conduct evaluations of student 

performance at the end of each 

semester, in consultation with 

Agency Field Instructors. 

 Collect and submit completed 

student learning contracts to 

Department for placement in 

individual student files. 

 Serve as field supervisor to student 

IF their Agency Field Instructor 

does not hold a BSW  (for BSW 

Students)  or MSW (for MSW 

Students ). 
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Faculty Advisor Responsibilities Field Placement Committee 

Responsibilities 

 Consult with students regarding curriculum programming 

and application processes for Practicum Experience (BSW). 

 Formally consult with students regarding their 

individualized learning goals and assist with identification 

of field practicum education opportunities supportive of 

accomplishment of those goals. Inquiry is made as to the 

student's knowledge about practice with diverse populations, 

including those from cultural, racial, and religious 

backgrounds different from their own. Students are assisted 

by faculty to identify the diversity-learning opportunities 

available to them in different placements (BSW). 

 Signify approval of student placement plan by signing 

required personal and pre-registration data forms (BSW).  

 Provide the Field Coordinator and the Field Placement 

committee with information about students' personal 

perspectives regarding their needs and interests. 

 Provide counsel for students who are ineligible or have 

other barriers precluding field placement. 

 Serve on the Field Placement Committee. 

 Consult, as requested by student or faculty, with students 

experiencing problematic placement situations and assist 

student in developing an action plan. 

 Consult with Field Coordinator about issues, which may 

have a bearing on Practicum Experience. 

 Identify, discuss and make 

recommendations to the Department 

regarding learning and other needs 

of students and field agencies. 

 Identify educationally coherent 

matches between students and 

approved field agencies. 

 Identify, discuss and make 

recommendations to the Department 

regarding methods for integration of 

Practicum Experience with the 

broader social work curriculum. 

 Provide informal and formal 

evaluation of the Practicum 

Experience. 

 Provide consultation and 

information about curricula and 

student issues to the Community 

Liaison Committee as requested by 

the Field Coordinator or the 

committee members. 

 

Community Liaison Committee Responsibilities Agency Field Instructor 

Responsibilities 

 Provide evaluation and advice to the Department of Social 

Work on curricula and professional preparation of students. 

 Provide information and recommendations to the 

Department of Social Work on social work and other 

professional issues in the community. 

 Provide information from and about the Department of 

Social Work to the professional social work community. 

 Assist Department of Social Work with the development 

and maintenance of positive, responsive and productive 

relationships with social service agencies throughout the 

region and state. 

 Provide training and information to field practicum 

agencies. 

 Assist in the identification of potential field training 

agencies. 

 Participate in Department of Social Work evaluation and 

assessment activities. 

 

 Develop and provide an 

educationally sound practicum 

experience in which the student 

learning contract goals and 

objectives can be accomplished. 

 Upon referral by the Department, 

interview students to determine 

appropriateness of placement 

learning opportunities to student 

learning needs. 

 Accept or deny student application 

for placement and submit Placement 

Agreement Form to Department. 

 Negotiate Student Learning 

Contract with student at beginning 

of each semester. 

 Provide regularly scheduled (at least 

one hour per week) educationally 

focused formal social work 

supervision to the student. 
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Agency Field Instructor Responsibilities, 

cont. 

 Orient student to agency history, 

mission, goals, policies, procedures 

and other information supportive of 

beginning social work practice in 

the agency. 

 Provide student with access to staff, 

equipment, materials, space and 

other resources necessary and 

appropriate to support the student's 

work. 

 Include students in formal and 

informal staff meetings and events. 

 Monitor and sign weekly student 

logs. 

 Meet formally with student and 

Faculty Field Instructor for student 

educational planning and student 

performance evaluations related to 

the Student Learning Contract and 

final evaluations. 

 Communicate throughout the 

semester as necessary with the 

Faculty Field Instructor regarding 

student performance and progress. 

 Complete with the student and 

submit to the Department evaluation 

forms. 

 Participate in Field Orientation and 

other training programs. 

 Provide recommendations to the 

Field Coordinator and/or 

Community Liaison Committee 

regarding improving integration of 

course content and field learning. 

 

Field Coordinator: This full-time faculty person has administrative responsibility for the 

overall planning and coordination of the field practicum program. They are responsible for 

initiating and maintaining communications with field agencies, providing consultation to the 

field agency administrators and/or Agency Field Instructors, chairing the Field Placement 

Committee and assisting the Community Liaison Committee in their work. 

