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University of Wisconsin Oshkosh Office of International Education

Request to Develop an Affiliate Program
Liaison to the OIE: 













Affiliate Program Academic Advisor:  









Partner Institution Name: 











Who will participate?
( Undergraduate Students
( Graduate Students 
( Other: 



How long will the affiliation be in effect (the agreement can be renewed)?
( ____ years
Application & Placement

What is the application deadline for students at the partner institution?

1.                                 term application deadline: 






2.                                term application deadline: 







3.                                term application deadline: 







4.                                 term application deadline: 







When does the program take place (check all that apply)?

( fall semester
     ( spring semester     ( January     ( spring interim     ( summer
What eligibility requirements must students meet?

( Class standing 




( Minimum G.P.A. 



(check here if there is no minimum GPA ()
( Admission to (program of study) 









( Foreign Language Requirements 








( Other (interview, recommendations, prior coursework in a related program area, etc.) 














What is the maximum number of students who can participate at the same time?



Coursework
Are there any enrollment restrictions at the partner institution?       ( YES

( NO
If yes, explain:

How will students register for courses at the partner institution?
When will students register for courses at the partner institution?

1.                                 term registration date/s: 







2.                                 term registration date/s: 







3.                                 term registration date/s: 







4.                                 term registration date/s: 








Can students complete an internship at the partner institution?

( YES

( NO

If yes, are internships typically paid or unpaid?


( Paid

( Unpaid
If yes, attach information on the internship and on internship support services offered through the host.

Can the partner institution provide official transcripts (or equivalent)? 
( YES

( NO
If yes, explain the process for obtaining a transcript from the partner institution.
If no, explain the type of documentation which can be provided.

Room & Board

Is housing available at the partner institution?



( YES

( NO

If yes, what type of housing is available?


( Single room in a residence hall

( Double room in a residence hall


( Apartment Rental



( Homestay

If yes, briefly describe the housing (room size, amenities, distance from program site, etc.) and list the web address, if applicable.

If yes, explain the housing application process, payment process and any support services for reserving/finding accommodation offered through the partner institution.  Include contact information if appropriate.
             If yes, are these accommodations available to students throughout the program?            ( YES 
  ( NO



If no, where will students stay during program breaks?

Is food service available at the partner institution?
( YES

( NO

If yes, what type of food service is available?


( Meal plan in a campus cafeteria

( Pay-as-you-go in a campus cafeteria


( Purchased locally

If yes, where is the food service located (in relation to the partner institution’s classrooms)?

If a meal plan is offered or payment is made directly to the partner institution, explain the food service application process, payment process and any support services offered through the partner institution.

Visas
Will the partner institution provide students the necessary documents to obtain a visa?    ( YES
( NO

If yes, what type of visa will students apply for?

What specific documents will the partner institution provide?
Pre-arrival Information
Does the partner institution provide pre-arrival information to study abroad students?  If yes, please provide a copy of any written materials and/or a list of topics covered.

How do students get from the host country airport to the host institution?  

On-site Orientation & Support
Will the partner institution offer an orientation for students?


( YES

( NO

If yes, is the orientation specifically for foreign students?



( YES

( NO

What does the orientation typically cover?

How many days prior to the semester start date do the orientations typically begin?

1.                                 term orientation start date: 







2.                                 term orientation start date: 







3.                                 term orientation start date: 







4.                                 term orientation start date: 









Is there an international office which serves foreign students at the partner institution?
( YES
  ( NO

If yes, what services does this office provide?

What other types of services are available to foreign students elsewhere at the partner institution?

Expenses
How much can students expect to pay for the following?  Include only those fees which are applicable.

$

 Tuition (partner)

$

 Program Fee (partner)
$

 Airfare

$

 Transportation from Airport to Program Site

$

 Accommodation (payable to: ___________________________________)
$

 Meals (payable to: ___________________________________________)
$

 Daily Transportation
$

 Textbooks
$

 Health insurance (( mandatory or ( optional)

$

 Health service fees (include only fees assessed by the partner institution)
$

 Student activity fees

$

 Recreational fees

$

 Living expenses during extended academic recess

$

 Telephone or cell phone fees

$

 Transcript fees
Does the partner institution offer scholarships?




( YES

( NO 
If yes, explain:

Can UW Oshkosh students work at the partner institution? 


( YES

( NO
If yes, explain any restrictions/requirements:

What are the deadlines for student payments?

1.                                 term payment deadlines: 








2.                                 term payment deadlines: 








3.                                 term payment deadlines: 








4.                                 term payment deadlines: 








What are the methods of payment students should use when paying the partner institution directly.  Check all that apply.

( Credit Card
     ( Wire Transfer
( Check drawn on a foreign bank     ( Cash on arrival
NOTE: When paying in advance, credit cards and wire transfers are the easiest, most efficient and least expensive.  Payment by check drawn on a foreign bank is sometimes possible but there will be delays and fees involved in processing the check abroad.  Payment in cash upon arrival is possible, but students will have limited access through ATM machines (daily maximums will apply) and heavy fees from multiple withdrawals.

Include wire transfer details if any payments will be made by students directly to the partner institution.  The lines in bold are required for bank transfers.  Additional information is required, but different banks use different terms.  Fill in as much of the following information as possible to facilitate bank transfers.
Bank Name: 







Bank Address: 






Bank phone: 







Bank Fax: 







Bank Code: 







Branch Number: 






ABA: 








Sort Code: 







Swift: 








Account #: 







Account Holder Name: 





Account Holder Address: 





Account Holder Phone Number: 




Account Holder Fax Number: 





Account Holder Email: 






Attachments

Check the boxes to indicate which attachments are included in this proposal.  If documentation is not attached, provide an explanation.
· Copy of the application materials the partner institution will require UW Oshkosh students to complete.

· Course equivalency form, if course equivalencies will be established prior to sending students.
Approval

I agree to serve as Liaison to the OIE for this proposed program.

________
________________________________________________________________________

Date

Liaison to the OIE






       Department
I agree to serve as Affiliate Program Academic Advisor for this proposed program.

________
________________________________________________________________________

Date

Affiliate Program Academic Advisor




       Department
Approval requires the consent of the Liaison to the OIE, the Affiliate Program Academic Advisor, the appropriate Department Chair/s and the appropriate Dean before forwarding this form to the Office of International Education (OIE).  
Your signature on this form indicates your recommendation that the OIE draft and enter into a formal agreement with the proposed partner institution. 

· Approval on this form does not obligate any of the signees to provide financial support for the further development of this proposal.  Financial support should be sought through grant applications or through current procedures already in place at the College and/or Department level. 

· Any continued discussion, agreements and understandings related to the agreement must be shared with the OIE Director to be merged into one written document prepared by the OIE in coordination with the partner institution. 

· Student placement under this agreement cannot occur until after the formal agreement has been approved and signed by UW Oshkosh and the proposed partner institution.

· The formal agreement is subject to the consent of the Vice Chancellor for Administrative Services and the Chancellor.  

____________
________________________________________________________________________

Date

Chair








        Department
____________
________________________________________________________________________

Date

Chair








        Department
____________
________________________________________________________________________

Date

Chair








        Department

___________
________________________________________________________________________

Date

Dean








        College

___________
________________________________________________________________________

Date

Dean








        College

I have reviewed this proposal and recommend moving forward with a formal agreement.
____________
________________________________________________________________________

Date

Director, Office of International Education

I have reviewed this proposal and approve moving forward with a formal agreement.
____________
________________________________________________________________________

Date

Provost & Vice Chancellor
