	Proposal Review

(10 Business Day Deadline Met)

	Pre-Proposal Review

	Has the program announcement/funding opportunity announcement been reviewed to obtain a general understanding of the submission requirements (mandatory documents to include, cost sharing requirements, etc.)?
	

	If this is a limited submission, does PI have OSPFD approval?
	

	Has OSPFD provided the PI a Timeline Against Submission and a Submission Checklist?
	

	Has OSPFD reached out to collaborating institution SPO to create a line of communication, if applicable?
	

	Data and Forms

	Is the application submission package downloaded and reviewed to ensure it is the correct package?
	

	Are the SF424 form field completed correctly using institutional information?
	

	Are all required proposal documents included?  Compare to the Submission Checklist.

	

	Are other mandatory uploads/attachments included?
	

	Has approval documentation been included for projects involving human subjects, animals or biologically hazardous materials?  Does the research plan mention involvement of any of these groups?
	

	Has the PI completed Financial Conflict of Interest Disclosure and subsequent FCOI training through CITI (www.citiprogram.org)?  
	

	Are documents formatted according to the FOA/sponsor requirements (page limits maintained, margins, line spacing, font type and size, etc.)?
	

	Is a subrecipient included in the application?  If yes, have they completed the Subrecipient Commitment form and submitted to OSPFD?
	

	Budget

	Do budget items meet the requirements established in the FOA?  Do they comply with UWO policy and sponsor policy?
	

	Are the salaries listed for key personnel accurate and based on their Institutional Base Salary?
	

	Fringe Rates:  Included for key personnel (all UW Oshkosh employees)?  Follow sponsor requirements (NIH Salary Cap, post-doc stipend levels, grad student compensation rules)?  Use current UW Oshkosh rates?  Does the subrecipient include their institutional fringe rates for any of their personnel?
	

	Indirect Costs:  Meet the requirements of the sponsor?  Appropriate to the type of work proposed (on-campus vs. off-campus rate)?  For UWO, indirect is applied to Salary + Fringe?
	

	Are any unique indirect rates requested (indirect waiver)?  If yes, is the unique rate or waiver justified in the application?
	

	Have prime institution indirects been applied to subrecipient salary costs (up to $25,000, following Uniform Guidance) for collaborative projects?  Included in budget and budget justification?
	

	Are VA personnel involved?  If they will receive paid salary, personnel must have a UWO appointment and an Institutional Base Salary.  Otherwise a cost sharing commitment form is required
	

	Are equipment, participant costs, salaries, travel, tuition entered into the budget correctly and follow institutional policies on procurement, travel, etc.?  Equipment purchases (>$5,000) been discussed with Procurement Office?
	

	Are consultants utilized or subcontractors utilized?  Are they included in the budget justification and cost for service included in the budget?
	

	Does the budget justification provide sufficient detail (explanation of merit-based increases, sub award information, supply costs, travel requirements, salary cap, etc.)?  Are calculations included whenever possible?
	

	Has the subrecipient provided a budget and budget justification, if applicable?  
	

	Is mandatory cost-sharing involved?  If yes, are costs allowable per the Uniform Guidance and sponsor requirements?
	

	Does the effort reporting in the budget match that listed in the budget justification?
	

	Does the budget total match up with the total listed in the budget justification?
	

	Is the Scope of Work appropriate for the subcontract?  If no, should considerations be made about re-budgeting the costs as consultant or other? 
	

	If NIH is the sponsor and the direct costs are greater than that allowed under the solicitation has the PI obtained prior written approval from the NIH?
	

	Internal Review, Routing and Submission

	IRF:  Does it account for IACUC/IRB/IBC compliance?  
	

	Does reported effort match that in the budget?  Does the Current/Pending Support document accurately reflect the PI/Co-PI current effort?
	

	Is funding sponsor listed on the form?  
	

	Is cost sharing/matching information included, if applicable?  
	

	Does the total requested on the IRF match the total requested in the budget?  
	

	Has the IRF been routed to the appropriate parties, including:  Department Chair, Dean, Grants Director, Grants Accountant, Provost, AOR?  Signatures obtained?
	

	Will the application be submitted by OSPFD? Or PI/Department?  If PI is submitting, does PI have appropriate signatory access (login, website, etc.)?
	