 

Faculty Field Instructor: This faculty person has academic responsibility for planning, 

monitoring and evaluating, in collaboration with the student and the Agency Field Instructor, 

the learning goals and objectives. The Faculty Field Instructor leads a weekly seminar in which 

students integrate and assimilate their field agency learning. 

 

Field Instruction training for partnering Agency Field Instructors occurs annually in September 

at the Agency Field Instructor Orientation. Included training topics are: 1) assisting students in 
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the development of their Student Learning Contract, 2) field logs and journals expectations, 3) 

explanation of Field Supervisor, Student, Faculty Field Instructor and Field Coordinator roles, 

4) student assessment and field evaluation instruments, 5) supervision and ethics. 

 

Faculty Field Instructors visit respective agency sites and Field Supervisors at least once a 

semester. Consultation is provided during the first 4-5 weeks for SLC development. At the end 

of the first semester, consultation and student evaluation occurs.  

 

In the second semester consultation is provided during the first 3-4 weeks for SLC revisions. 

Field Faculty Instructors and Agency Field Instructors identify tasks and activities that move 

the student toward competency during the second semester. At the end of the second semester, 

consultation and student evaluation occurs. 

 

Agency Field Instructor training materials are also available on the department’s website. Field 

Faculty and the Field Instructor are available via email and phone for support as needed. 

  

Faculty Advisor: Each BSW student is assigned a faculty advisor who is responsible for 

assisting the student with pre-placement planning. Advisors for all social work programs are 

available as consultants regarding placement concerns as well as academic, career or personal 

issues.  

 

Field Placement Committee: The committee, composed of Department of Social Work 

Advisors and Field Coordinators, has authority to make decisions about students' qualifications 

and readiness for the Field Practicum. 

 

Community Liaison Committee: This committee is composed of Agency Field Instructors and 

community leaders who have been elected to serve. Faculty, especially the Field Coordinators, 

and student representatives assist the committee in its work. Members serve in an advisory 

capacity to enhance and strengthen the UW Oshkosh Social Work Program.  

 

Persons sought for membership on the Community Liaison Committee include those who meet 

the following criteria: 

 

 Hold a Baccalaureate or Masters Degree in Social Work; 

 are currently employed in a social service agency; 

 support the academic preparation of social work professionals who will competently 

represent the profession of social work in our community; and 

 have a commitment to the values and ethics of the profession. 

 

The current committee is composed of social workers that hold employment in governmental 

and non-governmental agencies in a variety of fields including: 

 

 Nursing home and long-term residential care for veterans; 

 community corrections; 

 rehabilitative and long-term care for elderly; 

 residential and supportive home health for developmentally disabled youth and adults; 
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and 

 community mental health supportive programming. 

 

Continuous effort is made to assure that the committee membership represents the community 

with regard to the variety of social agencies represented as well as with regard to issues relevant 

to those from all ethnic, racial and cultural backgrounds. 

Such efforts include: 

 

 Seek new membership at the beginning of each academic year, preferably a minority or 

non-traditional representative; 

 field coordinators or other faculty regularly initiate discussions and seek information 

and recommendations to the Department regarding social work practice and diversity in 

the Fox Valley; 

 field coordinators systematically provides information to the committee about the 

diversity of the social work student population; and  

 Community Liaison Committee members make recommendations related to social work 

education and diversity issues. 

 

Agency Field Instructor: This person holds a minimum of a Bachelor of Social Work degree 

(for those supervising BSW students) or a minimum of a Master of Social Work degree (for 

those supervising Advanced MSW students), has a minimum of two years social work practice 

experience and is approved by both the field agency and the Department of Social Work to 

serve in the role. The Agency Field Instructor is responsible for assigning and supervising the 

student's applied educational practice experience in the field agency. 

 

In situations where a student is placed at an approved partnering agency and the assigned 

Agency Field Instructor does not hold the requisite degree from a CSWE-accredited program, 

the Department of Social Work Field Faculty member teaching the field section serves as the 

Field Instructor providing social work supervisory consultation. The non-social work degree 

holding Agency Field Instructor provides day-to-day supervision and mentoring at the agency. 

Field Instructors who provide social work supervisory consultation and day-to-day Agency 

Field supervisors have an active participatory role in: Student Learning Contract development, 

ongoing assessment and grading. Social work supervisory consultation reinforces and assures a 

social work perspective.  

 

Student: The student has a very significant role in the Field Practicum experience. The student 

can and should shape the learning experience so that their personal learning goals and needs are 

clearly specified and educationally addressed. The BSW student is a social work major that 

applies for admission to Applied Generalist Practice as a junior and is enrolled in Applied 

Generalist Practice I and II as a senior. The MSW student is admitted into the Field Practicum 

Experience when they are accepted into the MSW program. 
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Student Responsibilities: Pre-Placement  Student Responsibilities: Post-

Placement 

 In anticipation of placement planning, attend Student Social 

Work Association meetings (BSW Students), consult with 

social work students and faculty, review the Social Work 

Department file data on community social work agencies, 

and visit community social services agencies to obtain 

information that will inform placement planning. 

 Attend and participate in all orientation and field meetings. 

 Complete all required forms including online application, 

resume and background check.  

 BSW students: meet with faculty advisor to identify 

educational learning goals and placement interests. 

 Review posted agency placement assignment and schedule 

a placement application interview with the designated 

agency representative. 

 Meet with the designated agency representative, provide 

resume and evaluate placement ability to meet personal 

learning goals and objectives. 

 Negotiate, sign, and return the Field Placement Agreement 

Form to the Department of Social Work. 

 If placement is not agreed upon, consult immediately with 

Faculty Advisor and/or Field Coordinator. 

 Prior to first week of fall semester, contact Field Agency 

Supervisor and formalize work schedule. 

 Identify and assert learning goals and needs. 

 Assume responsibility for 

professional practice consistent 

with agency expectations. 

 Collaborate with the Agency 

Field Instructor and the Faculty 

Field Instructor on development 

of the Student Learning 

Contract. 

 Schedule weekly supervisory 

conferences with assigned 

social work supervisor. 

 Prepare and submit agenda in 

preparation for and to support 

weekly supervisory 

conferences. 

 Perform the tasks identified in 

the Student Learning Contract. 

 Initiate and conduct self-

assessment and program 

assessment activities 

throughout the semester. 

 Abide by the role and 

performance expectations of the 

agency. 

 Abide by Department of Social 

Work policies, agency policies 

and the National Association of 

Social Workers Code of Ethics. 

 Participate fully in weekly 

seminars in order to develop 

behaviors outlined in the 9 core 

competencies (CSWE, 2015).  

 Participate in end of semester 

evaluation of performance. 
 

 

Section 7:   

 

CRITERIA FOR FIELD AGENCY APPROVAL 

 

Community social services agencies provide an integral component in the educational process. 

Agencies wishing to participate in partnership with the Department of Social Work agree to 

provide an educationally directed practicum experience that is based upon the Council for Social 

Work Education (CSWE) Educational Policy and Accreditation Standards (EPAS, 2015) and the 

student learning goals of the Department of Social Work.  The student will be guided by the 

agency to apply social work knowledge, skills, values and ethics to enhance the wellbeing of 

agency clientele. Additionally, the agency will provide students with opportunities to develop 

knowledge, skills, values and ethics consistent with practice directed toward social justice within 
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the larger community and society as a whole.  The agency will have sufficient opportunity for 

the social work student to meet the behaviors and competencies for their degree as set forth by 

CSWE (EPAS, 2015).   

 

Criteria for approval of field instruction agencies who serve in partnership with the Department 

of Social Work are: 

 

1. The presence of a solid commitment by the administrator and/or staff to provide 

professional education learning opportunities in cooperation with the Department of 

Social Work. 

2. The availability of staff interested in advising, guiding and conferring with students for 

the purpose of directing their learning experiences. 

3. The willingness of the agency to provide students with a competent, interested 

supervisor who meets the program requirements. 

4. The ability of the agency to provide a practice experience consistent with the 

Department's curricular learning objectives. 

5. The willingness of the agency to provide the student with varied social work learning 

experiences including work with clients, agency and interagency staff and the larger 

community. 

6. Agency commitment to provide an educational experience that will prepare the student 

for employment in a social work practice position. 

7. Agency commitment to provide students with opportunities to perform leadership 

activities within and on behalf of the agency. 

8. Agency commitment to provide educational opportunities supporting student 

participation in activities supportive of social justice. 

9. Agency commitment to provide educational experiences allowing for the development 

of knowledge, skills and sensitivity toward issues of cultural and/or ethnic diversity, as 

well as proficiency in core competencies and behaviors (CSWE, 2015). 

 

A list of agencies that are currently approved to provide field practicum opportunities located in 

Appendix GG. 

 

Section 8:   

 

DEVELOPING THE STUDENT LEARNING CONTRACT 

 

The Student Learning Contract (SLC) is a multiple page document that presents the Department 

of Social Work’s outcome learning goals (See Appendices S and T for SLC). The curricular 

goals relate to the behaviors and core competencies (CSWE, 2015). Students develop a new SLC 

each semester. It is expected that the second semester learning tasks will build upon and provide 

depth and increased breadth to the learning accomplished in the first semester. 

 

Students, in collaboration with Agency Field Instructors and the Faculty Field Instructors, 

develop the contract by specifying the social work behaviors they will demonstrate during the 

course of the semester. These tasks should be written as measurable objectives, specifying how, 

where, by when and what will be done. Details of the specific criteria upon which to evaluate 

http://www.uwosh.edu/socialwork/AppendixGGPartneringFieldAgencies.pdf
http://www.uwosh.edu/socialwork/copy_of_AppendixSStudentLearningContractBSWandFoundation.pdf
http://www.uwosh.edu/socialwork/copy2_of_AppendixTStudentLearningContractAdvanced.pdf
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behaviors are located in the end of semester evaluation (Appendix L for BSW Students, 

Appendix M for MSW Foundation Students and Appendix N for MSW Advanced Students). 

Students are thus able to develop highly individualized and meaningful learning plans that can be 

accomplished within the context of the field agencies and can be objectively and behaviorally 

evaluated. 

 

The procedures for completion of the SLC are:  

 

1. During the first few seminar sessions, the Faculty Field Instructor suggests and 

encourages student discussion about the core competencies and behaviors (CSWE, 2015). 

2. First semester students complete rough drafts of their contracts by the third week, 

present it to Agency Field Instructors and Faculty Field Instructors for review and 

comments, incorporate the suggestions and prepare a final, professionally-styled version 

by the fifth week. Second semester students complete this process by the second week 

since their first SLC, along with evaluative feedback from the end-of-semester 

evaluation, forms the basis for the second contract. 

3. The student should present a copy of the final contract to the Faculty Field Instructor 

and one to the Agency Field Instructor, retaining the original so that modifications can be 

noted. The contract will be reviewed, revised if necessary and approved by the Agency 

Field Instructor, Faculty Field Instructor and the student at the initial SLC meeting. 

4. Amendments and modifications to the contract can be done at any time during the 

semester and should be dated and initialed by the student. 

5. The student should regularly review the SLC and use it to monitor progress toward 

accomplishment of the learning tasks. 

 

Section 9:   

 

EVALUATING THE STUDENT LEARNING EXPERIENCE 

 

Evaluation of student performance occurs at the end of the semester. The end-of-semester review 

is a summative evaluation, performed by the student, Agency Field Instructor and Faculty Field 

Instructor. Evaluations require completion of Departmental evaluation forms (Appendix L for 

BSW Students, Appendix M for MSW Foundation Students and Appendix N for MSW 

Advanced Students). 

 

One to two weeks prior to the end of the semester, a final evaluation meeting is held with the 

student, Agency Field Instructor and Faculty Field Instructor. A review of the student 

accomplishment of learning tasks and behaviors will be conducted. The Faculty Field Instructor 

will award the grade for the semester. 

http://oshkosh.qualtrics.com/SE/?SID=SV_0NCVVcXH4brXigR
http://oshkosh.qualtrics.com/SE/?SID=SV_eyBIqAtIT8KmPPf
http://oshkosh.qualtrics.com/SE/?SID=SV_9n0jHhbfnaxPwdT
http://oshkosh.qualtrics.com/SE/?SID=SV_0NCVVcXH4brXigR
http://oshkosh.qualtrics.com/SE/?SID=SV_eyBIqAtIT8KmPPf
http://oshkosh.qualtrics.com/SE/?SID=SV_9n0jHhbfnaxPwdT

